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The following officials belonging to Offices of the AG (Audit I) and AG (Audit II) are
nominated for the Mandatory training for AAOs due for promotion to the post of Senior Audit
Officer. The training is scheduled to be held at our In-house Training Centre (Lecture Hall) from
17.02.2025 to 27.02.2025, and at the Mini Conference Hall of A&E from 28.02.2025 to
10.03.2025.

SI No Name (S/Smt/Shri) Section Office
1. | Asha Soman AMG 1II Audit T
2. |JithinJ 8 Report (AMG III) | Audit I
3. | Sajith Kumar CJ AMG 111 Audit 11
4. | Muralidharan C AMG 111 | AuditII
5. | Prashobh Balakrishnan AMG 111 5 Audl
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The participants may complete the registration and feedback process through SAI

Training Portal using their Official email IDs. The officials are also informed to complete the



online impact assessment through SAI Training Portal which is to be submitted within 20 days

from the date of completion of 3 months from the last day of the training programme.
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Session 1 : 10:00 AM to 11:15 AM
Session 2 : 11.:30 AM to 12:45 PM

Schedule for the Training

Session 3 : 02:00 PM to 03:15 PM
Session 4 : 03:30 PM to 04:45 PM
Break: 11.15 am to 11.30 am & 3.15 pm to 3.30 pm

DAY

SESSION

TOPIC FACULTY
Inauguration Ice Breaking SAO-
prospects and entitlements Shri S Suresh Kumar
1 [ntroduction to Recruitment Rules of DAG/AMG III (Au I)
Senior Audit /Accounts Officer
Promotion: prospects, expected timelines and
Day 1 Entitlements
17.02.2025
Legal matters in IAAD
L Types of legal applications
Preparation and filing of replies
Action after final orders Shri R Suresh Kumar,
Sr. AO/Legal Cell (AuI)
3
4 RTI Act

IAudit and Accounts Mandate of CAG

Shri Narayanan Potti G
(#
Sr. AO/ AMG 11
Audit-1I1,

1



Day 2

18.02.2025

Day 3

19.02.2025

Day 4
20.02.2025

2t04

1&2

e N

Leadership,

Human Resource Management
Time Management }
Stress Management
b

Effective Interpersonal Skills-

Communication Skills & Relationship
Skills

e ]

Gender Sensitization
e T R e i e

Ethics & Governance

Shri Rajilan, Faculty IMG

Shri PT Varghese,
Sr.AO/Rtd

T e S

Shri Harikumar R,
AAO/Legal Cell (Au I)

Overview of a Revenue system-Goods and
services Tax

Shri Praveen Thennissery
AAO/Audit

3 &4

Procurement of Goods, Services and Works
Services and Works

Manual of Procurement of Goods

Manual of Procurement of Consultancy
Services

General Financial Rules 2017
Government e-Marketplace

Central Public Procurement Portal

Shri Arun A S
AAO/A&E

Day 5
21.02.2025

Overview of Role and Responsibilities of
SAO

Role of DDO in Monitoring Budget and
Expenditure in relation to: Drawing of Bills

Checks for Disbursement Certificate of
payment in certain Circumstances

[T-TDS and GST-TDS and returns

Shri. Gireesh V M,
Sr.AO/AMG 11 (Au I)

2&3

Role of DDO in Monitoring Budget and

Principles of Budgeting Role Expenditure in
relation to:

Role of PAO/CDDO Cheques
Returns and registers
Dak Monitoring

Cash Management

Service book of Personnel,

Shri. Gireesh V M,
Sr.AO/AMG II (Au I)




