Filling up of vacancies on deputation basis
Applications invited from:
All interested and eligible Officials/Officers.

Last date to submit Applications to Admn-I Section through
proper channel forwarded through concerned wing/section:

1. PAG(A&E), Manipur - 05.06.2024
2. PAG (Audit), Chhattisgarh - 03.06.2024



OFFICE OF THE PR. ACCOUTANT GENERAL (AUDIT) CHHATTISGARH,

RAIPUR
T JUH AFEEHR_(AQTILNET) Scchiie TR
No. Admn.I/Audit/Departmental Canteen/F-428/Cir-02 Date: -10.05.2024
IRYF/CIRCULAR

Subject: - Inviting application for one post of Canteen Manager, Grade-II on deputation basis.
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Applications are invited for one ex-cadre post (R/T) on deputation basis for Manager
Gr. II for Departmental Canteen in the Office of the Pr. Accountant General (Audit), Chhattisgarh
in Level — 06 (35400-112400) of 7" CPC. Interested officials may apply for the same along with
their Bio-data pro-forma given in Annexure-l. The last date for receiving the application is on or

before 10.06.2024.

The period of deputation will be initially for one year and further extendable

maximum up to three years. The eligibility criteria for the post are as follows: -
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1. (i) Officials holding analogous posts (Senior Auditor or Senior Accountant) on regular
basis in the parent cadre/ department; or
(ii) With 6 years of service in the grade rendered after appointment thereto on a regular
basis in posts in Level — 05 (29200-92300) of 7" CPC or equivalent in the parent cadre
/department; or
(iii) With 10 years of service in the grade rendered after appointment thereto on a regular
basis in posts in Level — 04 (25500-81100) of 7" CPC or equivalent in the parent cadre

/department.

2. Possessing the educational qualifications and experience of:

i) Bachelor’'s  Degree  in  Commerce/Business  Studies/Economics/Public
Administration of a recognized University/Institute.
i) 2 Years of experience in Accounts work in any Govt. Office or PSU or
Autonomous/Statutory Organization.
3. Maximum age of the officials should not be exceeding 56 years.

Deputation on the above-mentioned post is allowed with Special/deputation
allowances as applicable. The list of duties and responsibilities of above post is attached
herewith in Annexure-II.

g&di/-
SYAGTAGETSR (T2ATH)

Dy. Accountant General (Admn.)

No.Admn.I/Audit/Departmental Canteen/F-428/Cir-02 Date:-10.05.2024
Copy to: -

All Heads of Department as per mailing list of IA&AD offices.

Secretary to Pr. Accountant General (Audit).

Secretary to Pr. Accountant General (A&E).

PA to Sr. DAG (Admn. & AMG-I).

PA to Sr. DAG (AMG-II)

PA to Sr. DAG (Admn.) O/O the PAG(A&E) CG, Raipur

Sr. AO/Admn. (A&E) with a request to circulate the Circular to all sections immediately.

All Sections as per mailing list.

Notice Board

Guard File

Go~
aft. aEmden yREH/TEa-137
Sr. Audit Officer/Admn.IA



Annexure-I
Bio Data Proforma
1. Name and address (in BLOCK letters): -

Date of Birth (In Christian era): -

D.OJ. in Govt. Service: -

Date of retirement: -

Date of Promotion to the post of Sr. Auditor/ Sr. Accountant: -

Educational Qualification: -
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Whether eligibility criteria required for the post are satisfied: -

Eligibility (i) Officials holding analogous posts (Senior
Criteria Auditor or Senior Accountant) on regular basis
in the parent cadre/ department; or

(ii) With 6 years of service in the grade rendered
after appointment thereto on a regular basis in
posts in in Level — 05 (29200-92300) of 7
CPCor equivalent in the parent cadre
/department; or

(iii)) With 10 years of service in the grade
rendered after appointment thereto on a regular
basis in posts in Level — 04 (25500-81100) of 7'
CPCor equivalent in the parent cadre

/department.

