TTHNT =IH, 1976

JSTHINT (TG & ATEDIT FAISTer o Tl gieT)

=gH, 1976

(AT w2, 1987, 2007 d4T 2011)

g, 1052 --Uorersr srfafaas, 1963 (1963 @1 19) & &RT 3 &I 3UURT (4) & Y Uidd URT 8 SaRT Yed
ATFAT T JAT Fd §T, dhoold WHR Aol @Fa geirelr 8, 3r2ie:-
1. wferea a9, REar 3 IRFE--

a. 3o fAIAT FT FTAICd AT ISTHNT (TG & AR Gl & folT gamT) &, 1976 gl
b. s faEaR, dffeETs TsT & fAary FFOl #Rd « Bl
c. A YT H YT H A@ B G g

2. IRHNIU-- 37 fAg#T #, 99 a& F "@est & YT a1 -
a. IRFTE F gaawr dfRETH, 1963 (1963 &1 19) AT §;

b. 'FAT THER & FATET F Heddld foieaiionidd T g, 37d:-

C. FedlT TFR & HIs FHATAT, [THET I1 FrRAT;

d. o THR a1 foigera fonel 3mater, @fAfa ar ifteor & #1g wrater; 3R

e. Feold WHR & AT & T FAFF0T & 3efiT Felt A9 a1 Foaely &7 Fis HAT;
f. 'FHAN  Foald WHER & FAET # @A g gfed 3favd &

g. '¥RgRd Frfea @ e 10 & sufaad (4) & el sfRgRa Feew, #fEd ¢
h. et # gdiorar & s 9 & aftig gdiorar sifaua ¢

i, 89 & O NER, gRIon, RAT 9, ALY YL, SIS, SRES, 3TEs TIEdT 3 3%
TG T AT 35T R AR gdiT wafg, oo w0 Uoa & 31fava §;

j. 8 @ ¥ IR, AGNISE IR U o aUT d3NTE, SHUT IR & AT Eedr IR AIR gl Hy
TS &1 AT §;

k. '&17 7 & @3 () 3R (B) # Afdse a3t 3R d9 Uo7 &3 ¥ Fead Tog 991 99 T &7
HfAda &

I, Be<Cr T s AT ¥ [Id 10 & aivg sRiaees A JAfAa § |
3. AT AR 3R FeT EER & FETEE @ e e F 9y g9fe-

1. el THR & HAET & &7 'F A hdr ToF a1 99 T 81T & 1 W To7 I §9 T
& H R FRITer (S Feold TSR ST HIATAT o g1) AT FfFd T IS TATEROT M3t Hr
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2.

3.

orsax fgear & gy 3R Ifg 3 @ forely & A1 g=ife 36 & d9 S € aF 399 a1y 3AHr
fe=cl 3iegare ot s Sweam|

FeelT WPR & FRATIT -

a. &7 '@ # 5 U o1 99 qSTET F AT W AT AT 99 AT &7 # R FraeT (S
FeglT TSR HI HEATET o &) FI U310 AHAITAT ool 7 g1 iR afg a7 o el
H I TS IS & A ST § o 3eTeh WY 3Tk fgwel Iefare #ff AT ST W]
g IS VAT TS AT HY T &1 Ig argar ¢ & frdr fafkrse aot ar yaat & ganfe ar
38+ Tl o & fw 3nafRd g=1fe decy s a1 §9 TF8iT I @R g@n
fafafése 3afer de 3@ a1 Bedr # A9 ST 3R 38¢ AT q@El AW H 3HH TG
AT AT ar o8 g=ife 34 Afa @ A e

b. & '@ & O Ts¥ I Tu ToT a7 # frd cafeq # e ReSr ar 336N & a9 s
TFhd gl

FeolT THR & AT T 87 ‘7 & FiY To7 a1 gg To98T & 1 0 T # R Frater
(ST FeelT TIHR FT HIATAT o @NAT TP P TATTS IS 7 gl

39 foge (1) 3R (2) # dr a1 & g gU o, &9 T A S AR F wAeT § &
FIArEH fFA ToT a1 d9 TSI&T & T W T H Rl SR (S Feald TR &
AT o §Y) AT hikd H gATE Bedr o1 ST # & Hhdl § | W fowar A o1fe W 3rgural
gl S Fedly WHR W FRiTodl # Redl &1 SRS A W drel cafdadl 1 dear, e
H AT A5 B A3t R IHA IANRIE ST FEI H 3G U FAI-TART W ITUIRA
|

4. FeT TR & FRATRAN & T gofe-

a.

