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OFFICE OF THE ACCOUNTANT
GENERAL (A&E),

BIRCHAND PATEL PATH
PATNA, BIHAR - SOOOOI

SUPREME AUDIT INSIIIUTION OF INDI-{
ffiad raftsr

Dedic8ted to Truth in Public I]tterest
qirfi / Letter No Printing-Binding(tender)2025-261 ILl3

frais / Date 22110112025

Notice lnvitino Tender

A tender is invited on GeM Portal regarding Bid for Printing- Binding of

different official forms is floated on GeM Portal vide NO. GelW2025lBlJ5849236

dated 22101112025. Additional Terms & Conditions and Scope of work is attached

herewith. All Curious bidders are requested to submit their bid on GeM with complete

Documents duly filled all annexures.

o Bid Start Date :

r Bid End Date:

. Bid Opening Date:

22-0t-2025

12-02-2025 l6:00:00

12-02-2025 l6:30:00

Yours faithfully,

Sr. Accounts fficer
Bihar, Patna

Phonei OGl2-2225634 Fax: 0612-222LO56 Email: agaebihar@cag.gov.in
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GeM TrtW:
Azacll r<aAmrit Mahots€V

Bid Number/ffi raio 1fo5 ftqr1:
GEMl2025tB/5849236

Dated/fraio I zz_ot_zo?s

Bid Detailstft-s Ffi{q

Bid End Date/Timef"Fs ii< fti 6t arfrqrrrq

Bld opening Date/Timefir5 g + 6I
ar{lsrsrq

72-02-2025 16:30:00

180 (Days)

Ministry/State Nam eIriTerqn];zl iEr ;IEI Comptroller And Auditor General (cag) Of lndia

Department NametftSm a arq Na

Organisation Name/Frr6a d arfr Accountant General, Bihar

Office Name/trqfirq iF alif, Accountant General (a&e), Patna

fi-ar fiazBuyer Email pankaikumar.bih.ae@cag.9ov.in

It€m Category/E4 Atfil

co ntract PeriodBr+iq srqfr 1 Year(s) I Day(s)

Minimum Average Annual Yurnover of the
bidder (For 3 Years)/E-s{ a qraa ritra
arfi-6 rftf+t (: ac'[ a)

40 Lakh (s)

Years of Past Experience Required for
same/similar servicelS{rsara t-{nfi fi fu('
3rEB-d tdrrd rqro S a{

3 Year (s)

MSE Exemption for Years Of
Experience/3riltftI ft aqt t a ('€t F/ and

Turnover/a*3ttr e frs r'r('s6 o) 6 urf t
Yes

Startup Exemption for Years Of
Experience/3qltEr + sql t s&{q {c/ and
Turnover/ rfti-c< h frq g&rq o} qz uru t

Yes

Document required from selleq'fui;dr t ait
zrq (€rlg

Experience Criteria,Bidder Turnover,Certificate ( Requested
in ATC),OEM Authorization Certificate,OEM Annual
Turnover,Add itional Doc 1 (Requested in ATC),Additional
Doc 2 (Requested in ATc),Additional Doc 3 (Requested in
ATC)
*ln case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

1/6

Bid Document/ fus (Frli

L2-02-2025 16:00:00

Bid offer validity (From End Date)/h-E tarsar

nqdr GiE 6ti 6r ntq t)

Paper-based Printing Services - Printing with Material; As per
requirement and As per scope of work; As per requirement
and As per scope of work



Yes

EMD Detaildsr& fo{{ur

Do you want to show documents uploaded
by bidders to all bidders participated in
bid?l

NoBid to RA enabled/fus { fur$ ffi sfiE.q f6.sr

Type of Bid/fus .II nff{ Two Packet Bid

Time allowed for Technical clarifications
during technical evaluationFffidl {d:qia fi
at{H ilffi61 wtrflqr E 3riFir Frrq

2 Days

Evaluation MethodA iG q<F Total va lue wise evaluation

Financial Document lndicating Price
Breakup Required/Ts (lfi Erdr Pffrq (Frif,
iqilq rrrfl{o $

Yes

Arbitration Clause No

Mediation Clause No

Required/3{rflq+-ar No

ePBG Deta il/$fi{r$ Ffi{ur

Advisory B a n k/Q5{r{qt di6,

ePBG Percenta9e17"1$0-ffi qfrerd (u )

Duration of ePBG required (Monthsy{O-ffi Et

3rqfFd 3l-4fu @€ri).

State Bank of lndia

3.0 0

t4

(a). EMD & Performance security should be in favour of Beneficiary, wherever it is applicable./5(rr& 3it{ dqrfi
d-ar+a {rfu, --g q-f dr'rl.Ftfr t, dnr$ +'qET d Ftfr ilGsr

BeneficiaryfafitT{ :

SENIOR ACCOUNTS OFFICER
OFFICE OF THE ACCOUNTANT GEN ERAL(A&E),8IHAR, PATNA
(Pao Aud it)

