PR FHARI gRT W-TAUM g Y9

Proforma for self-certification by the Government employee

1 3 ot/ sht (RS HHARY BT A1) T8 YfY HRal/HRal g b § Wad/aRaR & Jgwt
¥  faw fdd & ®”M) M 7g S/
CL Cal (B TRMRTG # fedt Wt o) wadd v
q & SR (@ B 3Hafd) IUANT FR 8T 5| T8 YHI0d ¢ fob § a1 URaR & e
1% T & TadiKdt &1 ey SoHT Aredl/ATgd §, 3 IdAM solid H Usd ST AT e ST g
I Sh/Smt/Km (Name of the Govt. servant) wish to confirm that | am
availing (Hometown/Any place in India) LTC in respect of self/family member (s)
for the Block/Calendar year to visit (Place of visit) during to

(dates of journey). It is certified that | or the family member for whom | wish to avail of LTC has/have
not availed of the same before in the present block.

2.0RaR & I Ge! &1 [qavur fomies oy srasmr=r arn Rarad &1 gran faar o 3871 8, FUaR & -

Particulars of members of family in respect of whom the Leave Travel Concession is being claimed are as under

.9 | T9W Sfafy WHR HHIRT J JaY

SI. No. | Name(s) Date of Birth Relationship with the Government servant

3. U8 YHIiOTd o ST @ fob SRiad a9 § iR @1g ot TTerd e g3 bt Rifae Jar e aw, 1988 & fam
16, 3R YT SRS FaHl & Tgd Sfad HRATs & T SURar &1 & |

It is certified that the above facts are true and any false statement shall make me liable for appropriate action
under Rule 16 of CCS (LTC) Rules, 1988 and the relevant disciplinary rules.

(3MTdGH & BXdI&R/Signature of the applicant)

TH/Name:

Ug-TH/Designation:
ﬁ‘l-ﬂ"T/Deptt/a?f'H'H GRIIEARSIE] /place of present posting:
CLE] aﬂ—t‘;/SaIary code:



1. AT AT B 3 MU= AR I Y& H 9 Ugd el & 1T 31ae & a1 8 3R U= URINH &1 W9-UH10=
U ST R fear R

1.Please ensure that you have applied for leave and submitted the self-certification form to your Administration
before the LTC journey is undertaken.

2. TAC & foTT ST $=1 ¥ Ugdl HUAT 3T UEdl Bt Sifd R of | TE-R & (o) TASHT &l I8 & salleh § TP aR
3R YR ¥ fHalt off M & forw vardft TR auf & i H Tep IR ot o Fbdll B 1 Tl 37 sATeh b SR YA T oTH
e ISTT ST &, dl 3T saich & Ugdl 9 | ) Tt &7 o1 ISTT ST Tobell 8

2. Please check your eligibility before applying for LTC to Hometown can be availed once in a block of two years and
LTC to Any Place in India may be availed once in a four-year block. If not availed during these blocks, the LTC may also
be availed in the first year of the following block

3. g @M ¢ & addH <) aufa sdife 2016-17 § 3R IdAM IR 9T il 2014-17 B

3. Please note that the current two-year block is 2016-17 and the current four-year block is 2014-17.

4. 790 4ff gu wraial & ama §, TR & foe Terdilt aR anf & st §f i IR SR URa H el oft =M & forg
T Y SaeR W &) oIl B1 I8 et U w4 gu wr=iRal & e aw TR auf & U8 & sl & forg Sueie 8, St
Ugell R WHR! HaT H A gH & 916 arf e g1 ([Favor & fore, o wifties ud uiierr faum & feHis 20.09.2014
& Ay J9- WSAT 31011/7/2013-RT. (Q-1V) TH, S 'www.persmin.nic.in’ TR ITAH § < < "HIATAT F17 TG S
<< T Yclf U HHIRT BT TACRA UEAT TR SRR G oH a1 UY (THURY')

