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Bid Number/gyel waies (Rs geam):
GEM/2023/B/3601273
Dated/feeiar : 22-06-2023

Bid Document/ fas g&mast

Bid Details/[9g faewor

Bid End Date/Time/RE s aa f al@/aag

12-07-2023 17:00:00

Bid Opening Date/Time/fas gead &I
ad@/aaa

12-07-2023 17:30:00

Bid Offer Validity (From End Date)/Q3 Q2reer
duar (9 A A ad@ A)

60 (Days)

Ministry/State Name/Fara /I & I

Comptroller And Auditor General (cag) Of India

Department Name/[A#9r & =re1

Indian Audit And Accounts Department

Organisation Name/@316d & =1

N/a

Office Name/&atera & aTH

Ner

Item Category/#ig Bl

Manpower Outsourcing Services - Minimum wage -
Unskilled; Others; Safaiwala , Manpower Outsourcing
Services - Minimum wage - Unskilled; Others; Attendant ,
Manpower Outsourcing Services - Minimum wage -
Unskilled; Admin; Multi-tasking Staff , Manpower
Outsourcing Services - Minimum wage - Skilled; Others;
Driver - LMV , Manpower Outsourcing Services - Minimum
wage - Skilled; Admin; Data Entry Operator , Manpower
Outsourcing Services - Minimum wage - Skilled; Admin;
Stenographer , Manpower Outsourcing Services - Minimum
wage - Skilled; Others; Canteen Manager cum Accountant

Contract Period/37dY 3/@f 8 Month(s)
Minimum Average Annual Turnover of the
bidder (For 3 Years)/SsX & =gad# 3itaa 10 Lakh (s)
afS TA3R (3 auf &)
MSE Exemption for Years of Experience and N
Turnover/ 3Hd & auf § THTHS [ ©
Startup Exemption for Years of Experience N

o}

and Turnover/ 3igHd & auf § FIEIHT T

Document required from seller/fshar & &
AT GEAAS

Bidder Turnover

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

Bid to RA enabled/fSs & Raw Nereh aftha frar

No

Type of Bid/[As & U&IR

Two Packet Bid

1/14



Bid Details/f5 faaor

Time allowed for Technical Clarifications

during technical evaluation/d&eif 3[eihe & |2 pays
aRrer At TAEOT ¥ IgAT FHT
Estimated Bid Value/3igaiad s #ea 3894496

Evaluation Method/f&iid Ugid

Total value wise evaluation

EMD Detail/3uadr faavor

Advisory Bank/Tsarssi{l d&

State Bank of India

EMD Amount/$uagr Y 30000
ePBG Detail/sdidish faavor
Required/3magehrdr No

(a). EMD EXEMPTION: The bidder seeking EMD exemption, must submit the valid supporting document for the
relevant category as per GeM GTC with the bid. Under MSE category, only manufacturers for goods and Service
Providers for Services are eligible for exemption from EMD. Traders are excluded from the purview of this
Policy./stat & erdf & TFAIT STHE FT &b STPd T Bl HafAd HeIN & forw 5 & WY 4 FATIT GFATIT Tedd e ¢
THTHS IR & HANT hadl a3t & fow AfAarar aur Farsif & fow dar gerdr SuAsT § g & T &1 AaRAT it 38 Aifd &

W [ AEL @M I &

(b). EMD & Performance security should be in favour of Beneficiary, wherever it is applicable./suag 3R @urea

STATAT T, STl Tg I Bl &, oAt & gat # gt arfev|

Beneficiary/arandf :
Senior Deputy Accountant General

O/o the Principal Accountant General (Audit) Nagaland, Kohima

(Vivek Kumar Bhaskar)

Splitting/fasrsier

Bid splitting not applied/dtel fAHTSTeT oMy e fopar .

MIl Compliance/THSHTS gurel

MIl Compliance/TH3TS3TS el Yes
MSE Purchase Preference/t#tds @i adiar
MSE Purchase Preference/Tauds @G adidadr Yes
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1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria.

2. Purchase preference to Micro and Small Enterprises (MSEs): Purchase preference will be given to MSEs as
defined in Public Procurement Policy for Micro and Small Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued
by Ministry of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued by concerned
Ministry. If the bidder wants to avail the Purchase preference for services, the bidder must be the Service
provider of the offered Service. Relevant documentary evidence in this regard shall be uploaded along with the
bid in respect of the offered service. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price
within L-14+ 15% of margin of purchase preference /price band defined in relevant policy, then 100% order
quantity will be awarded to such MSE bidder subject to acceptance of L1 bid price.

3. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

Additional Qualification/Data Required/31faR® Jvaar /3maas T

Scope of work & Job description:1687416832.pdf

Buyer to upload undertaking that Minimum Wages indicated by him during Bid Creation are as per
applicable Minimum Wages Act:1687417285.pdf

Manpower Outsourcing Services - Minimum Wage - Unskilled; Others; Safaiwala ( 4 )

Technical Specifications/dalid RAfRAPAr

Specification Values
Core
Skill Category Unskilled
Type of Function Others
List of Profiles Safaiwala

Educational Qualification

Preferably 8th Passed

Specialization

Not Required

Post Graduation

Not Required

Specialization for PG

Not Applicable

Experience 0 to 3 Years
State NA

Zipcode NA

District NA
Addon(s)/us3iia

Additional Specification Documents/3ifaR@® AR cxaRs

3/14


https://bidplus.gem.gov.in/resources/upload_nas/JunQ223/bidding/biddoc/bid-4933356/1687416832.pdf
https://bidplus.gem.gov.in/resources/upload_nas/JunQ223/bidding/biddoc/bid-4933356/1687417285.pdf

Consignees/Reporting Officer/mRd/Raiféar i

S.No. /5.

Consignee
Reporting/Officer/

R/ Raféar
B

Address/adr

Number of
Resources to
be hired

Additional

Requirement/31faR®

ARG hl

Imtimenba

797001,0/0 the Accountant
General (Audit) Nagaland

Minimum daily
wage (INR)
exclusive of GST :
494

EDLI (INR per day)
:0

Bonus (INR per
day): 0

EPF Admin Charge
(INR per day) : 5
Optional
Allowances 1 (INR
per day) : O
Optional
Allowances 2 (INR
per day) : O
Optional
Allowances 3 (INR
per day): 0
Provident Fund
(INR per day) : 59
ESI (INR per day) :
0

Number of working
days in a month :
26

Tenure/ Duration of
Employment (in
months) : 8

Manpower Outsourcing Services - Minimum Wage - Unskilled; Others; Attendant ( 2 )

Technical Specifications/da=lidh RAfRAPAT

Specification Values
Core
Skill Category Unskilled
Type of Function Others
List of Profiles Attendant

Educational Qualification

Preferably 8th Passed

Specialization

Not Required

Post Graduation

Not Required
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Specification Values
Specialization for PG Not Applicable
Experience 0 to 3 Years
State NA
Zipcode NA
District NA
Addon(s)/us3ia

Additional Specification Documents/31fafR® AR gras

Consignees/Reporting Officer/mRd/Raiféar il

S.No. /5.

