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From : Regional Training Institute Jammu
<rtijammu@cag.gov.in>

Subject : [Cag-all-offices] Deputation for the post of Data Entry
Operator Grade ‘A’ in RTI, Jammu – regarding.

To : CAG-ALL-OFFICES <CAG-ALL-OFFICES@lsmgr.nic.in>

Email AG AE Bihar Patna

[Cag-all-offices] Deputation for the post of Data Entry Operator Grade ‘A’ in RTI,
Jammu – regarding.

Wed, Apr 19, 2023 04:46 PM
**

1 attachment

महानिदेशक, क्षेत्रीय प्रशिक्षण संस्थान, जम्मू
 

सं.: क्षे.प्र.सं./जम्मू/प्रशि./2023-24/48
दिनांक: 19.04.2023

 
सेवा में,

        भारत के  नियंत्रक एवं महा लेखा परीक्षक
        के  सभी कार्यालय।

विषय:          Deputation for the post of Data Entry Operator Grade ‘A’ in RTI, Jammu – regarding.

महोदय/महोदया,

        उपरोक्त विषय पर इस कार्यालय का पत्र सं. No. RTI/J/A/Dep/2023-24/55 दिनांक: 19-04-
2023 आवश्यक कार्रवाई हेतु प्रेषित किया जाता है।

अनुलग्नकः - 01
भवदीय,

हस्ता/-
वरि. प्रशासनिक अधिकारी (प्रशा.)

Regional Training Institute, Jammu, Pr AG(Audit) Office Complex, Shakti Nagar, J&K,Jammu-
180 001

Phone Office +91 191 2580598,+91 191 2585599   FAX +91 191 2585488   Hostel +91 191
2581165

Visit us at https://cag.gov.in/rti/jammu
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OFFICE OF THE DIRECTOR GENERAL REGIONAL TRAINING INSTITUTE, 

JAMMU 
 

    No: RTI/J/A/2023-24/Dep/55 
                                                                                       Dated: 19-04-2023 

To 
 

CAG-All Offices (as per mailing list), 
 

               Subject:             Deputation for the post of Data Entry Operator Grade ‘A’ in RTI,        
Jammu – regarding. 

 
Madam/Sir,  
 

In continuation to this office earlier notification issued under No: 
RTI/J/A/2022-23/Dep/991 dated 16-03-2023, the applications are invited from the desirous 
candidates for the post of Data Entry Operator Grade ‘A’ on deputation basis in this office on 
usual terms and conditions. The Eligibility criteria for deputation is as under: - 

 
S. No Name of the Post No of vacancies 

1. Data Entry Operator  Grade ‘A’ 01 

 
1. Holding Analogous Post on regular    basis in the parent cadre. 
2. Auditor/Accountant (well acquainted in typing and proficiency in computer) can also 

apply for this deputation assignment. However, preference will be given to the Data 
Entry Operator Grade A application, if received. 

3. Minimum 02 years’ experience. 
4. The deputation shall initially be for a period of three years, which may be 

subsequently extended, subject to performance and approval of the Competent 
Authority. 

5.      Deputationist will be eligible for deputation (Duty) allowance as per extant rules. 

6.      The maximum age limit for appointment by deputation shall not exceed 56 years       
as on the closing date of receipt of application. 

7.     The candidate once selected for the post will not be allowed to withdraw 
his/her  candidature subsequently. 

It is requested to kindly forward the application of the eligible and willing officials   who 
can be spared immediately in the event of their selection on deputation to this office. The 
recommendations accompanied with the following documents/certificates may kindly be sent 
to the undersigned latest by 15-05-2023. 

i) Bio-Data (in the enclosed format) 
ii) Copies of APAR for the previous 2 years. 
iii) Integrity certificate/Disciplinary/Vigilance clearance certificate. 

 
Terms of deputation & selection process 
1. The required documents of the eligible candidates forwarded by the respective parent offices 

may be scanned and sent by email to avoid postal delay. 
 

2 The RTI/RTC reserves the right to repatriate a deputationist at any time, if his/her performance 



is found unsatisfactory. 
 

3. Selection of a suitable official shall be made through the appropriate selection procedure 
for knowledge and skill based jobs and the selection of the applicant shall be notified. 

4. Maximum age limit for deputation should not exceed 56 years as on the closing date of 
application for the post. 

 
A reference is invited to Headquarters circular No. 269/Trg. Div./42-A/2019 dated 
18.09.2019 wherein detailed instructions to field offices on augmentation of staff 
(Administration and Faculty) in RTIs/RTCs were issued for strict compliance. The 
instructions in the said circular are re-iterated below: 

 
a. Field offices shall display the deputation notifications issued by RTIs/ RTCs on the 
notice boards and circulate among the staff giving reasonable time to the candidates for 
responding to the notification; 

 
b. Field offices shall forward all applications received from their officers/staff against the 
positions advertised by RTIs/RTCs to the concerned Institute/Centre, without withholding 
any application; 

 
c. On completion of the selection process, the field offices shall obligatorily relieve the 
selected official for administrative assignments at RTIs/RTCs at the earliest. 

 
This issues with the approval of Director General, RTI-Jammu. 
 
 

       Yours faithfully, 
 
 

Sd/- 
      Sr. Administrative Officer (Admn)



 

 