4. In case of fresh recruits, LTC to Hometown is allowed on three occasions in a block of four years and to any place in
India on the fourth occasion. This facility is available to the fresh recruits only for the first two blocks of four years
applicable after joining the Government service for the first time. (For details, please refer to DoPT's O.M. No.
31011/7/2013-Estt. (A-1V) dated 26.09.2014 available on 'www.persmin.nic.in << 'OMs & Orders<< "Frequently Asked
Questions (FAQs) on LTC entitlements of a Fresh Recruit)

5. Pig o} 7T el g3 HHARY T TWITIR 3T WBHRT HHAMRGT TR TR TH T gt & dgd Tacy &1
T IoT Tl 3| W FRUfA & I IR auf & 39 sl A U 1elf §U HHama &l fire arelt 3 Taciit &1 @y o
B AT TR BRI

5. A Fresh recruit may at his option choose to avail LTC under the normal LTC rules as applicable to other Government
employees. In this case he/she will not be allowed to avail other LTCs as admissible to the fresh recruits in that block
of four years

6. QAT B AT0 TRBRY HHARY U U & SR TACII &1 AH IS & U 8, TRt o aTf} Im It
Jargia &1 fafy & vgd &1 718 811 YHghi & a1 Tac i & gt el 8

6. The retiring Government employees are eligible to avail LTC as per their entitlement provided that the return
journey is performed before their date of retirement. LTC is not allowed after retirement.

7. TACRY WR gETE TRBRT SHAR &1 U A0ft § Fraei-e/AReRI URag— & T1e- 9 o! ol B

7. The Journeys on LTC are to be undertaken in the entitled class of the Government servant in public/Govemment
mode of transport



8. TACIE IR froht uRag Hre! & A ST SfgAf el ©, TTAiP, Sl AIduid URas JUasy I8! 8, Ig! (el uras
& forg Tgrar &t srgAfd < SEt, =1 o Iugad WGR! I8 THI &1 fo 39 faRiy I IS & e &g o
Tt -o/ARBR URas L A ol ¢ 3R A T Taifdd o WBR/ARTg WSRO & ARTE i 4t
M A R M dF Faffd 9 9 Jaiferd gd & iR Jida-d a8 & &4 8 9o & ol ifiepd 8|

8. Travel by private modes of transport is not allowed on LTC, however, wherever a public transport is not available,
assistance shall be allowed for the private transport subject to the certification from an Appropriate Authority that no
other public/Government mode of transport is available for that particular stretch of journey and these modes
operate on a regular basis from point to point with the specific approval of the State Government/Transport
authorities concerned and are authorise to ply as public carriers.

9. IfE HIS WHN HHAR] TASRT W FAdvedy gars 313 Yad WIH % 31 d uRag e ¥ I Rl § 3R i
AT RIS % AN AT 30 a7 (o1 FAof are= ar foh St 3n1fe) & g8t &1 g 8, Safdh 39 fewd & wrdot-io
URag YurTel ugd ¥ g Iuasy g, @ 39 39 $ifad fig d fasran ufagfd &t srgafa §f o wedt § o6l de 3e Sifidd
URag WIeH I I S 8| T8 PRI HHART §RT 3T ae-agal & e g o 397 arad & aiftid amn =id as amn
P g 3R Tt wfive ard/forg arg gR1 B 718 A & U & for faman it @ grar At wr T B

9. If a Government servant travels on LTC upto the nearest airport railway station by authorized mode of transport and
chooses to complete rest of the journey to the declared place of visit by 'own arrangement (such as personal vehicle
or private taxi etc.), while the public transport system is already available in that part, then he may be allowed the fare
reimbursement till the last point where he has travelled by the authorised mode of transport. This will be subject to
the undertaking from the Government employee that he has actually travelled to the declared place of visit and is not
claiming the fare reimbursement for the part of journey performed by the private owned/operated vehicle.

10. THR HHART 3T R/ 30 URGR & TRl & T g & vaifad fafd 3 Uos fa uga it i & g
3TdE R Tahdl g 3R 3 T Y= 514 Bt [l IR & A fam, o IRy vred 811 & 9 fo & offak fewhe iR
AT AD B

10. Government servant may apply for advance for himself and/or his family members sixty-five days before the
proposed date of the outward journery and he/she is required to produce the tickets within ten days of the drawal of
advance, irrespective of the date of commencement of the journey.

