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It has been decided to impart theoretical training online through Zoom Application 
to newly recruited Divisional Accountants (On Probation) w.e.f. 25-01-2021 to 06-04-2021. The 
link will be sent on their respective mobile number (WhatsApp)/Email IDs. All the Divisional 
Accountants (P) are directed to participate in the training as per programme. Attendance in the 
training is compulsory and no leave will be granted during the period under normal circumstances. 
Non attendance of training will be viewed seriously. The Divisional Accountants (P) are directed 
to attend the training in addition to their regular duties.

Further after completion of theoretical training, practical training in Works 
Compilation section as well as in Audit office is also to be conducted from 07-04-2021 to 14-05- 
2021 and from 17-05-2021 to 18-06-2021 respectively. Therefore all the following Divisional 
Accountants (on Probation) are directed to report on 07-04-2021 in this office for above mentioned 
practical trainings.

All concerned Divisional Accountants (P) are also directed to bring relieving from 
their present divisions, where they are posted for practical training at the time of training in Works 
Compilation section in this office at the time of training in Works Compilation section and in 
Audit office.

Sd /-
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Deputy Accountant General (Works)

No. WM (A)/DA (P)/Trg./2020-21/2045-78 Dated: 22-01-2021

1. Sh. Niraj Kumar Dangi, DA (P) O/o the Executive Engineer, Mechanical Division PWD 
B&R, Ambala Cantt., Haryana.

2. Sh. Rohit Kumar, DA (P) O/o the Executive Engineer, Project Division No.3 (IB), Ambala 
City, Haryana.

3. Sh. Vikki. DA (P) O/o the Executive Engineer, Jui Water Services Division (IB) Bhiwani, 
Haryana.

4. Sh. Ajay Bhardwaj, DA (P) O/o the Executive Engineer, Procurement and Disposal 
Division No! 1 (IB) Sinchai Bhawan, Sector-5. Panchkula, Haryana.

5. Sh. Sukit Yadav, DA (P) O/o the Executive Engineer, Public Health Engineering Division 
No.l, Sector-7, Faridabad, Haryana.

6. Sh. Pawan Kumar Jatav, DA (P) O/o the Executive Engineer, Faridabad Water Services 
Division (IB), Sector-16, Faridabad, Haryana.

7. Sh. Abhinav Raman, DA (P) O/o the Executive Engineer, Yamuna Water Services Division 
(Mech.) (IB), Sector-16, Faridabad, Haryana.

8. Sh. Mohit, DA (P) O/o the Executive Engineer, Construction Division No.30, Gohana, 

Haryana.
9. Sh. Rohit Napa, DA (P) O/o the Executive Engineer, Const. Division - 26 (Irr.) (IB) Canal 

Colony Road, Gurugram, Haryana.



10. Sh. Parveen Kumar, DA (P) O/o the Executive Engineer, Vigilance Division (IB), Hisar, 
Haryana.

11. Sh. Rajan, DA (P) O/o the Executive Engineer, Project Public Health Division No.lII, Hisar, 
Haryana.

12. Sh. Kunwar Abhay Veer Singh DA (P) O/o the Executive Engineer, HKB Division No.l 
(IB), Jagadhari, Haryana.

13. Sh. Robin Singh Chauhan DA (P) O/o the Executive Engineer, Water Services Division 
(IB), Jagadhari, Haryana.

14. Sh. Rajan Verma. DA (P) O/o the Executive Engineer. Public Health Engineering Division - 
II, Yamunanagar, Haryana.

15. Sh. Rajesh Singh Chauhan, DA (P) O/o the Executive Engineer, Sarasvati Heritage Division 
No.l (IB), Jagadhri, Haryana.

16. Sh. Ajay, DA (P) O/o the Executive Engineer. Public Health Engineering Division No. 1, 
Jind, Haryana.

17. Sh. Manish Kumar Pal. DA (P) O/o the Executive Engineer, Mechanical Division PWD 
B&R, Karnal, Haryana.

18. Sh. Deepak, DA (P) O/o the Executive Engineer, Water Data Collection Division, (IB), 
Karnal, Haryana.

19. Sh. Kishor Kumar, DA (P) O/o the Executive Engineer, Mechanical Water Services 
Division (IB), Karnal, Haryana.

20. Sh. Ravi Kumar DA (P) O/o the Executive Engineer, Mohindergarh Water Services (IB) 
(Mech) Division, Narnaul, Haryana.

21. Sh. Yogender Kumar, DA (P) O/o the Executive Engineer, Public Health Engineering 
Division-Ill. Narnaul, Haryana.

22. Sh. Navneet Jangra DA (P) O/o the Executive Engineer, Public Health Engineering 
Division, Narvvana, Haryana.

23. Sh. Ajay Kumar DA (P) O/o the Executive Engineer, Public Health Engineering Division-I, 
Nuh, Elaryana.

24. Sh. Anurag DA (P) O/o the Executive Engineer. Provincial Division PWD B&R, Palwal. 
Haryana.

25. Sh. Kailash Chand Meena, DA (P) O/o the Executive Engineer, Project Public Health Engg. 
Division No. Ill, Palwal, Haryana.

