
AG(A&E)/HK-STY/2025-26/I/1001425/2025     09-06-2025
  

Sub: Notice inviting tender for printing and supply of pre-printed computer
forms

******

    Sealed quotations are invited for printing & supply of the following
authorizations to the extent of quantity mentioned against them in Annexure - II
(Terms & Conditions are detailed in Annexure - I).

1. Final Withdrawal (FW) authorizations

2. Partial Final Withdrawal (PFW) authorizations

3. PPO authorizations

4. FPPO authorizations

5. GPO authorizations

6. CPO authorizations

   The quotations are to be addressed to Ms. Shailaja B L, Senior Accounts
Officer (HK), Office of the Accountant General (A&E), Park House Road,
Karnataka, Bengaluru - 560001 and should reach this office on or before 12.00 PM
of 30.06.2025. Quotations will be opened on 30.06.2025 at 12:30 PM.

  The cover containing quotations should superscript the following

“QUOTATIONS FOR PRINTING & SUPPLY OF PRE-PRINTED COMPUTER
FORMS”

    This notice is made available in official website of this office
https://cag.gov.in/ae/karnataka/en and CPPP Portal.

                         Yours faithfully

 
       

 
                     Senior Accounts Officer (HK)

                                 Ph: 080-22640255 
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AG(A&E)/HK-STY/2025-26/I/999623/2025        06-06-2025

 
ANNEXURE-I

Terms and Conditions:
1. It is the sole responsibility of the bidder to ensure the correctness of rate of

GST quoted, as quoting wrong rates would result in direct disqualification
from this procurement.

2. The Sample paper for which the rates are quoted, should invariably
accompany the quotation. Quotations received without enclosing sample
paper shall be rejected immediately and would not be considered for further
process.

3. The supply should confirm to the specifications for which the rates have
been quoted.

4. No advance will be paid. The Bill will be settled only after satisfactory
completion of work.

5. The work shall not be sub-contracted and shall be done under one roof.
6. In case of dilution of quality of paper/poor workmanship/not as per

specification/belated supplies etc., this office reserves the right to impose
such penalty as it deems fit including cancellation of order / rejection of
supply, as per prevailing rules.

7. GST rates are to be quoted separately along with the terms of payments and
delivery period.

8. No escalation in cost will be permitted during the contract period.
9. Successful bidder is to collect samples from this office before

commencement of printing of forms.
10. Approval is to be obtained for samples before commencement of work.
11. The supplies are to be made within a period of 3 weeks from the date of

approval of proof.
12. All Tenders should furnish a Earnest Money Deposit of Rs.25,000/- in the

form of “ACCOUNT PAYEE DEMAND DRAFT” only drawn on any
Nationalized Bank, in favor of “PAO-IAD, BENGALURU” along with the
quotations. The same shall be returned to the unsuccessful bidders. In case
of successful bidders (Companies/Firms) the EMD received will be converted
as Performance Security for the entire period of empanelment. In case of
delay in supplies, liquidated damages of 2 % on contract value per week up
to maximum of 4 weeks will be imposed.

AG(A&E)/HK-STY/2025-26/03 I/999623/2025



13. Defective supplies should be replaced at the cost of the supplier. The supply
should be made to the premises of Office of the Accountant General (A&E),
Karnataka, Bangalore at risk & cost of the supplier.

14. This office reserves the right to accept or reject any or all quotations
without assigning any reasons there for. The decision of the office shall be
Final.

 
                     Yours faithfully
 
 
                  Senior Accounts Officer (HK)
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ANNEXURE-II
Specification For Printing And Supply Of Pre-Printed Computer

Forms
 

Sl.No. Name of the Item Quantity Specificaitons

1

FW
(Final Withdrawal

Authorisation)
With single side printing &

embedded CAG Logo at the centre

1,00,000
sheets

1. The Size of the
paper should be
A4 Size, and the
thickness of the
Paper is 80GSM.

2. The paper should
be white in Color.

3. The matter should
be printed on
single side of the
paper.

4. The pre-printed
matter should be
CYAN in colour.

2

PFW
(Partial Final Withdrawal

Authorisation) with single side
printing &embedded CAG Logo at

the centre

1,00,000
sheets

 
 

1. The Size of the
paper should be
A4 Size, and the
thickness of the
Paper is 80GSM.

2. The paper should
be white in Color.

3. The matter should
be printed on
single side of the
paper.

4. The pre-printed
matter should be
DARK BLUE in
colour.

 
 

AG(A&E)/HK-STY/2025-26/03 I/999630/2025



 

3

PPO
Pension
Payment

Order -Set of
2 Sheets

1. Disburser’s
Portion

2.
Pensioner’s

Portion

17,500
sets

1. The Size of the paper should be A4 Size, and
the thickness of the Paper is 120GSM.

2. The National Emblem with Satyameva Jayate in
Green Color should be Embedded in the PPO
Authorisation (National Emblem should not be
watermarked).

