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OFFICE OF THE PRINCIPAL DIRECTOR OF AUDIT (CENTRAL)
BRANCH OFFICE- KOCHI, GOLDEN JUBILEE ROAD, KALOOR, KCOHI-682017
PHONE No. 0484-2400203

FIEIF AT w20 GIAT/NOTICE INVITING QUOTATIONS
(RATT/TENDERING)

= faw 1w Ft & Feures gq R @ 9 F o gge [Aees smrader w1 (FE)
FATAT, =+, 9TET - F=dT : 682017 FIT ATTAFA USiTEAt o He-ag wleed, daf>a o S g | |
FT AT % UL AT FAU | Heel aTeT ©Thd Haad HAT & (qsq1e & g SARRAT (TALTH)
I FHTH 9T @A gog Fre forar s |

Sealed Quotations, superscribed as ""Quotation for engaging persons for Multi-
Tasking Staff (MTS) related duties™, from authorized agencies are invited by office of the

Principal Director of Audit (Central), Chennai, Br: Kochi -682017 against vacancies for the
work mentioned below.

(a) T FT ATH :- ASSHITET F ATLAH F TV (A9 FA@TIIT (Fd) FT HATAT, A,
ATET F=91-682017 H Aol TIEHT TT (THAIUH) & G ferd FTat  Aoarad & forw safrat &t
HTH I T

Name of work: - Engagement of persons to perform the duties of Multi Tasking Staff

(MTS), through outsourcing, at Office of the Principal Director of Audit (Central),
Chennai, Branch Kochi-682017;

(b) FTF T TFHA: TH HIET 6 I § w77 a4 Fwrat w7 [oara
Nature of Work: Performing all duties mentioned in Appendix to this quotation;

(c) srufera safeai & . - stfersan (7) =A<h
No. of Persons required: - Maximum seven (7) persons;

(d) 1 fG@w: =0 FATAT % w1 Qa9 & Aqaw
Working Days: As per the working days of this office

() o T TATd : 1S 2023 IT FTH 9T T@ HI [ar, ST A7 913 7 g1, 7 31 A7 2024 I°7

e a=emt & sied w4 & At | S frager g, 9w

Period of contract: From 01 June 2023 or from the date of engagement
whichever is later to 31 March 2024 or till the regular incumbent joins, whichever
is earlier

ST FRes (fiwmeiad)ll, vam Fesd qEader (@ &1 w39, arer
T, Mo Sfaeh TS, FAL,HIGr — 682017 F ATH FHieed 18 AE 2023, 10.00 a5 T IT IHH

TES TH FEATAT H T T ATGT | FHeee 19 7 2023 FT 10.00 T @I AT |

The Quotations, addressed to the Dy. Director (CS/GST) I, Office of the Principal
Director of Audit (Central), Chennai, Branch Kochi, Golden Jubilee Road, Kaloor,
Kochi — 682017, should reach this office on or before 18" May 2023 by 10:00 AM. The
quotation will be opened at 10.00 AM: on 19" May 2023.



A. oIt T S9e" /Terms and conditions:

(1) =TT TR AT USITHAT 9T 36 BT 1 SAUETHA Al I o6 0 TFATCq oW/ a, AT TF @l
THT FF | FH 7 SRIT 1 AL FH 0T AT gt AR |

The bidding Agencies should possess ample manpower resources to fulfil the requirement

of this office i.e. it should be able to supply at least 7 persons at a time;

(2) TSIt =T | qATAT o forw 3t safReat i IUersy F U gt AT F o forw qew 2r
The Agency should be able to monitor & provide suitable persons for deployment at Kochi;

(3) T8 FTATAT AT H ATerHaH ALTFAT H FH HCAT H ARAT I FHTT I AT ThaT g | U Rofa
H, Afaferg safrat &t sraegsar & g1, AteFaq 7 SARdl a6, ST HT &1 ST T57 TSHT THT
ATTITFHATSN ol I FEel & (7T T AT |

