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Inauguration

Introduction to MS Excel- Familiarization with Tool
Bar, Formulae Bar, Status Bar,
Create/Save/Close/Open  Workbook, Concept  of]
Workbook/Worksheet Cell, Making Long Text entry,
Formatting Cell and Exercises.
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Auto Correct Option, Auto Complete Option, Auto
Calculate Features, Importing External Data, Sorting,
Filter, Subtotals, Page Break, hyperlink and Exercises.
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More formatting Techniques: Creating Style, Applying
style, Changing the formatting of a style, Removing al
style from cells, Deleting a style
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Formulae, Calculation and Functions and Exercises.
Chart & Pivot Chart and its manipulation and
Exercises
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Conditional Formatting: Using conditional formatting,
changing conditional formatting, Deleting conditional
formatting, finding Cells with conditional formatting,
Use of Data Validation & Some Advance Excel
functions with practical exercises.
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Quiz & Group Discussion
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Working with Macros: Recording of a Macro,
Executing of macro, Editing a Macro and Assigning a
Macro to a command button with VB Code
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Dynamic Linking between MS Excel, MS ACCESS &
Oracle Database through ODBC Connectivity
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