Consignee
Reporting/Officer/

R/ Raféar
B

Address/adr

Number of
Resources to
be hired

Additional
Requirement/31faR®
ARG hdl

Imtimenba

797001,0/0 the Accountant
General (Audit) Nagaland

e Minimum daily
wage (INR)
exclusive of GST :
494

e Bonus (INR per
day) : 0

e EDLI (INR per day)
:0

e EPF Admin Charge
(INR per day) : 5

e Optional
Allowances 1 (INR
per day) : O

e Optional
Allowances 2 (INR
per day) : O

e Optional
Allowances 3 (INR
per day) : 0

e ESI (INR per day) :
0

e Number of working
days in a month :
26

e Provident Fund
(INR per day) : 59

e Tenure/ Duration of
Employment (in
months) : 8

Manpower Outsourcing Services - Minimum Wage - Unskilled; Admin; Multi-tasking

Staff (9)
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Technical Specifications/daidh fafAEar

Specification Values
Core
Skill Category Unskilled
Type of Function Admin

List of Profiles

Multi-tasking Staff

Educational Qualification

Preferably 8th Passed

Specialization

Not Required

Post Graduation

Not Required

Specialization for PG

Not Applicable

Experience 0 to 3 Years
State NA

Zipcode NA

District NA
Addon(s)/us3ia

Additional Specification Documents/3ifaR® AR gras

Consignees/Reporting Officer/@XRcd/Raiféar i

Consignee
S.No./®. || Reporting/Officer/
- wifch/Reiféar
3w

Address/adr

Number of

be hired

Resources to

Additional
Requirement/3ifafR®
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S.No. /5.

Consignee
Reporting/Officer/

R/ Raféar
B

Address/adr

Number of
Resources to
be hired

Additional

Requirement/3ifaR®

ARG hl

Imtimenba

797001,0/0 the Accountant
General (Audit) Nagaland

EDLI (INR per day)
:0

Bonus (INR per
day) : 0

EPF Admin Charge
(INR per day) : 5
Optional
Allowances 1 (INR
per day): 0
Optional
Allowances 2 (INR
per day) : O
Optional
Allowances 3 (INR
per day) : 0
Minimum daily
wage (INR)
exclusive of GST :
494

ESI (INR per day) :
0

Provident Fund
(INR per day) : 59
Number of working
days in a month :
26

Tenure/ Duration of
Employment (in
months) : 8

Manpower Outsourcing Services - Minimum Wage - Skilled; Others; Driver - LMV (1)

Technical Specifications/da=lidh fafAfEar

Specification Values
Core
Skill Category Skilled
Type of Function Others
List of Profiles Driver - LMV

Educational Qualification

10th Passed

Specialization

Not Required

Post Graduation

Not Required

Specialization for PG

Not Applicable

Experience

0 to 3 Years

State

NA
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Specification Values
Zipcode NA
District NA
Addon(s)/Ts3ii

Additional Specification Documents/3ifafR® AR crarRs

Consignees/Reporting Officer/mRcd/Raiféar 3fQesrd

Consignee
S.No./. Reporting/Officer/ Number of Additional
& RS /R Address/adr Resouhr_ces to Requirement/31faR@®
: ir
. be ed TARABAT
e EDLI (INR per day)
:0
e Bonus (INR per
day) : 0
e EPF Admin Charge
(INR per day) : 7
e Optional
Allowances 1 (INR
per day) : 0
e Optional
Allowances 2 (INR
per day) : O
e Optional
Allowances 3 (INR
. 797001,0/0 the Accountant
1 Imtimenba General (Audit) Nagaland 1 perday) : 0
e Minimum daily
wage (INR)
exclusive of GST :
695
e ESI (INR per day) :
0
e Provident Fund
(INR per day) : 83
e Number of working
days in a month :
26
e Tenure/ Duration of
Employment (in
months) : 8

Manpower Outsourcing Services - Minimum Wage - Skilled; Admin; Data Entry
Operator (5)

Technical Specifications/da=lidh fafafEar
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Specification Values
Core
Skill Category Skilled
Type of Function Admin

List of Profiles

Data Entry Operator

Educational Qualification

12th Passed

Specialization

Not Required

Post Graduation

Not Required

Specialization for PG

Not Applicable

Experience 0 to 3 Years
State NA

Zipcode NA

District NA
Addon(s)/us3i

Additional Specification Documents/31fafR® AR gras

Consignees/Reporting Officer/@d/Ruiféar 3ifmr

Consignee
S.No./®. || Reporting/Officer/
- wifch/Reiféar
31Ty

Address/adr

Number of
Resources to
be hired

Additional
Requirement/3ifaR®
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Consignee
S.No./®. || Reporting/Officer/

R/ Raféar
B

Address/adr

Number of Additional
Resources to Requirement/3ifaR®
be hired 3TaRIADA

1 Imtimenba

797001,0/0 the Accountant
General (Audit) Nagaland

e EDLI (INR per day)
:0

e Bonus (INR per
day) : 0

e EPF Admin Charge
(INR per day) : 7

e Optional
Allowances 1 (INR
per day): 0

e Optional
Allowances 2 (INR
per day) : O

e Optional
Allowances 3 (INR

5 per day) : O

e Minimum daily
wage (INR)
exclusive of GST :
695

e ESI (INR per day) :
0

e Provident Fund
(INR per day) : 83

e Number of working
days in a month :
26

e Tenure/ Duration of
Employment (in
months) : 8

Manpower Outsourcing Services - Minimum Wage - Skilled; Admin; Stenographer ( 1)

Technical Specifications/dalih fafAFar

Specification Values
Core
Skill Category Skilled
Type of Function Admin
List of Profiles Stenographer

Educational Qualification

12th Passed

Specialization

Not Required

Post Graduation

Not Required

Specialization for PG

Not Applicable

Experience

0 to 3 Years

State

NA
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Specification Values
Zipcode NA
District NA
Addon(s)/Ts3ii