Mll com pliance/amT*n$ 3r{qrdd

MII Comp|iance^rmn53{B 3I{qr a Yes

MSE Purchase Preference^rfrqgt q0-( {t{rdr

2t6

Bid Detailsfns Fd-'RuT

-



MSE Purchase Preference/aerrg$ qtE Etf{dr Yes

1. lf the bidder is a Micro or Small Enterprise as per latest definitions under MSME rules, the bidder shall be
exempted from the requirement of "Bidder Turnover" criteria and "Experience Criteria" subject to meeting of
quality and technical specifications. lf the bidder is OEM of the offered products, it would be exempted from the
"OEM Average Turnover" criteria also subject to meeting of quality and technical specifications. ln case any
bidder is seeking exemption from Turnover / Experience Criteria, the supporting documents to prove his eliqibility
for exemption must be uploaded for evaluation by the buyer.
2. lf the bidder is a Startup, the bidder shall be exempted from the requirement of "Bidder Turnover" criteria and
"Experience Criteria" subject to their meeting of quality and technical specifications. lf the bidder is OEM of the
offered products, it would be exempted from the "OEM Average Turnover" criteria also subject to meeting of
quality and technical specifications. ln case any bidder is seeking exemption from Turnover / Experience Criteria,
the supporting documents to prove his eligibility for exemption must be uploaded for evaluation by the buyer.
3. The minimum average annual financial turnover of the bidder durinq the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. ln case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria.
4. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.
5. Purchase preference to Micro and Small Enterprises (MSES): Purchase preference will be given to MSES as
defined in Public Procurement Policy for Micro and Small Enterprises (MSES) Order, 2012 dated 23.03.2012 issued
by Ministry of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued by concerned
Ministry. lf the bidder wants to avail the Purchase preference for services, the bidder must be the Service
provider of the offered Service. Relevant documentary evidence in this regard shall be uploaded along with the
bid in respect of the offered service. lf L-I is not an MSE and MSE Service Provider (s) has/have quoted price
within L-1.+ 15% of margin of purchase preference /price band as defined in the relevant policy, then 100% order
quantity will be awarded to such l'4SE bidder subject to acceptance of L1 bid price. The buyers are advised to
refertothe@forcomplianceofconcUrrentapplicationofPUblic
Procurement Policy for Micro and Small Enterprises Order, 2012 and Public Procurement (Preference to Make in
lndia) Order, 2017. Benefits of MSE will be allowed only if the credentials of the service provider are validated on-
line in GeM profile as well as validated and approved by the Buyer after evaluation of submitted documents.
6. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not 9oin9 to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

values

Type of Printing

Specification

Printing with 14aterial

3t6

Additiona I Qua I if ication/Data Requ i redBrfrfriF qlz+ar zgrqe?rd fd

Sample image of desired product:1737 533187. odf

Additional customization details:lfjf5l3200.ps[

Paper-based Printing Services - Printing With Material; As Per Requirement And As
Per Scope Of Work; As Per Requirement And As Per Scope of Work ( 1 )

Technica I s pecif ications/irdr6I EFIEd

Core



Specification Values

Category of Printing As per requirement and As per scope of work

Mode of Printing As per requirement and As per scope of work

Single/ Double Sided As per requirement and As per scope of work

Colour of Printing As per requirement and As per scope of work

Printing Content As per requirement and As per scope of work

Paper N4aterial As per requirement and As per scope of work

Standards of Paper As per requirement and As per scope of work

Size of the Paper (in cm) As per requirement and As per scope of work

Thickness of Paper in GSl4 As per requirement and As per scope of work

lnserts

Lease/ Agreement/ Rent receipts (in case of rented space)
to be uploaded(docu mentary proofs to be submitted by SP)

As per requirement and As per scope of work

YES

Number of languages of printing As per requirement and As per scope of work

La nguage As per requirement and As per scope of work

Addon(s)/!'t$-4

B ind ing S oft

Packag ing Required Brown paper+ Plastic sheet+ Carton

Embossing Yes

Additional Support

F in ish ing

Sca n n ing

Security Features

Designing Support, Formatting Support &
Logistics Support (Delivery of Order to the
Consignee)

Plain (without La mination)

Yes

Anti Copy feature

Additional Specification DocumentsErffftfi fdFfD (FrA:J

Consignees/Reporting officer/qifufr/Rll}Err Jrffi

S. No.,6'.

g.

Consign.e
Reporting/Officer/

qtffi/nntftr
sffi

Pankaj Kumar

Add ress/rfilT

800001,Office of the
Accounta nt General (A&E),
Mahalekakar Bhavan, Bir
Chand Patel Path,

Number of
Copies

Additional
Requirement/3lfrkfi

3flql?FEtt

. Number of pages
per ltem : 1

I

1 1

4t6
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l"ll-l
I Buyer Added Bid Specific Terms and Conditionsr$-ar aru stS G hE f,r rdtu {rI I

I t. o"n".,. Itt
I OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25 I

I percent at the time of issue of the contract. However, once the contract is issued, contract quantity or I

I contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised I

I quantitv or duration 
Ilr

I 2. Servlce & Support Irl
I O"ai.","d /toll Free Telephone No. for Service Support : BIDDER/OEM must have Dedicated/toll Free 

I

I Telephone No. for Service Support. 
Ilr

| 3. Servlce & Support Ilr
I escatation Matrix For Service Support : Bidder/OEM must provide Escalation Matrix of Telephone trtumbers 

I

I "r 
service Support. 

I
I 4. certificates Itt
I eiOOer's offer is liable to be rejected if they don't upload any of the certificates / documents sought in the I

I aia document, ATc and corrigendum if any. 
Itt

| 5. BuyerAdded Bid Speclflc ATC IttI Buyer uploaded ATC document e.IgLhcle_le_yicw_lte-filq. Ir"_t| 6. Buyer Added Bid Specific ATC 
I

I srr", eaded text based ATc clauses I

| ,n. vendor must quote the rate for each ltem a in Financiat Break up sheet altacheA in custo I

I 
mkation details column. 

