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Regional Training Institute, Mumbai invites applications from the retired Asstt.
Supervisor/ Sr Auditor/ Sr Accountant/ Auditor/ Accountant Level (5/6/7) of the IA&AD for
the post of Auditor/ Accountant on short term contract basis as detailed below: -

Sr. Designation No. of | Reporting Job description
No. Post officer
1 Sr. Audit Officer/ 01 Director 1. Charge of Knowledge Center and
Sr. Accounts —— Commercial Training (Except Faculty
Officer (Core and Training Coordination aspects) -
Faculty - a) Preparation of training
Knowledge Center) calendar/programme,

(Level 10/11)

b) Preparation of training material,
research papers, case studies, STM etc.
on various knowledge center topics,

¢) Lectures on various knowledge centers
and business subjects,

d) Processing participants' feedback on
knowledge center and commercial
training.

2. To provide information to the Senior
Audit Officer (Core Faculty/General &
Coordination) about the returns to be sent
to the Headquarters at the Knowledge
Center and Vocational Training.

3. Coordinating with the Senior Audit




Officer (Chief Faculty/General &
Coordination) on any other work that
may arise in connection with the
Knowledge Center and Commercial
Training.

4. To prepare a report on the activities of
the Knowledge Centre. ‘

5. Preparation / Compilation of
Newsletters

6. Supervision of attendance of
knowledge center and commercial
trainees.

7. To take charge in the absence of Sr.
Audit Officer (Core Faculty/General &
Coordination).

8. Any other work assigned by the
Director General, RTI

2. Auditor/
Accountant

01

AAO (Admin)

To assist SAO/AAO (Admn) in the
following administrative functions.
Administration and Establishment in
RTI, Mumbai, including:

1. Establishment functions, including
operating PFMS and iBEMS, Cash
Management etc.

2. Adminstration functions, including
Noting-drafting, communication with
Hgs and other offices etc. _
3. Assisting in tendering as per due
procedure, sourcing through GeM/ GISO,
contract and stores management

4. Taking account of assets and building
(including  hostel) and  reporting
regarding the same

The terms and conditions of the appointment in general would be regulated as per
CAG Circular No. 27/2021 vide letter No 967-Staff(App 1)/22-2021 dated 03 August 2021
read with Ministry of Finance, Department of Expenditure OM No. F.No. 3-25/ 2020- E. IIIA

dated 9th December 2020.

Field offices shall display the notifications issued by RTI on the notice boards.

Candidates may apply for the above post to this office on or before 17 August 2022 along

with Bio-Data (Annexure enclosed)and attested copies of APAR for the last 5 years duly

attested on each page. The required documents may be scanned and sent by email to avoid

postal delay.




Prospective candidates may please go through the service conditions and work
requirements carefully before they apply. It may please be noted that once an application is

sent to RTI, Mumpbai, it may not be withdrawn.
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BIO DATA (ANNEXURE)

1 Name in full (S/Shri/Ms)

2 Post Held till superannuation/

retirement

Permanent Address

Present Address

Date of Birth

AN | B~ W

Qualification
) Educational

(i)  Professional

7 Office to which the applicant
belongs

(i) Parent office

(ii) Last Office

8 Whether belongs to SC/ST/Neither

9 Date of entry into Government
service

10 Date of entry in [A&AD

11 Proficiency in Computers, full

details may be given

12 Last pay and Pay level

13 Contact Number and official email
id

14 Any other information

I certify that above particulars given by me are true and correct to the best of my knowledge. 1
have read the job description, terms & conditions etc. carefully, related to the above post, and am
willing to be considered for the same. Copy of last five years’ APAR from the date of my retirement,
have also been enclosed.

I also undertake that I will not withdraw my candidature after my selection in the above post
as consultant.

Date

Place : Signature of the applicant