FAT WHR & et ver Farem ar fawmr 3R Rt g Fare ar s & f aanfe e ar
3T H g IFd §;

FAT TWHPR F T HAT IT e 3R &7 ‘& & Byq oo I ey st & i
gaife B=dr & gl 3R AW i # gl S ey TR, W ot H foedl w1 Hrdaresd
Aol (@ dTet gfFadl i d@ean, fedr & gAfe foe @ ghawnsdt Ak sed gefta smehfaes
ma*ra;‘rm;rﬁr@?ry, FAT-AT W ORI a;

&8 '® # FoUd Sedlg TR & W wrferdl & o™, S @Us (%) a1 @us (@) #F At
FRATAT ¥ et §, gl Redr & g,

&8 ‘% 7 Ud edig WHR & FETerdr 3R 87 '@ a1 77 FUd Feorg TR & Hrateadt &
arT uarfe Ry ar 3Pt 7 & I §;

Weq ¥ TG RS & O 3 & g St el TR 08 srdferdl # fRecr 1 S
AT TG aTel ATl T qear, el & uare Asiel v gaunsd 3R 388 e ardt a
e # @A §U FHI-HAT W AU X ;

&7 '@ AT T H T ST WHR & wEed & N g3 Bedr ar 3390 7 g g §;

Wod ¥ TG BT & O 31 & g S el TR 08 srdferdl # Recr 1 S
Al WA dTed SAfFaal & T&ar, et & ganfe Al 1 glaemsit 3R 388 3w ardt H



e # @A §U FHI-HHT R AU X ;

i & F AT & W TR ST @GSl § gl IS avash g1 of, el qaly eTer A
3fegdle, Ut YIed el & T W AT ST,

i. & T A R e B HRT § FgT, 3o qE HINT H A, 3o @Y ST
ST,

Weg Ig AR for afe s vile fanelh sfRgfaa satery & @6t & o qudr s &
UHT 3eJdle, YTt el hT LT g1 &l Swef |
5. R & yrog w=fg & 3eR--

e 3 3 T 4 A fndr a1 & g gu o, Rl & oAf & 3o Sy WER & wded @ e
# feu muet |

6. =Y 3T S Q=T 1 wAT-
sfafATsa fr arr 3 fr 3guRT (3) A AfEse Tt graast & v R 3R 33t At & waer Far

ST 3R TF EArdsil W EEARR el ale sdidadl &l Ig 3aalided g fh d Ig FiAfad & o f&
VT gEadS Redy 3R 36T St & F Jur fr ardr §, Tvwfea i s § 3k Il B arr E

7. 3TdE, UG 3fe-
1. IS FHANY A, 3T AT W8S el AT 3 F T Fehar 2l

2. o« 3ufawd (1) & [fRfEse FIg 3maea, e ar e fwdr & Far ar & a7 33 =
# grareR few v g, a9 3uer 3 feedr & fear Srwem)

3. IR F$ FHERr IF AT § F dar v vt (G smadta sepemafae sarfear o §) @
T IS MCLT AT FI, T Foary W aedrer
ST 3afarg §, gunfeufa, fBedr ar 33eh & g aifge ar 9 39 389F e Qe & a7 34
ST # & SITwat

8. FdIT WFR F FEATIAT & Roqont w1 for@r = -

1. IS HAAR FHET Breel I Roqor a1 wRig Ger a1 3aeh # fow @ehar § 3R 388 Ig 398
ot T SUelt foh ag 38T 3fedle q@ll #TNT H GE&dd |

2. $T WEN H B I FHARY, S Redl T SRIAYS A @ar §, Redr F R geade &
3PS 3fedre; 1 AT T T Hehell 8, ST I Edol i AT dehellehl Tpfd &7 8, =g
G

3. 3l Ig wee 3odm & o IS faRise qeardst faftieh a1 deheilehl Yepfcl 7 & a1 w16t o fasmer ar
FRITIT T T4 39T AT FHLam|



4. 3uEA (1) & fHdr a1d & gld gu o, g TR, e garT 0 g Sriedl
T AR JAISTAT & forw, St sncer # fafafése e e, shaaer edr &1 93T fRar soern |