This office may initially engage any number less than the maximum required. In such case
the requirement for additional persons, upto a maximum of 7 persons, shall be intimated to
the Agency for engagement and the Agency shall be bound to provide such requirements;

(4) TSI Freed F AT FH H FH 14 AREAT & AN & JAT Tg FATAT =6 AT F A@9T% dea7 |
FRIT T T FEA FT g% TaAT ¢ | AT § AEATIT A1 TG & ST <6 &f |

The Agency should provide details of at least 14 persons along with the quotation and this
office reserves the right to select the required number of persons from the list. The persons in
the list should be local persons from Ernakulam;

(5) FHETT B ATl 2 T<h o TRl AT=AT ITeT TS /Fhd | Hicqorer a1 THEHET I 101 7 af |
The persons to be engaged should possess Matriculation or equivalent pass from a recognized

School/ Board;

(6) TSHT gAfEa w6 18 a1 ¥ 7 U 40 T | T9F AT FT Fls A(h 39 FEATAT § HEA
T StTo qot 77 T o wrdva safxe waed § T =9 1 ¥ gt et i Fa @ 't wd g
The agency should ensure that no person below the age of 18 years and above 40 years is
engaged at this office, and moreover the person(s) engaged are of sound health, fit for the
duties related to this engagement;

(7) =19 9% &RITT 70 SATRAT T TS FE-THT Tl N ST I o7 Fraiad geT 71 Smar g |

TET, T FIATAT T AUATTATE, T st 9, G & I AT FATAT 6 G0l H1d 047 F TiaH

T % forw o w19 F2A7 92 qhar g |

The normal working hours for the persons engaged shall be the working hours followed by
this Office. However, work may have to be undertaken on special occasions, as per the
requirement of this office, during holidays or for extra working hours beyond the normal
working hours also;

(8) &+t = faawi u¥ Myt wear # =aeat FT U FXAT USHT FT IcqLT A gHIT | FTH I¢
FTT T 2 {<h (A7) AT Aqaiedfa | USiel 36 FTATA Al T Fd g0 ahfodsh sqaeqT ¥ |

It shall be the responsibility of the agency to provide the specified number of person(s) on

all duty days. The agency shall make substitute arrangements in the absence of person(s)
engaged, under intimation to this office authorities;

(9) FTH UX FTT MU FAT<F FATAT § qag 8.30 I ATE ¥ qAT0h FATAT & 9.00 T TZLTRAT F o &
Tg Hag/Hatad Hwr O R S w9 |

The person(s) engaged shall report to the office at 08:30 AM in order to complete the
associated/ related work before the arrival of officials at 09:00 AM,;



(10) FTH 9% &R0 7 =7{ehR(T) FT daterd dfewr £ @Eiqad/agata & f&aar st gea f aqafa
TEl & ST |

The person(s) engaged shall not be permitted to leave the office without the prior permission/
consent of the concerned officer;

(11) =5 YT FTH 9 ATC M0 T REAT 6 TATET, FAT ScATTS ol ST T Fee aretl TSt #ir
g |

The supplying agency shall be responsible for the issues concerning welfare, medical etc. of
the person(s) so engaged,;

(12) =19 9T ST MU S RAT & qad § T st 6 e argfd we vt Uste @ geit | 39%
ITE AT A7 T8 AT TS TaT FH G STAH FXTS T TATH L1 FT AT Fa<o T ATRT |

The supplying Agency shall be responsible for all risks involving the engaged persons. They
should have adequate insurance coverage either by the person himself or through the firm.

(13) TSt Tege AT 37 Faa, Ua 9697 997 9% H98q ~Aa ASgil a7 Hid & o0 areq

R | =T, ST R aoft @ § e arar orge 2, § 01 3rder 2023 | o1 2% & Ufdfed € 840.91 ® (675
etk HSELl +12 % o &0 W HHET Aoy TR 81.00, 0.5% % T W 3.37 LTS, + 0.5 % AW
TIMIHR 3.37 + 8.33 % o &L W ST 56.23) ST foh et TR, 1S9 & 29/2021 femier 11 Wi 2021
T HAfegfea e |