Illtlloisclaimer/rr+fiqur Itt
I The additional terms and conditions have been incorporated by the Buyer after approval of the Competent 

I

I Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses 
I

I on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in 
I

I the biddinq process due to these ATCS and due to modification of technical specifications and / or terms and I

I conditions governing the bid. lf any clause(s) is / are incorporated by the Buyer regarding following, the bid and I

I resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of I

I OiaOinq process without any notice:- |
ll
| ,. o"r,n,,,on of Class I and Class ll suppliers in the bid not in line with the extant Order / Office laemorandum 

I

I issued by DPIIT in this regard. 
I

| 2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions. in contravention to I

I exemption provided to such sellers under GeM GTc. I

I S. prbtirning Custom / BOQ bids for items tor which regular GeM categories are available without any I

I category item bunched with it. 
I

| 4. Creating BoQ bid for single item. I

I s. ptentioninq specific Brand or Make or Model or Manufacturer or Dealer name. I

I O. ptandating submission of documents in physicat torm as a pre-requisite to qualify bidders. I

I z. rtoatinO / creation of work contracts as Custom Bids in Services. 
I



8 mples during bid evaluation process, (However, in bids for
per approved procurement policy of the buyer nodal Ministrier^

9. Mandating foreign / international certifications even in case of existence of lndian Standards without
specifying equivalent lndian Certification / standards.

10. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

Seeking sample with bid or approval of sa
attached cateqories, trials are allowed as

15

Creating bid for items from irrelevant categories.
lncorporating any clause against the MSME policy and Preference to Make in lndia policy.

Reference of conditions published on any external site or reference to external documents/clauses.
Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the
case may be.

Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. ln case of multiple Ll
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-l
bidders through a Random Algorithm executed by GeM system.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers / Service Providers are mandated to ensure compliance with all the applicable laws /
acts / rules including but not limited to all Labour Laws such as The Minimum Wages Act, 1948, The
Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The Equal Remuneration Act, 1976,
The Payment of Gratuity Act, 1972 etc. Any non-compliance $rill be treated as breach of contract

and Buyer may take suitable actions as per GeM Contract.

This Bid is governed by the GeneralTerms and Conditions/{{aEg fr{fr 3it{ ?rd. conditons stipulated in Bid and
Service Level Aoreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in General Terms and Conditions/TEnRl fr{,I 3f{ erf; is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

ln terms of GeM GTC clause 26 .egarding Restri.tions on procu.ement rrom a bidder of a country which shares a tand border with tndia, any bidder trom a country which
shares a land bo.der with lndia wlllbe eligible to bld in thlr tender only ifth€ bldder is reglstered wrth rhe competent Aurhority. whtte participaring n bid. Bidder has to
unde.take .ompliance or this and .ny false de.laration and non4ompliance of this would be a 9rou6d for imhedi.te temination of the contract and tu.ther tegat action

in accordan(e wirh the ra",/*a fi grarn ardl * ric zs h dq?i d errrd + grq elfr dlltr {rfr 6-r} qrd tlr h fu< t qt-q
rI{qfAdqfidfuderr{d}€r?r31fr€rf,r€rir6{Aari*crm6t$fif{'t5etri+aCfusiififr('afrqrrdFr
s{ ir6 fss t} srdr €8re cIffi h qrs ddE-d d fus fr srrr *} s4-q ffs{ on gro rgur*a orar ftn 3it{ 6t5 ,fr
araa dqqr fu(' sr} q {€-fl rdqr-fra a 6,T? q{ 3r{Err 6f dir verE fiA 3ik ffi(a A 3l-{sR srt 6I fl-de d@
61 3rnn{ Ft n I

---Thank You/qaar<---

11,

12.

13.

t4.

616



FINANCIAL BREAK-UP SHEET

Annexure "A"

Sl.No. Name of forms Specification Rate to be

quoted

Total
probable
Requirement

Rste to be
quoted

I Agrasaran Patra (GIA
section)

%Demy
(l 1"x9") 70
GSM

Per thousand
pages

I 0000 form

Binding Charge Per hundred
pages

100 pad

2 Ganana Talika (30

column)
GLA,

Per thousand
pages

Binding Charge Per hundred
pages

20 pad

3 Ganana Talika (15

column)
GIA

Yo Demy
(l 1"x9") 70
GSM

Per thousand
pages

2000 form

Binding Charge Per hundred
pages

20 pad

4 Ganana Talika (20
column)
GL{

%Demy
(l 1"x9") 70
GSM

Per thousand
pages

1000 form

Binding Charge Per hundred
pages

10 pad

5 Addition / deletion of
family in CGHS

%Demy
(1 1"x9") 70
GSM

Per thousand
pages

2000 form

Binding Charge Per hundred
pages

20 pad

6 Application for
advance of TA on

tour

'ADemy
(1 1"x9") 70
GSM

Per thousand
pages

1000 form

Binding Charge Per hun&ed
pages

10 pad

7 Declaration
certificate

%Demy
(l 1"x9") 70
GSM

Per thousand
pages

2000 form

Per hundred
pages

20 pad

8 Application for
advance of LTC

%Demy
(l 1"x9") 70
GSM (Both side

Per thousand
pages

5000 form

Per hundred

%Demy
( l 1"x9") 70
GSM

2000 form

Binding Charge

Binding Charge 50 pad



pages

9 Travelling Allowance
Bill for transfer

% demy
(l8"xll")70
GSM (Both side
printing

Per thousand
pages

I 000 form

Binding Charge Per hundred
pages

t0 %demy
( l8"x I l") 70
GSM (Both side

ginting)