26. Sh. Ankush Kumar DA (P) O/o the Executive Engineer. Water Services Division No.2 (IB). 
Rewari, Haryana.

27. Sh. Nitin DA (P) O/o the Executive Engineer, Water Services (Mech) Division (IB). 
Rewari, Haryana.

28. Sh. Sandeep. DA (P) O/o the Executive Engineer, Public Health Engineering Division No.l, 
Rohtak, Haryana.

29. Ms. Monika, DA (P) O/o the Executive Engineer, Vigilance Division (IB), Rohtak, 
Haryana.

30. Sh. Nitin Yadav, DA (P) O/o the Executive Engineer, Provincial Division No.l PWD B&R, 
Sirsa, Haryana.

31. Sh. Dushyant Yadav DA (P) O/o the Executive Engineer, Vigilance Division (IB), Sonepat, 
Haryana.

32. Sh. Anish Kumar Malik, DA (P) O/o the Executive Engineer, Public Health Engineering 
(D&P) Division. Sonepat, Haryana.

33. Sh. Ravi Kumar, DA (P) O/o the Executive Engineer, Public Health-Engineering (Mech.) 
Division, Sonepat, Haryana.

34. Executive Engineer, Mechanical Division PWD B&R, Ambala Cantt., Haryana.
35. Executive Engineer, Project Division No.3 (IB), Ambala City, Haryana.



36. Executive Engineer, Jui Water Services Division (IB) Bhiwani, Haryana.
37. Executive Engineer, Procurement and Disposal Division No. 1 (IB) Sinchai Bhawan. 

Sector-5, Panchkula, Haryana.
38. Executive Engineer, Public Health Engineering'Division No.l, Sector-7, Faridabad,

Haryana.
39. Executive Engineer, Faridabad Water Services Division (IB), Sector-16. Faridabad,

Haryana.
40. Executive Engineer, Yamuna Water Services Division (Mech.) (IB), Sector-16, Faridabad, 

Haryana.
41. Executive Engineer, Construction Division No.30, Gohana, Haryana.
42. Executive Engineer, Const. Division - 26 (Irr.) (IB) Canal Colony Road. Gurugram, 

Haryana.
43. Executive Engineer, Vigilance Division (IB), Hisar, Haryana.
44. Executive Engineer, Project Public Health Division No.Ill, Hisar, Haryana.
45. Executive Engineer, HKB Division No.l (IB), Jagadhari, Haryana.
46. Executive Engineer, Water Services Division (IB), Jagadhari, Haryana.
47. Executive Engineer, Public Health Engineering Division -II, Yamunanagar, Haryana.
48. Executive Engineer, Sarasvati Heritage Division No.l (IB), Jagadhri, Haryana.
49. Executive Engineer, Public Health Engineering Division No. 1, Jind, Haryana.
50. Executive Engineer, Mechanical Division PWD B&R, Karnal, Haryana.
51. Executive Engineer, Water Data Collection Division, (IB), Karnal, Haryana.
52. Executive Engineer, Mechanical Water Services Division (IB), Karnal, Haryana.
53. Executive Engineer, Mohindergarh Water Services (IB) (Mech) Division, Narnaul,

Haryana.
54. Executive Engineer, Public Health Engineering Division-Ill, Narnaul, Haryana.
55. Executive Engineer, Public Health Engineering Division, Narwana, Flaryana.
56. Executive Engineer, Public Health Engineering Division-I, Nuh, Haryana.
57. Executive Engineer, Provincial Division PWD B&R, Palwal, Haryana.
58. Executive Engineer, Project Public Health Engg. Division No. Ill, Palwal, Haryana.
59. Executive Engineer, Water Services Division No.2 (IB), Rewari, Haryana.
60. Executive Engineer, Water Services (Mech) Division (IB), Rewari, Haryana.
61. Executive Engineer, Public Health Engineering Division No.l, Rohtak, Haryana.
62. Executive Engineer, Vigilance Division (IB), Rohtak, Haryana.
63. Executive Engineer, Provincial Division No.l PWD B&R, Sirsa, Haryana.
64. Executive Engineer, Vigilance Division (IB), Sonepat. Haryana.
65. Executive Engineer, Public Health Engineering (D&P) Division, Sonepat, Haryana.
66. Executive Engineer, Public Health Engineering (Mech.) Divi: ’
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D A T E T IM E S U B JE C T F A C U L T Y  S /S h ./S m t. /

10.00 A M  to  10:45 A M D uties o f  D iv isional A cco u n tan t &  H and lin g  O f  C ash  in  D iv isional O ffice A n an d  K um ar, Sr. D A O  f

25-01-2021
11:15 A M  to  12:00 PM In troduction  O f  P W D  organ isa tion A n an d  K um ar, Sr. D A O  1

02 :00  P M  to  02 :45  PM In troduc tion  O f  S ub-d iv isiona l A cco u n t A n an d  K um ar, Sr. D A O  |

03:15 P M  to  04 :00  PM In troduc tion  O f  D iv isional A cco u n t A n an d  K um ar, Sr. D A O  |

26-01-2021 H oliday |

10.00 A M  to  10:45 A M
D etailed  C lassifica tio n s o f  W orks E x p en d itu re  perta in in g  to  P ub lic  H ealth  

E ng ineering  D epartm en t!P .W .T heo ry )
S ush il K um ar V ij, Sr. D A O  1

27-01-2021 11:15 A M  to  12:00 PM
D etailed  C lass ifica tio n s  o f  W orks E x p en d itu re  perta in in g  to  P ub lic  H ea lth  

E ng ineering  D epartm en t’ (P .W .T heo ry )
S ushil K um ar V ij, Sr. D A O  1

02 :00  PM  to  02 :45  PM D etailed C lass ifica tio n s  o f  W orks E x p en d itu re  perta in ing  to  P W D  (B & R ) S ushil K um ar V ij, Sr. D A O  I

