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Regional Capacity Building and Knowledge Institute, Jaipur wweusismmm

T E 794

No.RCB&KI/Jpr/Admn/SAO/AAO/Depu/2024-25 oib 29.10.2024

Jam,
G farmTeT e,
YRAT RIT TG oiRaT GRIEMT fITT & TR BRIfetd,

fawr ;-8 emar fAefor wa s G 7 ARk & MER W RihaT T 9= & fog
A 46 L SASNA

Subject: - Last date extension for application for filling up of vacancies at
RCB&KI, Jaipur on deputation basis.

qeleg/T8rean, Sir/Madam,

In continuation of this office Letter No.RCB&KI/Jpr/Admn/SAO/AAO/Depu/2024-
25 Dated 07.10.2024 (copy enclosed) vide which applications have been invited for the
post of Senior Administrative Officer (Admn), /Assistant Administrative Officer(Admn)
and Assistant Administrative Officer (CKR-Central Knowledge Repository) to fill up posts
on deputation basis, it is to inform that last date of receipt of applications is extended till
08.11.2024. It is also informed that Assistant Audit/Accountant Officer should clearly
mention in the application form the post for which they are applying (Assistant
Administrative Officer (Administration) or Assistant Administrative Officer (CKR).

T WM & d  No.RCB&KI/Jpr/Admn/SAO/AAO/Depu/2024-25 fHi®
07.10.2024 (JfAfAf Hemr ) & o9 7 IRS FANIHS TG (FIRIH), TS HATAAD
STTABRI(TLTH) TAT FETIDh HANSD SNSRI (AT, &, R.-Heel Arferel Juwie) & ual o
IfAFGRR & SMER W R & ol 377de SFRHT P b Hae J Jfod T ST & b e o
UTH R Y 3ifaT fAfd 08.11.2024 T 918 Il © | I8 +ff gfaa far sar & f e
IRITORIET /IRATIEART 3fTded U9 R S ug 8 (F8dd TN ISR (M) 1 Ter-idh
TOTRIf+e STfSBRY (T, P, 3MR.)) 3MTASH TR B &, TIT I |

This issues with the approval of the Principal Director General.

I% U Feed 9eied a1 Al & |
Yours faithfully/ sasra
gEdl/-
TG IR S
Sr. Administrative Officer (Admn)/
RS gemafa srfeaRl/men

. St ST, SIS T S99 — 302015
A.G. Colony, Bajaj Nagar, Jaipur — 302015
FTHATY / Tel.: 0141-2704709, T/ Fax: 0141-2702927
T84/ E-mail: rtijaipur(@cag.gov.in, A9UTEE/ Website : https://cag.gov.in/rti/jaipur/en
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T st e we e R W}%
5 INDIAN AUDIT & ACCOI,'\'TS DEPARTMENT Y g
u ' qa- \| ‘)\V:L’

’Qﬁ' Regional Capacity Building and Knowledge Instltute , Jaipur e

> T o Pic interest

FHg F9A

No.RCB&KI/Jpr/Admn/SAQ/AAQ/Depu/2024-25 f&ATaw 07-10-2024

AT,

T fawmmeas,

YRR oIRGT U4 kgl URI&T fIuTT & THed driferd,

fasr - ¥ & aRs yomafe Affert den were uamafe ffent & dF (03)FRafa
et Reh ual @f AfAFRIfR & TR R R I & Fa8 3

Subject: - Regarding the filling of three (03) regular temporary vacant posts of
Senior Administrative Officer and Assistant Administrative Officers on deputation
basis.

TeIed/AeIedT Sir/Madam,
A reference is invited to Headquarters’ office letter No: 1206/Staff-S&R/Admn

POST/RCB&KI/KC/79-2024 dated 09-09-2024 regarding the subject cited above. In view
of this, Applications are invited to fill up the below mentioned posts in Regional Capacity
Building & Knowledge Institute, Jaipur on deputation basis through proper channel (duly
forwarded with approval of the cadre controlling officer).

