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Subject: Transfer & Posting Guidelines.
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In terms of instructions contained in the Headquarters office circular no. 1-Staff
Wing/2014 dated 06-01-2014, issued vide no 10-staff (App-Il) 63-2013 dated 06-01-2014
Transfer and Posting Boards, consisting of minimum 03 members, shall be constituted in
all the IA&AD offices which will recommend the transfer and posting of all the Gr. ‘B’ &
‘C’ staff. The details of the Boards so constituted the guidelines on transfer and posting
and posting orders are to be uploaded on the official websites of the concerned offices.
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Guidelines on Transfer and Posting of Group 'B' & 'C' Staff :-
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1. In view of Headquarters Circular No. 1-Staff Wing/2014 issued under No. 10-
Staff (App-IT) 63 2013 dated 06.01.2014, Transfer and Posting Boards consisting of
minimum 03 members has been constituted.
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2. The transfer and posting of all the Group 'B' and 'C' staff shall be
recommended by the Board for consideration of the Accepting Authority.
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3. In compliance with the CAG’s Manual of Standing Orders (Administrative) Vol.-
| (Third Edition) no member of the clerical staff should be allowed to remain in the same
section/wing for more than five continuous years without the specific approval Pr.
Accountant General, also a person having worked in a seat or section for the prescribed
period should not be posted again to the same seat or section after a short interval.
However, relaxation for the officials to serve in the existing section/wing may be given for
those who are retiring on superannuation within two years of period.
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4. The transfer and posting orders shall be uploaded on the official websites.
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5. The Group 'B' and 'C' staff is not transferred from a particular post before the
lapse of a minimum period of two years. However, due to administrative reason, the
competent authority can relaxation the said condition.
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6. Considering the local scenario of the cadre composition, requests for transfers
between two wings/sections in exceptional circumstances shall be put up to the Board
and the recommendations of the Board shall be submitted for consideration of the
Accepting Authority.
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7. Further, as per circular no. 36-staff 2024 issued by Headquarter vide letter no.
62-dg (staff)/sector/02-2024/se-ii) dated 18.11.2024, no employee shall be posted in
more than five years sensitive posts especially administration, audit planning,
coordination etc. hence proper rotation of staff working in sensitive posts should be
ensured.
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The constitution of the Board is as under in tabulate form:-
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Posting Board for
Group ‘B’(Non
Gazetted) &
Group ‘C’ staff

Singh, Sr.
Accounts Officer
(Admn.)

2. Sh. Mohan Lal, Sr.
Accounts Officer

3. Smt. Vijay Laxmi,
Sr. Accounts Officer

them
the

amongst
will  be
Chairperson.

Sr. |Details Members of the|Remarks Accepting
No. board Authority
1. [For Transter and[1. Sh. Jay Prakash,[The senior most[The Head of the
Posting Board for [Sr. Dy. Accountantlamongst them|Department.
Group ‘B’ Gazetted|General (A/cs &VLC)|will be  the
staff Chairperson.
2.Smt. Meenu
Sharma,
Dy. Accountant
General (Admn.,
Pension & Funds)
3.Sh. Nagender
Singh, Sr. Accounts
Officer (Admn.)
2. |For Transfer and| 1. Sh. Nagender{The senior most[The Group officer

in charge of

Administration.

UTRIHRY :- T HETeRITHR HaIed &b 3M<eT faHid 30.03.2026.
Authority: Pr. Accountant General’s orders da@ig‘gi%gﬁ. signed by

mreq Fme fAfRET, freer- 171003 ZTaTT: 0177-2614935, %3 :
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NnNUu Sharma
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Date: 01-04-2026
16:17:37

MEENU SHARMA

Dy. Accountant General (Admn.)

0177-2814934

Gorton Castle Building, Shimla-171 003 Phone: 0177-2614935, Fax: 0177-2814934
E-mail-agaeHimachalpradesh@cag.gov.in
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