03 :15  PM  to  04 :00  PM D etailed  C lass ifica tio n s  o f  W orks E x pend itu re  p erta in ing  to  P W D  (B & R ) S ushil K um ar V ij, Sr. D A O  1

10.00 A M  to  10:45 A M
D etailed  C lassifica tio n s o f  W orks E x p en d itu re  p erta in ing  to  Irriga tion  &  D rainage 

W orks (P .W .T heo ry )
S u ren d er Pal, Sr. D A O  I

28-01-2021
11:15 A M  to  12:00 PM

D etailed  C lassifica tio n s o f  W orks E x p en d itu re  p erta in ing  to  Irriga tion  &  D rainage 

W orks (P .W .T heo ry )
S u ren d er Pal, Sr. D A O  I

02 :00  PM  to  02:45 PM M eaning  an d  O b jec tives  o f  A cco u n tin g  (B o o k  K eeping) S u ren d er Pal, Sr. D A O  1

03:15  P M  to  04 :00  PM M ean ing  and  O b jec tives  o f  A cco u n tin g  (B ook  K eeping) S u ren d er Pal, Sr. D A O  I

1 0 .0 0 A M  to  10:45 A M C ash  B ook  ( P W  T heory) R anb ir S ingh, D A O -I |

29-01-2021
11:15 A M  to  12:00 PM C ash  B ook  ( P W  T heo ry ) R anb ir S ingh, D A O -I

02 :00  P M  to  02:45 PM Precis and D rafting  (E ng lish ) R ajesh  B hardw aj, A A O  1

03:15  PM  to  04 :00  P M Precis and  D ra ftin g  (E nglish) R ajesh  B hardw aj, A A O  j

30-01-2021 S aturday

31-01-2021 S unday  |

10.00 A M  to  10:45 A M Precis and  D ra ftin g  (H ind i) V inay  K um ar, A A O

01-02-2021
11:15 A M  to  12:00 PM Precis and  D ra ftin g  (H indi) V inay  K um ar, A A O

02:00  P M  to  02:45 PM C ash  B ook  (P rac tica l) N eera j K atyal,D A O -1

03:15 PM  to  04 :00  PM C ash  B ook  (P rac tica l) N eera j K atya l,D A O -I |



10.00 A M  to  10:45 A M C .C .S . (C onduct) R ules M ahesh  K um ar D ham ija , Sr. D A O

02-02-2021
11:15 A M  to  12:00 PM C .C .S . (C onduct) R ules M ah esh  K um ar D ham ija , Sr. D A O

02:00  PM  to 02 :45  PM C ash  B ook (P rac tica l) M ah esh  K um ar D ham ija , Sr. D A O

03:15 P M  to 04 :00  P M C ash B ook  (P rac tical) M ahesh  K um ar D ham ija , Sr. D A O

10.00 A M  to  10:45 A M B asic  A cco u n tin g  T erm s (B .K ) S am eer K um ar, A A O

03-02-2021
11:15 A M  to  12:00 PM B asic  A cco u n tin g  T erm s (B .K ) S am eer K um ar, A A O

02:00 PM  to 02 :45  PM C ontracto rs ' B ills  (T heory) G urjee t, A A O

03:15 PM  to  04 :00  PM C on trac to rs ' B ills  (P rac tical) G u ijee t, A A O

10.00 A M  to  10:45 A M A ccoun ting  S tandard  (B .K ) S am eer K um ar, A A O

11:15 A M  to  12:00 PM A cco u n tin g  S tandard  (B .K ) S am eer K um ar, A A O

04-02-2021 02:00  PM  to  02 :45  PM
U tiliza tion  o f  D epartm en ta l R eceip ts tow ards departm en ta l E xpend itu re  

w ithd raw al from  Public A cco u n t (G enera l A ccoun t T reasu ry  &  F inance R ules)
Sushil K um ar V ij, Sr. D A O

03:15 PM  to  0 4 :00  PM
A ccoun ting  o f  R eceip ts and  H and ling  o f  cash  (G eneral A cco u n t T reasu ry  &  

F inance R u les)
Sush il K um ar V ij, Sr. D A O

10.00 A M  to 10:45 A M C ontrac to rs ' B ills  (P ractical) R anb ir S ingh, D A O -I

05-02-2021
11:15 A M  to  12:00 PM C on trac to rs ' B ills  (P rac tical) R an b ir  S ingh, D A O -I

02 :00  P M  to 02 :45  PM A ccoun ting  P rin c ip les  (B .K ) R an b ir  S ingh, D A O -I

03:15  PM  to  0 4 :00  PM A cco u n tin g  P rinc ip les (B .K ) R anb ir S ingh, D A O -I

06-02-2021 S aturday

07 -02-2021 Sunday

10.00 A M  to  10:45 A M P ro cess o f  A cco u n tin g  (B .K ) A n an d  K um ar, Sr. D A O

08-02-2021
11:15 A M  to  12:00 PM S ource D o cu m en t o f  A cco u n tin g  (B .K ) A n an d  K um ar, Sr. D A O

02:00  P M  to 02 :45  PM C on trac to rs ' B ills  (P rac tical) A n an d  K um ar, Sr. D A O

03:15 PM  to  0 4 :00  PM C on trac to rs ' B ills  (P rac tical) A nand  K um ar, Sr. D A O

09-02 -2021 H oliday

10.00 A M  to 10:45 A M C on trac to rs ' L ed g er (PW  T heo ry ) S u render Pal, Sr. D A O

11:15 A M  to  12:00 PM C on trac to rs ' L edger (PW  T heo ry ) S u ren d er Pal, Sr. D A O