SH v & Fdy ¥ JEae’ FRfad & UF Tl 1206/4CTH-09 U8 3R/Admn
POST/RCB&KI/KC/79-2024 f&id 09-09-2024 & Fiex H, &Rt &mar FHfor vd s Sverm,
SRR 3 SRR % MR TR R SR uet @t = & oI S A1 (e Fri sfder
&1 FoRt & |1 fafSad mfya) | e A fhy A € |

S.No./sp.¥H.| Post/is |No of Post/ Eligibility/Requirement
uet &Y I/ DT
=T
1 SAO (Admn) 01 e Holding analogous post on regular basis.
(TD) o T YR R G976 Ug R PRI &
2 AAO 01 « At least two years’ experience in
(Admn) (T) Administration/Establishment related work.
o JOTI/RLATIAT & FfSd B ¥ 59 F HH o a9
DI 3FHI

¢ Proficient in MS Office and e-office.

o THUY AR 3R $-3fTfthg & udiorar

« Ability to handle DDO charge, Procurement,
Tendering, Bills, TDS, Returns, Hospitability
and other Establishment matters

o SiERN TR, We, Afder, fie, e, Red,

3T 3R 3 TATIHAT HFAT Bl FHTA DY
&Har
3 AAO 01 « Holding analogous post on regular basis.
(CKR- (Th) o IR MR IR TFRY Ug TR BRI &
Central « Proficient in working with computers.
Knowledge o THCY 3HTfth 3fR $-3i1fthe 5 geftorar
Repository) « Experience in atleast one of the
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‘Performance Audit’.
« ‘Performance Audit & 3/ 9a
¢ Interest in Research, writing Research

Papers and Knowledge building.
o ITIHYH, MY UF oika AR o Ao 5 3f |

All the IA&AD offices are requested to follow the instructions of the Headquarters

circular Hagrs circular no. 11/Trg. Div./42-A/2023,dated 02.05.2023 and No. 398/Trg.
Div./42-A/2019, dated: 14.07.2020.

T+t Braferdl I oY & fob e & aRud . 11/Trg. Div./42-A/2023, fadid 02.05.2023
a2 No. 398/Trg. Div./42-A/2019, f&1ia 14.07.2020 & ST $Hi qremm o |

Terms of deputation & selection process:

1. The deputation period will be initially up to 28.02.2025 which is extendable subject
to willingness of the employee and at the discretion of the competent authority.
However, the Regional Capacity Building & Knowledge Institute, Jaipur reserves
the right to repatriate a deputationist at any time, if his/her performance is found
unsatisfactory.

URfS figRe Jrafer fAie 28.02.2025 T &t | N Jearer &f sgdfa § ared

AMYR W HHART & 3BT 3R WABRT & 9w TR AW 9918 S Fahdll 81 BAlD |, 3R
gfdfgeh PRt BT UedH (performance) 3RIGE URIT ST & AT &5 & 40T T §71
HEY, STIYR DT SHD! AT HoI T DR BT |

2. Maximum age for appointment by deputation shall not exceed 56 years as on
date of application. The officials working on depuration basis shall not have right for
absorption in any post in the Institution. The applications of the officials working in
the office on deputation basis on normal terms and conditions shall be forwarded
through their respective Parent Office.

gffRIfe W gfe & fAg sfdeas g omaes &t fifS @1 56 a¥ & arfdew =& srft
TR & MR TR BRRA AfAHRAT Bl T F fbeht off gg R FH@Y 81 &1 AfedR
el BTl Prafed H ARG R wd adl R afdfgie & emuR W SRR JAfSHERAl &
NI I He AT el BRI &b ATe o ST fod S|

2. The application of officials willing to serve in Regional Capacity Building &
Knowledge Institute, Jaipur in the above-mentioned capacity may kindly be
forwarded along with the following documents latest by 28.10.2024.