Additional Specification Documents/3ifafR® AR crarRs

Consignees/Reporting Officer/mRcd/Raiféar 3fQesrd

Consignee
S.No./®. || Reporting/Officer/ Number of Additional
- RS /R Address/qdr Resouhr_ces to Requirement/3ifaR®
: ir
s be ed MARADAT
e Minimum daily
wage (INR)
exclusive of GST :
695
e Bonus (INR per
day): 0
e EDLI (INR per day)
:0
e EPF Admin Charge
(INR perday): 7
e Optional
Allowances 1 (INR
per day) : O
e Optional
1 Imtimenba éiﬁg?;l(op{zénf NA;gcl(a):Jan:gnt 1 Allowances 2 (INR
per day) : O
e Optional
Allowances 3 (INR
per day): 0
e ESI (INR per day) :
0
e Number of working
days in a month :
26
e Provident Fund
(INR per day) : 83
e Tenure/ Duration of
Employment (in
months) : 8

Manpower Outsourcing Services - Minimum Wage - Skilled; Others; Canteen Manager
Cum Accountant (1)

Technical Specifications/da=lidh fafafEar
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Specification Values
Core
Skill Category Skilled
Type of Function Others

List of Profiles

Canteen Manager cum Accountant

Educational Qualification

12th Passed

Specialization

Not Required

Post Graduation

Not Required

Specialization for PG

Not Applicable

Experience 0 to 3 Years
State NA

Zipcode NA

District NA
Addon(s)/us3i

Additional Specification Documents/31fafR® AR gras

Consignees/Reporting Officer/@d/Ruiféar 3ifmr

Consignee
S.No./®. || Reporting/Officer/
- wifch/Reiféar
31Ty

Address/adr

Number of
Resources to
be hired

Additional
Requirement/3ifaR®
ARG hdl
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Consignee
S.No./®. || Reporting/Officer/ Number of Additional
. ey, R Address/act Resources to | Requirement/3ifaR®

4. be hired KY | GEG )
A

e Minimum daily
wage (INR)
exclusive of GST :
695

e EDLI (INR per day)
:0

e Bonus (INR per
day): 0

e EPF Admin Charge
(INR perday): 7

e Optional
Allowances 1 (INR
per day) : O

e Optional

797001,0/0 the Accountant Allowances 2 (INR

General (Audit) Nagaland per day) : O

e Optional
Allowances 3 (INR
per day) : O

e Provident Fund
(INR per day) : 83

e ESI (INR per day) :
0

e Number of working
days in a month :
26

e Tenure/ Duration of
Employment (in
months) : 8

1 Imtimenba

Buyer Added Bid Specific Terms and Conditions/sa gx 51 a5 Rz i fadw orf

1. Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

Disclaimer/s=iaxor

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. Any clause(s) incorporated by the Buyer regarding following shall be treated as
null and void and would not be considered as part of bid:-

1. Definition of Class | and Class Il suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.
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2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

Creating BoQ bid for single item.

Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
Floating / creation of work contracts as Custom Bids in Services.

Seeking sample with bid or approval of samples during bid evaluation process.

Mandating foreign / international certifications even in case of existence of Indian Standards without
specifying equivalent Indian Certification / standards.

10. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

N

11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.

14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the
case may be.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

This Bid is governed by the General Terms and Conditions/&ran=g fa3ar 3iR erd, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in General Terms and Conditions/@Tar=g @z 3R oKt is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

In terms of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which
shares a land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to
undertake compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action

in accordance with the laws./S11 T TTHAT LAl & TS 26 & HEGH A AR & YT HfH A TSN TR arel 47 & X T @l
W ufdey & §a9 # AT F Y {FH A A A arel oA B s W X 38 Afaa & s a3 & fow qoft oy g
59 g% a5 & arer daH WREd & TH Gohed @IS & A9 dd AT [T T SqH Igureld BT aen AR e o
Teld =T fFT ST & SHH AU d Pl W Y Pl cdeeblel HAH B HR Fee &b AR 31 H Prefell priars
& 3T BT |

---Thank You/4=garg---
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https://admin.gem.gov.in/apis/v1/gtc/pdfByDate/?date=20230622
https://bidplus.gem.gov.in/bidding/bid/bidsla/24338001422736

YUTH HETAETPR (AQTURIET) BT SIATad

Office of the Principal Accountant General (Audit)
ANTTAS : PifeHT

Nagaland : Kohima

SUPREME AUDIT INSTITUTION OF INDIA
RICIRNIP RG]
Dedicated to Truth in Public Interest

TENDER DOCUMENT

e-TENDER
FOR SUPPLY OF MANPOWER

(Skilled and unskilled)

PROCUREMENT NOTICE

TENDER TITLE : FOR SUPPLY OF MANPOWER (Skilled and unskilled)
TENDER REF NO : Audit/Admin/Circular No. 17 Dated: 22/06/2023
TENDER LAST DATE : 12t July 2023



1. PREFACE:

Tenders are invited by O/o The Principal Accountant General (Audit) Nagaland on behalf of the
President of India under Two Bid System i.e. Technical Bid and Financial Bid from reputed,
experienced and financially sound Firms/Agencies for providing manpower under skilled, semi-
skilled and Un-skilled categories in the O/o the Principal Accountant General (Audit) Nagaland
through GeM (Government e-Marketplace) on the terms and conditions mentioned in the tender
document.

2. NAME AND ADDRESS OF THE AUTHORITY
Ol/o the Principal Accountant General (Audit) Nagaland,
Middle AG Colony,
Kohima - 797001.
E mail: agaunagaland@cag.gov.in

2.1 ADDRESS FOR DOWNLOADING TENDER DOCUMENT:
http://cag.gov.in/ag/nagaland/en/tenders

2.2CONTACT PERSON(S) FOR ANY QUERIES RELATED TO TENDER:

Tender related clarification may be obtained from:
Senior Audit Officer (Admin): 9436070506
Written queries can be sent by email at: agaunagaland@cag.gov.in

3. Brief Details of the Tender:

i Name of the work & location Details

ii | Tender No. : Audit/Admin/Circular No. 17 Dated: 22/06/2023
iii | Submission of Earnest EMD equal to Rs. 30,000/- (Rupees Thirty Thousand)
Money Deposit (EMD) in the form of DD/Cheque/cash to the Sr. Deputy

Accountant General (Audit) of the O/o the PAG
(Audit), Nagaland

iv | Place of Payment Olo the PAG (Audit), Nagaland, AG Colony, Kohima
797001,
v | Last date of the Submission/ 12/07/2023
bidding
of the Tender

3.1Submission of the Tender
3.2 Tenders without Earnest Money are liable to be rejected.