10-02-2021
02:00  P M  to  02 :45  P M Preparation  and  p osting  o f  w o rk s  A b strac t (P .W .T heo iy ) S u render Pal, Sr. D A O

03:15 PM  to  0 4 :00  P M R ep ara tio n  a n d  posting  o f  w o rk s  A b strac t (P .W . P ractica l) S u render Pal, Sr. D A O



10 .00  A M  to  10 :45  A M P repara tion  and  p o s tin g  o f  w orks A b strac t (P .W . P ractica l) A n an d  K um ar, Sr. D A O

11:15 A M  to  1 2 :00  P M P rep ara tio n  an d  p o s tin g  o f  w orks A b strac t (P .W . P ractica l) A n an d  K um ar, Sr. D A O
1 1- U Z - 2 U Z I

0 2 :0 0  PM  to  0 2 :4 5  P M C C S  (C C A ) R u les A n an d  K um ar, Sr. D A O

0 3 :1 5  PM  to  0 4 :0 0  P M C C S  (C C A ) R ules A n an d  K um ar, Sr. D A O

10.00 A M  to  10:45 A M M an u fac tu re  A cco u n t, P repara tion  o f  R eg is te r  o f  M an u fac tu re  A cco u n t S u ren d er Pal, Sr. D A O

11:15 A M  to  12 :00  PM T ran sfe r E n try  (P .W . T heory ) S u ren d er Pal, Sr. D A O
1 z - U Z - z U Z  I

0 2 :0 0  PM  to  0 2 :4 5  P M T ran sfer E ntry  (P .W .P rac tic a l) S u ren d er Pal, Sr. D A O

0 3 :15  P M  to  0 4 :0 0  PM T ran sfe r E n try  (P .W .P rac tica l) S u ren d er Pal, Sr. D A O

1 3 -02 -2021 S atu rday

14 -0 2 -2 0 2 1 Sunday

15-02 -2021

10.00  A M  to  10:45 A M
M easu rem en t B ooks , W ork  C harged  es tab lishm en ts  and  M u ste r R o lls  (P .W . 

T heory )
M ahesh  K um ar D ham ija , Sr. D A O

11:15 A M  to  12:00 PM E xam ination  o f  M easu rem en t B ooks w ith re fe ren ce  to  im portan t in struc tions M ahesh  K um ar D ham ija , Sr. D A O

0 2 :0 0  PM  to  0 2 :45  P M A cco u n tin g  E quations w ith  illusration  (B .K ) S am eer K um ar, A A O

03:15  P M  to  0 4 :0 0  PM A cco u n tin g  E quations w ith  illusration  (B .K ) S am eer K um ar, A A O

16-02-2021

10.00 A M  to 10:45 A M
R eceip t o f  M oney , accep tan ce  o f  cheque, verifica tion  o f  cash  b a lan ce  and 

p repara tion  o f  b ills  (G en era l A ccoun t T reasu ry  &  F inance  R ules)
R an b ir  S ingh, D A O -I

11:15 A M  to  12:00 PM
V alid ity  o f  claim s, S cru tiny  o f  paym ent and  reco rd in g  in  G ovt. A ccoun ts , 

R em ittance by  M o n ey  O rd e r (G enera l A cco u n t T reasu ry  &  F in an ce  R ules)
R an b ir  S ingh, D A O -I

0 2 :00  PM  to  02 :45  P M D ouble  E ntry  System S am eer K um ar, A A O

03:15  PM  to  0 4 :00  PM C lassifica tion  O f  A cco u n ts  (B .K ) S am eer K um ar; A A O

17-02-2021

10.00 A M  to  10:45 A M P repara tion  o f  P ro fo rm a A cco u n t and P re -aud it o f  C on trac to rs  B ills A n an d  K um ar, Sr. D A O

11:15 A M  to 12:00 P M P reparation  o f  P ro fo rm a A ccoun t and P re-aud it o f  C on trac to rs  B ills A n an d  K um ar, Sr. D A O

0 2 :00  PM  to  02 :45  PM C ash  S ettlem ent S u sp en se  A ccoun ts  (P .W . T heory) A n an d  K um ar, Sr. D A O

03:15  PM  to  04 :00  PM C ash  S ettlem ent S u sp en se  A ccoun ts  (P .W . T heory) A nand  K um ar, Sr. D A O

18-02-2021

10.00 A M  to 10:45 A M
R ules fo r d istribu tion  o f  E stab lishm en t C harges and  T oo ls & P lan t C harges (P.W . 

T heory )
S u ren d er P al, Sr. D A O

11:15 A M  to  12:00 PM
R eg ister o f  W orks an d  P ro ced u re  fo r c lo sing  th e  accoun ts  o f  M ajo r W orks (P .W . 

T heory )
S u render Pal, Sr. D A O

02:00  P M  to  02 :45  PM C lassifica tion  O f  A cco u n ts S u render Pal, Sr. D A O  .

