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Sub: Engagement on the basis of short-term contract at Regional Training Institute (RTT), Mumbai
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Sir/Madam,
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Regional Training Institute, Mumbai invites applications from the retired Sr. P.S/ P.S.of

the IA&AD for the post of Private Secretary on short term contract basis as detailed below: -

Sr. Designation No. of | Reporting Work Experience N
No. Post officer
1; Private 01 Director Should have at least five years' experience
Secretary General of secretarial work in Level 6, reasonable
IT skill i.e., use of MS office and web
browsing and good communication skills

The terms and conditions of the appointment in general would be regulated as per CAG
Circular No. 150-Staff (App)/ 22-2012 dated 10th March 2015 read with Ministry of Finance,
Department of Expenditure OM No. F.No. 3-25/ 2020- E. IIIA dated 9th December 2020.

Field offices shall display the notifications issued by RTI on the notice boards. Candidates
may apply for the above post to this office on or before 21 April 2021 along with Bio-Data
(Annexure enclosed) and certified copies of APAR for the last 5 years duly attested on each page.

The required documents may be scanned and sent by email to avoid postal delay.

Prospective candidates may please go through the service conditions and work
requirements carefully before they apply. It may please be noted that once an application is sent to

RTI, Mumbeai, it may not be withdrawn.
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This issues with the approval of Director General, Regional Training Institute, Mumbai,
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