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INDIAN At]DIT AND ACCOUNTS DEPARTMENT

OFFICf, OTTHE PRINCIPAL DIRECTOR OFAUDIT

RATLWAY NEW KOILAGHAT BUILDING

KOL KATA.TOOOO I

FEII / No.:- ldrr n/33-2A/2022,'

ft{i6'l Dated:- 4'h August 2026

NOTIFICATION

Applications are invited for hiring of 0l (one) retired Senior Audit Officer to work on short

term contract basis in the office of the Principal Director ofAudit, Railway, Kolkata" Branch:

Kolkata - I [also having cadre control of Branch Office:- Kolkata - II, Burdwan & Varanasi] in

accordance with terms and conditions prescribed by Headquarters Office Circular No: 30 issued

under letter No: I 1 8O-Statr (App.) -U22-20 1 6 dated 08.07 .2025.

The following broad terms and conditions will be applicable to the contractual officer:

.

lll.

tv

Retired officer would be hired on a short-term contract basis initially for a period ofone
year and extendable upto a maximum offive terms subject to performance and requirement
of service.

Age should not be beyond 65 years as on date ofthis notification.

Remuneration and allowances payable will be govemed by OM No: 3-2512025-E-lll A
daled 09-12-2020, issued by the Department of Expenditure, Ministry of Finance,
Government of India, New Delhi, which is as under:

a) The retired officer shall be paid a fixed monthly amount arrived at by deducting the
basic pension from the pay drawn at the time ofretirement. The amount so fixed shall
remain unchanged for the term ofcontract.

b) An appropriate and fixed amount as Transport Allowance for the purpose of
commuting between the residence and the place of work shall be allowed not
exceeding the rate applicable to the appointee at the time ofretirement.

c) No annual increment/percentage increase, Deamess Allowance and House Rent
Allowance shall be allowed during the contract.

Paid leave ofabsence may be allowed at the rate of 1.5 days for each completed month of
service to the retired officer hired on short term contract basis. Accumulation of leave
beyond a calendar year may not be allowed. Howeveq absence during curfew, bandh, strike,
lockdown should be dealt with in a similar way as in the case of serving officer.

Ifretired officer hired on short term contract basis remains absent, beyond paid leave in a
month for reasons other than those indicated above, his/her remuneration shall be deducted
on pro-rata basis as under:

Fixed monthly remuneration x No'of days of absence on working days

22

Statutory deductions levied by the Union/Govemment shall be made as per rules.

The appointment will be purely temporary basis and is subject to termination at any time.

The retired officer selected to be hired on short term contract basis shall sign an agreement
ofconfidentiality containing a clause on Ethics and Integrity.

vl.

vn.

vnl.

Phone:91-33-22481815 Fax: 9l-33-22426667 E-mail: d garlvkoaa@cag.soY.in



The Retired Sr. Audit Officers, fulfilling the eligibility criteria and willing for the

above assignment may submit their applications in the enclosed Application Form.

Applications duly filled in all respects must reach the undersigned either by post or

thbiough email ai dqarlykoaa@cas.qov.in latest by l4th August2026.

The oflice reserves the right to cancel the notification or extent the due date or to issue

fresh notification.

This issues with the approval ofthe Principal Director ofAudit.

Encl:- Application Form.

sd/-

Director (Administration)

lu
k/ Dated: - 4'h August 2026frt I No.:- Admn/ 3 3-2A/2 02 2/ $q

Copy to :

(i)All Heads of Department in IA&AD.

(ii) Sr. Audit Officer (lT & EDP) with the request to upload the notification along with

application form on the offtcial website.

(iii) Notice Board. rW
Sr. Audit Officer (Admin istration)



Latest
Passport Size

Photograph

Aoolication Form

Iherebydeclarethattheparticularsfurnishedabovearetrueandcorrecttotheb€stof
my knowledge and belief.