Per thousand
pages

4000 form

Per hundred
pages

40 pad

ll Calculation of
Income tax

%Demy
( I 1"x9") 70
GSM (Both side
printing)

Per thousand
pages

I 000 form

Binding Charge Per hundred
es

l0pad

t2 Leave Encashment
form (Admn II)

tADemy

( l 1"x9") 70
GSM

Per thousand
pages

I 000 form

Binding Charge Per hundred l0 pad

l3 Children Education
Allowance Form

tADemy

(l 1"x9") 70
GSM

Per thousand
pages

I 000 form

Binding Charge Per hundred
pages

l0 pad

14 Bonafide certificate %Demy
( I 1"x9") 70
GSM

Per thousand
pages

1000 form

Binding Charge Per hundred
pages

l0 pad

15 PPO Book (3 to 6)

Pension
Form

(8.5"x I I .25")
printing paper
both side - 100
GSM, Colour
Blue font
(8.5"x I I")
Printing Paper
(Single Side)
80 GSM-
Colour print

Per thousand
form (One
form contains
2 pages both
side)

60,000 form

l6 Revision Per
pages

thousand
1,50,000 form

TA Bill on tour

Binding Charge



t7

l8

t9

2l

Intimation
Form

Memo

LTA - NDC form

Binding Charge

LTA - DC form

Binding Charge

Gazetted PaysliP

LE for for GE wing

DC Cell check sliP

Binding Charge

Form of Application for
Leave

Binding Charge

Sanction form
Provident fund

Binding Charge

LTC Certificate

(8.5"x 11")
Printing Paper
(Single Side)
80 GSM-
Colour print
t/o Demy
(8.s"x11") 70
GSM

Yo Demy
(8.5"x11") 70
GSM

(8.5"x
I 1")Printing
Paper (Both
Side) Double
Colour Printed
80 GSM
8.5"x11" Multi
colour Printing
Royal Executive
Bond PaPer

(Single Side)
1OO GSM,
Water mark,
Colour font with
office name &
logo.
% DemY
(l1"x9") 70

GSM

(8.5"x 11")
Printing PaPer
(Both Side) 70

GSM

of y4 Demy
(8.5"x11") 70
GSM

10 pad

thousand

10000 page

Per thousand
pages

10000 page

Per lhousand 1000 Pages
pages

thousand
1,20,000 form

thousand

3000 form

hundred 30 pad

thousand

1000 form

hundred

hundred l0 Pad

thousand 1000 form

hundred 10 Pad

thousand 1000 form

hundred l0 Pad

thousand 2500 form

Per
pages

Per
pages

Per
pages

Per
pages

22

23

Per
pages

Per
pages

Per
pages

Per
pages

Per
pages

Per
pages

Per
pages

Per
25 (8.5"x

20



Binding Charge

LTC Intimation form

Binding Charge

LTC bill form

tsinding Charge

Medical Reimbursement
claim form

Binding Charges

APAR of different cadre

D.O. letter Head

D.O. Ietter Head (office)

I l ")Printing
Paper (Both
Side) 70 GSM

% Demy
(8.s"xl I") 70
GSM

(8.5"x 11")
Printing Paper
(Both Side) 70
GSM

(8.5"x I l')
Printing Paper
(Both Side) 70
GSM

ya demy
(8.5"x I l") 80
GSM
(One Booklet
contains 6 pages
both side prinr
with Semi hard
bound. Printed
cover semi hard
bounding of
different colour)
y Demy
(8.5"x1l") 100
GSM, Excel
Bound Double
colour printing
with binding
% Demy
(8.5',111,,) 100
cSM, Excel
Bound Double
colour printing
with binding
(l /2 Demy, I l "x

18", 70 csM
Century

hundred 25 pad

thousand 2500 form

hundred 25 pad

thousand 2500 form

hundred 25 pad

thousand 1000 form

pages

Per
pages

26
Per
pages

Per
pages

Per
pages

Per
pages

Per
pages

27

28

29

l0

3l

Per

Per
pages

Booklet

pages

pages

Per thousand

thousand As
requirement
(estimate:
1000 Pc

per

thousand As per
requirement
(Estimate:
1000 Pc

hundred

thousand

l0 pad

1000 pc

Per

Per

As
requirement

32
Sectional Diary

sheel

per



side
printing: One
sheet contain
two pages back

Semi hard Per 50 sheet
Binding charge (one Diary)

As
requirement

Attendance Register

(17"x15") 80

GSM
(one register
contain 25 sheet,

one sheet
two

back-to-

Per
sheet

thousand
33

contains

Pages
back)

l

L

Binding charge

Calendar of Retum

Binding charge

35 Office letter head

36 Service Book (Booklet)

Cover & its Binding +

Letter head with
80 GMS white
paper and navY
blue fond with
CAG logo and

office name

With binding of
100 pages in one

pad.

