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Subject: - Regarding the filling of one (01) regular temporary vacant post of Junior
Translator on deputation basis.

Heleg /98IedT Sir/Madam,
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A reference is cited to Headquarters’ office letter No: 751/¥CI% (T Uq 3TR) /1.4 /131

(A)-2013 dated 23.07.2025 regarding the subject mentioned above. In view of this, Applications

are invited to fill up the below mentioned post in Regional Capacity Building & Knowledge
Institute, Ranchi on deputation basis through proper channel (duly forwarded with approval of the
cadre controlling officer).

S|.No./sh.¥.[Post/Ug No of Post/ Eligibility/Requirement
AT A/

1 Junior 01
Translator (TD)
T8 .
CECiced ¢ Holding analogous post on regular basis.
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o At least two years’ experience in
Rajbhasha/Translation related work.

o STIYI/AIATE HaferT TR ¥ 79 &7 & ay
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e Proficient in MS Office & e-office.
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e Knowledge of Kanthasth & Bhashini
o IR AR A &1 9

o Ability to handle hindi reports, hindi
translation, Rajbhasha related work, and other
Rajbhasha/Admin matters
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All the IA&AD offices are requested to follow the instructions of the Headquarters
circular Hqrs circular no. 11/Trg. Div./42-A/2023,dated 02.05.2023 and No. 398/Trg. Div./42-
A/2019, dated: 14.07.2020.

it drfeR § Ry § % IEue & uReF H. 11/Trg. Div./42-A/2023, fRie
02.05.2023 AT No. 398/Trg. Div./42-A/2019, i 14.07.2020 & Fai &Y g & |

Terms of deputation & selection process:

1. The deputation period initially up to 28.02.2026 which is extendable subject to willingness
of the employee and at the discretion of the competent authority. However, the Regional
Capacity Building & Knowledge Institute, Ranchi reserves the right to repatriate a
deputationist at any time, if his/her performance is found unsatisfactory.
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2. Maximum age for appointment by deputation shall not exceed 56 years as on date of
application. The officials working on deputation basis shall not have the right for absorption in
any post in the Institution. The applications of the officials working in the office on deputation
basis on normal terms and conditions shall be forwarded through their respective Parent Office.
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3. While working at RCB&KI, the official will be entitled to deputation allowance as
admissible. However, officials drawing MACP/NFU pay are not eligible for
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Deputation allowance.
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4.0ther existing terms and conditions in respect of deputation will be applicable.
4. wfAfgfRe & dey o 3 faem e o ot @ Eli

5.A reference may be invited to Headquarters circular No 269/Trg Div/42-A/2019 dated

18.09.2019 wherein detailed instructions to the field offices on augmentation of staff
(Administration and Faculty) have been issued for strict compliance. The instructions in said
circular are reproduced below:

i. Field offices shall display the deputation notification issued by RCB&XKI on the notice
boards and circulated among the staff giving reasonable time to the candidated for
responding to the notification.

ii. Filed offices shall forward all applications received from their offices/Staff against the
positions advertised by RCB&KI/RCB&KCs to the concerned Institute/Centre, without
withholding any application.

iii. On completion of selection process, the field offices shall obligatorily relieve the selected
officers(s) for teaching/administrative assignment at RCB&KI/RCB&KC:s at the earliest.

iv. The initial deputation period to RCB&KI/RCB&KCs however, reserves the right to
repatriate a deputationist at time, if his/her performance is found unsatisfactory.
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6. The application of officials willing to serve in Regional Capacity Building &

Knowledge Institute, Ranchi in the above-mentioned capacity may kindly be forwarded along
with the following documents latest by 08.09.2025.
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6. SRIH PR SEAT IFHR AT & Bl & o9 FHU™, < § Qar o $ s
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. Particulars of applicant/Bio-data (Annexure enclosed).

desh,/ TA-SCI(He) BT

Il. Vigilance clearance Certificate: It may be certified that no Disciplinary/Court/Vigilance
case is pending or contemplated against the applicant.

HAhdl Aol TN 9F : T8 g far 1 Haar @ fb
AASH & T BIS SFANHITD/ T/ Fcidel Gal
IHe @fed a1 farmes =& 21

[ll. .Attested copies of ACRs/APARSs dossier for the last 5 years i.e. (Year 2024-25, 2023-24,
2022-23, 2021-22 & 2020-21).

fiwel 5 auf & fAu ACRs/APARs dossier & Tefd ufdar ie.
(a'&2024-25, 2023-24, 2022-23, 2021-22 & 2020-21).

IV. Certificate to the effect that the particulars given by the applicant are correct.
T 32 T HHI0T U7 b 37Tae T o T faawor wet &1

.Name of only those candidates may be recommended who can be relieved immediately on
selection.
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This issues with the approval of the Director General.
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