(Signature of APPlicant)

Mobile number :

E-mail ID :

Address for communication:-

1) Name of the offrcial (in Block Letters)

2) Date of Birth

3) Age as on date ofnotification

4) Qualification:- (i) Educational

(ii) Professional, if anY

5) Date ofentry into Government service

Branch of Audit (Civil, RailwaY,

Commercial etc.)
6)

7) Lenglh ofservice as Sr. AO

8) Date of retirement

9) In case ofvoluntary retirement, gtound on

which retired

l0) Emoluments: (i) Basic Pay on Retirement

(ii) Pension fixed on Retirement

I l) Brief description ofwork experience
(separate sheet maY be enclosed).

l2) Additional information, if any, on

professional training. work experience

relevant to the post

13) APARs grading (Attach separate Sheet

alongwith copies of APAR for the last 5

years)
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Circular No. 25-2025

No. I lto-Staff (App.)-L22-2016

To

l. All rhe Hcld! of Dcprrtmenu b IA&AD
(ercept ovcncrs rudit oflices)

2. Principel Director (Commerciel)-I
3. Director (P)

Subject: Hiring of retired ofliccrs/CAr/CMAr on ahora term c'ootrrct brrir,

The schcme for hiring retired ofticen/CAyCMAs on short term contract bssis

circulated vide various Headquarters orders from time to timc has bocn rcvicwed. Kecping in
view, thc constitutional and srarutory obligations of the Comprollcr aad Auditor Gcagral of
India and the necrssity to adequstely man tlre field officcs, it has been decided to cngage retired

oflicerJCAr/CMAs on short term contract basis $ainst vacancies to a limitcd, prede{crmincd

extent. The following guidelines are issued in 6is regard:

) General lnstructions:

Appointments of retired officials shall not be madc 8s a mEtter of practice and must be

kept o a bare minimum. Such appoitrgnents nay be made on thc basis ofjustified o<igencies

of ollicial wort wherc public interest is served by appoinmont of the retircd ernployce. While
making such appointmetrts, adequate functional necessity with clear grounds must be placcd

before the appointing authority.

3. Ertent ofy.crncies thst c.n be filled up:

OIIice Erlcat of vrcucia th.t c.D bc frlld
up

Audit snd
A&E ofiices

Retired Sr.AO and AAO. Agtinst l07o ofvacancics in Sr. AO aad

AAO cadrc rcspactively, subjca ro thc

condition thar regutar officiati plus

retircd offrcials hircd on short tcrm
conmct basis shall not exceed 90tlo of
thc Sanctioncd Suength i! lbo ca&e.

Penons eligible for hiring on

short terrn contrrct brsis

For Commerrisl Ardit
Offices: Retired Sr. AQ ond

AAO failing which by CAs
and then CMAs.



Upto 100/o of vacancies in Combined

cadre of Supervisor, Asst Supewisor, Sr.

Accountant, Ac.ountant c&&€.

Sr. Privatc Sccrctsry, Prir.Etc

Scqdary, Staographcr, Gr. I
& Cr. II

To thc extrnt of vacucics 3uqicct !o

condition ttut regulr officials plus

retired of;ficials hircd on short term

coniact basis shall not cxceed total

nurnber of IA&AS officers and Welfare

Officer.

100%

{. Eligibility (ir cmc of rctircd officon)r

Retired Sr. AOVAOs shall be eligible for hiring against thc vacancies in the cadres of
Sr. AO.

(D

(ii) Rctired AAos shdl be eligibte fo hiring egqin{ the vacancies in lhc otdre of AAO.

(iii) Raircd Supcrvi$, Asst. Supcwisor, Sr. Accouutant and Ac.olr sot rh.ll bc cligiblc

for hiring again* thc v*arics in thc combined cadrc of Supsrvisor, Asst. Supervisor'

Sr. Accountant and Aocou anr (fq A&E officcs only)

(iv) Raired Sr. Private Scqrtsry shall bc cligibte for hiring against thc vrcarcics itr thc

cadrc of St. Privatc Sacrctory.

(v) Retircd Sr. Privatl Scodsry/Privde Sccrctsry shall bc eligiblc for hiring against thc

vacancics in the cadre of hivatc Sccrlery.
(vi) Raired Sr. Privaa Secreury/Privatc ScoetEryistcnographcr Gr. I shall be cligible for

hiring agairst the vrancies in th. ca&e of Stenographcr Gr. I & II.
(vii) No Scrving officcr shell bc ctigiblc to ryply.

5, Tcnurc rud egc lloit: The raired o{ficerJCAdCMAs can bc hired on a short term

contract basis v toa of one . The maximum number of terms shall

restricted to ve. Further, no rctired officcr/CAs/CMAs shall bc hired on short term con

basis bcyond thc agc of years.

(For A&E Oficcs only)

Rctired Supervisor, A$istsnt
Supcrvisor, Sr. Accountaot

and Accountant

Tntring
Itrstitut.s
(NAAA,
ICISA, ICED,
iCAL rnd
RCB&KIs/Cs)

Rctircd Sr. AO, AAO, Sr.

