e Filling up of post of Faculty Member (IS) in RTI, Chennai-reg.

Applications invited from:
All Eligible and Interested candidates

Last date to submit Applications to Admn-1 Section through proper channel forwarded
through concerned wing/section : 11.08.2022

e Engagement on the basis of short term contract at RTI, Mumbai-
reg.

Applications invited from:
All Eligible and Interested candidates

Last date to submit Applications to Admn-1 Section through proper channel forwarded
through concerned wing/section : 11.08.2022

e Filling up of vacancies at iCISA on deputation basis-reg.

Applications invited from:
All Eligible and Interested candidates

Last date to submit Applications to Admn-1 Section through proper channel forwarded
through concerned wing/section : 11.08.2022
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INDIAN AUDIT AND ACCOUNTS DEPARTMENT
REGIONAL TRAINING INSTITUTE, CHENNAI

No. RTVADMN/I1/2022-23/ | 45 Dated 01/08/2022

To,
All the Heads of Offices
(IA&AD as per mailing list)

Sub: Filling up of post of Faculty Member (IS) in RTI, Chennai on deputation basis — reg.
SIR/MADAM,

Applications are invited from eligible candidates viz. SAOs/AAOs for filling up of one
post of Faculty Member (IS} on deputation basis on usual terms and conditions.
2. The term of deputation will be initially for a period of three years extendable on yearly basis
subject to administrative convenience and consent of lending Office/HQrs.
3. Age of the willing Officer should not exceed 56 years as on the date of issue of this
notification.
4. The Officer should have ample knowledge and experience in handling classes in MS Office
applications. Oracle, SQL, IDEA, IT Audit and preferably CIA or CISA qualified. He/she
should be proficient in SAI portal.
5. Selected candidate is eligible for T'raining allowance at the admissible rates

[t is requested that names of willing SAQs/AAOs. who fulfil the eligibility criteria may
be forwarded along with their bio-data in the format prescribed, certificate of no
charges/vigilance /court case pending and grading of the individual in APAR/SPARROW for
the last five years i.e. for the period from 2017-18 to 2021-22 on or before 31,08.2022.

Attention to Headquarters Circular No. 269/Trg. Div./42-A/2019 datedd 18.09.2019 is
invited which inter-alia stipulates that field offices should display/circulate deputation
notification issued by RTIs/RTCs among the staff and forward all such applications received
to RTIs/RTCs,

A copy of duties attached to the post is attached herewith,

This issues with the approval of Director General.

Yours faithfully,

! — —_LUJ;.-M_:IF == } )
SR. AUDIT OFFICERVTADMN

AG's Office Complex, 361, Anna Salai, Chennai - 600 018.
Phone : 044-2432 1226, 2433 6653 Telefax : 044-2432 0496 E-mail : rtichennai @cag.gov.in




PROFORMA

NAME IN FULL (CAPITAL LETTERS)

[DATE OF BIRTH

QUALIFICATION
1. Educational
2. Professional

DATE OF ENTRY INTO GOVT. SERVICE

DATE OF ENTRY IN IAAD

DATE OF PASSING OF EXAMS
SOG

RA

CPDI

CPDI1

CPD III

Other examinations

SR LN~

DATE OF PROMOTION
1. SO

2. AAO

3. AO

4. SAO

BASIC PAY AS ON 01.07.2022 WITH
PRESENT PAY LEVEL/MATRIX

OFFICE TO WHICH BELONGS

EXPERIENCE IN THE RELEVANT FIELD

CONTACT DETAIL
1. MOBILE NO

2. CAG MOBILE ID
3. PRESENT ADDRESS

4. PERMANENT ADDRESS

ANY OTHER RELEVANT INFORMATION




Duties of Faculty Member (IS)

The work relating to IS Courses

Preparation of Annual Calendar of Training Programme for IS Courses.

Preparing the course schedule, coordinating and condueting all advances IS Courses
Selection of guest faculty,

Preparation of course materials/handouts/AV aids, handling sessions.

Assessment and evaluation of the effectiveness of training.

Developing and standardizing course ware

Liaison with outside Institutes for faculty support.

. Overall supervision of working of Labs [ and I1.

10 All other issues connected with EDP training.

11.Any other work assigned by Director General/Principal Director from time to time.

