Fincipal Accountan eneral (A&E) Rajasthan, Jalp
wm.tn.augmmﬁﬂm/&f-swﬁﬁ@mzs-zemo. R.B.A./Hqr. Inspection/K-66/Check Points/
wraiera ST WBI/OMce Order No.-119 feAT®/Date: - 06-03-2026

AN/ Subject : TSTHTST faHTT & famt 1 ST AR HX 3 i gt 1

[YTGT1 / Establishment of check points to ensure compliance with the rules of the Department
of Official Language.

JSTST SR 1963 SR Iu® 3 T Y o e 1976 T FET WIR &
Wﬁﬁa$mm$mmmﬁﬁmmmwﬂmm%ﬁm
%ﬁqmﬁmﬁﬁﬁﬁaﬂ&?mmmmﬂaﬁmﬁamﬂ@ﬁ%mﬁm

3 ¥ g wrenmeT fam 12$&aﬂﬂﬁaﬁrﬁaaﬁﬁﬁaﬁaﬂmaﬂm%:-/ In accordance
with Official Language Rule 12, to promote the use of Hindi by implementing the Official Language
Policy, based on various provisions made for the progressive use of Hindi in the work of the Central
Government in the Official Language Act 1963 and the Official Language Rules 1976, and the annual
program issued for performing the official work of the Union in Hindi, the following check points are
established: -

T4 BT HG (Item of Work)

Wi favg/ oIquIEe @1 SuRGNA (Check Point/

Responsibility for Compliance)

URT-3 (3) BT AFUTEA: IISTHTHT
fifad 1963 T URT 3 3) &
jafa oM fHdl PR
@ - fornd erfed
wrERE a1 g ufaded, W
fagfemi, 4ue & TH WA
U A T R Tl 3
F WEE ®)
Compliance with Section 3(3):
Any documents coming under
Section 3(3) of the Official

Language Act 1963 (General
Orders - including office orders,

circulars, memorandums,
notices, resolutions,
notifications, rules,

administrative or other reports,

@aﬁm,ﬁhmsmmﬁﬁfmmmaﬁﬁa
ST & SUIEH P Siaddl B S 3 IR YA
F37 75 oY fpu o A SRS Hfard = J fgrmdt
@ﬁmmmmﬁﬁ%luﬁﬂmmﬁﬁm
AT ¥ TR ¥ W EF § @ et e
Siftrprt aruTerTY Siawal w1 e B ik gRfdE
FH) i el gy Rvmdt =u # 8 wegd e

WY / Officers who sign documents issued under Section 3(3)
will themselves act as compliance checkers and ensure that
the documents issued are mandatorily bilingual (in Hindi and
English). If such a document is to be issued under the
signature of a Group Officer, the concerned Branch Officer
will act as a compliance checker and ensure that the document
is submitted for signature in bilingual form only.




press releases, administrative
and other reports to be presented
before Parliament, contracts,
agreements, tender notices, tender
forms, licenses, permits).

wmmﬁwms,ﬁm:-;f u;
ygurer: @t # ua

SW &1 3fa 8 o sfard
wq ¥ R A @ Ry smy /
Compliance  with  Official
Language Rules 1976, Rule 5: If
replies to letters received in Hindi
are required, they must
compulsorily be given in Hindi
only.

T AT, O 1 5 & aardell IR galar 40 d ol
S Rg 1 T ) 3l R e s e 2 i
avamaﬁaﬁ:qﬁﬁagsggq%mtug&mmm
It & graer

mrﬁ Sawaf s1o1d B SR YAfEa
T4 s Rt gearerTy v} wu # € wega fsar
114

Officers who sign documents under Rule 5 will act as
compliance checkers and ensure that replies to letters
received in Hindi are compulsorily given in Hindi. If such a
document is to be issued under the signature of a Group
Officer, the concerned Branch Officer will act as a
compliance checker and ensure that the document is
submitted for signature in bilingual form only.

g =1 sueH- ®rel
@t grElt @1 fgumdt (@ &k
3{oll) WHRM| / Compliance
with Rule 11 - Bilingual (Hindi
and English) publication of codes,
manuals, forms, and gazette
material.