Privdc SccrEtary, Privatc
Sccrctary, Stougrapher, Gr. I
& Gr. n.



6. Remunerstlon rnd Allowrncer:

(i) Rernuncration and allowrnocc payablc to raired ofEccrr/officials will be govcrncd by

OM No. 3-2512020-E.UI A dstcd @.12.2020 issucd by Oc DcPorErcnt ofExpcnditurc,

Ministry of Finance, Govemmant of India, Ncw Delhi, which is as undcn
(a) Thc retired offrccrVofficials shall bc paid a fixcd monthly amount, anivcd at by

dcducting thc basic pcosion &om thc pay drawn at thc timc of rctircm. . The

amount so fixed shall remain uncbangpd for thc tc,rm of lhc conEact

O) An appmpriatc and fixed Emourt as Transport Allowancc for thc puTor of
comr"utin8 bctween thc rcsidcocc ard lhe placc of rro,rl shall bc allourcd not

exoccding thc ratc ryplicablc o thc appointec at the tioc of retircorcnt,

(c) No umual incrcment/percentage increase, Deamess Allowance and House Rcnt

Allowance shsll bc allowed during the contract.

(ii) CAVCMAs hired aslinst the vacancies in Sr. AO and AAO cadrc in Commocial Audit
Offices \r.ill be paid fixd monthly reclmeration of Rs. 51,75(V- as intimred by this

office vide lcttcr No. 763-Staff (AppY22-2016 da'cd27.05.2019.

7. Leevc: Paid lcave ofabsencc may bc allowed at tbc rarc of 1.5 days for cach completcd

month of scrvice to lhe relired officials/CAs/CMAs hired on sbon tcrrr contact bosis.

Accumulatioo of leave beyond a calcndar year may not be allowed. Howcver, absencc druing

curfew, bsdh" strike, lockdown should b. dcalt with in a similar way rs in thc casc of scndng

olficen/ollicials as trese arc events beyond tbc control of any individual. If rctired

officerVCAs/CMAs hircd on short term contract basis remain abscnt beyond paid leave in a
month for reasons other than thos€ indicatcd abovc, hiMrcr remuneration shall be dcducted oo

pro-rata basis as under:

Fixed monthly rcmuneration X No. ofdays ofabseocc on *ortinq &vs
22

8, Deliverrbles rnd othcr condilions:

(a) In field officcs, r€tircd officers hircd on a slrort.tcrm codtract basis shall bc responsiblc

for pcrfomring the duties relatcd to thc post against which tbey arc hired, as wdl as any

othcr duticr or rcsponsibilities assigncd by their rtspective Hcadr of Deeartucots
(HoDs), rmlas otherwisc spocified ia this circular.

O) Thc dutics or deliverablcs cxpectcd from thc hired officirls and thc timc frme to

complete the said delivenbles should bc explicitly stated for each post in thc
advertiscmont published by the lield officq. This will enablc thcir rcspoctivc HoDs to
asscas ard mcasure rhcir pcrformacc eginst cach deliverable.

(c) Thc hired officials will not sign thc PPtOs, GPF statcrncots, monthly accormts aod

corrcspondcoccs madc outsidc LA&AD, elc. These documents shall bc signcd by a
rcgulr officer only.

.(d) Retircd ofEcers shall, as far as possible, not bc depulcd on ficld ar.rdil dutics/inspection.

In case ofexigencieq with tlrc Epproval ofthe HoD, they may be deputed oa field audit
duties and TAIDA shall be paid as pcr thcir cntitlement at the timc of raircmqrt. Even
in sucb cascs, t[cy shall not issue any audit/inspection memo which will be issucd by a
regular officer only.



(e)

(f)

Thc CAs and CMAg can be cngagod only for very specific rcsearch orientcd tasks and

in areas ofnon-sensitive audit, The hted CAs and CMAS shdl be kcpt away from thc

auditec ofEccs End stull not haw dirccr inarfacc with tbem. Moreover, in all such

cascs, it nocds to be cnsurcd that confi&ntiglity of audit proccss/audit infonnation is

not compromised and thcre is Do posibility of conflic of intercst.

Retired officcrr/CAs/CMAs hircd on short tetm contrsct baEh E€ not authciscd to

either wrilc or review tbc A?ARs of rcgular sEtr ln stlch caEes, the ofEccr just above

thc regular crnployee in the hierachy will act as rhc Reporting Ot6cer/Reviewing

Ofticcr.
Whete considsr€d necessary, the HoD may issue suitable Identity Cads !o thi retfued

officerJCAs/CMAs hirod on short tcrm contract b8si3.

