


 
  

7.   Submission of Bids 
    (a)   The Bid shall be legible, preferably typed/printed and be in English only. All the pages 

of the Bid should be serially numbered and signed. 
          (b)  The Bid prepared by the Bidder shall comprise of  

        (i) Details of Eligibility and  
                                  (ii) Financial bid. 

          (c)   Bid may include following documents: 
       (i)   Eligibility Criteria (Annexure – I) 
       (ii)  Financial Bid (Annexure – III) 
      (iii)  Supporting documents 

 
  

Sealed tender tender super scribed “Tender for disposal of e-
waste” addressed to Director/ Administration 3rd   floor, Audit Bhavan,  C-
25, Bandra Kurla  Complex, Mumbai – 400051,  must 
be delivered in EDP Section, 6th  floor, Audit Bhavan, -25,  Bandra  Kurla  
Complex,   Mumbai – 400051 From 11th September 2026, 3.30 
pm. Bids received after the closing date and time prescribed shall NOT be 
accepted under any circumstances. 

 
All the envelopes shall also indicate the name, address and phone 

number of the Bidder enabling the Bid to be returned, if required. 
 

 
8. Opening of Bids 

a) All Bids containing Eligibility Criteria and Financial Bid shall be opened by the 
Director/Administration in the presence of members of disposal committee and the Bidders 
or their authorized representatives on the date decided late on. The same will be 
communicated to the bidder. 

b) The Bidder himself/herself or his authorized representative can attend the tender opening 
event. The representative attending the opening event of the tender on behalf of the Bidder 
should bring with him/her a letter of authority from the Bidder and proof of identification at 
the time of opening of bid, only one person/representative from each Bidder would be 
allowed to attend the bid opening event. 

 
9. Payment 

The successful bidder will have to pay the entire quoted/offered amount in the form of Bank 
Draft/Pay order drawn in favour of Sr. AO/PDAC payable at MUMBAI within two working days 
after receipt of letter regarding award of contract, failing which the contract may be 
terminated/cancelled. 

 
10. Lifting of e-waste – old computer hardware 

a) The successful bidder shall be required to lift all e-waste -old/obsolete/unserviceable 
computer hardware and not selectively from the designated place to their premise on “AS 
IS WHERE IS BASIS” within two working days after depositing the full amount. 

b) In case, the successful bidders deposit the full amount within the stipulated period but fails 
to lift the articles in the scheduled time, this office shall not take the responsibility for the 
safe custody of the articles. 

c) No damage shall be caused to the existing property of this office or any other officers in the 
premises while removing the materials from the site. Any loss/damage to the property of 
this office or any other office in the premises or injury or personal accident suffered by any 
person due to negligence or action of the successful bidder or his authorized 
worker/supervisor will be borne by successful bidder, and they will be indemnified. 

d) Goods/material will have to be removed within the time stipulated in the acceptance letter. 
No extension of time will be given under ordinary circumstances. However, extension of 
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