et ARERBI, Wi forg P o1 4 | 04 Giawl &

3ATE B 3 Pa1d IFFAIE S B ifiGd T |
ST S8 99 R U HRaraT ST difey difds It
1 foumdt (&t s ofiioh) W gAfEa fbar o w1
By & Wit Agerat o1 Rars dum. SIgHET gRT 3@l
W1 g1 3fd: 3! feruTet Suaieian &g & . SITHIT gRT
i ﬁ'g’ &I B BT ST / The concerned Branch
Officer will act as the check point. The Central Translation
Bureau has been authorized for the translation work of such
documents. Therefore, it should be made available on time so
that bilingual (Hindi and English) publication of the material
can be ensured. Records of all manuals of the office are
maintained by the T.M. Section. Therefore, for their bilingual
availability, the T.M. Section will act as the check point.

mm& mﬁéwangﬁ

mmmﬁwm
mﬁmmmm
dm, dRS W PHiag &I
ﬁam, dofew onfe m@-
wfasrd feumdt & § ot s

/ Issuing Citizen's Charter, public
information boards, nameplates,
visiting cards, ID cards, registers,

g1 Wt arEdt ) fgumdl &0 & ot 9 & e weig
TETRERYAET RTRPRY o .3 S farg 1
SId B4 T G H3 b 57 oRe @t gl a1 Iaa
faa s mmmmml / To issue all these

materials in bilingual form, the concemed Branch
Officer/Assistant Accounts Officer of the G.D. Section will
act as the check point and ensure that such materials are
prepared bilingually according to the said rule.




rubber stamps, seals, envelopes
used in the office, logos, office
details on vehicles, badges, eto,

100% in bilingual form,

Ré geret @ wlw / Purchase
of Hindi books.

ATt (Aready) orfw five wr wrd wen ohve gfafen
e fir qeret Y i (ke sfve s sk qert L2
MwﬁﬁmmWMWm%mw
f wrfy g @d AT 9T / Branch Officer (Library) will
act as the check point and ensure that 50% of the total
amount spent on the purchase of books (excluding journals
and standard reference books) is spent on the purchase of

Hindi books.
p—— kL AU RS IR A
AT FTH ® FTITAT R HY mﬁmﬁwmﬂﬂmtm«.&ﬂﬂﬁm
SOTHTC TR W WIEE lmmmgﬁmﬁﬁﬂvmﬁ%aﬁ
Fraraar R # o W qu ot & RreTet e gar R ¥ frar g g ek agwrT
m@wﬁﬁaﬁuﬁmﬁmmm%%ﬁ 9T

et g war B & fam /

Sending letters normally in Hindi

to State Governments of 'A' and
'‘B' regions and Central
Government offices (except in
extraordinary circumstances) and
writing addresses on envelopes in

Hindi.

vt ¥ g ¥ g €T v & WY I a1t W AT
Rel= grq w@r  wmgm / The
AAO/Supervisor/Section Officer of the section from which
the letter is being issued will ensure compliance that the
envelopes of the letters issued bear the address in Hindi.

For this, the Dispatch Section will take care of these points

at the time of mailing.

S & YT T & 99T (F9d
wrael) / Replies to letters

received in English
(Parliamentary Questionnaire).

AT raTRETa & o fawg F A A AT [T F
m%ﬁ%m%q@ﬁw#m@@ CEk:
o1 3R i & g 7 % €t Ry 9 / The concerned
Branch Officer will act as the check point and ensure that
from the perspective of promotion/propagation of the
Official Language Hindi, replies to English letters received
from 'A' and 'B' regions are given in Hindi only.

great qur Pred F fdE
Rt (& dx sl o
yfafeai & & T / Making
titles of files and registers
bilingual (Hindi and English) and
making entries in Hindi.

ST aead AETAErd g i fawg v FA FAT AR

FG1 75 IT% ATATT/IHE F FIEWAT F ATH T
et & fids R (@ i st § s wfafear
R X o1 & #| / The concerned Assistant Accounts
Officer will act as the check point and ensure that the names
of files and titles of registers in their section/cell are
bilingual (Hindi and English) and entries are being made in

Hindi.

wrzar 9¢ feoqufll / Noting on

files.

m%ﬁ'qﬁiﬂﬂmlﬂﬂﬂﬁmgmﬁammrﬁ@m
ﬁﬁmmﬁﬁﬁlﬁﬁwaﬁmﬁmmﬁwqﬁﬁ%
ﬁmﬁmﬁgf*ﬁ%mﬁr@ﬂﬁ&wﬁﬁ%ﬁﬁ
@'I / For this, the concerned Branch Officer/Assistant




Accounts Officer will act as the check point. Personnel
having working knowledge of Hindi are expected to write
their notes in Hindi.