3.  The paper should have the following features-
non tear able, water-resistant, shelf life of 100
years and termite resistant.

4. The matter should be printed on both sides of
the paper. 

5. The paper should be white in color.
6. The pre-printed matter should be Light Blue in

color for Disburser’s Portion and Dark Blue in
color for Pensioner’s Portion of PPOs.

4

FPPO
Family
Pension
Payment
Order-
Set of 2
Sheets

1. Disburser’s
Portion

2.
Pensioner’s

Portion

2,000
sets

1. The Size of the paper should be A4 Size, and
the thickness of the Paper is 120GSM.

2. The National Emblem with Satyameva Jayate in
Green Color should be Embedded in the PPO
Authorisation (National Emblem should not be
watermarked).

3.  The paper should have the following features-
non tear able, water-resistant, shelf life of 100
years and termite resistant.

4. The matter should be printed on both sides of
the paper. 

5. The paper should be white in color.
6. The pre-printed matter should be Red in color

for Disburser’s Portion and Dark Pink in color
for Pensioner’s Portion of FPPOs.
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5
GPO

Gratuity
Payment

Order

25,000
sheets

1. The Size of the paper should be A4 Size, and
the thickness of the Paper is 80GSM.

2. The matter should be printed on both sides of
the paper. 

3. The paper should be white in color.
4. The pre-printed matter should be PINK in

color.
5. On the back side of the GPO, the head of the

account should be changed to 2071 instead of
2017.

6
CPO

Commutation
Payment

Order

25,000
sheets

1. The Size of the paper should be A4 Size, and
the thickness of the Paper is 80GSM.

2. The matter should be printed on both sides of
the paper. 

3. The paper should be white in color.
4. The pre-printed matter should be DARK

GREEN in color.
 
                          
    
 
                           Yours faithfully,
 
 
 
 
                        Senior Accounts Officer (HK)
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oFFtcE oF THE PRTNCTPALACCOUNTANT GENERAL (A & E), KARNATAIG, BENGALURU

PENSION PAYMENT ORDER
DISBURSER'S PORTION

Section: Dated:

PPO No: Rules applicable

Debitable to Government of Kamataka - Head ofAccount : "2071-Pension and other Retirement benefits".

Name of the Govemment Servant : Smt / Sri.

Post hel,:

Pay Scale

Address

Offrce

Last Pay

Class of Pension Date of Birth Date of Retirement / Death Weightage allowed

Non Quali$ing Service Service in six monthly period

Basic Pay SI/IR Special Pay Portion of DA Spouse D.O.B.

Pension

l. Until firther notice, and on expiration ofevery month be pleased to pay the pension / family pension as set out under

A.RETIREMENT
(i) Name of the pensioner : Smt / Sri

(ii) Amount of pension : t (iii) Date of Commencement :

(iv) Commuted portion : t (v) Reduced Pension : t

(vi) Family pension providcd @ ? to be paid in favour of Smt / Sri

Mfe / Husband Aom the date followitrg death of the pensioner till death or re-maniage whichever is earlier.

2. Deamess allowance is admissible at the rates saoctioned by Government of lGraataka from time to time.

3. The Income Tax where deductible, should be deductcd at source.

SPECIAL REMARKS BY ACCOT'NTS OTI.ICER

The l)futrict Tlerlury OfiIccB

Pry.ble rt

S.B. A/c. No Asst. Accountant Ceneral

Date ofAppointment

NetQualiffing Service

Emoluments

Rupees

Signahue

Sr. Accounts Officer



PART . III (FOR THE USE OF THE TREASURY OFFICER)

02
Signature / thumb impression of Pensioner / family pensioner flo be
obtained at the time ot first paym€nt):

03. Commuted value :

04. Date of commencement of reduced pension :

Date (in words) from which the commutsd portion shall stand
05. restored (15 fifleen) years after the date of Payment of commuted

value) subject to ponsioner being alive on that date :

06.
Whether pensioner/family pensionor is in receipt of any oth€r
Dension. if so, its Darticulars and sourca from wher€ beine drawn :

PART - IV
(Rgvi3lon of Ponslon , family ponsion , Doame3s allow'nco)

Anount of pension / family pension at the commen@ment :