9. fR=dr & yalorar-

afg foredt FAaRT a-
a. #Higew glET A1 IHAT TAJeT I 3T 3TAR HIg GaT Rl & AeH § 30T &7 off &;ar

b. ETceh TG H AT FoAldeh TG I FAJeT I 38Y Soack el 37 wdem & =T &1 vh
Jopfous fawg & &9 & for g, o

c. afg g 57 AT ¥ 3UEEy W9 H Ig GIVOT HaT § R 39 Redr A ydiorar ured §;
ar 39 IR H I GHST 09 fF 38 Reer H Jaordr gred &< o g |
10. R=Y #1 FEEYUF A1A-

1.
a. I fRdr FAART -
i.  HAfew wlieT I TR FAJCT AT 3EY ITack GET Redr fawT & @y T oo & ar

iii. e TR T Redr 9T AT & Heddld AT I e A1 Ife 39 THR
garT TRt faferse yael & 9ef & dFeey # 37 ISt & Ieddd s feaFadal gaT
afafése &, a8 odiem 3ot & o g

iv. Heard WER garT 38 A Afafise #ig 3 ofar ot R o & a1

e 98 31 fATAT & Uy YFT H Ig GIVUT AT ¢ foh 38« QAT AT uied I T §;

ar 3E% IR F T GHST A0 F 3T Reer H FAGYS AT 9o H foram B

2. Ife FET AR & R T & &1 e atd HHaRAl & § 3 gfaea F Redr & o
AT 9o X o § O 39 FETET & FAARAT & R H HITAT TJg JHST S0 & 3
fewar &1 FdATYS A ured ] forT Bl

3. FalT WHR AT heald TEHR arT 387 Afaa afafcse F1% AfFRr I8 3@uRa & a&ar §
fF FeaT TWHR & Rl FATET & FAARAT o el &1 HREAATYF AT Ied H fordr g a1
e

4., Feord WHR F O AT H FHAIRAT o Bear AT FRAS AT Ired H forar § 3
ST & A TS9T # R fhu S,

Wed A Feold THR A T ¢ & el sfRgiRa safe & &5 @ ard 3 B
FREATYF AT W7 dTel HHAATRAT I gfard et air@ # &

ufad (2) # fafAfese gfaea & &7 & 1 8, &t 98 Torod A AT ganr g & ddhdr
¢ 6 39 e 39 aiE @ 3R FRaed J@ © ST |

1. Aqarer, wiam, gftear wae s wrfeew, o@er anrE snfe-



1. Sl WHR & waTerdl ¥ Fafta @efr Aopsrer, Fieae 3R gishar d@eth 37 @ifgcy, Redr 3l
3T A efauTiNe &7 # JUMEATT, Fiod a1 AsFieerse fhar STwem 3R JerrRIa fham S|

2. FT THR & FEr FRATET # 99T FU e gt Toreed & 987 3R Mg Re<r 31k 33
H gl

3. Feald W & fFd wrifery # wyar & fow @t JrAvce, gaar uee, g3y 3 fawmr «
Schiol A YT S Al B 3w wE RSy R 3eh A foredr seeh, gfoa ar el gie;

WReq I ST THR T FAT IATF THS § o 78, AURT A1 AT I @R, I
WHR & forell FrTed @l 560 &ad & | ar gl 3ueeel & ge & |l Bl

12. 3eTdTeeT & IoEIAca-
1. $alg WHR & TcAd HATAT & JAATIh T HT Tg 3aeidcd g b dg--

i.  IF glaad & & sffeas i s et & 3ual 3k sufaaw (2) & srefer oy
fohv 1w feel @1 TR & @ 3rgarer & T §;3R

i. 39 g & fAv 39ged AR yeTasRy S & fAw 3u Y |

2. ¥ WaeR AAfAad 3R 57 AT & 3usetl & qEgd IEurer & fAT e wdeRAr 3
FETOET B FAT-TAT G 3T92TF A Y T Tohall & |



Official Language Rules, 1976

The Official Languages (Use for Official Purpose of the Union)

RULES, 1976

(As Amended, 1987, 2007, 2011)

G.S.R 1052 - In exercise of the powers conferred by section 8, read with sub-section(4) of section 3 of the Official
Languages Act, 1963 (19 of 1963), the Central Government hereby makes the following rules, namely ;

1. Short title, extent and commencement -

i.  These rules may be called the Official Languages (Use for Official Purposes of the Union) Rules,
1976.

ii.  They shall extend to the whole of India, except the State of Tamilnadu.
iii.  They shall come into force on the date of their publication in the Official Gazette.