3.3 Tenders should be submitted in separate envelopes each for Technical bid, Financial bid and
EMD.



mailto:agaunagaland@cag.gov.in
mailto:t:%20agaunagaland@cag.gov.in

4. SCHEDULE FOR INVITATION FOR BIDS:

1) Date of issue/opening/publish of Tender document : 22-06-2023.

ii) Last date of receipt of Tender : 12-07-2023, 05.00 P.M.
iv) Date and time of opening of Tender (Technical Bid) : 13-07-2023, 11.30 A.M.
v) Date and time of opening of Financial Bid : 13-07-2023, 02.00 P.M.

vi) Bid will be opened at the Chamber of Senior Deputy Accountant General (Audit)
Nagaland, Kohima on GeM portal.

5. PERIOD FOR VALIDITY OF TENDER DOCUMENT: Two months from the date of opening of
the Tender.

6. TYPE OF BID: Two bid system (Technical & Financial) i.e. Two cover system

7. SCOPE OF WORK:

To provide the requisite manpower in accordance with the minimum rate of wages as per Central
Sphere — Ministry of Labour and Employment under the scheduled employment — Construction
(The work to be carried is of driving, multi-tasking, accounting, data entry, stenography, scanning
and digitization. No specific category for such type of work is available in Central Sphere.)

(a) Requirement of Manpower:

Sl Post/Nature of work Category Required
No. strength
1 Safaiwalas unskilled 4
2 MTS (Multi Tasking Staff) unskilled 9
3 Attendants (Canteen Attendant) unskilled 2
4 Driver skilled 1
5 DEO (Data Entry Operator) skilled 5
6 Canteen Manager cum Accountant skilled 1
7 Stenographer skilled 1
Total: 23

The number of manpower may be increased or decreased at the option/ requirement of the Office
from time to time.

The contractor shall pay the minimum rate of wages as applicable in Central sphere under
construction category.

(b) Education, Experience and Age Limit for the Manpower to be deployed by the
Companies/Firms/Agencies:

1) Skilled Manpower (DEOs and Manager/Accountant/Stenographer):

i. 10+2 examination passed or higher from any Board/University recognized by Central
or state Government.

ii. A person should have basic knowledge to read and write in English. Experience /
Certificate in MS Office/ Computer Application / Knowledge of working with MS



il
2)
i)
i)
3)

@
(i)

word, Excel and/ or webpage data entry is preferable. Knowledge of short hand is
mandatory for a Stenographer.
Age: He/ She shall be between age group of 18 years to 58 years.

Skilled Manpower (Driver)

10" passed or higher from any Board/University recognized by Central or state
Government.

A person having a valid driving license and should be able to drive any LMVs.

Age: He/ She shall be between age group of 18 years to 58 years.

Unskilled Manpower:

A person shall be preferably 8™ passed and have basic knowledge to read in English.
Age: He/ She shall be between age group of 18 years to 58 years.

8. TERMS AND CONDITIONS FOR CONTRACTOR TO PAY WAGES TO DEPLOYED MANPOWER:

)
i)

)

Office will provide the monthly attendance details of deployed manpower to the
contractor for preparation of monthly bill.

On the basis of bill, contractor shall pay the wages to each employees. The contractor is
to mandatorily deposit EPF and ESI contributions for each employee employed along
with the employees’ share at the end of each month to the concerned authorities and pay
applicable GST, etc., to the concerned Department. Proof of deposit of the above statutory
amounts of EPF, ESI and GST are to be submitted to this office the following month with
the monthly bill claim.

After transferring the monthly wages to his deployed manpower, EPF and ESI into
relevant accounts contractor shall submit the bill to O/o the PAG (Audit), Nagaland with
pay bill, EPF and ESI Details.

Pay-slip shall be provided to deployed manpower and pay statement shall be submitted
to the O/o the PAG (Audit), Nagaland every month.

The normal time to make the payment by the O/o the PAG (Audit), Nagaland is within a
week from the date of receipt of the bill.

Contractor shall be capable to pay the wages as per tender document timely on 1% of
every month from his own resources.

Contractor shall be capable to pay monthly wages up to 2 months from his own resources
in case of delay in payment by O/o the PAG (Audit), Nagaland due to unavoidable
circumstances.

The deployed manpower may be the employee / contractual employee of the bidder firm
but they cannot be employee of O/o the PAG (Audit), Nagaland.

The contractor shall be liable for any issues arising in relation to EPF, ESI and shall deal
with it taking responsibility of the related procedures.

In case of increase in minimum wages, the contractor shall submit the bill, with increased
minimum wages immediately with a copy of Gazette notification. In case of delay,
separate arrear bills shall be submitted.

The selected firm/agency should enroll the manpower which is already being deployed
in this office.

Requisite manpower shall be provided within 10 days from the acceptance of the contract.



9. TERMS AND CONDITIONS FOR DEPLOYED MANPOWER

1) The deployed manpower will get the benefit of Gazetted holidays as notified/ declared by
this office. For holiday on these days, the manpower will be paid wages at the rate equivalent
to the average of his daily wages. The bill for Gazetted holidays shall be claimed on month
to month basis.

i) The deployed manpower has to work from Monday to Friday during office hours from 9.00
AM to 5.00 PM.

i) The deployed manpower can be called to work during Saturdays, Sundays or any holidays
due to exigencies in work.

iv) Deployed manpower may be the employee/ contractual employees of the Contractor’s firm
but they cannot be employee or servant of O/o the PAG (Audit), Nagaland.

v) Deployed manpower will be entitled to 8 (Eight) days paid leave in a financial year.

vi) Deployed manpower shall ensure proper conduct and decorum in the premises of this office.
Any complaint of misconduct/misbehaviour by the deployed manpower received from
guest/officials or any case of misappropriation/misutilisation of the office premises will be
viewed seriously and is liable for appropriate action by O/o the PAG (Audit) Nagaland.

10. EARNEST MONEY DEPOSIT (E.M.D.):

Every bidder shall submit the (Bid security) earnest money deposit equal to Rs. 30,000/- (Rupees
Thirty Thousand) in the form of cash only to the PAG (Audit), Nagaland. The EMD shall be
submitted in closed envelope. The EMD of all the unsuccessful and L-2 onward bidders will be
returned on approval of lowest one bidder (L-1) by PAG (Audit) Nagaland.