10.

& wwr  (rEvyoSTy
e Tar BE Swves
gargw W™/ Hindi
language(Prabodh/Praveen/Pragy
a/Parangat) and Hindi
typing/word processing training.

VTG GCHTC Y TTOTATIT AR @ ST S ae At
* Ry smavaw § B ¥ aoer & wffot o fd o
wTHRTYS W g W O sty oty & frg R
F/ares waTae it sifvard &1 g gffE w0 3
ST P T/ arrafRrTe: orrer fareg 7 Tl A S
T gt w4 o SRt By [ wmar o A
HOT/T5% WETH T TFreror T fbaT sy Soden wfaror
R woTE ST ETT e fre i FfEE & A #
qT Iaht R wir & W @ ey F ¢ Y g At
wfreror ¥ TN Fréarg g sqaedr 6 91 G991 / For
effective and successful implementation of the Official
Language Policy of the Government of India, it is necessary
that Central Government employees have working
knowledge of Hindi. Hindi typing/word processing training
is mandatory for Data Entry Operators/Clerks etc. To ensure
this, their Controlling Officer/Branch Officer will act as the
check point who will ensure that those employees are
provided training in Hindi language or Hindi typing/word
processing. For the above training, entry regarding the Hindi
language knowledge of the personnel should be made along
with their details in the gradation list by the Administration
Section so that appropriate action and arrangements for
training can be made.

11.

FaER gEr F fewrdt (B sk
#iIsft)y GU™T / Publishing
advertisements, notices, tenders
etc. in newspapers bilingually
(Hindi and English).

TR (i 2T & st favg 1 #d w8n 78 g [Rar
STaT =Ry i B & wama o=t # fd & € R R
SATE TUT S FAT=T 7ot 7 Rl F R R s s«
AT FATER At # RAwmw Ry o § ¥ s s s d
Tg J97 I=E FX RAr e & erftrgEen/Rwrey {iRe
gaeft qfte 1 R wiax Jaarge 9) Iaeey § o) SuH
g forg guf fef {41 9T / Branch Officer (G.D.) will act
as the check point. It should be noted that advertisements in
Hindi newspapers should be given in Hindi and in English
newspapers in English. When advertisements are given in
English newspapers, it must be mentioned at the end of the
advertisement that the Hindi version of the
"Notification/Advertisement/Vacancy Circular" is available
on the website and a full link for the same should be
provided.

12.

wRiME 7ifF gy

Electronic mechanical facilities.

FPYEL, AT AR 3 g § ag gtk fmr s aiike
fr F vt (RS st sty g adw swaeT & JqEr
T FgeT gRTe Talflia §1 @ T TRmeE
AR TR T AT ATAFTL (3T, T T 3T




%m‘ﬁmmﬁﬂ@mmmwzif

Regarding computers, laptops, etc,, it should be ensured that
they are bilingual (Hindi and English). As per the current
arrangement, most computers are Unicode supported.
Therefore, the officer issuing their installation orders
(1.S.W. Section) will ensure that Hindi fonts are activated in

those devices.

13,

T ATNT Tt afRf &
&zt § W A1 / Participating
in the meetings of the Town
Official Language
Implementation Committee.

T anxat Y srgaTeAT gt w1 gy e
ST FATAT & AT TqQ H7 wer forar s afard
8 m:a?ﬁawﬁqﬁgﬁﬁﬁwaqwmamﬁ
gfira AT g M / To ensure compliance with
relevant orders, it is mandatory for the Head of the
Department or the administrative head of the office to
participate. Therefore, the Rajbhasha Section will ensure
they are informed to ensure their presence.

14.

&t fe+R9I / Hindi Dictation.

froht wgram/fe afva/afts fsft afea o ar &
ﬁﬁmﬁﬁwaﬁm&mm@aﬁﬁﬁmm
FM / Senior officers themselves will act as the check point
for giving dictation in Hindi to Private Assistants/Private
Secretaries/Senior Private Secretaries etc.

15.

v oher T wiwon /
Departmental Examination and
Training.

ST TR Wi g F1 F HA A< 3T Al A
e 7 A wrew A FEEdr gRfE F / The
concerned Branch Officer will act as the check point and
ensure arrangements for both Hindi and English mediums in
these tasks.

16.

Towrer  afdfe & b
et & Hefta gEmT R e
FT IqAy FE™Tl / Providing
information related to reports
(Report-Returns)/Inspection
Questionnaire of the
Parliamentary Committee on
Official Language to the Hindi
Cell.