(g)

a) The identification ofrequirement with uslification for hi the officials

agarnst I be assessed and ved b the HoD before the

advertisement circular for inviting application ftom the retired officials willing to apply.

b) The concemed olfices shall invite applications from the rctircd personnel intercsted in

taking up short tcrm assignmcnts by notifring thcir rcquirements through the local

office notice boards and office website.

c)A corunt nee nominaled lhe concemcd HoD,

would go tkough thc lications received and dra*' for each ca&e based

the tn rhe AP work in required field, . The recommendations

of the Committee shall be submitted to tht HoD

d) (D For vacancies to the extcflt mcntioned against Audit and A&E Offrces in para 3

above:

The HoD, after satisffing himself/lre rself about thejustification of the proposal'

compliance with the selection process and other conditions and thc suitability

ofthe individual(s) recommended by the Committee, shall forward the proposal

to the Stall Wing for approval of DG (Staff).

(iD For vacancies bcyond the percentage mentioned againsl Audit and A&E Offices

in para 3 above:

The HoD, after sarisffing himselflherselfabout the justilication of tlre proposal,

compliance with the selection process and other conditions ard the suitability

oftk individual(s) recomoended by the Committee, shall forward the proposal

to the StalT Wing for approval of DAI (HR).

B. CAr/CMAr
a) First prcference for hiring would be given to retircd Sr. AOs/AOs/AAOs. Only in case

retired Sr. AOs/AOs/AAOs are no\ available, CAs and thcrcafter CMAs shall be

considcred.

b) Tlre Field OfiEccs desirous of hiriag CAdCMAs on short term contrsct basis shall

define the scope of work, time frame and number of CAJCMAs to bc hired.

9. Proccdurt for hiring:

A. Retircd olnccn

rhe

thre€



c) The Ottrcca shall invitc applications for hiring of CAs/CMAs affer obaining ryproval
of thc DAI (HR). Thc applicaions may bc invitcd by placing a notice riu tbc ofrce
notice board ard t}le officc wcbsitc with a copy to thc local clxptcn of tbc ICAI and

ICMAI.
d) The applications received would bc scn*inised by a Commiuee of thtee Group Offrccn.

If more CAs apply than rhc ntmber of vacan€ies, the mrks scoted by thcm in their CA
exan and their experiencc would be th basis for th€ir selection Thc rlection ofCMAs
shall also bc done on the similar lines.

e) Tbe recorurendations of the Cornmittec to hire CAs/CMAs qhall bc rubmitrcd to thc

HoD.

0 The HoD, aftcr sati$ing himscl9henelf about the justificatioa of thc poposal,

compliancc with the selection proess 8td other conditioos and thc suiability of ttrc
individuat(s) rrcommendcd by tlre Committee, sltsll forwsrd the p,ropdal to thc DAI
(HR) for pproval.

10. Confideaddity of drtr .Ed docuncuE: The rctired officialdCAs/CMAs hitcd on

short term conaast basis shall sign str t$lement of confide,ntiality cooaining a cleuse on

Ethics and Integrity.

I l. In addition to abovc, the field officcs/Training Institutes rcquired to hire retired ofncials

on short term contract basis, shatl forward the following deails and list ofdocumenls wilh the

proposal of hiring {as &tailad in Anrcture I and lnnexwe II):

who y against the

advenisement, *ith the c ve statement on the basis APAR work

experience for last 05 years of their service shall also be forwaded with the

omoosal.

-In 
their recommendation, the DSC shsll &rtiry &at 8Il drc provisions specificd in

this circular are bcing adhered to before finalizing ttr officials to bc hitpd on a

short-term contract b,lsis (as per Certtficate A encloszd).

In the event of an extension of the hiring term for previously hired rctircd

officials, the Head ofDepartment (HoD) shall assess the pcrformance ofthe hircd

ollicials based on their assigned delivembles. The HOD shall then submit thc

Wort Pcrformancc Ccttificate (Certifrcate A) of ttrc hired officials whsr

requesting an extensioa for thc subscqucnt tctm.

If an extension is requested fqr any new &liverable, the specific dcliverablds)

must b€ explicitly mentiond 6long with & detailed list of deliverables or duties.