Letter No. & Date
Date of
effect

Amount of
revised Pension

Reasons for revision lnilials ot ho
dosign.lod Ofrcer

PART - V
Recods of transfor ot PPO from one pansion disbuElng authodty to anothr, ]f any

Sl. No. Full particulars of PDAat which
pension is drawn before transfer

Date upto
which pension
has b€en paid

Full particulars of PDA at which
PPO is transtened

Date E signa.
ture ol lhe

transfeEing PDA

PART . VI
Rocords ol di3bursement

Period
Amount Total Date of

Pavment
lnitals ot

DisbuEin0 Oltlcer
Remarks

Pension DA

01. Personal marks or identification :

Remarks

I



oFFlcE oF THE pRtNCtpAL ACCOUNTANT GENERAL (A & E), KARNATAKA , BENGALURU

PENSION PAYMENT ORDER
PENSIONER'S PORTION

Section: Dated:

PPO No: Rules applicable

Debitable to Govemment of Kamataka - Head ofAccount : "2071-Pension and other Retirement benefits".

Name of the Govemment Servant :

Post held

Pay Scale

Address

Offrce

Last Pay(

Class of Pension Date of Birth Date ofAppointment Date of Retirement / Death Weightage allowed

Non Qualifting Service Net Quali$ing Service Service in six monthly period

Basic Pay SI/IR Special Pay Portion of DA Spouse D.O.B.

Pension

A. RETIREMENT
(i) Name of the pensioner : Smt / Sri

(ii) Amount of pension : ( (iii) Date of Commencement :

Rupees

(iv) Commuted portion : ? (v) Reduced pension : ?

(vi) Family pension provided @ t 1o be paid in favour of Smt / Sri

Wife / Husband from the date following death of the pensioner till death or re-marriage whichever is earlier.
2. Deamess allowance is admissible at the rates sanctioned by Govemment of Kamataka from time to time.

3. The Income Tax where deductible, should be deducted at source.
SPECIAL REMARKS BY ACCOT]NTS OFFICER

The District Treasury Officer,

Pryable rt

S.B. A/c. No.

Signature

Sr. Accounts Oflicer

Emoluments

l. Until further notice, and oh expiration ofgvery month be pleased to pay the pension / family pension as set out under



01 . Personal marks or identiflcation :

Signature / thumb impression of Pensioner / family pensioner (To be
' obtained at the time of first payment):02

03. Commuted value :

04. Date of commencement of reduced pension :

Date (in words) from which the
05. restored (15 fifteen) years after th

value) subject to pensioner being

commuted portion shall stand
e date of Payment of commuted
alive on that date :

lla o h Iof arecensn o en ISr m nypn ione pelype
m eh bre euso frorcerticu rSa ndaSn on if SO its

PART. III (FOR THE USE OF THE TREASURY OFFICER)

PART.IV
(Revision of Pension / family pension / Dearness allowance)

Amount of pension / family pension at the commencement :

Letter No. & Date
Date of
effect

Amount of
revised Pension

Reasons for revision Remarks
lnitials of the

designated officer

PART . V
Records of transfer of PPO from one pension disbursing authority to another, if any

Sl. No Full particulars of PDA at which
pension is drawn before transfer

Date upto
which pension
has been oaid

Full particulars of PDA at which
PPO is transferred

Date & signa'
ture of the

transfening PDA

PART . VI
Records of disbursement

Period Amount Total Date of
Pavment

lnitials of
Disbursing Officer

Remarks
Pension DA

06.
Whether

drawn



oFFtcE oF THE PRINCTPALACCOUNTANT GENERAL (A& E), KARNATAKA, BENGALURU

FAXIILY PENSION PAYMENT ORDER
DISBURSER'S PORTION

Section: Dated:

PPO No: Rules applicable

Debitable to Govqrmcnt of Kamataka - Head ofAccouut : "2071-Pension and other Retirement benefits".

Name of the Govemment Servant : Smt / Sri.

Post held

Pay Scale

Address

Last(

Emoluments Basic Pay SI/IR Special Pay Portion of DA Spouse D.O.B.

Pension

1. Until firther notice, and on cxpiration ofcvcry month be pleascd to pay the pcnrion / family peasion as set out under

DEATH WEILE IN SERVICE
(i) Name of the Family pcnsioner : Smt i Sri

(ii) Amount of Family pension : t
(a) Enhanced rate @

(b) Normal ratc @ till death or re-maniage whichever is earlier.