11. TSI Aot & Sfafad wfaufd & eesfies ooar oiR wirig gmnei wR §U oog wnfie =8t § | o o0 @) ufagfd dad
Tad Bie A Anf W y Reve IR Ue VM TR /UM T B TE1 P YR R & & &t 21

11. Reimbursement under LTC scheme does not cover incidental expenses and expenditure incurred on local jouneys.
Reimbursement for expenses of journey is allowed only on the basis of a point-to-point journey on a through ticket
over the shortest direct route.

12. TSR <11 ugd A bl gHg T 8
g 18 A Ry e A 1S 8, o Aot aen o e & < wER & iR,
gfe 4T ifR <ft 72 B, oot amn ot 811 & v 7R & iR |

12. The time limit for submission of LTC claim is:

Within three months of completion of return journey, if no advance is drawn;



Within one month of completion of return journey, if advance is drawn.

13. 4TS T P §HeR BRI FHANRY! Bl TR STT T Had IHHHT I H TS -80 TT ITY HH fh1T W IET
F BT, 99 7o {5 et g a1 fafkiy urae™ gR1 891 v &t oAl 7 §f S 7

13. Government employees entitled to travel by air are required to travel by Air India only in Economy Class at LTC-80
fare or less unless permitted to do so by any general or specific provision.

14. BATS T & THER Tl WHR! HHARY foradt 1t ToRaATE T T R Tobd §, graliior, T Ama # ufayfd fewm aw &t
Hfd grft | ST XS l/uRag &1 ifigpd Joft a1 arafde o, St +ff 51 8, &1 Y fobar sme|

14. Government employees not entitled to travel by air may travel by any airline, however, reimbursement in such
cases shall be restricted to the fare of their entitled class of train/transport or actual expense, whichever is less.

15. ft gral &, o9 ot BIE NER HHAR! §aTs A1 GRT TS BT G1a1 Bl 5, dl 34 gals fedhe 1Y TRasl &
AT ¥ A7 AR Tad oIk SR Ao AR @1 T8 HuAT it s /Aaismiier o Ue e forftres /s smmaidtat
& A A g BT IS | fhdt o Uikt & Jreq § fedve g a1 oA el g

15. In all cases whenever a Govt. servant claims LTC by air, he/she is required to book the air tickets either directly
through the airlines or through the approved travel agencies viz: M/s Balmer Lawrie & Co. Ltd./M/s Ashok Tours &
Travels Ltd./IRCTC. Booking of tickets through any other agency is not permissible.

16. HRA Wi faerg A (3mscieid), I wied fawr A (@adiEi) SR YRda Yaa W=uE td gded fmm
(TSR GRT Taferd AETSH B BIHR, X Udvel UR AT 1 AR T8 ¢ | T Aal &, FHadt foran uesh o

gy ot S, aerd s/ madESl/ srE SRR arent ¥ fRTaT Ued F1 Ieoka HY SR YA B b
IR W WBRT FHARY 3R IqP IRAR F T gR1 &1 T3 2, e e a8 srawrr arn Rarad o g a2 @R |

16. Travel on tour packages is not allowed, expect in the case of tours conducted by Indian Tourism Development
Corporation (ITDC), State Tourism Development Corporation (STDC) and Indian Railway Catering and Tourism
Corporation (IRCTC). In such cases, only the fare component shall be reimbursable provided ITDC/STDC/IRCTC
separately indicate the fare component and certify that the journey was actually performed by the Government
servant and his family members for which he/she is claiming the Leave Travel Concession

17. AT YA & 3 et Tacit arar A & AR § dlfds SHTUwT 3TaT SRAdR - 8l
17. Please ensure that your LTC claim is as per the instructions to avoid rejection of your claim.

"Have a pleasant journey and a happy holiday"



