OFFICE OF THE PRINCIPAL DIRECTOR OF AUDIT (CENTRAL)

LEKHA PARIKSHA BHAVAN, 361 ANNA SALAI, CHENNAI – 600 018

APPLICATION FOR EL ENCASHMENT AT THE TIME OF AVAILING L.T.C.
Note:
Copy of the sanctioned Earned Leave / CL application and LTC Intimation form should be submitted along with this application.
	1.
	Name of the applicant
	:
	

	2.
	Post held
	:
	

	3.
	Section / Party No. in which working
	:
	

	
	
	
	

	4
	LTC availed for the Block Years
	:
	

	5.
	Nature of LTC (Whether Home Town or any where in India) and the place of visit
	:
	

	6.
	Date and duration of EL./ CL. applied for
	:
	

	7.
	No. of times EL encashment in respect of LTC already made
	:
	

	8.
	No. of days EL already encashed
	:
	

	9.
	No. of days of EL encashment now applied for
	:
	

	10.
	Total No. of days of EL encashment upto this claim (Col. 8 + 9)
	:
	


NOTE:
This application will not be entertained without Xerox copy of sanctioned Leave (EL/ CL) application.

Signature of the Applicant

CERTIFICATE TO BE FURNISHED BY THE CONTROLLING SECTION
Certified that Shri / Smt. ______________________________________ has been sanctioned E.L. / C.L. for ______ days from _______________ to ________________ for the purpose of availing LTC (as per col.6 above)


Certified also that all sanctioned leave applications in respect of all leave availed by the official including leave availed during LTC till date which are yet to be sent to Claims Section are forwarded along with this application without any omission.

Signature / Designation