The Agency shall be liable for paying minimum wages, set by competent authorities and as
revised from time to time, to the engaged persons. Accordingly, the rates applicable with
effect from 01 April 2023, are Rs. 840.91 (675 Daily Wage + 81.00 EPF @ 12% +3.37 EDLI
@ 0.5% + 3.37 EPF Admin @ 0.5% + 21.94 ESI @ 3.25% + 56.23 Bonus @ 8.33%) , as
notified vide Government of Kerala Order No. 29/2021 (Fin) dated 11 February 2021,

(14) FH=aT 7 1, FHART wiaey [fe Tafs wearr sfafafeat a g6t gt gam usiE 9v
¥ g¥ AIE TH FATAT I THhT THIE T&qd F7 |

The Agency shall remit all dues relating to welfare measures such as ESI, EPF etc. and
furnish the receipt to this office every month;

(15) mratera, & oft Fwor femmu fomT B off sate (37) 1 w19 92 @/ Aewrta w1 26 T@dr @ |
The office reserves all rights to engage/disengage any particular person(s), without citing
reasons thereof;

(16) FTH 9% AT 0 THT ZAT<F FTATAT 6 ST HT TTAT Hix. TAT AT A-5UT FIATAT 20T Foreear
* ATET FATU 7 |

All the engaged persons should adhere to the office discipline and should maintain their
dressing / appearance according to the office decorum.

B. 3x #Ie 1 it o<t / Rate quoting conditions:

(1) =rettaTar wfa =2t Iia fiF va JfawTg % e 9% 3% &I ®¢ a9 daqa< Uh e+ & o 7
SARIT T HH O A 6 (0, SHUFET Tk 7o fQ@rd gu a6 e A e 7 |

Bidder should quote the rate per person per day and per month basis and subsequently grand
total for engaging 7 persons for a month showing GST element/Service Charge of the agency
separately;

(2) A AEHIET SARAT & ATET AT ATh 6 (0 FAqH A9gdl, FIAT, F.9.7 &7 sforem &
sfafeaa g9T2, Tt B 4T, F7 Focfe-a7 gus &7 F famr swr =anfgw | G of Rafy & zo9 s
ECIRURE R UG ERER RS sl



The split up of rate into the minimum wages to each person, contribution to EPF, ESI as per
the latest Govt. Orders and additional charges, if any, should be shown separately. No further
amount shall be payable on any account.

C. 1t ST Srefiemar g’T T ¥ St § / Conditions to be fulfilled by the bidder:

(1) a9 J&T FIA ATAT TSTET TIIEFT USHT BT AT 26 fOo=e § w7 & FH o9 97 H7 SAAT @t
BT | I & AT 9T & A | U 70 |

The agency providing the manpower should be an Authorized Agency and should also have
a minimum of three years experience in the business. Details regarding experience should be
furnished along with the quotation;

(2) wH/FTAT GStieeor, 0, SHUHdu, F..d87 a97 F.9.59 usfieeor gafeq a«dft s i sy
st ferfe= seqa < |

The firm/ company should produce the self-attested photocopies of documents related to
Registration, PAN, GSTN, ESI & EPF registration details etc.;

(3) smyfsrat uSiHT AR #ter uE Hqar # At aour wodm s R § & a2 adt ad @ wA
AT BT

The supplying agency should fulfil the conditions placed as per the Goods & Service Tax
Rules and ESI/ EPF rules, as applicable;

(4) wafara #1 & forg =gAaw Asigdy U G ARl F I USiHT 1T 36T ST 9w | =3 i=e(E)
T gate T SteHt & forg sqfdeaar usiet Preaam gt |

The agency should be abiding to the Govt. orders on minimum wages for the related work.
The supplying firm shall be responsible for all risks involving the person(s)

(5) TR FTAITAT T8 HIITAT 6 Hag AT 6 [0 AT AT I FHAT G o L8] T2 H TH HAed
F AT TF FT Aoaried Fiel

The successful bidder shall execute an agreement with regard to the work associated with
this office in stamp paper of appropriate value, at their cost;

