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S.No. Course Name Date Time Remarks 

1. vkpj.k fu;e ,oa oxhZdj.k fu;a=.k]vihy fu;e A 
Conduct Rules and C.C.A Rules 

29.04.2020 10.30 A.M.- 01.15 P.M.  

2. iz'kklfud ekeys ¼isa'ku] osru fu/kkZj.k] dk;kZy;hu ctV 
,oa lkekU; Hkfo"; fuf/k½ ij ikB~;ØeA 
Courses on Administrative Matters (Pension, Pay 
Fixation, Official Budget & GPF). 

30.04.2020 10.30 A.M.- 01.15 P.M.  

3. iz'kklfud ekeys ¼isa'ku] osru fu/kkZj.k] dk;kZy;hu ctV 
,oa lkekU; Hkfo"; fuf/k½ ij ikB~;ØeA 
Establishment matters (Confirmation, Promotion and 
Maintenance of Service Books). 

29.06.2020 10.30 A.M.- 01.15 P.M. . 

4. dkedkth efgykvksa ds mRihM+u dh jksdFkkeA    
Prevention of harassment of working women. 

30.06.2020 10.30 A.M.- 11.45 A.M.  

5. lwpuk dk vf/kdkj vf/kfu;e A 
Right to Information Act. 

30.06.2020 12.00 A.M.- 01.15 P.M.  

6. osru ,oa Hkqxrku dk;kZy; dh dk;Ziz.kkyhA 
Working of Pay & Accounts Offices. 

29.09.2020 10.30 A.M.- 11.45 A.M.  

7. oLrq ,oa lsok dj A 
Goods and Service Tax. (GST) 

29.09.2020 12.00 A.M.- 01.15 P.M.  

8. ekfld flfoy ys[ks rS;kj djukA 
Preparations of Monthly Civil Accounts. 

30.09.2020 10.30 A.M.- 01.15 P.M.  

9. tek vuqHkkx dh dk;Ziz.kkyh ,oa fujad Hkqxrku izek.kdA 
Working of Deposit Section and Nil Payment 
Vouchers. 

26.11.2020 10.30 A.M.- 11.45 A.M.  

10. fofHkUu izs"k.k ,oa mpUr 'kh"kksZ dk fuiVkuA 
Clearances of Balances under Various Suspense and 
Remittance Heads. 

26.11.2020 12.00 A.M.- 01.15 P.M.  

11. jkT; ds foRr ,oa fofu;ksx ys[ks gsrq lkexzh rS;kj djuk 
rFkk oh-,y-lh- esa fjiksVZ dk l`tuA 
Preparation of material for State Finance Accounts 
and Appropriation Accounts and  Generation of 
Report in VLC.  

27.11.2020 10.30 A.M.- 01.15 P.M.  

12. lwpuk izkS|ksfxdh lqj{kk ij ikB~;ØeA 
Course on IT security. 

27.01.2021 10.30 A.M.- 11.45 A.M.  

13. ,e-,l- vkWfQl] bUVjusV ,oa bZ&esy dh izkjfEHkd 
tkudkjh A 
Elementry Idea of M.S.Office, Internet and Email. 

27.01.2021 12.00 A.M.- 01.15 P.M.  

14. Lrfjr fun'kZu rduhd }kjk izek.kdks dh tk¡pA 
Checking of Vouchers through Stratified Sampling 
Techniques. 

28.01.2021 10.30 A.M.- 01.15 P.M.  

15. ,-lh-Mh- ekWM;wy ij ikB~;Øe&vkod@tkod lek'kks/ku 
ys[kksa lfgr mpUr 'kh"kZA 
Course on ACD Module Suspense Heads involving 
Inward Outward Settlement Accounts. 

04.02.2021 10.30 A.M.- 11.45 A.M.  

16. ljdkjh _.kksa dk ys[kkdj.k A 
Accounting of Government Loans 

04.02.2021 12.00 A.M.- 01.15 P.M.  

17. dks"kky; fujh{k.k ls lacaf/kr izf'k{k.k A  
Accounting of Government Loans 

05.02.2021 10.30 A.M.- 11.45 A.M.  

18. Ogh-,y-lh-&ifjp; A  
Introduction-VLC. 

05.02.2021 12.00 A.M.- 01.15 P.M.  
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S.No. Course Name Date Time Remarks 

1. vkpj.k fu;e ,oa oxhZdj.k fu;a=.k]vihy fu;eA 
Conduct Rules and C.C.A Rules 

28.05.2020 10.30 A.M.- 01.15 P.M.  

2. lwpuk dk vf/kdkj vf/kfu;e A 
Right to Information Act. 

29.05.2020 10.30 A.M.- 11.45 A.M.  

3. okf"kZd ewY;kadu izfrosnu fy[kuk ,oa dk;Z dk 
ewY;kadu A 
APAR & Writing of Performance Appraisals. 

29.05.2020 12.00 A.M.- 01.15 P.M.  

4. dkedkt efgykvkssa ds mRihM+u dh jksdFkke A 
Prevention of harassment of working 
women. 

27.08.2020 10.30 A.M.- 11.45 A.M.  

5. osru ,oa Hkqxrku dk;kZy; dh dk;Ziz.kkyhA 
Working of Pay & Accounts Offices. 

27.08.2020 12.00 A.M.- 01.15 P.M.  

6. jkT; ds foRr ,oa fofu;ksx ys[ks gsrq lkexzh rS;kj 
djuk rFkk oh-,y-lh- esa fjiksVZ dk l`tuA 
Preparation of material for State Finance 
Accounts and Appropriation Accounts and  
Generation of  Report in VLC 

28.08.2020 10.30 A.M.- 01.15 P.M.  

7. izfrHkwfr mUekspu fuf/k A  
Guarantee Redemption Fund (GRF) 

28.10.2020 10.30 A.M.- 11.45 A.M.  

8. oLrq ,oa lsok dj A 
Goods and Service Tax (GST) 

28.10.2020 12.00 A.M.- 01.15 P.M.  

9. ,dhd̀r foÙkh; izca/ku lwpuk i)frA 
Integrated Financial Management Information 
System 

29.10.2020 10.30 A.M.- 11.45 A.M.  

10. ,e-,l- vkWfQl] bUVjusV ,oa bZ&esy dh izkjfEHkd 
tkudkjh A 
Elementary Idea of M.S.Office, Internet and 
Email. 

29.10.2020 12.00 A.M.- 01.15 P.M.  

11. ctV ij ikB~;Øe ,oa oxhZdj.k dh tk¡p] 
vkof/kd lek;kstu] vkdfLedrk fuf/k ,oa 'ks"kksa 
dh leh{kkA 
Course on Budget, Check of Classification, 
Periodical Adjustment,Contingency Fund and 
Review of Balances.   

28.12.2020 10.30 A.M.- 01.15 P.M  

12. ljdkjh _.kksa dk ys[kkdj.k A 
Accounting of Government Loans 

29.12.2020 10.30 A.M.- 11.45 A.M.  

13. Lrfjr fun'kZu rduhd }kjk izek.kdks dh tk¡pA 
Checking of Vouchers through Stratified 
Sampling Techniques. 

29.12.2020 12.00 A.M.- 01.15 P.M.  
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