2. Definitions - In these rules, unless the context otherwise requires : -
a. "Act" means the Official Languages Act, 1963 (19 of 1963):

b. "Central Government Office" includes :-
i.  any Ministry, Department or office of the Central Government,
ii.  any office of a Commission, Committee or Tribunal appointed by the Central Government; and
iii.  any office of a corporation or company owned or controlled by the Central Government ;
c. "Employee" means any person employed in a Central Government office;
d. "Notified Office" means an office notified under sub-rule (4) of rule 10 ;
e. "Proficiency in Hindi " means proficiency in Hindi as described in rule 9 ;

f. "Region A" means the States of Bihar, Haryana, Himachal Pradesh, Madhya Pradesh, Chhattisgarh,
Jharkhand, Uttarakhand, Rajasthan and Uttar Pradesh and the Union Territories of Delhi and Andaman
and Nicobar Islands;

g. "Region B" means the States of Gujarat, Maharashtra and Punjab and the Union Territory of
Chandigarh, Daman and Diu and Dadra and Nagar Haveli ;

h. "Region C" means the States and the Union Territories other than those referred to in clauses (f) and

9);

i. "Working knowledge of Hindi" means working knowledge of Hindi as described in rule 10.
3. Communications to States etc. other than to Central Government offices:-

1. Communications from a Central Government office to a State or a Union Territory in Region "A" or
to any office (not being a Central Government office) or person in such State or Union Territory shall,
save in exceptional cases, be in Hindi, and if any communication is issued to any of them in English it
shall be accompanied by a Hindi translation thereof.

2. Communications from a Central Government office:-
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3.

a. to a State or Union Territory in Region "B" or to any office (not being a Central Government
office) in such State or Union Territory shall ordinarily be in Hindi and if any communication
is issued to any of them in English, it shall be accompanied by a Hindi translation thereof ;

Provided that if any such State or Union Territory desires the communications of any particular
class or category or those intended for any of its offices, to be sent for a period specified by the
Government of the State or Union Territory concerned, in English, or in Hindi with a translation
in the other language, such communication shall be sent in that manner ;

b. toany person in a State or Union Territory of Region "B" may be either in Hindi or English.

Communications from a Central Government office to State or Union Territory in Region "C" or to
any office (not being a Central Government office) or person in such State shall be in English.

Notwithstanding anything contained in sub-rules (1) and (2), communications from a Central
Government office in Region "C" to a State or Union Territory of Region "A" or Region "B" or to any
office (not being a Central Government office) or person in such State may be either in Hindi or in
English.

Provided that communications in Hindi shall be in such proportion as the Central Government may,
having regard to the number of persons having working knowledge of Hindi in such offices, the facilities
for sending communications in Hindi and matters incidental thereto determine from time to time.

4, Communications between Central Government Offices communications.

a.

Between one Ministry or Department of the Central Government and another may be in Hindi or in
English ;

Between one Ministry or Department of the Central Government and attached or subordinate offices
situated in Region "A", shall be in Hindi and in such proportion as the Central Government may, having
regard to the number of persons having a working knowledge of Hindi in such offices, the facilities for
sending communications in Hindi and matters incidental thereto, determine from time to time;

Between Central Government offices situated in Region "A", other than those specified in clause (a)
or clause (b), shall be in Hindi;

Between Central Government offices situated in Region "A" and offices in Region "B" or Region "C"
may be in Hindi or in English:

Provided that these communications shall be in Hindi in such proportion as the Central Government
may, having regard to the number of persons having working knowledge of Hindi in such offices, the
facilities for sending communications in Hindi and matters incidental thereto, determine from time to
time:

Between Central Government offices situated in Region "B" or Region "C" may be in Hindi or
English ;

Provided that these communications shall be in Hindi in such proportion as the Central Government
may, having regard to the number of persons having working knowledge of Hindi in such offices, the
facilities for sending communications in Hindi and matters incidental thereto, determine from time to
time ;

Provided that a translation of such communication in the other language shall:-

i.  Where that communication is addressed to an office in Region "A" or Region "B", be
provided, if necessary, at the receiving end ;

ii.  where the communication is addressed to an office in Region "C", be provided alongwith
such communication ;

Provided further that no such translation in the other language shall be required to be provided
if the communication is addressed to a notified office.