ST PRIGET JTIR &R &aT FHivr Td S ¥, SR 5 HaT o & 309D

STfEreTRAT & MTae B =l Sxdrasl & |12 HudT f&77e-28.10.2024 T oo |

I. Particulars of applicant/Bio-data (Annexure enclosed).
TS / RAN-STT (FeAw) & foarur |

Il. Vigilance clearance  Certificate: It may be certified that no
Disciplinary/Court/Vigilance case is pending or contemplated against the applicant.

DT FR THTOT UF : I THTIONT fhdT ST HehdlT © foh MTaaa & Rt i STL-TcHd /
AT / T BT HTHAT difdd a1 faamefi= 781 8 |
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[ll. Attested copies of ACRs/APARs dossier for the last 5 years i.e (Year 2023-24,
2022-23, 2021-22, 2020-21 & 2019-20).

fser 5 aut & folt ACRs/APARS dossier @t Famfud Ufar| i.e. (@ 2023-24, 2022-23, 2021-
22, 2020-21 & 2019-20).

IV. Name of only those candidates be recommended who can be relived immediately
on selection.

Bac Iel ITfeft & AT Y T IR 8 TIT R G BRI fha o1 FebelT &

This issues with the approval of the Principal Director.

I8 Uy e Teied RT IgHIed & |

Yours faithfully/sa<a
-Sd/g¥xdr/-

Pramod Kumar Jain/Fi& $HR i
Sr. Administrative Officer (Admn)/
g et rfermrI/aa.

T Sf. ST, ST T, S49L - 302015
A_G. Colony, Bajaj Nagar, Jaipur — 302015

qTATT / Tel.: 0141-2704709, &a T / Fax: 0141-2702927
i’—ﬁq/ E-mail: rtijaipur{@cag.sov.in, ml Website : https://cag.gov.in/rti/jaipur/en
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APPLICATION FOR THE POST OF SAO/AAQO

ANNEXURE-I

Name of full (S/Shri/Smt/Ms)

Present Post held

(Please also mention
Civil/Commercial etc., wherever applicable)

Permanent Address

Present Address

Date of Birth

Qualifications
i) Educational
ii) Professional

Office to which the applicant belongs
i) Parent Office
i) Present Office

Whether belongs to SC/ST/Neither

Date of entry into Government Service

10.

Post & Date of entry into IA&AD

i) Post (from............... L1 J )
i) Post (from.............. {1 JO )
iii) Post (from............. {1 JO )
iv) Post (from............. {1 JO )

11.

Year of passing SOG Examination

Date of promotion on post of AAO/SAO

Year of passing RAE/CPD/Incentive

Examination
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12. | Whether probation period complete or not

13. | Present Pay Level and Pay

14. | Proficiency in computers, Details may be given

15. | Mobile Number and officials email ID

16. | Work experience

17. | Any other relevant details

Date:
Place:
(Signature of Applicant)

It is certified that the above particulars furnished are correct as per our office records and no
disciplinary/vigilance action is pending against him/her.

Signature of the Head of the Department (with Stamp)
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Annexure-|
ABSTRACTS OF APARs/ ACRs FOR THE LAST FIVE YEARS UP TO 2023-24
(Year-wise APAR grading for the five* years to be given in respect of each official)
SI No. |Name & Designation 2023-24 2022-23 2021-22 2020-21 2019-20
1
2
3
4
5

* If any of the APARs of the recommended Officer are not available for any of the above period then the gap
sheet should be provided and the grading for earlier period may be given in the above Annexure.

Indicate numerical grading’s only

It is certified that:
0] I have verified the grading from the original APARs and found to be correct

(i) No vigilance or disciplinary case is either pending or contemplated against the above
Officer/Officials. No major/minor penalty has been imposed on the above Officers/Officials in the
past.

DAG/DD/Sr. DAG/Director(Admn)/Director(P)

Olo
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