8. Whether official possessing essential educational qualification and experience:

Essential possessing the educational qualifications and
Educational experience of:
Qualification (1) Bachelor’s Degree in Commerce/Business
and studies/Economics/Public Administration of a
Experience recognized University/Institute,

(ii) 2 Years’ experience in Accounts work in
any Govt. Office or PSU or autonomous/

Statutory Organization.

9. Nature of present employment, i.e.,Ad Hoc or temporary or permanent:
10. Are you drawing revised scale of Pay? If yes, give the date from which the revision took place and

also indicate the pre-revised scale:



11. Total emoluments per month now drawn: _c

12. Additional information, if any, which you would like to mention in support of your suitability for
the post. Enclose a separate sheet if the space is insufficient:

13. Whether belongs to SC/ST:

14. Present address:

Date:

Signature of the candidate

Recommendation by Group Ofticer



Annexure-11

Duties and responsibilities of Canteen Manager Grade-11/ Manager-cum-Accountant in Non-

statutory departmental canteens in Central Government offices

Manager Grade-II post is authorized for type A, B& C canteen and Manager-cum-

Accountant post is authorized in all canteens except in type A, B & C canteen.

L.

2
3.
4

W

Responsible for ensuring smooth and proper functioning of canteen.

Ensures that all operations in the canteen are carried out uninterruptedly.

Supervision of work of sub-ordinates.

Ensures that entries in all records/ accounts including Cash Book, Ledger, Stock Register and Dead
Stock Register are made timely and accurately.

Maintenance of Annual Accounts and Balance Sheet.

Catering to foreign delegations, VIPs and VVIPs.

Any other additional duty allotted by the in-charge of the canteen.
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2y, B8 OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (A&E)
MANIPUR, IMPHAL- 795001

Otficial sive: Brips:/fean sovda/sefmankpur fon Emait: pracmanipurBcataovin Phone No.: 0385 2458526 (0) gy

No.Estt(A&E)/Deputation/In/2024-25/ BB Dated: 13-05-2024

To.
All Head of Department in all offices of IA&AD,

(As per mailing list)
AW Filling up of 08 (cight) posts of Accountants on deputation basis.

AR,

Applications are hereby invited for appointment to the post of Accountant on deputation
basis in this office on the terms and conditions laid down in DoPT O.M. No. 2/6/2016-Estt. (Pay-
I dated 17/02/2016 read with DoPT O.M. No. 6/8/2009-Estt. (Pay I1) dated 17/06/2010 as well
as other guidelines issued in this regard from time to time.

2. The cligibility criteria for appointment to the said post are as under:-
Name of the Post Eligibility

i. Officials under the Cadre Controlling Authority in the Indian Audit
and Accounts Department holding analogous posts of Accountant or
Auditor in Pay Band -1. Pay Scale of X 5200- 20200 with Grade Pay
of T 2800/- (alongwith officials who have been granted MACP)

Accountant o . L . )
ii. The maximum age limit for appointment by deputation shall not be
exceeding 56 (fifty-six) years as on the closing date of receipt of]
applications.
3. The period of deputation shall initially be for one year, further extendable on yearly basis,
subject to performance of the Official and availability of vacancy as per rule.
- In this regard. it is requested to kindly recommend the names of eligible officials who are

willing and can be spared immediately in the event of their selection for the above post of
Accountant on deputation basis. The recommendations accompanied with the following
documents/certificates may kindly be forwarded to this office within 30 days of issue of this
circular.

i, Bio-data of the applicant duly filled in and attested by the Head of Office,
Photocopics of complete and up to date ACR/APARs for the last 5 years duly attested on
cach page and
i, Integrity Certificate/ Vigilance Clearance Certificate.
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Yours faithfully,

Signed by Robert

Moirangthem

Date: 13-05-2024 17:10:00
Sr. Dy. Accountant General (A&E)



