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Indian Audit & Accounts Department
Office of the Principal Accountant General (Audit), Punjab
Plot No. 21, Sector 17-E, Chandigarh — 160 017
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No.3 S dl/aRmfcasufefanunel/2025-26/1/1045369/2025  Date: 10-07-2025

CIRCULAR

The Competent Authority has decided to implement AADHAAR Enabled
Biometric Attendance System (AEBAS) in the Office as per the directions
issued vide Headquarters office letter No. 89) - Staff (App)-1/09-2025/Vol.l
dated 24-04-2025.

As a first step, all Officers and Officials (Permanent and Contractual)
are instructed t oregister themselves  on the website

httos:/cagind.attendance.gov.in/register/myemp, latestby 15t July 2025

(Procedure for Registration on the website is given in the attached

Annexure). Correctness of data entered on the website may be ensured.
EDP Cell may be contacted to resolve registration related issues,

if any.
PUSHPENDRA GEHLOT
Deputy Accountant General
(Administration)
To
(1) All officers and officials

ii. All Secretariats
(iii) All Sections

iv. Notice Board

Annexure-A
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Enrolment for AADHAAR Enabled Biometric Attendance System
(AEBAS)

Before registration for AEBAS, the employee should have following
information/document readily available with him/her.

AADHAAR Number

Email-ID

Mobile Number

Photograph of person being registered in JPG format with file size less
than 150 KB.

5. Other personal information as required by the website.

honp -

The instructions for enrolment are provided on the website

(attendance.gov.in) and are reiterated as under:

1. Open the website https://cagind.attendance.gov.in/register/myemp

2. On the form which is opened on the website, the following instructions
shall be followed:

i.
ii.
iii.
iv.
V.
Vi.
Vii.

Select User Registration module

Enter your Full Name.

Enter date of birth (format DD-MM-YYYY)
Select your Gender.

Please provide your 12 digit AADHAAR number
Enter your email ID.

Enter your 10-digit mobile number.

3. Hit the "Next' button or click on Organization details tab to complete the
second part of the form.

Vii.
viii.
ix. Finally, click the check box for providing consent for creating

Select Employee Type (Permanent employees should click on
“Government” and contractual employees should click on “Non
Government).

i. Select the name of your Section/Wing name (Division/Unit within

Organization) correctly in accordance with the attached list by
entering "aupb" in search.

i. Select your Designation.
. Select your office location i.e. PAG (Audit), Punjab from the drop

down list.

. Enter Employee ID in Employee Code
i. Upload your scanned/digital picture in "jpg" format of max file size

150 KB.
Please enter the correct captcha code.
Please review the form before submission.

attendance record through Aadhar Enabled Biometric
Attendance System (AEBAS).

4. Registered employees may note down their attendance ID randomly
generated by the system and keep it in the safe custody.
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Annexure-B

Open the website hiips://cagind.attendance.gov.in/register/myemp and select User
Registration and fill Personal details as shown below:

€ @ % cagindattendancagovinyragister/mysmp £ 0 L0
82 | @ EmailWebClientSi @) Parichay Login (& Whatsapp [ Table: ) Kavach Logi 3 Home|
Attendance =& ‘ A A Ar ad the latest APP. AadhaarFACERD has been upgraded. In case of ERROR 904, kindly update your AadhaarFACERD from PlayStol m
Employee Registration o
Instructions for illing the Empioyse On boarding request form:
Personal Details o fhe Empioys e
1. Kindly W the eniries as mentoned nthe aadhaar card
 Aadhaat CVirtual b 2 Uplaad your recant scanoed digtl pickre i o formt of ma s size 150 KB
3.Please review he form before SubMISS 0N
Empioyee Name * Note:
- 2.1 any of the pre-tequisie informationis ol avaiable n he form (salec! oplions ony). s gel i louch wih the concerned afcer i your
departmentto got e detais updated
Dato of Birth Gender* b. Please ensure that you have filed the form with corectinformation a ecent photograph, as he informaion submitied vil
GNBCK fof COTTBCINeSs: and Quay. INCOTBCt Gta Wl be Feected and whl e aton
Genger

© For any olher assistance please gel in fouch with us at hitps:/iservicedesk.nic.in or Contact - Toll Free No. - 1800 111 555,
Enter Aadhaar Number *

E-Mall

Mobile No. *

After filling Personal Details. select next button for filling Organization Details as shown
below:

Attendance =& A **L0 devices have been discontinued . Refer UIDAI Latest Order Click here “*AadhaarBAS app is now live on Google Play Store (Android) anc m