CONOMAWN R
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Sub:Engagement on the basis of short-term contract at Regional Training Institute (RTD),
Mumbai

HEICT/ARIEN,

Sir/Madam,
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Regional Training Institute, Mumbai invites applications from the retired Asstt.
Supervisor/ St Auditor/ Sr Accountant/ Auditor/ Accountant Level (5/6/7) of the IA&AD for
the post of Auditor/ Accountant on short term contract basis as detailed below: -

Sr. Designation No. of | Reporting Job description
No. Post officer
1 Sr. Audit Officer / 01 Director 1. Charge of Knowledge Center and
Sr. Accounts Gerpril Commercial Training (Except Faculty
Officer (Core and Training Coordination aspects) -
Faculty - a) Preparation of training
Knowledge Center) calendar/programme,

(Level 10/11)

b) Preparation of training material,
research papers, case studies, STM etc.
on various knowledge center topics,

¢) Lectures on various knowledge centers
and business subjects,

d) Processing participants' feedback on
knowledge center and commercial
training.

2. To provide information to the Senior
Audit Officer (Core Faculty/General &
Coordination) about the returns to be sent
to the Headquarters at the Knowledge
Center and Vocational Training.

3. Coordinating with the Senior Audit




Officer (Chief Faculty/General &
Coordination) on any other work that
may arise in connection with the
Knowledge Center and Commercial
Training.

4. To prepare a report on the activities of
the Knowledge Centre. _

5. Preparation / Compilation of
Newsletters

6. Supervision of attendance of
knowledge center and commercial
trainees.

7. To take charge in the absence of Sr.
Audit Officer (Core Faculty/General &
Coordination).

8. Any other work assigned by the
Director General, RTI

2 Auditor/
Accountant

01

AAO (Admin)

To assist SAO/AAO (Admn) in the
following administrative functions.
Administration and Establishment in
RTI, Mumbai, including:

1. Establishment functions, including
operating PFMS and iBEMS, Cash
Management etc.

2. Adminstration functions, including
Noting-drafting, communication with
Hgs and other offices etc.

3. Assisting in tendering as per due
procedure, sourcing through GeM/ GISO,
contract and stores management

4. Taking account of assets and building
(including  hostel) and  reporting
regarding the same

The terms and conditions of the appointment in general would be regulated as per
CAG Circular No. 27/2021 vide letter No 967-Staff{App 1)/22-2021 dated 03 August 2021
read with Ministry of Finance, Department of Expenditure OM No. F.No. 3-25/ 2020- E. IIIA

dated 9th December 2020.

Field offices shall display the notifications issued by RTI on the notice boards.

Candidates may apply for the above post to this office on or before 17 August 2022 along

with Bio-Data (Annexure enclosed)and attested copies of APAR for the last 5 years duly

attested on each page. The required documents may be scanned and sent by email to avoid

postal delay.




Prospective candidates may please go through the service conditions and work
requirements carefully before they apply. It may please be noted that once an application is

sent to RTI, Mumbai, it may not be withdrawn.
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This issues with the approval of Director General, Regional Training Institute,
Mumbai.
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BIO DATA (ANNEXURE)

1 Name in full (S/Shri/Ms)

2 Post Held till superannuation/ .

retirement

Permanent Address

Present Address

Date of Birth

| W A W

Qualification
(1) Educational

(il)  Professional

7 Office to which the applicant
belongs

(i) Parent office

(ii) Last Office

8 Whether belongs to SC/ST/Neither

9 Date of entry into Government
service |

10 Date of entry in [A&AD

11 Proficiency in Computers, full
details may be given

12 Last pay and Pay level

13 Contact Number and official email
id

14 Any other information

I certify that above particulars given by me are true and correct to the best of my knowledge. |
have read the job description, terms & conditions etc. carefully, related to the above post, and am
willing to be considered for the same. Copy of last five years’ APAR from the date of my retirement,
have also been enclosed.

| also undertake that I will not withdraw my candidature after my selection in the above post
as consultant.

