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S1. [Name of the audit entity |Risk/Last audit| Duration of |Number/Remarks

No. Cat.|conducted Program of
From To |working
days
Preparation/submission of Holiday-
desk review with 03.11.25/07.11.25 03 |05/11
coordination of DA Group (at Election-
H.Q.) 06/11
Transit to Ara (Bhojpur)- 17.11.25 (Morning)
12 Sun-
1. |DMO, Ara (Bhojpur) High| May-23 (17.11.25[29.11.25 23/11

Transit to Patna- 29.11.25 (Evening)
Transit to Gayaji- 01.12.25 (Morning)

i ¢ 5 12 .
2. [DMO, Gayaji High| Mar-18 |01.12.25{13.12.25 3;1;11‘)

Transit to Patna- 13.12.25 (Evening)
Attached to Headquarter- 15.12.2025

g/ Instructions:

1. JEoden oo ST SHE B AWONT UF AT W TEN ATIET F AT TR & e § doww daoaw
TN % aE TEE WIET SO AT AR wEgd SR WO W & ue o9 daRe S e a8
wEga B

The audit team shall prepare and submit the Desk Review after obtaining VLC Data with
coordination of DA group at HQ before commencement of audit of concerned unit, The
team shall also submit additional desk review after the commencement of audit.

O JWTET g 30.10.25 & TG FEA 992-997 F FLTH A T FA FARE F5H15.10.25) ) F WIGH A
sTeafaa g & aad Hn|

The teams shall comply the instructions mentioned in Minutes of 2nd quarterly meeting
(15.10.25) issued through memo no. 002-997 dated 30,10.25.

3. za @ THY NI WA 05 - ReNiE 05.06.2025 ¥ HFWT Key Result Area W Oraet T §hm|
The team should follow and adhere the Key Result Area as circulated vide wing order
no, 05 dated 05.06.2025,
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4. IO W T AN F qTA/ TR & a2 § wYw T weawa fra s wfv it wi

Femwa @ 3ifce yfede, wafoa avdnt wfa, @afta st ffeo oftdea & @y gaga #1 e
BliTau!

The joint physical verification should be done only afler seleclion/review of schemes by

the audil team and the final report on physical verification along with concerned
photographs should be submitted with the concerned Drafl. Inspection Reports.

S. AW T W AEAET & A B HET A ww D OIOS TIEhis W I FEaiian T &
fder fean o %)

The audit team is directed to conduct compliance audit on O10S platform mandatorily as
per headquarter instructions,

6. sraroden @ ® gea # e IR TA-aral & waw & e ey mEa Misc/TA/CA-529 &

01.03.2023 @ 3UIea ol wikw|

The audit team should comply the 0.0. No. Misc/TA/CA-529 dated 01.03.2023 regarding
stay al Hotel & TA claims.
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The Audit team is directed to submit compliance report of complaint cases/media
reports press clippings) handed over to the team or shown at ‘Items for Verification’
flag at right side ribbon of 0I0S, if any, to the headquarter section (AMG-]) separately.
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8. Wuﬁﬂmﬁ%ﬁrﬁmm%ﬁqémmﬁammm,aﬁmamémm

150 Folt F T B gh W o (w0 A de ¥ o Awwder zw T HISH /AT Fhee @38/
T/ TG G, AW A A W) (MR G e O WEW 3368/BRS,/2012 & 27 5@
2012}

Field team is directed to come on Headquarter on every weekend from place of auditee
units at a distance of less than 150

km from headquarter (not applicable where
boarding/lodging of Audit Team is in circuit house/ guest house/inspection bungalows,
messes etc.) {Authority vide Hqr. Letter No. 3368/BRS/2012 dated 27th June 2012},

- FETOET oo B TE Gl wen wfe B ot wd oet et & wra
grardS e § 3R 3Aw Hed sfad v ¥ R @y

The audit team should be ensured that sufficien
observations and referencing of them done pro

T MR T gh

L and relevant KDs are attached with the

perly.

10. ormrader Ty & & @ TWW?HWWW%&&TWWEHWWWW%MW

mmuﬁmmmmﬁmﬁﬁmmﬁﬁﬁQ-Ma@WMmml
Draft IRs must be submitted within 07 working days from the date of
completion of audit. E-mail Id of auditee units and their controlling officers
should be mentioned on draft IRs,

1. Faodien e @ waftg g mmamwammmmmmmmam
W & & A welen R grga aen wifew)
The audit team should collect oulstanding old IRs from concerned vetting sections and
submil review report after obtaining reply from the units.
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No extension in  tour programme will be granted except

in case of
exigency/seriousness of work and without proper justification.

13, drafer ga @ awohiEE s g wurfye awua @l sare, wat 3R e doae & fRator g
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The audit leam is direcled to scrutiny the Cash Book with bank details of savings
accounts/curtent accounts and PDA/PLA maintained by auditee unil. In this regard, the
team will collect the certified bank statement from concerned banks,

14. Fmaden za 7 oo &= ool & @afa @sh gy ) AT f saeh | T smde T g § @y

vorfad wEh wWRo W 3R AMG-| (FET) T uRqd HEn @i
The audit team should collect the information of all types of schemes with their
allotment and expenditure pertaining to the last 3 years and submit the same to AMG-I

(Hq).

15. J@uden zd W sA@aAE A & FO WEG Fhewr vfadea F WA 18 WEA TEF T T
The Audil team should submit 18 proforma as per Allahabad Model alongwith DIR.

16. Sraofen za, fm 32w Tr No373 . Rai® 24.07.2023 & HAT, 010S Toolkit @ FWTATE s @

IT gonferat & oy & Sread A araaa /e S gafia s
The Audit team will ensure updation/uploading of the information about IT Systems of
audited entity on O10S toolkits as per wing order Tr. No. 373 dated 24.07.2023.
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