'h demY
(22"x18") 80

GSM (24 pages

both side
printing with
light Green

colour ofpaPer

Hard
Binding

114 Demy,
(8.5"x11") 80

GSM
(one register
contains 20

Per Register

As Per
requirement

34

sheet

Semi hard

Per thousand pc

Per register

As
requirement

per

thousandPer
pages

Per Booklet

As per

requirelnent

:l

l
l

37

Printing (Semi hard
bound binding)

Special Binding of
Service book

(i)Rexine cover
with hard
cardboard

(ii) Metal
Comer Clip

Per Booklet

,|-

Per Booklet



of employee
name & office
name & Logo

(Each binding
contains 150
pages)

8.5"x 17" 80
GSM

Both side print

Per hundred
pages

As per
requirement38

NI Bilt
Register

Binding Charge

39
LTC BiII
Regisler

Binding Charge

40 TA Bill Control Register

Binding Charge

8.5"x 17" 80
GSM

Both side print

8.5"x 19" 80
GSM

Both side pnnt

Hard bound per
hundred pages

Hard bound per
hundred pages

edical Control

ontrolC

As per
requtrement

Hard bound per
hundred pages
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a

SCOPE OFWORK & GENERALTERM & CONDITIONS FORTtrNDERS

l. This offrce requires the services of reputed, well established financially sound

Companiesffirms/Agency for Printing and supply of pre-printed fonns and other local

forms.

2. This office requires the services of reputed Agency to provide contract for one year. The

period ofthe contract may be further extended or may be curtailed, terminated'

3. The tender will be uploaded on GeM Portal. The tender should be quoted in two bids

(Technical bid & Financial Bid)'

Scope of Supnlies

1. The various descriptions items of printing of forms and registers & Binding to be

covered under this work is enclosed with 'Annexure'A'
2.Allratesquotedbythebidderwillbeinclusiveofalltaxes,standardpacking,freight,

transit, insurance, loading & unloading charges including cess etc'

3. The material shatl be packed by the seller as per standard procedure for safe

transportation to site or Store

Addition term & C nditions the Ten

1 . The following documents for technical bid are required from bidder

(D Copy of last three years' of the annual tumover which is 400% (as per

requirements by GeM Portal) of estimated value of contract' (Exemption

given incase of MSME/Start up). In case bidder is seeking exemption from

Experience/Tumover Criteria, the supporting documents to prove his

eligibility for exemption must be uploaded for evaluation by the buyer'

(ii) Copy of GST registration letter/Certificate'

(iii) Service Provider has minimum possess three (03) years ofpast experience

forthispurposeatCentraliStateGoltollices/autonomousbody/State
CentralPSUsorServiceProviderhaspastexperienceofSimilarServices
required' (Exemption given in case of MSME/Start up) in case any bidder

isseekingexemptionfromExperience/TurnoverCriteria,thesupporting
documents to prove his eligibility for exemption must be uploaded for

evaluation bY the buYer.

(iv)ThevendorshouldnothaveblacklistedbytheDepartmentiMinistriesof
Central/stateGovtautonomousbodyunderstate/CentralGovt'
State/CentralPSUs(validproofofdocument/declarationtobeattached)

(v) Copy ofPAN in respect ofthe hnr'/individual as the case may be;

5\--*
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(vii)
(viii)

(vi)

(x)

(xi)

Copy of registration certificate of agency/firm/company for said pirrpose if
any.

"Annexure-A" with quoted rate has to be uploaded in financial breakup.
The bidder should not be under liquidation, court receivership or similar
proceedings, should not be bankrupt, bidder to upload undertaking to this
effect with bid. (self-declaration /cerrificare to be submitted).
The printing entity must be patna based with all strucrural set up in patna
only. (Documentary evidence to be submitted)
As per Deptt of Expenditure Lener ol F-9i412020_ppD, Govr of lndia ,
dated 12fi November 2020 insread of Bid Security/ EMD the bidder are
required to submit a Declaration regarding the same, which is attached as
Annexure-I.
Acceptance on letter head by authorized bidder regarding technical
specification mentioned in bid.

(ix)

(xii) Duly signed all pages of "SCOPE oF WORK & ADT) ITIONAL TERM &
CO ITIONS FOR TEND RERS'' of the Bid document as mark of

1

acceptance.
(xiii) Performance Securiw: The successful bidder shal deposit three (03)

percent of the estimated Contract Value as performance Guarantee in the
form of FDR or Bank Guarantee from any of the Commercial Bank of
Bihar, Patna. within 14 days of award of contract in favour of pAO(Audit),
Office of the Accountant General (A&E), Bihar, patna. performance
Security will be valid up to 60 days after the date of completion of all
contractual obligations by the contractor, including warranty obligations &
the 'Defect Liability obligations'. The payment w l be rereased onry after
submission of performance Guarantee. (Annexure-B).

The contract shall guarantee that the forms printed/suppried to the purchaser under
this contract shall be of the best quality and workmanship and new in all respects and
shall be strictly in accordance with the specification /sampre approved and particulars
contained / mentioned in the Tender document. The purchaser may inspect the said
forms and if during the period of contract, the said forms be discovered not lo
conform to the description and quality aforesaid or not giving satisfactory
performance or have deteriorated. The purchaser shall be entitred to call upon the
bidder to rectifu the forms or such portion lhereof as is found to be defective by the
purchaser in his discretion on/an application made thereof by the bidder and in such
an evenr, the above-mentioned warranty period shall apply to the forms rectified from
the date of reclification thereof. In case of the fairure of the bidder to rectifu or
replace the goods etc within the specified time, the purchaser shall be entidi ro
recover the cosl with all expenses from the contractor for such defective stores. The
decision of the purchase on that behalfshall be final and binding on the contractor.

