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	Instructors Guide:
	Reference
	Participants Response

	Session Overview:

Show: slides 1, 2
Introduce: trainees to the qualifying service in pension entitlements and why we need to have a thorough knowledge of it.

	Slides 1, 2

	

	Show: slide 3
Tell:       During this session we will cover the general conditions applicable to determining the qualifying service for pension entitlements of Central Government employees. 


	Slide 3

	

	Learning Objectives:

Show: Slide No. 4
Explain: the learning objective
Tell: At the end of this session the trainees will be able to work out the qualifying service for grant of pension to a Central Government Employee. 


	Slide 4
	

	Show: Slides 5 and 6
Explain: The importance of qualifying service in the working out of pension entitlements. 
	Slides 5 and 6

	

	Show: Slides 7 and 8
Explain: The date from which qualifying service commences.
	Slides 7 and 8
	

	Show: Slides 9 and 10
Explain: The general conditions relating to counting of qualifying service. 
	Slides 9 and 10
	

	Show: Slides 11 to 14
Explain: The periods that count as qualifying service for pension entitlements.
	Slides 11 to 14
	

	Experience: Distribute exercise 4.1 and ask the learners to solve the exercise in 10 minutes and also discuss the solution in their groups.

Explain: as each reporter from the sub groups presents the solution rephrase the answers.

Distribute: the suggested solution to exercise 4.1 and ask the learners to read the suggested solution.

Reflection: let the learners understand the concept fully.
Show: Slides 15 to 16
Explain: The periods that do not count as qualifying service for pension entitlements.

Experience: Distribute exercise 4.2 and ask the learners to solve the exercise in 10 minutes and also discuss the solution in their groups.

Explain: as each reporter from the sub groups presents the solution rephrase the answers.

Distribute: the suggested solution to exercise 4.2 and ask the learners to read the suggested solution.

Reflection: let the learners understand the concept fully.

	Exercise 4.1

Solution to Exercise 4.1.

Slides 15 and 16

Exercise 4.1

Solution to Exercise 4.2

	

	Show: Slides 17 to 19
Explain: Various cases where service counts or does not count as qualifying service for pension entitlements. 
	Slides 17 to 19
	

	Show: Slide 20
Explain: How the qualifying service is rounded off. 
	Slide 20
	

	Experience: Distribute exercise 4.3 and ask the learners to solve the exercise in 10 minutes and also discuss the solution in their groups.

Explain: as each reporter from the sub groups presents the solution rephrase the answers.
Experience: Distribute suggested solution to exercise 4.3 and ask the learners to solve the exercise in 10 minutes and also discuss the solution in their groups.

Explain: as each reporter from the sub groups presents the solution rephrase the answers.


	Exercise 4.3
Suggested solution  to exercise 4.3

	

	Show: Slide 21 to 30
Explain: cases which are important for inclusion or non-inclusion for qualifying service. 
	Slides 21 to 30
	

	Show: Slide 31 to 34
Explain: cases which entail forfeiture of past service. 
	Slides 31 to 34
	

	Experience: Distribute exercise 4.4 and ask the learners to solve the exercise in 10 minutes and also discuss the solution in their groups.

Ask: the participants to solve the exercise individually in 10 minutes, and then discuss in their own sub-group.  A reporter from the sub-group may then explain the solution to the entire learning community.

Explain: as each reporter from the sub groups presents the solution rephrase the answers.
Reflection: Distribute Exercise 4.4

Ascertain: by asking specific question ascertain if the learning community has understood and assimilated the concept properly.  :
	Exercise 4.4

Suggested solution to exercise 4.4
	

	Show: Slides 35 to 36
Explain: counting of services paid from contingencies & weightage in qualifying service is given in certain cases. 
	Slides 35 to 36
	

	Show: Slides 37 to 50
Explain: different kinds of interruption in service and their impact on qualifying service for working out of pension entitlements.  
	Slides 37 to 50
	

	Show: Slides 51 to 60
Explain: the method of working out the qualifying service. 
	Slides 51 to 60
	

	Reflection: Distribute Exercise 4.5

Ask: the participants to solve the exercise individually in 10 minutes, and then discuss in their own sub-group.  A reporter from the sub-group may then explain the solution to the entire learning community.

Distribute: the suggested solution to exercise 4.5

Ascertain: by asking specific question ascertain if the learning community has understood and assimilated the concept adequately and, if necessary, again explain the concept. :
	Exercise 4.5

Suggested solution to exercise 4.5
	

	Conclude:  the session by asking random question and test that the concepts have been learnt by the trainees. 
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