03:15 PM  to 04 :00  PM A dvan tage  o f  D oub le  E ntry  System  (B K) S u render Pal, Sr. D A O



19-02-2021

10.00 A M  to 10:45 A M
C on tingen t E x p en d itu re  P reven ting  frau d u len t use  o f  sub v ouchers  (G eneral 

A ccoun ts  T reasu ry  &  F inance  R ules)
M andeep  K ad ian ,A A O

11:15 A M  to 12:00 PM
C ontingen t E x p en d itu re  P reven ting  frau d u len t u se  o f  sub vouchers (G eneral 

A ccoun ts  T reasu ry  &  F inance R ules)
M andeep  K ad ian ,A A O

0 2 :00  PM  to  02:45 PM
P rocedure fo r o b ta in in g  se rv ice  postage  stam ps, lapsed  deposits  (G enera l 

A ccoun ts T reasu ry  &  F inance  R ules)
B him  S ingh , A A O

03:15  PM  to 04 :00  PM C ontro l over E x p en d itu re  by H ead  o f  D ep artm en t (P. W. T heory ) D eepak  D utta , A A O

20-02-2021 S atu rday

21-02-2021 Sunday

22-02-2021

10.00 A M  to 10:45 A M Short N o tes  on PW  A ccoun ts(T heo ry ) S ush il K um ar, A A O

11:15 A M  to 12:00 PM Short N o tes  on PW  A ccoun ts(T heo ry ) S ushil K um ar, A A O

02:00  PM  to 02:45 PM B ooks o f  O rig inal E ntry  and ru les o f  Jo u rn a lis in g S am eer K um ar, A A O

03:15  PM  to  04 :00  PM Illustra tion  o f  Jo u rn a lis in g S am eer K um ar, A A O

23-02-2021

10.00 A M  to 10:45 A M Procedure fo r p rep a ra tio n  o f  S chedu le  o f  W ork  E xpenditure G urjee t, A A O

11:15 A M  to 12:00 PM M aterial at S ite A cco u n t &  A ccoun ting  P rocedu re  (P .W . T heory ) G urjee t, A A O

0 2 :00  PM  to 02:45 PM P recis &  D rafting  (H ind i) G ram m ar V inay  K um ar, A A O

03:15  PM  to 04 :00  PM P recis &  D rafting  (H ind i) G ram m ar V inay  K um ar, A A O

24-02-2021

10.00 A M  to 10:45 A M
Fees from  non G overnm en t B odies and P riva te  Persons (G enera l A ccoun ts  

T reasu ry  &  F in an ce  R ules)
A sh w in d er  K um ar, A A O

11:15 A M  to 12:00 PM
F ees from  non  G ov ern m en t B odies and  P rivate  Persons (G enera l A ccoun ts  

T reasu ry  & F inance  R ules)
A sh w in d er  K um ar, A A O

0 2 :00  PM  to 02:45 PM T est O f  PW  A ccoun ts  (T heory) A sh w in d er  K um ar, A A O

03:15  PM  to  04 :00  PM T est O f  PW  A cco u n ts  (T heory) A sh w in d er  K um ar, A A O

25-02-2021

10.00 A M  to 10:45 A M
R ealiza tion  o f  R evenue  F rom  Irrigation  a longw ith  A ccoun ting  P rocedure. (P .W . 

T heory)
N eera j K atyal,D A O -I

11:15 A M  to 12:00 PM
R ealization  o f  R evenue F rom  Irrigation  a lo n g w ith  A ccoun ting  P rocedure. (P .W . 

T heory)
N eera j K atyal,D A O -I

02 :00  P M  to 02:45 PM L eave R u les,P ension  R ules N eera j K atyal,D A O -I

03 :15  PM  to 04:00 PM L eave R u les,P ension  R ules N eera j K atyal,D A O -I

26-02-2021

10.00 A M  to  10:45 A M T erm inology  o f  F R  &  SR R ajesh  B hardw aj, A A O

11:15 A M  to 12:00 PM T erm inology  o f  FR &  SR R ajesh  B hardw aj, A A O

0 2 :00  PM  to 02:45 PM B ooks o f  O rig inal E ntry  -C ash  B ook (B .K ) S u ren d er P al, Sr. D A O

03:15  PM  to 04:00 PM B ooks o f  O rig inal E ntry  -C ash  B ook (B .K ) S u render Pal, Sr. D A O

27-02-2021 S atu rday

28-02-2021 S unday



01-03-2021

10.00 A M  to  10:45 A M P reparation  o f  M on th ly  A ccoun ts (PW  T heory) G urjee t, A A O

11:15 A M  to  12:00 PM P reparation  o f  M on th ly  A ccoun ts (P W  T heory ) G urjee t, A A O

02:00  PM  to  02 :45  PM R ectifica tion  o f  erro rs  in P.W . A ccoun ts  (P .W . T heory) B etal S ingh R ana, A A O

03:15 PM  to  0 4 :00  PM R ectifica tion  o f  erro rs  in P.W . A ccoun ts  (P .W . T heory) B etal S ingh R ana, A A O

02-03-2021

10.00 A M  to 10:45 A M Special P u rposes o f  Subsid iary  B ook(B .K ) S u ren d er Pal, Sr. D A O

11:15 A M  to  12:00 PM Special P u rposes o f  Subsid iary  B ook(B .K ) S urender Pal, Sr. D A O

02:00  PM  to 02 :45  PM
A ppropria tion  o f  A u d it o f  P.W . E x pend itu re  Scru tiny  o f  M arch  A ccoun ts  (P .W . 

T heory)
S u ren d er Pal, Sr. D A O

03:15 PM  to  0 4 :00  PM
A pprop ria tion  o f  A ud it o f  P.W . E x pend itu re  S cru tiny  o f  M arch  A ccoun ts  (P .W . 