2. Deamess allowance is admissiblc at the ratcs sanctioned by Government of t3matata from time to time.

3. The Income Tax where deductible, should be deducted at source.

SPECIAL REMARKS BY ACCOT'NTS OTTICER

The Dbtrlct licrrury Oflleer,

to

Peyeble rt

S.B. A/c. No.

Signature

Sr. Accounts Officer

(

I

Asst. Accountant General

lileighhge allowed

Non Qralifuiag Serviee 
I 
Net Quli$ing Service 

i



^^ Signature / thumb impression of Pens
uz 

obtained at the time of first payment):
ioner i family pensioner (To be

03. Commuted value :

04. Date of commencement of reduced pension :

Date (in words) from which the commuted portion shall stand

05. restored (15 fifteen) years after the date of Payment of commutod
value) subiect to pensioner being alive on that date :

06.
n eIof a otho rne S nnsn m(e Sen o e rlla vWheth pelyp

be drawnfrom eh rerS uso rceo its rticu astonn if S

PART - ill (FOR THE USE OF THE TREASURY OFFICER)

PART.IV
(Revlslon of Penslon / famlly pGnsion / Dearness allowance)

Amount of pension / family pension at the @mmen@ment :

PART - V
Records of transfer of PPO ftom one penslon dlrbuplng authorlty to another, lf any

Letter No. & Date
Date of
6ffect

Amount of
revised Pension

Remarks
lnitials of ho

designated Offool

Sl. No Full particulars of PDA at which
pension is drawn before transfer

Date upto
which pension
has been paid

Full particulars of PDA at which
PPO is transfened

Date & signa-
ture of the

transfening PDA

PART.VI
Records of disbursement

Period
Amount Total Date of

Pavment
lnitials of

Disbursing Officor
Remarks

Pension DA

0'l . Personal marks or identiflcation :

receipt
and

Reasons for revision



oFFrcE oF THE PR|NCIPAL ACCOUNTANT GENERAL (A & E), KARNATAKA , BENGALURU

FAMILY PEI{SION PAYMENT ORDER
PENSIOilER'S PORTION

Section: Dated:

PPO No: Rules applicable

Debitable to Govermsnt of Karnaraka - Head ofAccount : "2071-Pension and other Retirement benefits".

Name of the Govemment Servant : Smt / Sri.

Post held

Pay Scale

Address

ffrce

Last

Emoluments Basic Pay SI/IR Special Pay Portion of DA Spouse D.O.B.

Pension

l. Until further notice, and on expiration ofevery month be pleased to pay the peosion / frmily pcnsion as set out utrdcr

DEATIIWEILE IN SERVICE
(i) Name of the Family pensioner : Smt / Sri

(ii) Amount of Family pension : {
(a) Enhanced rate @

(b) Normal ratc @ till death or re-maniage whichever is earlier.

2. Deamess allowance is admissible at the rates sanctioned by Government of lGmataka from time to time.

3. The Income Tax wherc deductible, should be deducted at source.

SPECIAL REMARKS BY ACCOUNTS OFFICER

Tbe Dirtrict Tle$ury Ofncer,

to

Pryrble rt

S.B. A/c. No.

Signanue

Sr. Accounts Officer

{

Asst. Accountant General

of Birth Date ofAppoinffireot Date of Retirement i DeathJ Weighhge allowed

Non Qualiling Service Net Quali$ing Scrvice Service in six mouthlyperiod
I



02
Signature / thumb impression oI Pensionel / family pensionor fio be

obtained at he timo of first

03. Commutod value

04. Date ol commancement of roduc€d pension :

DatB (in words) trom whidt tho commuted portion shall stand
05. restorod (15 fifre€n) y6ars afier the data of Paynefll of commuted

valuo) subj€ct to pensioner being alive on that date :

06
Whether ponsionsr/family ponsioner is in rBceipt ol any othar
pension, if so, itrs particula6 and sourca from where being drawn

PART .lV
(Rrvlrlon ot Psmlon , famlly p.mlon / oa!m.33 !llow!nc.)

Amount of pension / family p€nsion at tho commcnoonr€nt :

Lett€r No. & Date
O.l€ ol
ofiocl

AnEUnt of
reviSod Pendon

R6asons tor rEvision Rsmalks lnitial! ot h!
de6{Iatod Oltcst

PART . V
Rocordr of tnnsr.r of PPo trcm on. p.ntlon dltbu[lng rulhodty to .noth.r, lf any

sr. No Full partiqrlaG ol PDA at which
pension is drawn beforE transfer

Dats upto
rYhidl ponsion
has be€n paid

Full particulars ol PDA at whidl
PPO is transbEod

Dah & slona
UrB of fE

t"dnshfiing PDA

PART . VI
Rocorda ot dEbuEamant

Period Amount Total Dato of
Pavm6nt

lnitEb of
DisburCno Oltcar

Remarks
Pension OA

PART - III (FOR THE USE OF THE TREASURY OFFICER}

01. Personal marks or idenlification :



. oFFICE OF THE ACCOLTNTANT GEIYERAL (A&E), KARNATAKA, BENGALURU
COMMUTATION PAYMEM ORDER

Dated:No.

lo. PPO No:
The District Treasury Officer

CPO No :

Payable at Payable on or after

Sir,
Subject : Commutation of Pension of Sri/Smt.

