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Circular

Subject: Guidel.ines for Disposal. of Wet and Dry Waste.

ln continuous effort to promote a cleaner and greener environment in office fottowing

instructions regarding for the proper separating and disposat of wet and dry waste within the office
premises are issued for comptiance.

1. Wet Waste: Wet waste inctudes food scraps, biodegradabte waste, and other organic materia[s.

Examples: Leftover food, fruit peets, vegetable scraps, tea bags, coffee grounds, etc.

. Collection Points: Designated bins wil.l. be ptaced in the rest rooms in lst and llnd ftoors of B

btock for wet waste disposal..

. Disposat Procedure: Ptease dispose of any wet waste into the bins marked for the purpose.

. Do Not: Throw wet waste in paper or ptastic bins. This prevents contamination and ensures

proper processing.

2. Dry Waste: Dry waste inctudes paper, ptastic, gtass, meta[, and other recyctabte materiats.

Examples: Paper, cardboard, ptastic botttes, gtass containers, atuminum cans, etc.

. .' Cotlection Points: Separate bins for dry waste after located near desks and common

.. spaces.

.,iRecycting:Pteaseensurethatdrywasteiscteanandfreefromfoodorl.iquidresidues.

r Do Not: Mixfood containers, wrappers, or anywetwaste in the drywaste bins.

3. Generat : Ptease adhere to the segregation of waste as outlined above.
i

'This issues with the approvaI of PDA(C).
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Copyto: -

1. Att branch Officers in HQ

2. MO/Admn for circulation to attthe Officers and officiats of this office

3. MO/EDP for uptoading in the Office website.

Director/Admn.