5. Replies to communications received in Hindi -

Notwithstanding anything contained rules 3 and 4, communications from a Central Government office in reply
to communications in Hindi shall be in Hindi.

6. Use of both Hindi and English -

Both Hindi and English shall be used for all documents referred to in sub-section (3) of section 3 of the Act
and it shall be the responsibility of the persons signing such documents to ensure that such documents are
made, executed or issued both in Hindi and in English.

7. Application, representations etc. -
1. Anemployee may submit an application, appeal or representation in Hindi or in English.

2. Any Application, appeal or representation referred to in sub-rule (1) when made or signed in Hindi,
shall be replied to in Hindi.

3. Where an employee desires any order or notice relating to service matters (including disciplinary
proceedings) required to be served on him to be in Hindi, or as the case may be, in English, it shall be
given to him in that language without undue delay.

8. Noting in Central Government offices-

1. anemployee may record a note or minute on a file in Hindi or in English without being himself required
to furnish a translation thereof in the other language.

2. No Central Government employee possessing a working knowledge of Hindi may ask for an English
translation of any document in Hindi except in the case of documents of legal or technical nature.

3. If any question arises as to whether a particular document is of a legal or technical nature, it shall be
decided by the Head of the Department or office.

4. Notwithstanding anything contained in sub-rule (1), the Central Government may, by order specify the
notified offices where Hindi alone shall be used for noting, drafting and for such other official purposes
as may be specified in the order by employees who possess proficiency in Hindi.

9. Proficiency in Hindi -
An employee shall be deemed to possess proficiency in Hindi if:-

a. he has passed the Matriculation or any equivalent or higher examination with Hindi as the medium of
examination ; or

b. he has taken Hindi as an elective subject in the degree examination or any other examination
equivalent to or higher than the degree examination; or

c. he declares himself to possess proficiency in Hindi in the form annexed to these rules.
10. Working knowledge of Hindi-
1. Anemployee shall be deemed to have acquired a working knowledge of Hindi -
a. If he has passed -

i.  the Matriculation or an equivalent or higher examination with Hindi as one of the
subjects ; or

ii.  the Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular
category of posts, any lower examination under that Scheme ; or

iii.  any other examination specified in that behalf by the Central Government; or



b. if he declares himself to have acquired such knowledge in the form annexed to these rules.

2. The Staff of a Central Government office shall ordinarily be deemed to have acquired a working
knowledge of Hindi if eighty per cent of the Staff working therein have acquired such knowledge.

3. The Central Government or any officer specified in this behalf by the Central Government may
determine whether the staff of a Central Government office has acquired a working knowledge of
Hindi.

4. The names of the Central Government offices, the staff whereof have acquired a working knowledge
of Hindi, shall be notified in the Official Gazette:

Provided that the Central Government may if it is of opinion that the percentage of the staff working
in a notified office and having a working knowledge of Hindi has gone below the percentage specified
in sub-rule (2) from any date, it may, by notification in the Official Gazette, declare that the said
office shall cease to be a notified office from that date.

11. Manuals, Codes, other procedural literature, articles of Stationery, etc.-

1. All manuals, codes and other procedural literature relating to Central Government offices shall be
printed or cyclostyled, as the case may be, and published both in Hindi and English in diglot form.

2. The forms and headings of registers used in any Central Government office shall be in Hindi and in
English.

3. All name-plates, sign-boards, letter-heads and inscriptions on envelopes and other items of stationery
written, printed or inscribed for use in any Central Government office, shall be in Hindi and in
English:

Provided that the Central Government may, if it is considered necessary to do by general or special
order exempt any Central Government office from all or any of the provisions of this rule.

12. Responsibility for compliance-
1. It shall be the responsibility of the administrative head of each Central Government office-

i.  toensure that the provisions of the Act and these rules and directions issued under Rule (2)
are properly complied with; and

ii.  todevise suitable and effective check-point for this purpose.

2. The Central Government may from time to time issue such directions to its employees and offices as
may be necessary for the due compliance of the provisions of the Act and these rules.