I request you to make anangement for payment of commuted value of pension amount to I

in respect of PPO mentioned by carrying out lhe modifications in both halves of PPOs as detailed below.

(a) Basic Pension (9

(b) Pension Commuted (r)

(c) Reducod Pension (9

2) Reduced Pension at( P tt may be pald to Sdrsnrt.

ftom the date of receipl of commuted value of pension by the Pensioner or thr€6 months after the issue of authority
whichever is earlier.

3) The Dearness allowance is admissible on the original pension.

4) The commuted portion of pension of t may bo restored aftor 15 yoars from the date of commulatlon.

Total (

UNDER <

5)A sum oft may be recovered and credited to the Head ofAccounts

on account of
Yourc faithfully,

Sr Accounts Olficcr



1

INSTRUCTIONS / OBSERVATIONS FOR T.O

FORM . CPO

The rec€ipt of this letter may be acknowledged and it may be certified that changes

suggestsd in this letter have beon carried out in both halves of lhe ponsion payment

order.

Separate bill should b6 prBpared for the payment of commuted monoy quoting No. and

date of this letter as authority and voucher should be forwarded to this office in a

registered cover in a separate schedule.

The date from which the pension has been reduced may be intimated for record ln the

audit rsgister of this office.

The charge is debitable to the Kamataka Govt. under the Head - 2O7'l - Pension and

other retirsment benefits. ol - civil

102-03 - Commuted
value of Pension

2.

3.

1.



No.Pen

Date

(R)
. 

OFFICE OF THE ACCOI'NTANT GEIYERAL{A&E}, KARNATAKA, BENGALURU
GRATUITY PAYIIEM ORDE,R

To

Subject ! Palment of Death-curn-Retircmetrt Grztuity / Scrvic. Grrudty of SbrVSmt

Sir, Please 8[aDge payment from the Trcasury

a sum oft
Shri/Smt.
nomineds)/the following surviving family mcmbcrVlcgal bsin of Shd/SBt.
amount of dealh cum rrtircmant grituity rdmissiblc uodcr KCS Rulcr.

Scrial No. Namc Rcla,tiooship

l. Ths aEoulrt of thc desth gratuity is p8ylblc to r[ nrvivirg ncobcrr lirtcd rbovc ir cqud rhrrs. Ttc rhars of nim(r) Ely bc p.id to ttcir

natural guardian(s)

2. ltc ptticuhts rcgudiog hir/hcr/ticir i&otifcrtioo rcr pcr PFO No. or Ery bc i(hiicd

locally

Total

to

bcing

Datc of Birth

Total Gratui...' t

Since paid t

Less Gratuity withheld :- t

GRAruITY PAYABLE t

3.ASumoft

oo account of

may bc rccovercd and srrditcd to thc Hcsd ofAccount

Yours faithtulty

Sr. Accounts Officer

The District Treasury Officer

Payable st :

Payable on or after

Dealh cum Retirement glatuity

Under (



1

IiIPORTANT INSTRUCTION / OBSERVATION FOR T.O FORTI . GFO

io+\
Th€ grabity is d€bihu€ to (,mablo uo&r lho hoad ' 2ixi - Ponsion ald ohor R€lir8ms Bdlof E:

01 - Clvil

i04 - 02 Gratuidos

Ths acqulttanco of th€ !r.t ltant / unhsa hd lho b €x.mpl€d undsr tho ru1€3 or by 3Fd.l odq ol tlo Govt lilm persorrl

appearancs should b€ takon on this ordor wih a Rgvenue Sbmp if n€csls$y

cortificato ol tlocpgyment ol sn{dpatory D.C.R.G. may ba obhined fto.tl the dop€rtnont

2.

3.

FOR TREASURY USE

Payt (in words) t Only.

Accountant Haad Accountant Treasury ofic€r

For use in
Treasury / Agency Bank For uso otAudit Ofica

Accspted {:
Objected <:

R6ason for

Objsction

Auditor Soction Ofiicer Gaz. Omc€r


