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Principal Accountants Ceneral (Audit-l & 2)
West Bengal, Kolkata

Sub.ject: Revised Syllabus of 'Departmental Examination for Auditors'
and 'lncentive Examination for Sr. Auditors' of Local Audit
Department (West Bengal)

Madarn/Sir,

The syllabus of deparlrnental exarninations is revised from tirne to tirne

accordiug to departmental requirernent on changed circulnstances ln this regard.

it is infbrrned that with the changed audit/accounts environment, the Competent

Authority has revised the syllabus of 'Departmental Examination for
Auditors' and 'Incentive Examination for Sr. Auditors' of Local Audit (West

Bengal). A paper on 'lnformation Technology Practical' has been introduced in

the syllabus of 'Departmental Examination for Auditors' . The revised syllabus are

enclosed herewith which will be applicable from the date of issue.

2. The question papers on revised syllabus are to be in MCQ pattern (except

Irriormation 
-Iechnology 

Practical) with two hours duration. The lnforrnation
'l'cclrnology Practical paper will be held on Computer with two hours duration.

i 1'he existing percentage of pass rnarks and all other tenns and conditions

will continue.

Yours faithfully,

(Purushott -liw

Director General (Ex
v)



Ileviscd Syllabus of Local Audit for'Departmental Examination for Auditors'

Papcr l: Government Accounting and Commercial Accounting

Duration 2 Hours Maximum Marks: 100

Section I: Government Accounting 50 Marks
I . Accounting Entities and role of CAG
2. Accounting Rules

3. Budgetary process and review
4. Frrnctioning ol'Treasuries
5 Receipt of Accounts and Departrnental Compilation including Public

Works and Forest Division Accounting, Preparation of rnonthly

accounts and annual accounts

6. Accounts of inter-governmental transactions

7. Accounting of Institutional Loans and Advances and Debt Accounts
8. Contingency Fund Transaction & its Recouprnent

9. Accounting ofDeposits and Reserve Funds

I 0.General Provident Fund Accounting
I I RBD Accounting and Cash Management

ll. Review of Balances

l3.Transf'er Entries

l4.lnternal Controls in Accounts

Section II: Commercial Accounting
L lutroduction

2. Conceptual framework of Accounting
3. Double Entry Accounting System

4. Accounting process: Journal and Ledger
5 Accounting process: Cash Book and Subsidiary Books
6. Preparation of Trial Balance and Final Accounts
7. Bank Reconciliation Statement
8. Rectification of Errors
9. Deprec iat iorr Accounling

50 Marks

Books and reference material:
I'he followins books published by the National Academy of ALrdit and

Accounts. Shimla:

l. Government Accounting- Book Keeping in public Sector
2. Cornrnercial Accountancy- Book Keeping in private Sector



Paper 2: llandate ofCAG and Service Regulations

Duration 2 HoLrrs Maximurn Marks: 100

Croup I: N,Iandate of the CAG of India 50 Marks

l Constitution of India (Articles 148 to 151,279)
2. Cornptroller and Auditor-General's (Duties, Powers and Conditions of

Service) Act, l97l
3. Regulations on Audit and Accounts, 2020

4. Provisions of CAG's Manual of Standing Orders (Audit)
a. Section l: Functions of the Cornptroller and Auditor General of lndia
b. Section Il: General Principles and Practices of Audit

5. Routine noting and drafting

Books and reference material:
l. Constitution of India (Bare Act)
7. Marrual of Standing Orders (Audit), 2002 (issued by the Comptroller

and Auditor General of India)
3. Regulations on Audit and Accounts,2020
4. Chapter VI (Forms & Procedure of Communication) of Central

Secretariat Manual of Office Procedure (14th Edition) issued by the
Ministry of Personnel, Public Grievances and pensions, Department
of Adrninistrative Reforms and Public Grievances (website:
u rr.lr .rlar't-ls goL. in )

Group II: Service Regulations 50 Marks
I CCS (Leave) Rules, 1972

2. FRSR, Pafi I: Chapter II - Definitions and Chapter IV - pay
3. TA Rules of Union Governrnent as contained in cornpilation of FRSR

Paft II
Books and reference material:

L Central Civil Service (Leave) Rules, 1972
2. Fundarnental Rules and Supplernentary Rules, part_l
3. Traveling Allowa,ce Rules of the Union Governrnent as contained in

the Cornpilation of Fundamental and the Supplementary Rules, part II



Paper 3: Government Audit and Basic Concepts of Income Tax and
Goods and Service Tax

Duration 2 I Iours Maxirnurn Marks: l00

I. Oompliance Auditing of Public Bxpenditure and Revenue: Chapter 14

to 17 only (excluding portions relaled to ta.res subsumecl lr GS7)- Book
published by the National Acaderny of Audit and Accounts, Shimla

2. Basic Concepts of Income Tax: Sections 2 to 2'l of Income Tax Act

-1 tsasic Concepts of Goods and Seryice Tax: Chapter Ill, IV & V of
CGS'| Act

4. Auditing Standards of CAG of India

Books and reference material:
l Cornpliance Audit of Public Expenditure and Revenue published by

the National Acaderny of Audit and Accounts, Shimla

2. CGST Act
3. Incorne Tax Act
4 Auditing Standards issued by CAG of India



I)aper 4: Information Technology Practical

l)uration 2 Hours Maxirnurr Marks 100

Word 2013 35 Marks

Creating and rnanaging documents, Formatting a document, Customizing
Options and Views for Documents, Configuring Documents to Print or
Save, Fonnatting Text, Parag:'aphs, and Sections, Creating Tables and
Lrsts. Creating and Modifying a List, Applying References, Inserting and
Fomratting Objects.