Employee Registration

@ o
& User Registrator Instructions for fling the Smployee On-boarding requestforn:
Personsl Detals  Organizaton Defals e smeor e
1Kl th enties as mentones in the aadhaar zare.
© Face Authents Organization Name. 2 Upload yout recent scamnedigitalpiure i Jpg’fomat of max e size 150 KB
3 Plase feiewthe fom befors suamissior
Comptroller and Auditor General of India e
a.ffany oithe please get n touch ofcerin your depa
Employee Type * Division/Unt wihin Organization * cetasupasted.
select . - Select Division/Urit - . K e ; s
and qualt wilbe
Designation ™
= . Forany ofher assstance please gotnfouch wih us at tps:/servicedssk.ticin or Contact-TollFree No. 1800 414 555.
- Select Desigration -

Offce Location *

- Select Office Location -

Organization Employes Code

Photograp (ony isg farmst and sizeupta 150KE)

No fle chosen

Entr tre code exactyas tappeas* A AE QA =

Consent: |, owner of above Aadhaar Numbsr, agree that the Aadhar Enbled Biometric Attendance System (AEBAS) uses my Aadhaar Number for
auhenticaion with UIDAI dafa repository for creating aftendance record. | have no odjection to the same as per Aadhaar Act 2015. Neity | NIC have
informed me per 3

. 8, 3 5 ST 1, g o T e i SR e (videee # sufedy o e b e O
A 3 R e T S 71 U S ) 1R SR 201 3 S T R B 1 7l ) Tngehd | ongeh 3 48 g
P R o o 2016 T 3 g S A 1t 91 s e o)

Note:-Registered employees should note down their attendance id and keep it in
safe custody for future reference.
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E-mail: agaupunjab@cag.gov.ii/ Phone: 0172-2783168




Divisions/Unit Enrolled in AEBAS

Secretariat (AUPB)

PAG Sectt./LCC (AUPB)

PAG Sectt./Report Civil (AUPB)

PAG Sectt./Report PSU (AUPB)

PAG Sectt./Report Revenue (AUPB)

PAG Sectt./Report LGA (AUPB)

PAG Sectt./ITA (AUPB)

Administration/Admn-I (AUPB)

Administration/Admin-Il/eHRMS (AUPB)

Administration/Admn-Ill/Cash Branch/Library (AUPB)

Administration/Diary Section (AUPB)

Administration/CCC cum ECPA (AUPB)

Administration/Legal Cell (AUPB)

Administration/FAW HQ (AUPB)

Administration/FAW Unit 1 (AUPB)

Administration/FAW Unit 2 (AUPB)

Administration/FINAT (AUPB)

Administration/EDP (AUPB)

Administration/IT Audit (AUPB)

Administration/RTI/APAR Cell (AUPB)

Administration/OE-I (AUPB)

Administration/OE-Il (AUPB)

Administration/EMS (AUPB)

Administration/Welfare (AUPB)

Administration/State Finance Cell (AUPB)

Administration/Pension and Training (AUPB)

Administration/Rajbhasha Anubhag (AUPB)

Administration/DAG Cell (AUPB)

Administration/Punjabi Translation Cell (AUPB)

AMG-| Headquarter (AUPB)

AMG-| Vetting-1 (AUPB)

AMG- Vetting-1l (AUPB)

AMG-| Vetting-Ill (AUPB)

AMG-I DP Section (AUPB)

AMG-I DAG Cell (AUPB)

AMG-Il Headquarter (AUPB)

AMG-II Vetting-l (AUPB)

AMG-Il Vetting-1l (AUPB)

AMG-II Local Body Cell (AUPB)

AMG-II Technical Guidance Support (AUPB)

AMG-II DP Section (AUPB)

AMG-II DAG Cell (AUPB)

AMG-IIl Headquarter (AUPB)

AMG-Ill Vetting-A (AUPB)

AMG-IIl Vetting-B (AUPB)

AMG-Ill DP Section (AUPB)

AMG-III DAG Cell (AUPB)

AMG-IIl NRA (AUPB)




AMG-IV Headquarter (AUPB)

AMG-IV Vetting-I Civil (AUPB)

AMG-IV Vetting-Il Civil (AUPB)

AMG-IV DP Section Civil (AUPB)

AMG-IV DAG Cell (AUPB)

AMG-IV TSC (AUPB)

RAO Patiala (AUPB)

AMG-IV Commercial DP (AUPB)

AMG-IV Vetting (Non Power) (AUPB)

AMG-V Headquarter (AUPB)

AMG-V Vetting-I (AUPB)

AMG-V Vetting-1l (AUPB)

AMG-V DP Section (AUPB)

AMG-V DAG Cell (AUPB)
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