(6) I¥FIT FAATT/ATESAE MaHl & =0 TFY % FF A [urfad F3 Fi7 JAq99d @ arel BT &
FEAAT T SATUIAT | X TH TR FT AAAT g, AT TG FICIAT F T HAT hl 1T |

Firms with similar working experience in Govt. Departments/ PSUs will be given
preference. Details of such experience, if any, should be enclosed with the quotation;

(7) =af=F=t &7 ST ®T F FAA SHT AT TT g1 FH T AT ST FE qasT § Jeqmdt &9 7 77
AT &9 | THT 98 A7 T o 02 % =9 wEtad § i & o eaew #E qmEr 95t gnm |

The engagement of person(s) will be purely on contract basis and they will have no claim
whatsoever on any future appointments to the same post or any other posts at any time either
temporarily or permanently in this office;

(8) == ffa=T = forw smaee 3= arer ww/FaT e o av % o w.0.8/F. 9.9, 991 #7, g q=n
AN S L 6 A % Gael § AT TRTAr & ST THITS Te5qd 7 |

The firm/ company applying for this tender would produce certificate for the previous
financial year from the concerned authorities about the payment of EPF/ESI, service tax,
income tax and any other tax applicable;

D. fAsutes stTa/ Performance Security:

TR FreterdT g1 [Foured SHET F ®9 § ayet 7 7 F 709 i F 5% Hr AT IH
FATAT G FTTd T T TSERT &% F ITeq =0T 1% a7 &% e 9a9 T @ afeemy,



HETAETRI (A T EH) FT FATAT, e, TAwaaa@d’ F 918 T&qa &f St grit | Feares s & =9
H weqa fRwie 3o / & Y 9t SHd arerard T A % ARt 60 AT 9% qer Er |

Successful bidder shall have to submit a Demand Draft in favour of "Pay and Accounts
Officer, Office of the Accountant General (A&E) Kerala, Thiruvananthapuam or a Bank
Guarantee from a Nationalized Bank, for an amount equivalent to 5 % of the bid amount or as
desired by this office, as Performance Security. The Demand Draft / Bank Guarantee
submitted as Performance Security should be valid for a period of 60 days beyond the date of
completion of all contractual obligations.

E. ST % s¥/ Payment Details:

(1) ==t it S 9%, 39 FHITAT G AT had qTH LT 9T T T 71 % oiq 92 wam sroam)
Payments, on production of bills, shall be made by this office on monthly basis only i.e. after
end of each month;

(2) == Frate g fReT ST &7 EraTT Jgl AT ST |
No advance will be paid by this office;

(3) THT TH UT FET TEHTE G ATA F HAT FT FAAT H TAAT Fl SISHT o0l 37T TaedqT § S hh

Sater o I [T A3 T ATAT Aal af ST

No cost escalation is permitted during the contract period, except for changes in Goods and
Service Tax rules by Central Government from time to time.

(T 37 Feer (Hrua/suad) | stqarad & STt AT ST 7@T @/This issues with the approval of
DD(CS/GST) 1)

Sd/-

T, GO AT/ T
Sr. Audit Officer/OE



Appendix

DUTIES OF MULTI TASKING STAFFE

(1) General Cleaning and upkeep of the Section/ Units

(2) Dusting of Furniture, equipment, machines etc.

(3) Watch & Ward duties. Opening and closing of office rooms etc.

(4]) Up keeping of parks, lawns, potted plants etc.

(5) Carrying of files and other papers within the building/office

(6) Delivery of Dak (outside the building to various offices)

(7) Physical maintenance and up keeping of records of the Sections

(8) Photocopying, sending of FAX etc.

(9) Stitching and binding of records/ files/ registers of the Sections / Units

(10) Maintenance of Office Equipments/ fixtures and fittings and provide necessary
assistance for running of such Equipments

(11) Store receipt, shifting of items including furniture etc.

(12) Lamination/ Spiral binding works etc.

(13) Other non-clerical work in the section

(14) Assisting in routine office work like diarising, dispatch, including works on computer

(15) Any other work assigned by the Superior Authority.