T heory)
S u ren d er Pal, Sr. D A O

03-03-2021

10.00 A M  to  10:45 A M C on trac to r ledger (P W  Practical) G urjee t, A A O

1 1 :1 5 A M  to  12:00 PM C on trac to r ledger (P W  Practical) G urjee t, A A O

02:00  PM  to  02 :45  PM
P reparation  o f  M onth ly  A ccount w .r.t. S chedu le  dockets &  vouchers, Supporting  

docum ents etc.
B etal S ingh R ana, A A O

03:15 PM  to 0 4 :00  PM
P reparation  o f  M on th ly  A ccoun t w .r.t. S chedu le  docke ts &  vouchers , Supporting  

docum ents etc.
B etal S ingh  R ana, A A O

04-03-2021

10.00 A M  to  10:45 A M C om pila tion  o f  m on th ly  accounts A sh w in d er K um ar, A A O

11:15 A M  to 12:00 PM C om pila tion  o f  m on th ly  accounts A sh w in d er K um ar, A A O

02:00  PM  to 02 :45  PM L edger and its advan tage  (B .K ) S am eer K um ar, A A O

03:15 PM  to  04 :00  PM Illustra tion  o f  L edger P osting  (B .K ) S am eer K um ar, A A O

05-03-2021

1Q.00 A M  to  10:45 A M
Inter D ivisional tran sactions o f  T ran sfe r o f  M a teria l/S tock  and  its A ccoun ting  

P rocedure.
R an b ir  S ingh, D A O -I

11:15 A M  to  12:00 PM
Inter D ivisional tran sactions o f  T ran sfe r o f  M ateria l/S tock  an d  its A ccoun ting  

P rocedure.
R anb ir S ingh, D A O -I

02 :00  PM to 02 :45  PM Secured  A dvance R anb ir S ingh, D A O -I

03:15 PM  to  0 4 :00  PM C on trac to r b ill/final b ill/S ecurity  deposit R anb ir S ingh, DAO-1

06-03-2021 Satu rday

07-03-2021 S unday

08-03-2021

10.00 A M  to  10:45 A M
W orkshop S uspense  and  W orkshop  tran sac tio n s  w .r.t. R eceip t and  P aym ent -  

C lassification  th e re o f
S u ren d er Pal, Sr. D A O

11:15 A M  to  12:00 PM

N on G ovt, w orks w h ich  are  som etim es req u ired  to  be u ndertaken  by  P W D  and 

how  such tran sac tio n s are  accoun ted  fo r in th e  Public W orks A cc o u n t o f  a 

D ivision o ffice.

S u ren d er Pal, Sr. D A O

02:00  PM  to  02 :45  PM B ank R econcilia tion  &  P reparation  o f  T ria l B alance S u ren d er Pal, Sr. D A O

03:15  PM  to  04 :00  PM B ank R econcilia tion  &  P reparation  o f  T rial B alance S u ren d er Pal, Sr. D A O



09-03-2021

10.00 A M  to 10:45 A M R ectifica tion  o f  E rro rs in B ook K eep ing S am eer K um ar, A A O

11:15 A M  to  12:00 PM G enera l A cco u n ts ,T reasu ry  and  F inancial R ules (B o th  C en tra l A nd S tate G ov t.) M andeep  K ad ian ,A A O

02:00  PM  to  02:45 PM G enera l A cco u n ts ,T reasu ry  and  F inancial R ules (B oth  C en tral A nd  S tate G ov t.) M andeep  K ad ian ,A A O

03:15 PM  to 04 :00  PM P repara tion  o f  schedu le  o f  m on th ly  se ttlem en t w ith Treasury' G urjee t, A A O

10-03-2021

10.00 A M  to  10:45 A M
D raw als o f  a llow ances befo re  th e  end  o f  th e  m onth, paym ent o f  pensions, C hecks 

app lied  by th e  T reasu ry  O ffic e r (G eneral A ccoun t T reasu ry  &  F inance  R ules) •
A n an d  K um ar, Sr. D A O

11:15 A M  to 12:00 PM
D raw als o f  a llow ances befo re  th e  end  o f  the m onth, paym ent o f  pensions, C hecks 

applied  by the T reasu ry  O ffic e r (G enera l A ccount Treasury' &  F inance R ules)
A n an d  K um ar, Sr. D A O

02:00  PM  to 02:45 PM T.A . R ules (G eneral A ccoun ts T reasu ry  &  F inance R ules) A n an d  K um ar, Sr. D A O

03:15 PM  to 04 :00  PM T .A . R ules (G eneral A ccoun ts  T reasu ry  &  F inance R u les) A nand  K um ar, Sr. D A O

11-03-2021

10.00 A M  to 10:45 A M P rovision  and  R eserve ,D epric ia tion S urender Pal, Sr. D A O

11:15 A M  to 12:00 PM P rovision  and  R eserve ,D epric ia tion S u ren d er Pal, Sr. D A O

02:00  PM to 02:45 PM L eave T ravell C oncess ion  R ules S u render Pal, Sr. D A O

03:15 PM  to  04 :00  PM L eave T ravell C oncession  R ules S u render Pal, Sr. D A O

12-03-2021

10.00 A M  to  10:45 A M
C entral A ud it o f  Schedu le  D ockets and R eview  o f  M onth ly  A ccoun ts  in 

A cco u n tan t G enera l O ffice  (P .W . T heory )
R an b ir S ingh, D A O -I

11:15 A M  to 12:00 PM
C entral A ud it o f  Schedu le  D ockets and R eview  o f  M onthly  A ccoun ts  in 

A cco u n tan t G enera l O ffice  (P .W . T heory )
R anb ir S ingh, D A O -I

02:00  PM  to 02:45 PM S chedu le  o f  revenue rea lized /deposits  (P .W . T heory) R anb ir S ingh, D A O -I