HEMAT ST & eETiErd St faveg 1 F1F FE /The

Branch Officer of the concerned section will act as the
check point.

17.

& s/ RS s/
greq/fRd Rewgaarst ik
#T @AM / Organizing Hindi
Workshop/Hindi Seminar/Hindi
Conference/Hindi Day/Fortnight
etc.

TATHT ATAF FATGE HAH/AEAT TG H D
mﬁm & m‘aar TAH TAEAY TE@ AT/ The
Rajbhasha Section will prepare the outline of these events

and send a proposal to the Head of Department/Head of
Office in due time.

18.

AT FEt=Eq gfafy &
bmarataT a3 qur Frdgw
/  Meetings of the Official

FEATTYT JETRA/FTATT T B Agafa ¥ @ gRtm =
gg TSTATST AT TS TE / The Rajbhasha Section
will put forward a proposal to ensure this with the




Language Implementation
Committee/Administrative

meetings and minutes,

permission of the Head of Department/Head of Office.

qRer wr wwem /

TWTNT ST wratery srope e £y aoqafy & oo

19, WTHI STETE 44TC F2AT1 / The Rajbhasha Section will
Publication of House Joumal., prepare the publication proposal for this with the
permission of the Head of Office. = ~
TSTWTNT VT FTatery sege/aratas sqa f aqafd
8 Bl ngu’i'""zm' ﬂl:':;'lﬁv: T R G FM / The Rajbhasha Section will
S ensure their distribution with the permission of the Head of
Department/Head of Office.
wUieg snqe/aigan sl
7 SreTeraT ¥ TOWTNT T
afafy i Rard witer & s
T st &1 Frrew aar RS | <o srpnr wrater svre o e 6 st @
Xowmh w T ¥ R | o ot w3y sew e e o oF Rl
yp | FTTEET H R R fRedté St # srgareET T gERfAeT FEmW 7/ With the
"| M/ Inspection of sections | nooyicgion of the Head of Office, the Rajbhasha Section
;f:"d on g&g‘;‘i‘“""y magg will send a proposal to ensure this and will issue inspection
Implementation Committee under TPOIis 10 Superviss Compliance.
the chairmanship of the Head of
Office/Senior-most officer and
specifying  sections/cells  for
doing entire work in Hindi.
22. | R& & w1d #17 F fog sratew | R 8 (4) % 9w fAFCheck Points for Rule 8(4):-
# aftgfa T smr stk g (4) | ITRFSub point AT i
FT QA ST FIAT / Notifying Compliance officer
the office for working in Hindi | (i). fiaw 8(4) & wafd@ TowIwr swrr  gwT
and issuing order under 8(4). FATAT SR TAAINT ST PR s

o gfaed we W agEw v
¥ AT T 01 A¥T FT FTIET JRAFEE T /
ST& F&M / (Office Compliance will be done
order related to Rule 8(4) by the Official Language
will be processed by the Section. Assistant
Rajbhasha Section in Director/Official

March every year and Language will be the
issued on April 01.) Compliance Officer.

ffaw 8 (@) 3 afiw
gaftg FfF T=ER
Td q FATHT F1d
B & wwm ghfm
FLA1 / Under Rule 8 (4),
the concerned personnel

Gefla wgras ST
T AQUEAT FATS
st fRere @i
The concerned Assistant
Accounts Officer will
monitor compliance.




shall ensure that
correspondence and
other sectional work is
done in Hindi.

wife afty drarfirerdt
A FAUTAAT  FATE
frroeft @ & sgamr Sfh / The concerned
¥ wififs faw 8 (4) F  Senior Accounts Officer
sftt  aoar  gqef  Will monitor compliance.