Excel 2013 40 Marks

Cr.eating and Managing Worksheets and Workbooks: Creating Worksheets
and Workbooks, Navigating Through Worksheets and Workbooks,
Fonnatting Worksheets and Workbooks, Customizing Options and Views
For Worksheets and Workbooks and Configuring Worksheets and
Workbooks to Print or Save. Cells and Ranges: lnserting Data in Cells and
Ranges. Fonnatting Cells and Ranges and Ordering and Grouping Cells
arrd Ranges. Tables: Creating and Modifying Table. Formulas and
Functions: Applyirrg Cell Ranges and References in Fonnulas and
Functior-rs.

Porver Point 20lJ 25 lVtarks

Create and Manage Presentations: Creating a Presentation, Formatting a

Preseutation Using Slide Masters, Custornizing Presentation Options and

Viervs, Confignring Presentations to Print or Save and Configuring and

Present Slideshows. Inserting and Forrnatting Shapes and Slides: Ilrserting
and F'ormatting Slides, Inserting and Fonnatting Shapes and Ordering and

Grouping Shapes and Slides. Creating Slide Content: Inserting and

Fonnatting Text, Inserting and Fonnatting Tables, Inserting and

Foruratting Charts, Inserling and Forrnatting Smart Art, Inserting and

Fonnatting Lnages and lnserting and Fonnatting Media.

Books and reference material:
L Microsoft Word 2013 Step by Step (Lambert & Cox)

2. Microsoft Word 201 3 Fast and Easy (Edward Jones)

.1. Word 2013 in Depth (Faith Wernpen)

4. Microsoft Excel 2013 Step by Step (Frye)

5 Microsoft Excel 2013 AII-ln-One for Dummies (Greg Harvey)

(r. Ercel 2013 in Depth (Bill Jelen)

7. Microsoft Power point 2013 Step by Step (Larnbert & Cox)

8. Microsoft Power point 2013 All-ln-one for Dummies (Greg Harvey)



Paper 5: t,ocal Audit

l)uration 2 Hours Maximurn Marks: 100

I . Ceneral Financial Rules (Latest Edition)
2 The West Bengal Municipal Act, 1993

3 The Calcutta Municipal Corporation Act, 1980

4. I'he West Bengal Panchayat Act, 1973

5. The Calcutta University Act, 1979 and statutes and Rules

6. PRI and ULB Manuals

7. The West Bengal Prirnary Education Act, 1973

8 The West Bengal Panchayat (Zilla Parishad & Panchayat Samiti)

Accounts and Finance Rules, 2003

9 The C&AG's Manual of Instructions for Audit of Panchayati Raj

Institr"rtions

l0.A guide to certification Audit of Accounts of Panchayati Ra1

lnslitutrons-issued by the C&AG of India

I I The West Bengal Municipal (Finance & Accounting) Rules, 1999

l2.The Howrah Municipal Corporation Act, 1980

l3.Auditing Standards for PRIs and UlBs-issued by the C&AG of India

l4.Accounting Manual for Urban Local Bodies-issued by the Government

of West Bengal

I 5. The Constitution of India (7 3'd and 7 4tt' amendments)

l6.West Bengal Panchayat (Gram Panchayaf Accounts, Audit & Budget)

Rules, 2007



ller,iscd Sl'llabus of 'Incentive Examination for Sr. Auditors' for all Audit Branches

Paper: Finance, Accounts and Audit

Duration 2 Hours Maximum Marks: I00

Section l: Provisions of the Constitution of India 20 Marks

1 . Money Bills Articles I l0 and I I I of Part V (Chapter II)
2. Procedure in financial matters - Articles 112 to I l9 ofParl V (Chapter II)
3. lrinance - Articles 264 to290A of Part XII (Chapter I)
4 Borrowing Articles 292 to 293 of Part XII (Chapter II)

Book-s and reference material:
. Constitution of India

Secfion II: Book Keeping 30 Marks
l. Receipts & Payrnents Account and Income and Expenditure Account

2. Unifonn Fonnat of Accounts for Central Autonomous Bodies prescribed

by the Governrnent of India, Ministry of Finance

Ilooks and reference material:
. Cornnrercial Accountancy Book-keeping in Private Sector published by

the National Acaderny of Audit and Account Shimla
. Manual of lnstructions for Audit of Autonomous Bodies issued by CAG

of lndia
. Unifbrrn Forrnat of Accounts for Central Autonomous Bodies prescribed

by the Governurent of India, Ministry of Finance

Section III: CAG's Auditing Guidelines 50 Marks
Provisions of the following:
l. Practice Note on Financial Attest Audit of Autonomous Bodies

2. Cornpliance Auditing Guidelines

3. Perfonnance Auditing Guidelines 2014

Books and reference material:
. Practice Note on Financial Attest Audit of Autonomous Bodies issued by

CAG of India
. Cornpliance Auditing Guidelines issued by CAG of India
. Perfbrmance Auditing Guidelines 2014 issued by CAG of India


