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Mandatory Insgug-ﬂogs to Field Partics

RO mav submit a list of cases under the period of audit by the end of 2 ¢ day am‘jl the selection
' made from above for audit and send to the Group email and man-days may be reviewed
accordingly for surrender or extension. ) _ R
" Revision of Tour Programme: Prior Telephonic Permission are to be obtained in advance from
Group Officer for any suggestion /request for extension/surrender of working days in &
Programme followed by written request with detailed justification.
Puragraphs: All the quoted Act/Rule/Orders/Notification etc. mentioned in preamble and facts
& figures of puragraphs are to be supported by relevant and legible key documents (KDs).
. Wanting KDs: Any wanting KD(s) shall be collected by the conwibutor of Paragraph at his own
expense and own time by availing CL/EL at the instruction of vetting/Report section.
. Annexure (s): All the facts and figures of an annexure should be in Excel Sheet with appropriate
formulae as per the picscribed format of vetting sectuon/Appendix of Audit Repon'and only the
conclucion drefled into paragraph as per style guide.
Submission of DIR : Sofi copy of the DIR containing Annexure(s) are 1o be invariably
submitted aleng with hard copy and again sent to ofiicial E-mail of BO/AMG-I( Vetting) and
AMG-IHgnID- a2 2w emaile om within seven days of Completion of audit.
Leave: Prior intimation to Group Officer is mandatory before leaving the camp at audit location
lollowed by email/fax lor availing any kind of leave.
.4@}21&11Cc lo the guidunce note issued by Headquarter vide No. 226-09-PPG/2017 dated
23/08/2(!1'{ and new auditing standard issued by C&AG should be strictly followed.
Any materiulextraction report/exception report relevant should be collected from the Data

Annlytic Cell (if available) before proceeding to the fleld uvuir.
Men duys may be

audit. The panies

surrendered . if assessment records/volume of work is less in the year of
may proceed to next item with intimation 1o AMG-1(Hq.)
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immediately. ol nme °f vetting may be. comphed
13. Any mterﬁs?ng or T{ew pomtslparas nctn.ed mavbe promptl_y mhmated fo: an pame;/ AMG-T
vetting cell for circulation among the- other concemed ﬁe]d yarti f
all the units'of the Department audited: . .~ .- RRET 0T falsmgsmn']ar objection in

14. Desk TEVTE\\ should be submitted to AMG-I (qus) matl alang wnth a copy fo Group Officer’s
maﬂ/Concemed Vetting: Section’s mail. 7

15. B On-Comphance Any non-oomphance 10 above lﬂStIUCﬁO’ﬂS may be newed senously and

reflected i APAR and actron deemed ﬁt may be mmmed,aomnst the Contn'bmorﬁR‘:v fewing

Officer. - RS J = ==
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Copy forwarded 10~ . f T g e sy
1. Secretary to A:G. (Audit - H) R E e T
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