11. TECHNICAL BID: ELIGIBILITY CONDITIONS:

The tendering Company/Firm/Agency shall fulfill the following technical specifications for
Technical Bid: -

(i) The Company/Firm/Agency shall have at least three years’ experience in successfully
providing skilled, semi-skilled and unskilled manpower to Government or Public
Sector Companies/Banks etc.

(i) The Company/Firm/Agency shall have financial turnover of at least Rs. 10 lakhs per
annum for each of the last three years.

(i)  The manpower Company/Firm/Agency shall have been registered with the appropriate
registration authority.

(iv) Tenderer shall provide a self-attested copy of valid manpower license from the
Regional Manpower Commissioner for specific number required for the contract under
Contract Manpower (Regulation & Abolition) Act, 1970.

(v) The Head Office/ Branch Office of the manpower Company/Firm/Agency shall be
located in Kohima.

(vi) The Company/Firm/Agency shall have been registered with the Income Tax and
Service/GST Tax Department.

(vii) The Company/Firm/Agency shall have been registered with the appropriate authorities
under Employees Provident Fund and Employees State Insurance Act.

Note: Documentary evidence is required to establish the eligibility requirements for the
conditions mentioned in TECHNICAL BID.




12. EVALUATION CRITERIA:

)
)

0)

N)
V)

Total number of Bids received will be announced to bidders during Bid opening time.
Technical and financial Bid will be opened by Designated Evaluation Committee in presence
of bidders.

Technical Bid will be opened first. Only Bidders who qualify Technical Bid will be
considered for Financial Bid and only their financial bid will be opened. Financial Bid of the
unqualified bidders in Technical Bid will not be opened.

Price quoted in financial bid will be announced to bidders.

Evaluation committee will evaluate the Technical and Financial Bid and submit their reports
to the competent authority.

v) On the approval of Competent Authority, Lowest One (L-1) bidder name will be declared.

13. GENERAL INSTRUCTIONS:

)

i)

Vi)

Interested Parties shall submit their tenders after inspection of the premises. The inspection
of the premises can be made between 11.00 a.m. and 4.00 p.m. on all working days (Saturday
and Sunday are Holiday) till the last date of submission of tender.

Ol/o the PAG (Audit) Nagaland reserves the right to accept or reject tender in part or full
without assigning any reasons whatsoever.

Olo the PAG (Audit) takes no responsibility for delay, loss or non-receipt of applications.

The contract shall commence from the date of receipt of acceptance of the work order. The
work order issued by this office shall be accepted by the tendering Company/Firm/Agency
within 10 days from the receipt of the order or 15 days from the date of the said order
whichever is earlier and the contract will continue initially for a period of eight months w.e.f.
01.08.2023 till 31.03.2024 after the award of work order and may be renewed for further
period of one year unless it is curtailed or terminated by the O/o the PAG (Audit) Nagaland
owing to deficiency of services, sub-standard quality of skilled/ semi-skilled/unskilled
manpower deployed, breach of contract, reduction or cessation of the requirements or for any
appropriate reason.

The contracting Company/Firm/Agency shall not be allowed to transfer, assign, pledge or
sub-contract its rights and liabilities under this contract to any other agency.

The requirement of the manpower may increase or decrease during the period of initial
contract also. In case of decrease in the requirement, the same will be informed to the
contractor and additional manpower shall be withdrawn at the given time. If the requirement
is increased, the contractor shall provide additional manpower for skilled, semi-skilled and
unskilled manpower on the same terms and conditions in reasonable time.

All selected manpower shall wear Identity Card provided by the contractor every day during
working hours.

The tenderer will be bound by the details furnished by him/her to this Office, while
submitting the tender or at any subsequent stage. In case any of such document furnished by
him/her is found to be false at any stage, it would be deemed to be a breach of terms of
contract making him/her liable for legal action besides termination of contract in Kohima
jurisdiction only.

X) The persons deployed shall observe all etiquette and protocol while performing duty and shall



be in proper formal dress.

X)  The successful tenderer will have to deposit the Contract agreement duly signed as per draft
Annexure “A” and Data Security Certificate Annexure “B”

xi)  All the documents should be signed by the Tenderer.

14. PERIOD OF CONTRACT / TERMINATION NOTICE

The contract shall be valid initially for a period eight months w.e.f. 01.08.2023 after the award
of work order till 31.03.2024. This contract may be renewed for further period of one year on
the same terms and conditions as mentioned in the tender document, provided the requirement
of the office for the above manpower persists at that time, or, may be curtailed/terminated at
any time before the normal tenure owing to deficiency in service or substandard quality of
manpower deployed by the selected Company/Firm/Agency. Either party can terminate the
contract at any time by giving three months’ prior notice in writing.

15. RIGHT TO ACCEPT OR REJECT TENDER

i) The right of acceptance of tender will rest with the O/o the PAG (Audit) Nagaland.

i) O/othe PAG (Audit) Nagaland reserves the right to accept the whole or any part of the tender
and tenderer shall be bound to perform the same at the rates quoted. All the tenders in which
any of the prescribed conditions are not fulfilled or are incomplete in any respect shall be
liable to be rejected.

16. BIDDER TO GET INFORMED HIM SELF FULLY:
The authorized signatory of tender document will be deemed to have carefully read and
understood the tender documents along-with the terms and conditions and thereafter he has filed
the tender document for bid process.

17. LIABILITIES, CONTROL ETC. OF THE PERSONS DEPLOYED

() The contracting agency shall ensure that the individual skilled and unskilled manpower
deployed in the O/o the PAG (Audit), Nagaland confirm to the technical specifications of
age, educational and skill qualification prescribed in the tender document.

(i) The contracting company shall provide Bio-data of each person deployed by him in format
prescribed by this office.

@iy The contractor shall issue the letter of deployment to every deployed manpower and a copy
of same shall be submitted to this office.

(iv) The contracting Company/Firm/Agency shall furnish the following documents in respect of
the individual Skilled/ Semi-skilled/Unskilled manpower deployed by them in this office in
the given time limit:

a)  List of persons deployed. [monthly]

b) Bio-Data with antecedent’s details of the persons deployed- [at the time of deployment]
c) Birth proof of the candidates- [at the time of deployment]

d) Copy of Aadhaar Card of the candidates

e) Ildentity Cards issued by contractor bearing photograph - [within 8 days]

f)  Identity proof and residential proof- [at the time of deployment].