e w1 B &

HN / The Assistant

Accounts Officer of the

section will monitor that
the personnel of the

(ii)oqwTT ®  wgraw
dEfwrd W W

section do all their
official work in Hindi
under Rule 8(4).
Far qRawT # yfafdar wa wifls ..
F IERET B Rvrdt e | ¥ qRew § R § sRfta & s & g g6
(TeTa RZ/ el / Entries | AT ¥ HEgEE A@riwEy/amEREy § siw fag v
23. | in Service Book and personnel's | ¥ G / The concerned Assistant Accounts
bio-data form to be bilingual | Officer/Branch Officer of the section will act as the check
(Headquarters point for recording entries in Hindi in the service book.
instructions/questionnaire)
v |3 Rl gm.mWwmeﬁgmm
* | Bilingualization of Website | / LS.W. In-charge and Branch Officer will act as the
check point.
A s|.|t|§I fawrdt = F WA AEraFE Ghd) Siv A w1 5 w0 @
(Y ST SR o) ST O/ | 337, gt et <@ Assi
25. | Tssuinig Teleghione Divectory i 9.9, - | .Ass1stant Accounts Officer
bilingual form (in Hindi and gG.D.) will act as the check point and Sr. A.O. will monitor
English) £
%rqﬁ?r ST /SHTST & TEATST S § Rare wre gy
# dfer RRY- avmw el & s W & 07 ardw
TSHINT AW a7 qeameg ErEFTARIRRRTR g it Rafy & 10 o) @
AT F R Torer R At | R ¥g el s i R w1 a0 @
Rt wify R dam wor /| affm #8 & o1 Supmmas & @ Ruiia
26. | Preparing quarterly progress | Ry o afRaTd = & ToTT st A A Ry
report Of_Of_ﬁcml Language Hindi a1t fAag i o= Eﬂ'&l'l"% ‘I"T AT TR / The concerned
for submission to the Department : :
of Official Language  and Branch Officer will act as the check point to ensure that
Headquarters guag reports from concerned sections/cells are sent to the Official
Language Section by the 07th of the month following the
end of the quarter (10th in case of holiday) and ensure that
: data is sent by the scheduled date.
27. | &8 % =t ¥ 9T / Filling up ToramaT AT & sgEr R o # v w3 forg e




Hindi posts

VT ¥ qrrariAreTOATR sttermreY orfe faeg W wrh
wh o sttt & 4% & frg aeer 7
v v wd srven gt gorersy weATdd / Branch
Officer/In-charge Officer of the Administration Section will
act as the check point for filling Hindi posts as per the

Official Language Policy and provide proper seating and
facilities.

28. | g Rl
General Responsibility

TrervTeT srfarfaae ol Su@ anfter aaTy o Pt & aqar
ot o=, afver anfR Rl o ar Ry o ofinft 3 sl
J1TRY ar it wore R au sh QT ol ¥ & R
ST B, & 9t = & s g s P ag e
Rrgrd v X g #0 a@ afdwrd f &) o«
FRIR B & O % A ¥ g g < A
wfRT & ¥ w/afay anfy Rt # a1 Rwmeft &7 # st
T3 AT §1 / According to the Official Languages Act and
the rules made thereunder, letters, circulars, etc., must be
issued in Hindi or in Hindi and English, or documents
prepared in both Hindi and English, must be issued in that
form. As per the instructions, the official signing the letter is
responsible for ensuring this. Therefore, before signing,

such official should ensure that such letters/circulars are
issued in Hindi or bilingually.

ot R sfafat S ¥R B smar € & &9 s Feomefite awfie et §
R ¥ g @ wrd Y Aot aur Sudns i favgstt w7 squres gt € arf aesmar R
g1 fRutfa et 6 mifty ua Frated st § £ & @ § gaaes Wi g @

All Controlling Officers are directed to monitor the work being done in Hindi in the sections

under their control and ensure compliance with the above check points so that goals set by the
Department of Official Language can be achieved and positive progress can be made in the use of

Hindi in official work.
a3q (TR
Sr. Deputy Accountant General/(Admn.)
it gemm T srasas FLars gg -

Copy forwarded for information and necessary action to: -

1. WHE ATETTAFE (All Branch Officers)
2. GHE UEHAF AQIAFRT (All Assistant Accounts Officers)




. wure wgrerETER & afkg RS wf@a A aff@mea (Sr. Private Secretary to
Principal Accountant General/P.A.G. Secretariat)

. facft AT ARE IT AGTAGTHIT (TATE), IT HETAGTHT (@T) (P.A. to Sr.
Dy. Accountant General (Admn.), Dy. Accountant General (Accounts)

. gfg Jaierd, SETE.ITsY, agW T FEafad N A9aTEe W @@ AtegE
STHTST" % S(Tila) S9ETS F §Q (Sr. Accounts Officer, 1.S.W. Section for
uploading on the office website under sub-module "Rajbhasha™)

. gaAT 9g (Notice Board)
. 1€ %1 (Guard File)
LA, A1)
e fercers AT

Asst. Director/Rajbhasha




