OFFICE OF THE ACCOUNTANT GENERAL (AUDIT)
TELANGANA, HYDERABAD

No.AG (AUDIT)/Bills-1I/LTC/2023-24/Tewo +\b | Date: 24.04.2023
CIRCULAR

Sub:- Modification of instructions regarding Booking of Air tickets on
Government account-Reg
Ref:- C&AG Circular no.10 No.72-Staff Entt(Rules)/A.R/01-2022 dated
17.03.2023
e ok ok ok ok ok
Vide Headquarters Circular dated 17.03.2023, the following instructions are to
be followed while booking the Air tickets on LTC and Tour:

(1) The Officials has to submit the screenshot of all the available flights on the day of
journey.

(2) The Officials has to book the tickets 15 days prior to the intended date of journey or
on approval of the tour programme in case of tour and on approval of the leave by the
competent authority in LTC whichever is later.

(3) Bookings less than 72 hours of the intended journey in case of LTC is not allowed,
however, in case of cancellations within less than 72hours, a self-declared
justification by the employee is necessary. Whereas, in tour only the cases where the
bookings/cancellation within less than 72 hours of the intended journey is made due
to the administrative reasons are only exempted from self-declared justification by the
Employee.

This issues with the approval of Competent Authority.
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