V)

(vi)

(vii)

(viii)

)

*)

(xi)

(i)

(xiii)

(xiv)

In case, the person employed by the contractor commits any act of omission/commission
that amounts to misconduct/indiscipline/ incompetence, the contractor shall be liable to take
appropriate disciplinary action against such persons, including their removal from the site
of work.

The Contractor shall replace immediately any of its personnel found unacceptable to this
office because of security risks, incompetence, conflict of interest, improper conduct etc.
upon receiving a notice from this office.

The office hours for the person deployed are 9.00 am to 5.00 pm. In case, person deployed
is absent on a particular day, one-day wage shall be deducted; or comes late/leaves early
on three occasions, one-day wage shall be deducted.

All the issues related to contract, monthly payments etc. shall be communicated and
processed through the Facility Coordinator appointed by Head of O/o the PAG (Audit),
Nagaland.

The contractor shall provide a substitute within 10 days in the event of any person leaving
the job due to his/her personal reasons. The delay by the agency in providing a substitute
beyond ten working days will attract pre- agreed liquidated damages @ Rs.500/- per day
on the service-providing agency.

For all intents and purpose the service providing agency shall be the “Employer” within the
meaning of different Manpower Legislations in respect of the manpower employed and
deployed in this office. The persons deployed by the contractor in the office shall not have
claims of Master and Servant relationship nor have any principal and agent relationship with
or against the Competent Authority.

The Service providing agency shall be solely responsible for the redressal of
grievances/resolution of disputes relating to persons deployed. The office shall, in no way
be responsible for settlement of such issues whatsoever.

This office shall not be responsible for any damages, losses. Claims, financial or other
injury to any person deployed by service providing agency in the course of their performing
the functions/duties, or for payment towards any compensation.

The person deployed by the service providing agency shall not have any claim or be
entitled to pay, perks and other facilities admissible to ad-hoc, regular/confirmed
employees of this office during the occurrence or after expiry of the contract.

In case of termination of this contract on its expiry or otherwise, the persons deployed by
the service providing agency will not be entitled to and will have no claim for any
absorption nor for any relaxation for absorption in the regular/any other capacity in the
office.

18. LEGAL

0)

(i)

The contractor shall pay the minimum rate of wages as per Central Sphere — Ministry of
Labour and Employment under the scheduled employment — Construction (The work to
be carried is of data entry, scanning and digitization. No specific category for such type of
work is available in Central Sphere.)

The contractor shall be responsible for timely payment to the supplied manpower and
statutory authorities and compliance of all statutory provisions relating to Minimum
Wages, Provident Fund and Employees State Insurance etc. in respect of the persons



(i)

W)

V)

()

(vi)

(vili)

deployed by them in this office.

The contractor shall also be liable for depositing all taxes, levies, Cess etc. on account of
service rendered by him to the office to the concerned tax collection authorities from time
to time as per extant rules and regulations on the matter.

The tendering agency shall maintain all statutory registers under the applicable law. The
agency shall produce the same, on demand, to the concerned authority of this office or any
other authority under law.

The Tax Deduction at Source (TDS) shall be deducted as per the provisions of the Income
Tax Department, and GST applicable as amended from time to time and a certificate to
this effect shall be provided to the agency by this Department.

In case, the tendering agency fails to comply with any statutory/taxation liability under
appropriate law, and as a result thereof the office is put to any loss/obligation, monitory
or otherwise, the office will be entitled to get itself reimbursed out of the outstanding bills
or the Security deposit cum Performance guarantee of the agency, to the extent of the loss
or obligation in monetary terms.

The contractor shall keep O/o the PAG (Audit), Nagaland indemnified against
claims, if any, of the workmen and all costs and expenses as may be incurred by the O/o
the PAG (Audit), Nagaland in connection with any claim that may be made by any
workmen. The Contractor shall also execute an indemnity bond in favor of O/o the PAG
(Audit), in the standard format, in this regard.

The Contractor shall keep the employer, its servants or agents indemnified against
claims, actions or proceedings brought or instituted against the employer, its servants or
agents by any of contractors’ employees or any other third party in connection with,
relating to or arising out of the performance of the services under the agreement.

Disputes & Differences:

Decision of the PAG (Audit), Nagaland, regarding performance of contract, levy of
compensation for delay and payments for extra work done shall be final and binding on
the contractor. However, any dispute arising out of this contract can be referred to an
Arbitrator.

19. TERMINATION

This agreement may be terminated by either partly or fully by giving one-month notice in
writing of the intention to terminate without specifying any reason(s) for termination. On
termination of the contract, the contractor shall take steps to withdraw all employees in a smooth
and orderly manner.

20. MODE OF PAYMENT

@

(i)

The contractor shall raise the bill, in triplicate, along with attendance sheet duly verified by
the Facility Coordinator in respect of the persons deployed and submit the same to the Head
of Office in the first week of the succeeding month. The bill, in proper form, must be duly
accompanied by details of work carried out in that month and shall also be accompanied
with the details of ESI & EPF deposit slip for the previous month. The Contractor’s Bills
shall be prepared and actual manpower deployed and the same shall be certified by officer-
in-charge of respective section of the Office.

The claims in bills regarding Employees State Insurance, Provident Fund etc. shall be
necessarily accompanied with the documentary proof pertaining to the concerned month



21.

bill. A requisite portion of the bill/whole of the bill amount will be held up till such proof
is furnished, at the discretion of the office.

(i) A successful bidder shall submit necessary bank details for bill payment at the time of
entering into contract.

FORCE MAJOEURE

Neither party shall be in breach of any obligation under this contract if it is unable to perform
that obligation in whole or part by reason of Force Majeure. If either party seeks to rely on this
clause, it shall immediately give notice to the other with full particulars of the matter claimed
as a Force Majeure event. The parties so affected shall take all reasonable steps to remedy the
failure to perform and to keep the other party informed of the steps being taken to mitigate the
effects of Force Majeure. In the event of Force Majeure lasting for more than three months,
either party may, following consultation with the other give a notice of termination.

22. ORDER FOR ARRANGEMENT OF DOCUMENTS WITH THE TECHNICAL BID

w N

©ooNo A

10.

Application - Technical Bid.

Attested copy of the registration of agency.

Attested copy of the valid manpower license from the Regional Manpower
Commissioner.

Attested copy of PAN/GIR Card.

Attested copy of the latest IT return filed by the agency.

Attested copy of the GST certificate.

Attested copy of the PF registration letter/certificate.

Attested copy of the ESI registration letter/certificate.

Certified documents in support of entries in column 12 and 13 of Technical Bid
application.