\(6V
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l If the products are rejected by the purchaser at the destination the purchaser shall be

at liberty to :-
(a) Require the supplier to replace the rejected products forthwith but in any event

not later than a period of07 days from the date of rejection and the supplier shall

bear all cost of such replacement including freight, if any on such replacement

and replaced products and shall not be entitled to any extra payment on that or

any other account or
(b) Cancel the supply order at the risk and cost ofthe supplier

(c) 100% payment will be made after satisfactory and timely supply of the printing

items which are required to be inspected & accepted by the local committee of

this office and after producing bills in duplicate to this office.

The Purchaser expects to have delivery of all items as per supply of order within !Q4.

to 15 davs from placing of supply order.

5. The said work is of a time bound nature, the entire printing & binding of forms etc

shall be completed within the stipulated time. For Sundaysi Holidays services may

also need to be provided on demand, without any additional / extra financial

implications.

6. Under no circumstances shall the successful companiesi Agencies appoint any sub-

contractor or sub-lease the contract. If it is found that the contractor has violated these

conditions, the contract will be terminated forthwith without any notice, by the

authority that has approved a award of contract'

7. The selected companies/agencies shall also provide functional Mobile and Landline

Number or its personnel for urgent work regarding above mentioned work'

g. while submitting the Bid, if any of the prescribed conditions are not fulfilled or are

incomplete in any form, the Bid shall be rejected'

g. If any bidder stipulates any conditions ofhis own, such conditional bid shall be liable

to be rejected.

10. The Agency/contractor should follow all statutory obligations under various laws

fiom time to time and no additional payment will be made in this regard'

11. Bidder's offers are liable to be rejected if they don't upload any of the

certificates/documents sought in bid documents, ATC, and Corrigendum if any'

12. TDS will be deducted as per Government of lndia norms'

13. No extra paymenvcompensation whatsoever on account of natural calamityi accident

or otherwise will be made to the firm except the offered rate permiued under the

contract.

14. No cash payment will be paid in any case, and payment would be made strictly on

availability of funds.

15.Theagreementshallcometoanendeitheroncompletionofthecontractperiodor
shall be terminated for Breach of contractual obligations'

16. Penalties: As mentioned in Service level Agreement And package'

|6,.
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17. Any liability arising out of any litigation due to any act of contractor staff shall be
directly borne by the contractor.

18. During the contract period, the scope of work for which a job has awarded in
increased,/reduced, then the payment price shall be increased/reduced on pro-rata
basis by the department & this decision shall be binding.

19. In case the contractor fails to cope with the workload or doesn't render satisfactory
services or dishonor the contract in any way, the contract awarded shall be liable for
cancellation/termination summarily, without assigning any reason thereof.

20. Force Maieure:- [n the event of any unforeseen circumstances directly inferring
with the supply of various printing and binding items arising during the execution of
the order such as War, Hostility, Act of public enemy, Civil commotion, sabotage fire,
flood, earthquake, explosion, epidemics, quarantine restriction, strike, lockout or act
of God, the successful bidder shall, within seven working day from the
commencement thereof, notify the same in writing to the purchaser with reasonable
evidence thereof. Either party shall have the option to terminate the contract on expiry
of (90) Ninety days of the commencement of such force majeure by giving (14)
fourteen days' notice to the other party in writing. In the event ofsuch termination, no
damage shall be claimed by either party against the other.

21. The Performance Security will be rereased after two months of successful completion
of tender. No interest will be paid by the office on performance securiry.

22. All concerned are requested to read carefufly and understand the terms and conditions
ofthe contract before sending their quotation. No violation ofthe aforesaid terms and
conditions shall be permitted once this office accepts the quotations. In case of anv
clarification regarding the Tender Documents may ask in writing / By email (office
email id)/ contact in offrce within one week after publishing of render Documents.
Sr. DAG (Administration) Chamber, Office of the Accountant General (A&E), Bihar,
Patna may be consulted for said purpose with valid Identity proof. (If no one
presents/writing/emair for said purpose, this oflice thhks that no queries regarding
this purpose.

23. Bids will be completely anaryzed and evaluated at each stage by a committee which is
recommended by the Head of Deparrment (H.O.D.)

24' Financial bids of onry those bidders shall be opened who have been declared
technically qualified by the committee for further analysis or evaruation and ranking
and selecting the successful bidder for placement of the contract.

25' Except for the above-mentioned conditions rest all conditions appricable as per
Service Level Agreement and packages.

26. No increase in the agreed rates shalr be entertained during the period ofthe contract.
27' The rest of the terms & conditions is appricable as per service lever agreement and

package.
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28. Jurisdiction: Any dispute, arising out of this contract will be settled under the

jurisdiction of office of the Accountant General (A&E), Bihar, Patna. The addressing

authority will be Sr. Dy. Accountant General (Administration). The decision taken by

him./her shall be binding on both parties.

