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Government of West Bengal 
FintmceDepaitment (Pension Branc-b) 

Wfto" Bniidmgs, 2nd Floor, Block No.-IV 
Kolkata- 700 001

Dated, 29th Mari^h 2023'No. 300-F (Pen)

Subfoav: Issuance of a Unifonn Format of. Ctiiliftcailgn-lndHy-^Mr.9f ill® 
case
superannuati;oq/ dcat|i |nkariysssig-.-Siste Oov;a[;n.BlpiUa-l33J?jQ>l?^

Prnvisiijii ^ontaitivjd'undep Memo no.l315-F(Pen) dated 14.10.1996 envisages-ibat if teg ts 
no case paidli-fg ag^insi a retU’lqg employee, the Head of Office shall issue a certUVcate no
provisipiuil pwn^Qrf.lj^bfT'O rt^ised (ii> the amount paid on account of gratuity and co.iTtmp^d^yadtie. 
of pension aiki’ .the date of .such payment and (iii) tiiai the retiring employee does not oW to ^ 
Qovepynent if) iioyvtay 90, hand over the said eenifi« to retiriilg .OTiqy^. pn 
superannuation- '• •
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(2) A)S.Q provisior&’ co.ntgined in Rule 7 (1) (a) and(b) under VVBS(Commutation of Pension) Rules.!9^^•. 
envisage that:

. • . • . ■ , ..•O'v.--
(i) In ChpeiJSS of a pensioner who is drawing his pension from a treasury, the reduction in .the a.inct$jj.b£ 
pe.n^g.^jt^dym.'qfdtHTiTOdtai>i'cu? shall be oparajiVe^ip- the.c ato:of.receipt of the. comnautaied-vai^bP' 
pengian -aksm '.the expiry .-of three" months after'issuance of audit rity by the Audit Officer, A.G. 
jW.e&f •B^ngaj. fop .the payment of Commuted Valpe of .Pensjon, w uchever is Kirlier, and
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(ii) hi oiwc of who. .dww.uig (>;nsign from the Rationalized Banks and other
batiksjpr dis.bjii-s'emgiS .of pension ..in KMC area, the reduction on account of commutation shaiFfitfe' 
kreel^f^-d^ate-it^j^lch-oo'nimuted value, is credited fo the pensioner’s hank account.
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b)Further, gp ma'Qttuctiop .of West Bengal' Health Schemp to the Government employees andvpen§i'^fe' r’ 
iche emplgyees :^ej-isipners. arediot entitled to gel Medical Relief if they enroll' thplr m.T\$§
! Scheme. f;' V-:

(4) Provisions of the rales- stated above stipulate die necessity of issuance of ’Uniform 
CertificatiorP to; ;it«'retiring .employees/ fj»miiy member of.the predeceased- -employees- '
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P'T: •

: superaniwat^^il, t,N, He,ftds of 0.ft|ces/pr4wing and Disbursing Authfffitjes;^
various types of peftiftc.ates to pensioners/' family .pension resulting confusion'to Treasuries and'^pk' 
authorities. ' * " 'r' ' ''T:'r '' ^4W!-
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(o) Therefore, the question of adoption , of a Uniiomt pormai for Certification encompassing 
relevant information, stated above .has comp up for conRdamdon of the Finance Pepactmejft; (Fpii^^r 
Branch) for some time past.
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(6) After careful consideration o f the same, the Governor is pleased to accord the issuance of the Uniform 
Format of Certification (Annexed herewith) to the pensioners/family pensioners (in cases of pre-deceased 
employees) by the Head of Office/ Drawing and Disbursing Authority at the time of superannuation/ 
death in harness of the employees which had already been approved vide U.O. No.l 19-F (Pen) dated 
16.06.2022 of Finance Department (Pension Branch).

s

Joint Secretary
to the Govt, of West Bengal

Memo No :300.(u)-F(Pcn)

Copy forwarded for information and necessary action to>

i. The Principal Accountant General (A&E). West Bengal. Treasury Buildings, 2. Govt. Place (West). 
Kol-700001

Date: 29th March 2023

2. The Additional Chief Secretary to Governor of West Bengal. Raj B ha wan. Kolkata.

Department, Government3. The Additional Chief Secretary/Principa! Secretary/Secretary, 
of West Bengal.

Division.

5. The. Director of Treasuries & Accounts, West Bengal. 3rd Floor. Mitra Buildings, 8, Lyons Range. 
Kol-1

4. The Commissioner.

6. The District Magistrate / District Judge/ Superintendent of Police.

7, The Sub-Divisional Officer.........................................

8. The Pay & Accounts Officer, Kolkata Pay & Accounts Office- I. 81/2/2, Shears Lane, Kol-12.

9. The Pay & Accounts Officer. Kolkata Pay & Accounts Office-U, P-1, Hyde Lane. K.ol-12.

10. The Pay & Accounts officer, Kolkata. Pay ^Accounts Office -111. SUV ANN A. SCO Complex. &6 
Floor, PlotNo-9, Block- DF. Sector-1, Bidhannagar, Koi-64.

1 L"p3e Treasury Officer................................ ................

Shri Sumit Mitra, Network Administrator, Fimince (Budget) Department. He is requested to upload 
this order in the Finance Department's website.

O.S.D &. E.CuWsist.ant Secretary 
to the Gov't, of Vv’esl Bengal
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Office Details

IVlemo No.- Date:

Certificate

The following details of .................................
Pensioner) are certified as on___/____ /----------
dated 14.10.1996):-

..................................(Employee /Family
vide Rule 1.7 of Memo No. 1315-F(Pen)

Name of Employee

HRMS ID (if any) 
PRO No.

Last Post Held

DDO Code & Designation

Date of Superannuaiion/Death

Upto ___R$.Provisional Pension Paid (if any)

Amount paid on account of Retiring 
Gratuity/Death Gratuity

Amount>Rs.
Token No.
Treasury Voucher (TV) No:

Date:
Date:

Amount paid on account of 
Commuted Value of PensionfCVP) 
with details (if any)

Amount:-Rs.
Token No.
Treasury Voucher (TV) No: 
CVP Authority No.-

Date:
Date:

Date:
Dues owed by the Retiring/Oeceased 
Employee to Government in any way
(mention details if any),____________
Whether employee is under West 
Bengal Health Scheme on the date 
of! retirement / death ____

Yes / No

Yes / No.

Name of the Head of Office/Drawing and Disbursing Officer.

Designation with Seal--------

Office Contact No.......-

Email (if any)-............................ ...... -—-----------------------------------

N.S.: WB Services (Commutation of Pension) Rules,1SS3 [Under Rule 7 (l)(a) & 7(b)

When Pension is disbursed from BankWhen Pension is disbursed from Treasury
The reduction in the amount of pension on account 
of commutation shall be operative from the date of

The reduction in the amount of pension on account of commutation 
shall be operative from the date of receipt of CVP or from the date 
of expiry of three months of issuance of CVP authority, whichever is receipt of CVP by the pensioner.
earlier.___________________________________________________________________________________ ___
Commuted amount of the W8 pensioner shall he restored back after completion of IS years from the date of retirement
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