Date

Place : Signature of the applicant
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Dedicated to Truth and Public Interest

Dnternational Centre 60;' .Onéomation 51{562»15 & Auait

International Training Centre of Comptroller & Auditor General of India
www.icisa.cag.gov.in

No.Admn-i-Est10DepM/7/2019-Admn/ 11 2 Date: 26.07.2022

To

Subj

All IA&AD Offices
(As per mailing list)

ect: Filling up of vacancies at iCISA on deputation basis.

Sir/ Madam,

Applications are invited for available vacancies to be filled on deputation basis at

International Centre for Information Systems and Audit (iCISA), NOIDA as detailed below:

SL Post No. of Posts Pay Level
No.
1. |Assistant Administrative Officer 02 Level — 8
2. |Supervisor/Asst. Supervisor/Sr. Auditor/ 01 Level-7/6/5
Sr. Accountant/ Auditor/Accountant

_I‘\J

Enclosure: Annexures — 1 to 111

Tenure of Deputation period will be initially for 3 years subject to satisfactory service which
may be extended for further tenure.

For the purpose of Transport Allowance, Noida is regulated as per rates applicable to ‘Other
places’ in terms of Ministry of Finance O.M. No. 21(2)/2008-E.11(B) dated 29.08.2008 and
subsequent O.M. No. 21(2)/2015-E.1I(B) dated 06.08.2015.

Preference will be given to the applicants who have prior work experience in training institutes/
centers.

Candidates appearing for examinations outside IA&AD will not be considered for the said
deputation,

The applicants who have already applied earlier may also submit fresh application.

The essential and desirable qualifications is annexed (Annexure-1). The Names of willing
officials satisfying the essential and desirable qualifications may please be forwarded through
cadre controlling authority along with the Bio-Data (Annexure II) and the abstracts of
APARs/ACRs for the previous years (Annexure-111) to this office latest by 16.08.2022.

Priority will be given to the official/staff working at iCISA in allotment of residential quarters

within the campus, subject to its availability.

Director (Admn)
iCISA, Noida

A-52, Sector-62, Institutional Area, Phase-Il, Noida - 201 309 (U.F.) INDIA
Tel.: +91-120-2400050, 51, 52 Fax : +91-120-2400041 / 2401430



ANNEXURE —1

Essential and desirable experience and qualification for the deputation

Post

Qualification

Assistant Administrative Officer
(02)

Essential

Applicants should be holding analogous post or has
passed SAS examination.

The age of the applicant should not exceed 56 years
on the closing date of receipt of applications.
Applicant can be from any office under [A&AD.

Desirable/ Preferable

Preference may be given to candidates having
professional certifications/IT qualifications/Technical
qualifications/IT Experience and those comfortable in
using IT systems

Asst. Supervisot/Sr. Auditor/
Sr. Accountant/
Auditor/Accountant

(01)

Applicants should be holding analogous post.

The age of the applicant should not exceed 56 years
on the closing date of receipt of applications.
Applicant can be from any office under IA&AD.

Desirable/ Preferable

Preference may be given to candidates having
professional certifications/IT qualifications/Technical
qualifications/IT Experience and those comfortable in
using IT systems.




ANNEXURE-I1

Proforma regarding the bio-data of the applicant

1. Name

2. Designation

3. (i) Date of birth and
(ii) Age as on 01.06.2022

4. Qualification
(1) Educational
(ii)  Professional

5. Office to which belongs
{i) Parent Office
(il  Office and station in which
working at present

6. Whether belongs to SC/ST. If yes Yes/No
please mention category

7. Date of entry into Govt. Service

8. Date of enfry in JA&AD

9. Present Pay & Level

10. Detailed experience and posts held
(Afttach separate sheet giving details
under this column, duly signed.)

11. Proficiency in Computers
(Details may be given)

12. Contact details (Phone/Mobile No. Phone/Mobile No.:
& email address)

Email address:

13. Any other information

The information furnished above are correct to the best of my knowledge.

Dated signature of the candidate



Annexure — HI

ABSTRACTS OF APARs/ACRs in respect of .c...oovvveees {Name of the candidate)

2021-22 2020-21 2019-20 { 2018-19 2017-18

It is certified that;

) I have verified the grading from the original APARs and found correct
(ii)  No vigilance or disciplinary case is either pending or contemplated against the above
officials. No major penalty has been imposed on the above officials in the past.

Date: v i Sr. AQ (Admn.)*

Place: O/o