Singh Sanjay Kumar Sinha

Dy. A.G. (Pension)

\1^-

Sr.A.O. Dy. A.G. (A/c)
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(FORMAT OF BID SECURITY DECLARATION TO BE SUBMITTED ON

LETTER HEAD OF THE FIRT'UAGENCY DULY STAMPED & SIGNED)

Annexure-I

BrD sECURITi orclan q'uoN

Bid/ Tender reference No"""""""'

Documents;

following circumstances:

the Accountant General (A&E), Bihar' Patna'

I/ We, the undersigned, declare that:

1. IAile understand that, according to existing rules/regulations' bids must be

supported by a Bid Security, whlch is being submitted in the form of this Bid

SecuritY Declaration.

2. IAile accePt that:

IAile may be blacklisted/disqualified/ debarred from bidding for any contract in

anyCentralGovernment.Ministry/Departmentforaperiodoftwo(2)years,
If I/ We have committed any of the following actions:

(i) Withdrawn my/our Bid during the period of bid validity required in the Bidding

of 0flice of

Or
(ii) Fail or refuse to accept the award or enter into contract in accordance with the

' ' 
Bidding Documents after having been notified as successful bidder'

3.IAileunderstandthatthisBidSecurityDeclarationshallcease16[gya|iflgnthe

(a) Upon expiration of the bid validity period;

(b) I am/ we are declared ineligibte or disqualified upon receipt of your notice to

such effect, and

(c) I/ We have furnished the performance security after declaration as successful

I

o

To,
The Accountant General (A&E),

Beer Chand Patel Marg, Bihar, Patna-800 001'

bidder.
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Technical Bid Checklist

If provided then Yes

otherwise No.Documents Provided detailssl.
No

Annual Turn Over (Last A"er"ge Annual Turnover

OE

03 Years)/
01

tionRegistr ac tecertifirlette
^

TSG02
Past Experience03
Blacklisted Certificate04
PAN CARD05
Registration Certificate06 dinimilid

rtifc
cceroar gs/Srorshc pelvrecurtoon/ti rpCu LLiq

tcac ectBankru
01

Make in India Certificate08
tz eficertiCart kinnU denaAw rr ty

rtifictifac t
^

eeCoF rm/a onrVoAr thutureuanMEo M/l0
Bid SecuritY Declara tion

ece tanaccfri okMas PtenocumD12
atnP AtnIrv ecfo esoro fp13

Certificate regarding two of Rs,l Crore each for

similar items.

(02) Work ordert4

Others documents (details)15

*+othersdocumentskletails)column,whichisprovidedinthisfomatfofthepurPoseof.mentionatltlitional

documenrsklerails rcgarding t"ind"r.' pt"rr" mention details/types of documents in this column & also

mention Yes/I'{o in right yedNo column'

**PleaseprovidealltlocumentsdetailsinftIeformalongwithmarkingofpagenumber.

**An rrocuments uproaded by the service proider shourd be signed by authoriled signatory'

Yours faithfullY,

I
SignaturewithStampoftheCompany/Agency/Firm

Annexure-II

09

11
Bid

centreAddress



Annexure "A" l- il' N'- r 1o 4)
Sl.No. Name of forms Specification Rate to be

quoted

Total
probable
Requirement

Rate to be
quoted

I Agrasaran Patra (GIA
section)

'/o Demy
(l 1"x9") 70
GSM

Per thousand
pages

Binding Charge Per hundred
pages

100 pad

2 Ganana Talika (30

column)
(GIA)

%Demy
(1 1"x9") 70
GSM

Per thousand
pages

2000 form

Binding Charge Per hundred
pages

20 pad

3 Per thousand

Pages

2000 lorm

Binding Charge Per hundred
pages

20 pad

4 Ganana Talika (20

column)
(GIA)

%Demy
( l l"x9") 70
GSM

1000 form

Binding Charge Per hundred
pages

10 pad

5 Addition / deletion of
family in CGHS

YoDemy
(11"x9") 70
GSM

Per thousand
pages

2000 form

Binding Charge Per hundred
pages

20 pad

6 Application for
advance of TA on

tour

t/o Demy
( 1 1"x9") 70
GSM

Per thousand
pages

1000 form

Binding Charge Per hundred
pages

l0 pad

7 Declaration
certificate

%Demy
( I 1"x9") 70
GSM

Per thousand
pages

2000 form

Binding Charge Per hundred
pages

20 pad

8 Application for
advance of LTC

%Demy
( 1 1"x9") 70
GSM (Both side
printing)

Per thousand
pages

5000 form

Binding Charge Per hundred
pages

50 pad

@

10000 form

Ganana Talika (15

column)
(GIA)

YoDemy
(11"x9") 70
GSM

Per thousand
pages



I Travelling Allowance
Bill for transfer

Y, demy
(l8"xl 1") 70
GSM (Both side
printing

Per thousand
pages

I 000 form

Binding Charge Per hundred
pages

l0 TA Bill on tour lz demy
( I8"x I l") 70
GSM (Both side
printing)

Per thousand
pages

4000 form

Binding Charge Per hundred
p4ges

40 pad

ll Calculation of
Income tax

%Demy
(l1"x9") 70
GSM (Both side
printing)

Per thousand
pages

I 000 form

Binding Charge Per hundred
pages

l0 pad

t2 Leave Encashment
form (Admn II)

