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OFFICE OF THE ACCOUNTANT GENERAL (A&E) UTTARAKHAND,
"AUDIT BHAWAN", KAULAGARH, DEHRADUN-248195

SUPREME AUDIT INSTITUTION OF INDIA
Al
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Dedicated 1o Truth in Public interest

No. 197/Admn-II/AGUK/misc/work schedule/2025-26/146 Dated: 17/12/2025

OFFICE ORDER
Subject: Intimation of Work Schedule, Casual Leave and Restricted Holidays by Divisional
Accountants/Divisional Accounts Officers
The Divisional Accountants/Divisional Accounts Officers (DA/DAO) posted in various divisions as
main and additional charge are required to coordinate their presence as per workload across divisions. To

ensure smooth functioning of accounts, timely scrutiny of bills, and proper financial oversight, the following
instructions are hereby issued for strict compliance;

1. Intimation of Work Schedule
1. All Divisional Accountants/Divisional Accounts Officers shall assess the workload in their main and
additional divisions.
2. Based on this assessment, they shall prepare a Division-wise Work Schedule, clearly indicating the
days they will attend the Main Division and the days assigned to each Additional Division.
3. The schedule shall be communicated in writing to:
o Executive Engineer, Main Division, and
o Executive Engineers of all Additional Divisions
4. Any change in the approved schedule due to administrative or workload requirements must be
immediately intimated to all concerned Executive Engineers.
2. Intimation of Casual Leave (CL) and Restricted Holidays (RH)
1. DA/DAOs shall inform their intended Casual Leave (CL) & Restricted Holidays (RH) to the Executive
Engineers of all their allotted divisions at least 24 hours in advance, except in emergencies.
2. In case of emergency leave, immediate telephonic or electronic intimation shall be given, followed by
formal written communication.
3. DA/DAOs shall ensure that all urgent and time-bound financial matters are attended to or suitably
handed over before proceeding on leave.
All Divisional Accountants/Divisional Accounts Officers are directed to follow the above instructions
meticulously to ensure smooth functioning of accounts and financial administration in their respective
divisions.

Sd/-
Sr. Deputy Accountant General/Admn
No. 197/Admn-II/AGUK/misc/work schedule/2025-26/1149-1152 Dated:- 17/12/2025

Copy to following for information/ necessary action:-
1. Secretary AG Cell, O/o The AG(A&E) Uttrakhand Dehradun.
2. In Charge Sr.DAG/Admn Cell O/o The AG(A&E) Uttrakhand Dehradun.
3. AAOITSG with instructions to upload the order on official website under DA-eomer. gl
4. All DA’s/DAO’s through official website. ' B
| oo

Eet |+
— \ -
et — A~ : -
%1"& \’,‘}‘f"[ 15

Sr. Accounts Officer/Admn-11

-

m/l’hunc 0135 - 2970866, 2970867 T an Fax : 0135 - 2970859, htips



OFFICE OF THE ACCOUNTANT GENERAL (A&E) UTTARAKHAND,
"AUDIT BHAWAN", KAULAGARH, DEHRADUN-248195

P TEEEN (A T4 7. ) FoEvs,
" 3if¥e waR ", PraTg, FWTA-248195

SRR MT T A
B
L R ]

No. 197/Admn-IVAGUK/misc/work schedule/2025-26/1 4§ Dated: 17/12/2025

wraferu sndw
anﬁgmmmlmvﬁm,mmuMamﬁ
ga
WS A dra Wta darwr/aa dufmi (0A/DAO) B T g aur wfafra @2 @ B-u7 ¥ sEn
o FufRA 1w B v g @ Rrad dan sl arer, e &) ot o 2 fada
q&wqﬁﬂa&uﬂmwhﬁuﬁﬂammmm | a1 arer v aren aofda 3
1 o
1 W Fumr/Ad dafUs A 1@ ud sfafaa @31 § & v 1 e B
2. ¥ T & MR W 3 @S-aR I dur w4, for Wy 0 @ e A
o ARF9fa R ¥ qer we o @, au
o RFfsfRata w3 A o1l Y
3. T8 Sy ffa wu o Fufafda 1 ofva # srof—
o e sfidar, 7o @S, qur
o Tt sifafvaa @S & srftremdt sifirran
4 TS S - R Wath savasdl & SFER SHfed BT A # e off afvada 21 A 2
TS| depTe Yo o wafa sl sftriarstt @1 & g
2 TSRS ISV (CL) Td wfadfia sraere (RH) 1 ga=1
1. 3t DA/DAO 307 Faifra e 3@ (CL) U9 ufaafia s@sre (RH) 3t a3 ot andfea
T3 & R sfimanst &1 suraeTa 31 RS B BeH F0 F F9 24 92 7@ 37 |
4 2. UGS e # Y F G qRU/sdacie J1ed § YEA < S aul dayE AeEe
o fof@a ga=n woft st
3 @@ W WA A gd 93t DA/DAO Tt & wifife ug Ffda w3 & muit aea va suges R e
fAer feg Ty & srvar wafd U @ garara #x feg T E| ‘
T B dEeR/E dEeRal o PR fhar o § f 3 swded e @1 uem gfiEe 5t e
Fel A o o1l ud iy wRIre o1 gare g4 &1 38 |

gI0/-
@y STHEFTRARSR/TATH)
No. 197/Admn-II/AGUK/misc/work schedule/2025-26/1149-1152 Dated:- 17/12/2025
wfafaf g 21 e/ prdad ¥ it | ‘
1. HfeE, HEEETER YHIE, HRTT AECEBR (€1 Ud §0), JTWS, AEE |
2. UM, SUNBIERETR /I Y TY, Hrfed FEAESR (@€ Ud §de), ITRRES, I8
3, Hodlodio/ 1A THH B 3H 1YY B T B} SN P PRI P HAPTRS IFHFT J DA Comer W

IS B3|
4. @it DA/DAO & HIftia] ®) Brafay @ snfieiie dawEe & HiwH 3

—

N,

. "
N
L_%__ —,-;:./E' t_:d ¢
{

j g:a\"‘ (A\vv! i
@fvy a@n e / wema=-n)

GX4M / Phone : 0135 - 2970866, 2970867, g / Fax : 0135 - 2970859, https://cag.gov.in/ae/ uttarakhand/en, E-mail : agaeuttarakhand@cag.gov.in