Copy of the terms and conditions in Tender Document with each page duly signed and
sealed by the authorized signatory of the agency as token of their acceptance.

23. ORDER FOR ARRANGEMENT OF DOCUMENTS TO BE SUBMITTED BY THE
SUCCESSFUL AGENCY BEFORE DEPLOYMENT OF Skilled/unskilled manpower.

List of skilled and unskilled manpower shortlisted by the O/o the PAG (Audit), Nagaland for
deployment in the office with details of the employees as follows:

1.

2
3
4
5.
6
7
8

Bio-Data of all persons in the format prescribed by the office
Birth proof of the candidates

Letter of deployment from the contractor.

Copy of Aadhaar card of the candidates

Contract agreement duly signed as per Annexure “A”

Data Security Certificate as per Annexure “B”

Identity Cards issued by contractor bearing photograph.

Identity proof and residential proof.



FORM -1

TECHNICAL BID

1 For providing Skilled and Unskilled manpower to the O/o the PAG (Audit), Nagaland,
Kohima.

2 Name of the Tendering Company/Firm/Agency (Attach certificate of registration)

3 Name of the Proprietor /Director of Company/Firm/Agency

4 Full address of the Registered Office

Telephone Number:
FAX No.
E-Mail Address

5 Full address of Branch offices

Telephone Number:
FAX No.
E-Mail Address

6. Banker of Company/Firm/Agency
(Full Address)
(Attach certified copy of statement
of A/c for the last three years)
Telephone Number of Banker

7. PAN/GIR No.
(Attach attested copy)

8 GST Registration No.
(Attach attested copy)

9 E.P.F. registration Number
(Attach attested copy)

10. E.S.I. Registration Number
(Attach attested copy)

12. Financial turnover of the tendering Company/Firm/Agency for the last 3 financial years.
(Attach separate sheet if space provided is insufficient)

Financial Year Amount in Lakhs Remarks if any
2020-21
2021-22
2022-23




13.Give details of the major similar contracts handled by the tendering
Company/Firm/Agency during the last three years in the following format:

No. |along with address, |manpower |Contract (in

telephone numbers [supplied  |Lakhs) Erom To

1.

2.

3.

(If the space provided is insufficient, a separate sheet may be attached)

14.  Additional information, if any (Attach separate sheet, if required)

Signature of authorized person Name:

Seal:
Date:
Place:
DECLARATION
1. Son/Daughter/Wife of Shri ------------- signatory of

the agency/firm mentioned above is competent to sign this declaration and execute
this tender document:

2. | have carefully read and understood all the terms and conditions of the tender including
Contract Agreement (Annexure A) and Data Security Certificate (Annexure B) and undertake to

abide by them:

3. The information/documents furnished along with the above application are true authentic to
the best of my knowledge and belief. I/We am/are well aware of the fact that furnishing of any false
information/fabricated document would lead to rejection of my tender at any stage besides liabilities

towards prosecution under appropriate law:

Signature of authorized person Full
Name:
Seal:

Date:
Place:



FORM -2

FINANCIAL BID

B B Jtem Rate BoQ

Tender Inviting Authority: Principal Accountant General (Audit), Nagaland

Name of Work: FOR SUPPLY OF MANPOWER (Skilled and unskilled)

Contract No:

Name of the
Bidder/
Bidding Firm
/ Company :

PRICE SCHEDULE
(This BOQ template must not be modified/replaced by the bidder and the same should
be submitted after filling the relevant columns, else the bidder is liable to be rejected for
this tender. Bidders are allowed to enter the Bidder Name and Values only)
Supply of Manpower of Skilled and Unskilled. Rate=Daily/ Per Person
FORM-2
Financial Bid
1. For Providing Skilled and Unskilled manpower to the O/o the PAG (Audit),
Nagaland, Kohima.
2. All the Skilled/Unskilled manpower deployed in this Department shall be paid their
wages on monthly basis (by ECS in time) by the Company/Firm/Agency. Monthly
wages to be paid to deployed manpower will be as per following break up: [Rate of
monthly wages should not be less than rates of minimum wages for scheduled
employments in the Central Sphere under category Construction as applicable on

April, 2023]
NUMBER # | TEXT # NUM NUM
BER # BER #
Sl Manpower Description Amount Amount
No. (Rs.) (Rs.)

for Skilled | for
Employee | unskilled
in Rs. Employee
in Rs.




1 2 3 4

1 Manpower Financial BOQ Rate
1.01 Daily Minimum Wage Rate (as per Central
Minimum Wages Act)
1.02 Employees Provident Fund @ the prevailing rate
1.03 Employees State Insurance @ the prevailing rate
2 Total (Col 1.01 to 1.03)
2.01 Contractors Service Charge
2.02 GST @ 18% (COL2+COL2.01+COL2.03)*18%
2.03 Any other liability including all legal liabilities
including bonus etc. (PI. indicate)
2.04 Total Column 2 to 2.03
Total in
Figures
Quoted Rate
in Words
Full Name:
Date:
Place:
Notes:

1. The rates quoted by the tendering agency shall be inclusive of all statutory/taxation
liabilities at the time of entering into the contract.

2. The payment shall be made on conclusion of the calendar month only on the basis of
number of working days for which duty has been performed by each manpower.




ANNEXURE ‘A’
CONTRACT AGREEMENT

(Agreement to be executed on Rs.500/- Non-judicial Court Stamp)

An agreement made this ......... day Of oo BETWEEN
.................................................................... (hereinafter called the contractor or
contracting agency which expression shall include his legal representatives) of the one part and the
Principal Accountant General (Audit), Nagaland, (herein after referred as “the Government” or
“Department” or “O/o the PAG (Audit), Nagaland” which shall also include any person authorized
by the PAG - Audit Nagaland ) of the other part and WHEREBY the contractor agrees to supply the
Skilled and Unskilled manpower to perform the work specified to them successfully on contract
basis to O/o the PAG (Audit), Nagaland, Kohima as mentioned in the tender document under O/o
the PAG (Audit), Nagaland, Kohima 797001 as per details given below :

SI.No. |Description of|Rate  for  single|GST Total Total No. of Total
Manpower manpower including manpower amount per
daily wages, EPF, being supplied | month
ESI, Contractor

services charges and
any  other legal
liability including

bonus
1. Skilled
manpower
2. Unskilled
manpower

and on the terms and conditions hereinafter mentioned viz.: -

@ thatitis expressly understood and agreed between the parties to this Agreement that the persons
deployed by the contractor for the services mentioned above shall be the employees of the contractor
for all intents and purposes and that the persons so deployed shall remain under the control and
supervision of the contractor and in no case, shall a relationship of employer and employee between
the said persons and the O/o the PAG (Audit), Nagaland, Kohima or any person authorized shall
accrue/arise implicitly or explicitly.

