
oFFtcE oF THE ACCOUNTANT GENERAL(A&E), KERALA,

TH I RUVANANTHAPURAM-695001

No.sty/25lGow. Alcs(AADI/2024-2sl ({ra - 45 Dated 30-05-2024

Sealed quotations are invited from well established presses/translators from Thiruvananthapuram

City limits for the neat execution of the work of Translation and typing work in Malayalam in respect

of Finance Accounts, Appropriation Accounts and Accounts at a Glance (Malayalam page typing

and layout with error free print ready hard and soft copy), printing of Finance Accounts,

Appropriation Accounts and Accounts at a Glance and burningof DVDs with pouches with printed

labels for the year 2023-24 (both English and Malayalam versions-with QR code) (Sample copv of

previous years accounts is available with AAD/stationery section, office of the AG(A&E), Kerala,

l'hiruvananthapuram).

QUOTATION NOTICE

Name of work : Translation and typing work in Malayalam in respect of Finance Accounts,

Appropriation Accounts and Accounts at a Glance (Malayalam page typing and layout with error

free print ready hard and soft copy), printing of Finance Accounts, Appropriation Accounts and

Accounts at a Glance and burning of DVDs with pouches with printed labels for the year

2023-24 (both English and Malayalam versions-with QR code) as per Annexure attached with the

quotation notice.

Terms and conditions:

4,1p2n5;31;en and Tvpins work in Malavalam (Approx. 1400 pages for translation from Enslish to

Malavalam and tvpinq and Lav out in Malavalam).The work involves translation, tvpinq, paAe lavout,

supplv of draft error-free soft copv/print readv hard and soft copies..

l. Translation of English version of pages contained in Appropriation Accounts, Finance Accounts (Vol.l

&lt) and Accounts at a Glance for the year 2023-24 to Malayalam. (Approx. 1400 paEes for

translation from Enplish to Malavalaml. Rate for translation (showins separatelv the rate per page

for translation work) should invariably be noted in the quotation.



2. Typing work of Malayalam version of pages in the above documents(Approx.1400 pages typing, pate
layout, supply of draft error free soft copy/print ready hard and soft copies of Malayalam version ,

Rate for typing work in Malayalam (Rate per oage/cover pase for wping/pape lav out work) should
invariably be noted in the quotation.

1. The printed copies of the books (both Malayalam and English), burned DVDS, and pouches with
printed labels complete in all respect should be handed over to this office within ten days from the
date of issue of work order alone printins material in soft coov.

2. As this is a privileged document, the contents should be kept confidential and an undertaking on
appropriate value of stamp paper duly attested by Oath Commissioner/Notary public will have
tobe executed by the successful bidder regardin8 the confidentiality of the material.

3. Any mistake or changes in printed document, after the approval of proof by competent
authorities of this office, shall be rectified by the printers at their own risk and cost.

4. The firm shall be responsible for the neat execution of the work without any changes in the
format.

5. Before the final printing, the,draft version along with the total number of printable pages
should be intimated and approved by the authorities concerned of this office.

6. Quality of the paper and printing shall not be compromised under any circumstances.

7. The rates quoted should be all inclusive (tax, transportation charges etc,) for delivery at office
premises.

8. Rates for additional pages, ifany, shall also be quoted.

9. Afterthe issue ofwork order, no additional charges will be payable on any account,

10. No advance payment will be paid on any account.

11. Payments shall be made by this office on obtaining original bills along with a certificate from the
section concerned stating the receipt of document as per the quality, quantity and standards
set forth.

12. The copies of the printed reports (both Malayalam and English) and DVDS, shall be delivered at
1st floor of the rear Building of this office without any extra charges,

3. The draft materials for the translating and typing will be provided to the vendor lrcm 20-06-2024
onwards in page wise/chapter wise/or as and when the draft material is ready in this office and
the vendor have to provide the error free print ready hard and softcopies ofthe above documents
within 5 days from the supply of final draft material for translation.

B.Printing work and burnins of DVD,s with pouches with printed labels



13. The burning of DVDS both the Malayalam and English versions to be done in one single good
quality DVD.

14. The rate for burninE a sinple DVD with orinted label and pouch inclusive of taxes mav be quoted.

Payment will be made only after delivering the required number of copies as per the exact specification

made by this office. Deficiencies in quality or timeliness will be viewed very seriously and penalty will be

imposed by this office on the agency.

The sealed covers addressed to the Senior Accounts Officer(General), Office of the Accountant

General (A&E), Kerala, Thiruvananthapuram -695001 should reach this office on or before 5.OO PM on

L8.06.2O24 which will be opened on the next working day at 11.00AM at the chamber of the Deputy

Accountant General (Admn). lf the cover containing quotations is intended to be handed over direct, the same

may be dropped in the box kept for this purpose in the General Section of this office. The cover containing

quotations shall be marked "Quotation for Translation and Typing in Malayalam /Printing of Finance Accounts,

24" English and Malayalam versions).

The Deputy Accountant General (Admn) reserves the full powers to reject any or all the quotations

received without assigning any reason and his decision in this regard will be final.

B
SENIOR ACCOUNTS '\ t\ 1-- L\

OF}ICER/GENERAL

To

Website,Ac (A&E)Kerala.
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