03:15 PM  to 04 :00  PM S chedu le  o f  revenue rea lized /deposits  (P .W . T heory) R anb ir S ingh, D A O -I

13-03-2021 Saturday

14-03-2021 Sunday

15-03-2021

10.00 A M  to  10:45 A M F inancial S tatem en ts-T rad ing  A ccoun t, P rofit &  Loss A ccoun t and  B alance S heet S u render Pal, Sr. D A O

11:15 A M  to  12:00 PM Financial S tatem en ts-T rad ing  A ccoun t, P ro fit &  Loss A ccoun t and  B alance S heet S u render Pal, Sr. D A O

02:00  PM to 02:45 PM T ranspo rta tion , C h ild  C are ,C onveyance  A llow ances, Fee and  H onorarium S urender Pal, Sr. D A O

03:15 PM  to 04 :00  PM T ranspo rta tion , C h ild  C are ,C onveyance  A llow ances, Fee and  H onorarium S u ren d er Pal, Sr. D A O



16-03-2021

10.00 A M  to  10:45 A M
C ash  o rder, D isa llow ance by  th e  A ccoun tan t G enera l (G enera l A ccoun t T reasu ry  

&  F inance  R ules)
A nand  K um ar, Sr. D A O

11:15 A M  to  12:00 PM
C ash  order, D isa llow ance by  the A ccoun tan t G enera l (G enera l A ccount T reasu ry  

&  F inance  R ules)
A nand  K um ar, Sr. D A O

0 2 :00  PM  to  02 :45  PM Sanctions o f  G ran t in A id  (G enera l A ccoun t T reasury ' &  F inance  R ules) A nand  K um ar, S r. D A O

03:15  PM  to 0 4 :00  PM S anctions o f  G ran t in A id  (G enera l A ccoun t T reasu ry  &  F inance R ules) A nand  K um ar, Sr. D A O

17-03-2021

10.00 A M  to  10:45 A M
E xhib ition  o f  losses in G ovt. A cco u n ts  (G eneral A cco u n t T reasu ry  & F inance 

R ules)
B him  S ingh, A A O

11:15 A M  to 12:00 PM
E xhib ition  o f  losses in G ovt. A ccoun ts  (G eneral A ccoun t T reasu ry  &  F inance 

R ules)
Bhim  Singh, A A O

02:00  PM  to  02 :45  PM B alance Sheet w ith  A d justm en t S u render Pal, Sr. D A O

03:15 PM  to  0 4 :00  PM B alance Sheet w ith  A d justm en t S u render Pal, Sr. D A O

18-03-2021

10.00 A M  to  10:45 A M Perm anent A dvances (G eneral A ccoun t T reasury  &  F inance  R ules) R anb ir S ingh, D A O -I

11:15 A M  to  12:00 PM Perm anent A dvances (G eneral A ccoun t Treasury' &  F inance R ules) R anb ir S ingh, D A O -I

02 :00  PM  to  02 :45  PM Jo in ing  T im e R ules R an b ir S ingh, D A O -I

03:15  PM  to  04 :00  PM Jo in in g  T im e R ules R anb ir S ingh, D A O -I

19-03-2021

10.00 A M  to  10:45 A M
Illustra tion  on c lassifica tion  o f  P .W . tran sac tions w ith  refe ren ce  to  list o f  M ajor, 

M inor H eads
B etal S ingh R ana, A A O

11:15 A M  to  12:00 PM
Illustra tion  on c lassifica tion  o f  P .W . tran sactions w ith  refe ren ce  to  list o f  M ajor, 

M inor H eads
Betal S ingh R ana, A A O

02:00  PM  to  02 :45  PM B alance S heet w ith  A djustm en t S am eer K um ar, A A O

03:15 PM  to  0 4 :00  PM B alance S heet w ith  A d justm en t S am eer K um ar, A A O

20-03-2021 S aturday

21-03-2021 Sunday

22-03-2021

10.00 A M  to  10:45 AM Land A w ard S tatem ent, O b jec ts  o f  local inspection  o f  A ccoun ts  o fP W D N eeraj K atyal,D A O -I

11:15 A M  to  12:00 PM Land A w ard  S tatem ent, O b jec ts  o f  local inspection  o f  A cco u n ts  o fP W D N eeraj K atyal,D A O -I

02:00  PM  to  02 :45  PM
P rincip les fo r de term in ing  th e  E x pend itu re  w hether it is chargeab le  to  C apita l o r 

R evenue A cco u n t o f  a P ro ject
D eepak  D utta

03:15 PM  to 0 4 :00  PM
P rincip les fo r determ in ing  th e  E xpend itu re  w hether it is chargeab le  to  C apita l o r 

R evenue A ccoun t o f  a P ro ject
D eepak  D utta

23-03-2021

10.00 A M  to  10:45 A M C ost A ccoun ting  O bjectives S u render Pal, Sr. D A O

11:15 A M  to  12:00 PM C ost A ccoun ting  O bjectives S u render Pal, Sr. D A O

02:00 PM  to  02 :45  PM Fixation  o f  Pay S urender Pal, Sr. D A O

03:15 PM  to  0 4 :00  PM Fixation  o f  Pay S urender Pal, Sr. D A O



10.00 A M  to  10:45 A M D eputa tion  and  F ore ign  S erv ices S ushil K um ar V ij, Sr. D A O

24-03-2021
11:15 A M  to  12:00 PM D eputa tion  and  F o re ign  S erv ices Sushil K um ar, V ij, Sr. D A O

0 2 :00  P M  to  02:45 PM M edica l A tten d an ce  R ules Sush il K um ar V ij, Sr. D A O

