
Filling up of vacancies on deputation basis. 

Applications invited from: 

All interested and eligible Officers/Officials only. 

Last date to submit application to Admn-I section through proper channel 

forwarded through concerned wing/section: 

1. RCB&KI, Mumbai-14.06.2024 

2. RCB&KI, Hyderabad-14.06.2024 

3. RCB&KI, Ranchi-14.06.2024 

4. RCB&KI, Chennai-14.06.2024 

5. iCISIA, Noida-06.06.2024 
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OF}'ICE OF THE DIRECTOR GI'NERAL
REGIONAL CAPACTIY BTIILDlNG & KNOWLEDGE INSTITTITE

HYDERABAD _ 5OO OO4

No.D(i/RCB&KI /Hyd/ Admnl2023/l -l 3/Deputation/2024-25
Da:r,d:ar/05/2024

I03

To
All the He ads of Oflices.
(lA&AD as per mxiling list)

Sub: Filling up of vacancy of SAO/AAO Faculty Membcr (Civil) in
RCB&KI, Hyderabad on Deputation basis-reg.

Sir/Madam,

Applications are invited from the eligible SAOs/AAOs for the post of Faculty Member
(Civil) in the Regional Capacity Building & Knowledge InstituIe (RCB&KI), Hyderabad on
deputation basis.

Eftibility criterh:
i. Holding Senior Ardit Officerposr on regular basis in tre parent ca&e

(or)
Assislant ALdit Officen having minimurn service of 5 years as AAO

ii. Considerable working experience in Field Audit
iii. ExperiarcdAbility o handle sessiom
iv. Should rnt have crossed the age of 56 yean on the date ofapplication

Wor-k requircments:

a. Preparation of course schedule, coordinating & conducting Courses, preparation of
course material, handouts, Audio visual aids

b. Preparation of course material and related training material pertaining to Knowledge
Centre topic allotted.

c. Preparation of Structured Training Modules (STMs) and Case Studies on allorted
sub-jects/courses

d. Correspondence work related to obtaining Administrative sanction ofDirector General
regarding payment of Honorarium to resource persons/guest faculties in respect of
courses coordinated.

e. correspondence/consolidation work relating to submission ofperformance Monitoring
Framework (PMF) on RCB&KI, Hyderabad to CAG's office.

f. Handling sessions in General courses as per approved course schedules.
g. Developing courseware on the allotted Knowledge Centre Topics
h. Supervision ofall monthly/quarterly retums/correspondence with Headquarters office.
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i- Preparation/updation ol'Ofllcial Manual.
j. Any other work assigned by thc Director General/Principal Director liorn tinte Io time

'fhe applications of SAOs/AAOs working in IA&AD who arc f'ulfilling the eligibility criteria and
willing to be considered tbr deputation to RCB&KI, Hydcrabad rray be fbrwarded to rhis ollice
on or belore 21.06.2024, along with their bio data ( in enclosed format ), Certified copies oI APARs
lor the last five years duly attested on each page, and Vigilance Clearance certificate. lt may be

certified that no disciplinary/courVvigilance case is cither pending or conlenlplated against the
applicants.

2. The initial period of deputalion will be for lhree years and may be extended thereafler,
subject to continued suitability of the applicant and administrative convenience. Training
Allowance at prescribed rates ( l2% at present) would be admissible as per instructions prevailing
from lime to time. The RCB&KI, Hyderabad, however, reserves the right to repatriate a

deputalionist at any Iime if his./her performance is found unsatisfactory.

3. The applications of the Officers/Officials working in the office on deputation basis on
normal terms and conditions shall be forwarded through their respective parent Office(s).
4. A reference is invited to Headquarters Circular No 269lT19. Divl42-Al2019 dated

I 8.09.2019 wherein detailed instructions to field offices on augmentation of staff (Administration
and Faculty) in RCBKIs/KCs were issued for strict compliance. The instructions in the said
circular are re-iterated below:

a. Field offices shall display the deputalion notifications issued by RCB&KI/KCs on the
notice boards and circulate among the staff giving reasonable time to the candidates for
responding to lhe notification.

b. Field offices shall forward all applications received from their offices/staff against the
position advertised by RCB&KI/KCS to the concemed Institute/centre without
withholding any application.

c. on completion of selection process, field offices shall obligatorily relieve the selected
officers(s) for teaching/administrative assignments at RCB&KI/KCs at the earliest.

d. However, clause at (b) above regarding instruction to field offices nol to withhold any
applications received from their officers/staff against positions advertised by
RCB&KI/KCs will not apply in case ofapplications who have been reverted/repatriated in
the last six (6) months from RCB&KI/KC. to their parent offices as per Headquarters
circular No. 398tlrg.Divl42-A/2019 dated 14.0i.2020. This may please be noted before
forwarding the applications.

e. The institute works from Monday to Saturday (except Second Saturday).

This issues with the approval of Director General.

Yours faithfully,

Senior Audit Officer/Ad 1









1 Name in full (S/Shri/Ms)  

2 Present Post Held  

3 Permanent Address  

4 Present Address  

5 Date of Birth  

6 Qualification 
(i) Educational 
(ii) Professional 

 

7 Office to which the applicant 
belongs 

(i) Parent Office 
(ii) Present Office 

 

8 Whether belongs to SC/ST  

9 Date of entry into Govt. 
Service 

 

10 Date of entry in IA&AD  

11 Date and year of passing 
Departmental exam for 
Clerk/Typist 
 

 

12 Date of promotion as 
Clerk/Typist 

 

13 Proficiency in Computers, 
full details may be given 

 

14 Present pay and Pay level  

15 Contact No. and Official 
email id 

 

16 Any other information  

 

Date: 

Place:                                                                                                                           Signature of the applicant 

It is certified that the above particulars furnished are correct as per our office records. 

 

Signature of HOD (with Stamp) 

 

BIO DATA (ANNEXURE) 