%Demy
( 1 1"x9") 70
GSM

Per thousand
pages

I 000 form

Binding Charge Per hundred
pages

l0 pad

Children Education
Allowance Form

lo Demy
(1 1"x9") 70
GSM

Per thousand
pages

1000 form

Per hundred
pages

l0 pad

l1 Bonafide certificate %Demy
(l1"x9") 70
GSM

Per thousand
pages

1000 form

Binding Charge Per hundred
pages

l0 pad

15 PPO Book (3 to 6)

l6 Pension
Form

Revision

[ntimation
Form

(8.5"x I I .25")
printing paper
both side - 100
GSM. Colour
Blue font
(8.5"x I l')
Printing Paper
(Single Side)
80 GSM.
Colour print
(8.5"x I I")
Printing Paper

Per thousand
form (One
form contains
2 pages both
side)

Per thousand

60,000 form

1,50,000 formpages

17 Memo Per
pages

thousand
1,20,000 form

l3

Binding Charge



LTA - NDC form

Binding Charge

LTA - DC form

Binding Charge

Gazetted Payslip

LE for for GE wing

DC Cell check slip

Binding Charge

Form of Application for
Leave

Binding Charge

Sanction form
Provident fund

Binding Charge

LTC Certificate

(Single Side)
80 GSM-
Colour print
t/a Demy
(8.5"x11") 70
GSM

t/o Demy
(8.s"x11") 70
GSM

(8.5"x
1 I ")Printing
Paper (Both
Side) Double
Colour Printed
80 GSM
8.5"x11" Multi
colour Printing
Royal Executive
Bond Paper
(Single Side)
IOO GSM,
Water mark,
Colour font with
office name &
logo.
Ye DemY
(11"x9") 70
GSM

(8.5"x l1')
Printing Paper
(Both Side) 70
GSM

of ,/o Demy
(8.5"x11") 70
GSM

(8.5"x
1 l ")Printing
Paper (Both

thousand

10000 page

Per'
pages

thousand

10000 page

Per thousand 1000 Pages

PaSes

thousand

3000 form

hundred 30 pad

thousand

i000 form

hundred

hundred 10 pad

thousand 1000 form

hundred 10 pad

thousand 1000 form

hundred 10 pad

thousand 2500 form

Per
pagesl8

19

20

2r

22

Per
pages

Per
pages

Per
pages

Per

Pages

23

24

Per
pages

Per
pages

Per
pages

Per
pages

Per
pages

Per
pages25

0

l0 pad



26

27

28

?9

30

3l

32

Binding Charge

LTC Intimation form

Binding Charge

LTC bill form

Binding Charge

Medical Reimbursement
claim form

Binding Charges

APAR of different cadre

D.O. letter Head

D.O. letter Head (office)

Side) 70 GSM

paSes

% Demy Per
(8.5"x I l") 70 Pases

GSM

(8.5"x I l')
Printing Paper
(Both Side) 70
GSM

Per
pages

Per
paSes

(8.5"x l1')
Printing Paper
(Both Side) 70
GSM

Per
pages

Per
pages

Per hundred 25 pad

thousand 2500 form

hundred 25 pad

thousand 2500 form

hundred 25 pad

thousand 1000 form

thousand As per
requirement
(estimate:
1000 Pc

thousand As per
requirement
(Estimate:
1000 Pc

As per

thousand requiremeat

% demy
(8.5"x I l") 80
GSM
(One Booklet
contains 6 pages
both side print
with Semi hard
bound. Printed
cover semi hard
bounding of
different colour)
% Demy
(8.5"x1l") 100
GSM, Excel
Bound Double
colour printing
with binding
% Demy
(8.s"x1l") 100
GSM, Excel
Bound Double
colour printing
with binding
(1/2 Demy, 1l"x

I8", 70 GSM
Century

(Both side

Per hundred l0 pad
pages

Per thousand 1000 pc
Booklet

pages

pages

Per

Per

PerSectional Diary

printing: One

sheet



o
sheet contain
two pages back
to back)

Binding charge
i

Semi
Binding
Yz

hard Per 50 sheet
(one Diary)

scape As per

(17"x15") 80
GSM
(one register
contain 25 sheet,

one sheet

contains two
pages back-to-
back)

requirement

Attendance Register thousandPer
33 sheet

charge Hard
Binding

Per Register

1/4 Demy,
(8.5"x11") 80

GSM
(one register
contains 20
sheet

Per thousand pc

Per register

per

Calendar of Retum

requirernent

requirement

34

Binding charge

35 Office letter head

36 Service Book (Booklet)

Cover & its Binding +
Printing (Semi hard
bound

Special Binding of
Service book

Letter head with
80 GMS white
paper and nary
blue fond with
CAG logo and

office name
with binding of
100 pages in one

pad.

Yz demy
(22"x18") 80

GSM (24 pages

both side
printing with
light Green

(i)Rexine cover
with hard
cardboard

(ii) Metal
Comer Clip

Semi hard
binding

As per

thousandPer
pages

Per Booklet

As per
requirement

colour ofpaper

Per Booklet

(iii) Embossing
ofemployee
name & office

37 Per Booklet



Medical Bill
Register

Binding Charge

name & Logo

(Each binding
contains 150
pages)

8.5"x17" 80
GSM Per hundred

As per
requirement

Control
38

Both side prin1 Pa$es

Hard bound per
hundred pages

LTC BiII
Register

Binding Charge

40 TA Bill Control Register

Binding Charge

8.5"x 17" 80Lonmol 
GSM

Both side

Hard bound per As per
hundred pages

8.5"x 19" 80
GSM

Both side print
Hard bound per
hundred pages

-19