03:15  P M  to  04 :00  PM M edical A ttendance  R u les Sush il K u m ar V ij, Sr. D A O

10.00 A M  to  10:45 A M B ills o f  E xchange R anb ir S ingh , D A O -I

11:15 A M  to  12:00 PM B ills o f  Exchange R anb ir S ingh , D A O -I

25-03-2021 02 :00  PM  to  02:45 PM
In cidence  o f  Exp. on  A u d it &  A cco u n ts  (G enera l A cco u n t T reasu ry  &  F inance  

R u les)
R anb ir S ingh , D A O -I

03:15  PM  to  04 :00  PM
In cidence  o f  E xp. on  A u d it &  A ccoun ts  (G eneral A ccoun t T reasu ry  &  F in an ce  

R ules)
R anb ir S ingh , D A O -I

10.00 A M  to  10:45 A M S ale &  T ransfe r o f  T ool &  P lan ts  and  M ain tenance  o f  T oo ls &  P lan t L ed g er A sh w in d er K um ar, A A O

26-03-2021

11:15 A M  to  12:00 PM P rocedu re  regard ing  M ain ten an ce  o f  N um erical A ccoun t o f  T ools &  P lan ts A sh w in d er K um ar, A A O

02:00  P M  to  02:45 PM D iffe ren ce  betw een A cco u n tin g  system  o f  P ub lic  W orks and C ivil D ep artm en t G urjee t, A A O

03:15  PM  to  04:00 PM D iffe ren ce  betw een  A cco u n tin g  system  o f  P ub lic  W orks and C ivil D ep artm en t G urjee t, A A O

27-03-2021 Satu rday

28-03-2021 Sunday

29-03-2021 H oliday

10.00 A M  to  10:45 A M R ev ision  O f  P W  A ccoun ts  and  P rocedure(T heorv ) A n an d  K um ar, Sr. D A O

30-03-2021 11:15 A M  to  12:00 PM  • R ev ision  O f  P W  A ccoun ts  and P rocedu re(T heo ry ) A nand  K um ar, Sr. D A O

02:00  PM  to  02:45 PM R ev isio n  O f  PW  A ccoun ts  and  P rocedu re(T heo ry ) A nand  K um ar, Sr. D A O

03:15 PM  to  04 :00  PM R evision  O f  PW  A ccoun ts  and  P rocedu re(T heo ty ) A nand  K um ar, Sr. D A O

10.00 A M  to  10:45 A M R ev ision  O f  P W  A ccoun ts  and  P rocedu re(P rac tica l) S u render Pal, Sr. D A O

31-03-2021
11:15 A M  to  12:00 PM R evision O f  P W  A cco u n ts  and  P ro cedu re(P rac tica l) S urender P al, Sr. D A O

02:00  PM  to  02:45 PM R evision O f  P W  A cco u n ts  and  P ro cedu re(P rac tica l) S u render Pal, Sr. D A O

03:15 PM  to  04 :00  PM Revision O f  P W  A cco u n ts  and  P rocedu re(P rac tica l) S urender P al, Sr. D A O

10.00 A M  to  10:45 A M R evision o f  P recis and  D ra ftin g  an d  G ram m ar (E ng lish ) R ajesh  B h ard w aj, A A O

01-04-2021 11:15 A M  to  12:00 PM R evision o f  P recis and  D ra ftin g  an d  G ram m ar (E ng lish ) R ajesh B h a rd w a j, A A O

02:00  PM  to 02:45 PM Revision o f  P recis and  D ra ftin g  an d  G ram m ar (H ind i) V inay K um ar, A A O

' 03:15 PM  to  04 :00  PM Revision o f  P recis and D ra ftin g  an d  G ram m ar (H ind i) V inay K um ar, A A O



0 2 - 04-2021

0 3 - 04-2021

0 4 - 04-2021

H o liday

S atu rday

S unday

05-04-2021

10.00 A M  to  10:45 A M
R evision  o f  G enera l A cco u n ts ,T reasu ry  an d  F inanc ia l R ules (B o th  C en tra l A nd  

S tate  G ovt.)
S ush il K um ar V ij, Sr. D A O

11:15 A M  to  12:00 PM
R evision  o f  G enera l A cco u n ts ,T reasu ry  and  F inancial R ules (B o th  C en tra l A nd 

S tate G ovt.)
Sushil K um ar V ij, Sr. D A O

0 2 :0 0  P M  to  02:45 PM
R ev ision  o f  G enera l A ccoun ts,T reasu ry , and  F in an c ia l R ules (B o th  C en tral A nd  

S tate  G ovt.)
S ush il K um ar V ij, Sr. D A O

03:15  PM  to  04 :00  PM
R ev ision  o f  G enera l A cco u n ts ,T reasu ry  and  F inanc ia l R ules (B o th  C en tra l A nd 

S tate G ovt.)
Sushil K um ar V ij, Sr. D A O

06-04-2021

10.00 A M  to  10:45 A M R evision  o f  E lem en tary  B o o k  K eep ing S u ren d er P al, Sr. D A O

11:15 A M  to 12:00 PM R evision  o f  E lem en tary  B o o k  K eep ing S urender Pal, Sr. D A O

02:00  P M  to 02:45 P M R evision  o f  E lem en tary  B o o k  K eep ing S u ren d er P al, Sr. D A O

03:15  PM  to  04 :00  PM R evision  o f  E lem en tary  B o o k  K eep ing S u ren d er P al, Sr. D A O

Sr Accounts Officer WM (A)