() That the number of Skilled and Unskilled manpower will be purely need based. Therefore, the
number of Contractor’s workers may be increased or decreased as per the requirement. O/o the PAG
(Audit), Nagaland will be under no obligation to engage any specific number of Contractor’s workers
during the period of contract.



(© That this Contract shall remain valid for a period of two years w.e.f. ...............oooviiinnn.l.
.................................... initially and if the services are found satisfactory the same may be
extended for another one year. However, the PAG (Audit), Nagaland, or a person authorized by him
shall have full power to terminate the contract if the manpower supplied is not functioning to the
satisfaction.

d that the PAG (Audit), Nagaland, or a person authorized by him shall have full power to reject
the contract for skilled and unskilled manpower which to the true intent and meaning is not in
accordance with the requirement of the tender document

© the PAG (Audit), Nagaland, or a person authorized by him reserves the right to

(i) Terminate this contract by giving notice of three months in advance any time during the
contract.

(i) To enter in to parallel contract for similar services with other agencies/person whenever
it is found necessary.

(i) To extend the contract to further period, if required, from the date of expiry of the initial
period, at the same rates, terms and conditions.

(H That the contracting agency will be entirely responsible for execution of this contract in all
respects in accordance with the conditions of this contract and shall not assign or sub-let the
same.

(@ if the contracting agency becomes insolvent or he or his Agent offers any bribe in connection
with the contract or the contractor fails to observe or perform any condition of this contract then
notwithstanding any previous waiver of such default or action being taken under any other
clause hereof, the PAG (Audit), Nagaland or a person authorized by him may on behalf of the
Government terminate the contract and forfeit the said deposit and recover from the contractor
any loss suffered by the Government on account of the contract being terminated.

() if any dispute or difference shall arise including this contract, the settlement of which is not
hereinbefore provided for the same shall be referred to the arbitration of the PAG (Audit),
Nagaland or if he is unable or unwilling to act as arbitrator to the arbitration of any person
nominated by him in writing and the decision of such arbitrator shall be final and binding on the
parties to this contract.

() The contracting agency as a taxable service provider, must have registered with Central Excise
Department and obtained Registration No. (15 digits Service/GST Tax Code Number) and shall
attach a copy of Certificate along with the Agreement. The Invoices / Bills / Challans shall be
serially numbered and it shall contain the Name and address of Service Provider, Service
Receiver, Description of service, Value of GST payable thereon.

() The contracting agency shall also be responsible for timely statutory payments in respect of
supplied manpower and there shall not be any responsibility of the PAG (Audit), Nagaland or
a person authorized by him.

(k) That the contractor shall keep the PAG (Audit) Nagaland or any person authorized by him or
Olo the PAG (Audit), Nagaland indemnified against all claims whoever in respect of the
employees deployed by the contractor. In case any employee of the contractor so deployed
enters in dispute of any nature whatsoever, it will be the primary responsibility of the contractor
to contest the same. In case PAG (Audit) Nagaland or any person authorized by him or O/o the
PAG (Audit), Nagaland is made party and is supposed to contest the case, the PAG (Audit)
Nagaland or any person authorized by him or O/o the PAG (Audit), Nagaland will be
reimbursed for the actual expenses incurred towards Counsel Fee and other expenses which



shall be paid in advance by the contractor to PAG (Audit) Nagaland or any person authorized
by him or O/o the PAG (Audit), Nagaland on demand. Further, the contractor will ensure that
no financial or any other liability comes on PAG (Audit) Nagaland or any person authorised by
him or O/o the PAG (Audit), Nagaland in this respect of any nature whatsoever and shall keep
PAG (Audit) Nagaland or any person authorised by him or O/o the PAG (Audit), Nagaland
indemnified in this respect.

That the contractor shall further keep the PAG (Audit) Nagaland or any person authorised by
him or O/o the PAG (Audit), Nagaland indemnified against any loss to the PAG (Audit)
Nagaland or any person authorised by him or O/o the PAG (Audit), Nagaland property and
assets. The PAG (Audit) Nagaland or any person authorised by him or O/o the PAG (Audit),
Nagaland shall have further right to adjust and/or deduct any of the amounts as aforesaid from
the payments due to the contractor under this contract.

(m) That the contracting agency shall be responsible for faithful compliance of the terms and

Q)

©

conditions of this agreement, and shall also abide by all the terms and conditions as mentioned
in the tender document. If not, the same may be terminated and the Security deposit cum
Performance guarantee will be forfeited and further the work may be got done from another
agency at their risk and cost.

The security deposit cum Performance guarantee shall be liable to be forfeited or appropriated
in the event of unsatisfactory performance of the contractor and/or loss/damage, if any,
sustained by the O/o the PAG (Audit), Nagaland on account of failure or negligence of the
workers deployed by him or in the event of breach of the agreement by the Contractor.

In case of any discrepancy in the contract agreement in respect of tender document, the tender
document will prevail.

IN WITNESS WHEREOF the parties hereto have signed these presents on the date, month and

year first above written.

Signed by the said contracting agenCy ..........ccoeeereririeeiienenie e in the presence of

1st Witness Address

2" \Witness Address

Signed for and on behalf of the Principal Accountant General (Audit), Nagaland in the presence of:

1st Witness Address

2" \Witness Address



ANNEXURE ‘B’

DATA SECURITY CERTIFICATE

| / We hereby certify that the O/o the PAG (Audit), Nagaland, Kohima shall have
absolute right on the digital data and output products processed / produced by me /us. I / We
shall be responsible for security / safe custody of data during processing. I / We also certify
that the digital topographical data will not be taken out of the office building premises on
any media. The original input data supplied to me / us by the O/o the PAG (Audit), Nagaland
or digital data and output products processed / produced from input data will not be passed
on to any other agency or individual other than the authorized person of the O/o the PAG
(Audit), Nagaland. I / We shall abide by all security and general instructions issued by O/o
the PAG (Audit), Nagaland from time to time.

| / We also agree that any data of O/o the PAG (Audit), Nagaland will be deleted
from my / our computer system in the presence of the observer of the respective office after

completion of the task.

Signature of the Contracting Agency

Signature of the Witnesses

(1)

(2)
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