B e

[T Security & Emerging applications in
IA&AD

4
Digital certificates/ signatures
Use of only secured departmental 1T
resources/ official e-mail IDs for office work
: ; i Raj benezar P ,
IAwareness of MEITY's instructions on SR SA8 ::lg/‘:g;ne"r
policies relating to use of IT in Government
0108, e-office ,Role as custodian of third
party data
I Disciplinary Issues
Handling of disciplinary cases Shri P Yegneswaran
Overview of relevant rules Sr. AO(Rtd), A&E
Case study
Big data management
Day 6
= Concept of big data . 3
24.02.2025 Shri V K Rajkumar, AAO
Opportunities for the department (Retd.)
Policy framework
3&4
Computer Assisted Audit Techniques Shri Josekutty Joseph Sr.
CAATS)-Data Analysis using IDEA AO/ITS Cell/Au
1&2 . »
Audit of extended public sector (Autonomous| Shri Kesavan Nampoothiri N
Bodies) EDP Faculty (Au I)
3
Smt Prasanna Kumari S
Day 7 PFMS & IBEMS AAO/A&E
25.02.2025
Role of SAO with regard to
Sanctioning leave-balanced approach.
Dealing with claims of personnel and
pensioners
4 Reporting/Reviewing role in APARs Handing
of complaints Shri P Yegneswaran
Procedures in dealing with representations Sr. AO(Rtd), A&E
from more deserving sections of society
1 Data Analytics
Day 8 Data analytics and tools
27.02.2025 Data Visualization
GIS Mapping Smt. Hemalatha Ravisankar

(DAG/GE)




2&3

Official Language Implementation

- ———=_av iplementation 00 |

\

Computer Assisted Audit T hni
EAaTs, echniques

-Data Analytics ys; 1y
MS B y sing Tableau &

o el L
Role of SAO with regard to:
Staff Associations

Handling Administr

ative Roster, DPE,
other committees

Smt. Hemalatha Ravisankar
(DAG/GE)

Smt L Parvathy Sekhar,
Sr.AO/Admin/Au I

e
: Compliance Audit Shri Deepthi Unnikrishnan,
Sr. AO /AMG II (Au 1)
5 Risk Based Audit Approach and Use of Shri Deepthi Unnikrishnan,
Sampling in Audit Sr. AO /AMG II (Au 1)
Day 9
28/02/2025
3 Overview of Model Accounting System Yet to finalize
for Panchayats
4 Overview of Municipal Accounting Yet to finalize
system \
1 Performance Audit
Yet to finalize
Role of Audit in relation to Cases of \
2 ‘ |
Day 10 Fraud and Corruption Yet to finalize \
03/03/2025 |
Shri Kesavan Nampoothiri N,
3 INTOSAI framework EDP Faculty (AuT)
Shri Kesavan Nampoothiri N,
4 INTOSAI framework EDP Faculty (Au 1)
\
: Shri Manojkumar KK, |
1 Audit of Contracts G TR
Day 11
04/03/2025 . ) : Shri Manojkumar K K,
Yk 2 Audit of Public works and projects AR T




Shri Kesavan Nampoothiri N,
3 INTOSAI framework EDP Faculty (Au )
: ‘ ; Shri Kesavan Nampoothiri N,
4 Financial Audit EDP Faculty (Au T)
Day 12 Overview of Revenue Audit Smt Vishnudevi Rajasenan,
d
05/03/2025 Audit of Direct Taxes Sr. AO/AMG 1I (Au I)
Overview of Revenue Audit Smt Vishnudevi Rajasenan,
2
Audit of Direct Taxes Sr. AO/AMG II (Au I)
; Shri Kesavan Nampoothiri N,
i ork
3 Audit Quality Management Framew EDP Faculty (Au T)
. ; Shri Kesavan Nampoothiri N
4 3 of PPP A ’
Overview of PPP Audit EDP Faculty (Au Iy
Fel 1 (0] i fG t A t Shri Xavier M J, AAO (Retd
06/03/2025 verview of Government Accounts ri Xavier M J, (Retd.)
2 Overview of Government Accounts Shri Xavier M J, AAO (Retd.)
Revenue for both Union and State ] .
3 Shri Xavier M J, AAO (Retd.)
Government
4 Fund flows among Union and States Shri Xavier M J, AAO (Retd.)
Day 14 7 Case Study and Group Discussion on a Shri K Suresh,
07/03/2025 Para typical of Civil Audit Expenditure Sectt. to PAG (Au I)
Case Study and Group Discussion on a Shri K Suresh,
2 . A8 . -
Para typical of Civil Audit Expenditure Sectt. to PAG (AuI) \
3 Professional Drafting |
Yet to finalise \
4 Follow up of reports i
Day 15 |
18&2 luation T ining cell |
10/03/2025 Evaluation Test Training ce s
1
49 Overview of Revenue Audit Shri Krishnan Potti GC j
e ot Toxes Sr. AO, AMG I Audit II '
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