Ilowever, if the exterrsion is sought due to lhe non-completion of an assigned

delivoable, a properjustification for the non'completion musr be provided.

vll.

v l.

i . Name of the officials and their deignation at lhe time of retiremcnt.

ii. Date of Birth, Date of retiremeut of thc finalized officials.

iii. SS/PP/Vacancy position al the time of hiring of retired official in their rcepective

cadr$.
iv, Number of rctircd officials alrcady hired o! sho[ tcnn contract basis again* the

vacarcies in the repective cadre, at the time of scoding thc propcal of hiring
The details of all applicans (relked officials)



a 12. All the HoDs in LA&AD shall ensure that the proposals seeking approval of DC
($EqyDAI (lIR) for thc continuatioo of hiring of the retircd official(s) for their su@u€nt
arm should rcach thr HcadquafleG (Staff Wing) at least 03 oonths bcforc thc cxpiry of the
tc|lurc of thc rrtiEd officirls.

13. All thc conccmcd officcs shall submit I half-yoErly retum !o thc HcadCuartcn (Staff ..-
Wing) ht6t by t Oth October for the pcriod from April !o S+ptcmbcr and l0th April for tlp -
period from October to March erh ycar in thc prcscribcd format as pcr A.nnexue A.

14. In case of adrninistqtivc cxigancicq ttc abovc guidclincs may bo rclaxed by DAI ([IR)

15. Ttrcse guidelircs supersede all thc cxisting guidelines oo the subjsct

Youn faithtully,

f**
(Sumeet Rtrmar)

Assn. Cornptroller & Auditor General (N)-l

as the Comoacat Authoritv.



sI.
No.

Annexure I

0o be anrhed with rlc propsal ol hiring o! rctired oficids)

Annexure II
(o be anached with the proposal o! hiring ol retired ofriciols)

Poll
rt.lrrt
rthh
Urrd

Propccd
acrm rld
p.rlod of

hltllS

Vecrmy er
oa thc drt:
of propord

No. of
Rcdrcd
oltrchlt
.lrady
hlrcd

d urlng
curr€rt

pcrlod lo
thc crdrc

IYr[c
of the
rtdred
ofllcer/

CN
CMA

IHtrrdo.
rtrd drL of
redr€0cDl

ID rc.pcct of
rcdrcd
ofiIcer

Drtc of
BlN
rnd

Ilrt ol
Retirem

clt

II

S.No Lbr ofDocum.rt! to b. .tlrclcd i.llt
the propo..l

Afl.cLd

(Y../t{o)

I Copy of advertiscment published

tbrough local notice boad and ofhcial
webt€.

2. SS, PIP and Vacancy position as on thc

darc ofhiring ofretircd offRciak on short

telm contract b8sis.

3

4 Cenificare B

Comparative Statement of the APAR
and wort expcricnce of the rctircd

officials applied agaiDst the

advcrtiscrncnL

6 List of Dutics/ Dcliverables assigned to

each individual s.

7 Justification for extension of hiring of
retircd offrcials-

Cenificate A

s



This is to ccrtify that all tlrc provisioos spccificd in the circular No _ issued vide lcucr No.
pq.-Stafr(Ap,p f)l22-2016 daud _art followed before finaliTing fp a566s of the ofhcials
poposed to bc hircd on shon tcrm contract b.tis.

(to be cenified by DSC)

Certificate A

(to be sigrd)

Mcmbcn of DSC

This is to ccrti$ that thc work pcrfonnancc ofihc following hired ollicials duriog thcir prcvious

term was found satisfrctory on tbc basis ofcoopletion ofall delircrablcs rsrigncd during their
pr€vious term.

Signature

a)

b)

Ccrtific.te B

(to bc certified by HoD)



(@)
I{stf Ycrllv StEtclrcot of hiri!! of rctircd officcrgfClleC}L$ otl short tclm conrrrt b.sis

l. Namc of tbc officc:
2, Period for which lhe r€Port conccms:
3. Deuiled position:

SL
No,

Nrnc of
thc

redr:d
olliccr/C
A./CMA

D6Lrrd
o! aDd

d.tG of
rctfuroen

tlD
rclpcct of
rctl:td
officer

lntrid
drtG of
hlrhg

ol
!hort
t€]a

cootrr
st

b.r!

CIrrclt
terE
nd

pcrlod
oI

hlrlng

Poot

rtrin
sl

wblch
hircd

Budg.l
allocrdo
n uldcr
thc hced

'Profcrsl
olel

Servtccs'
for th€

finrodd
ycar

Actrd crpcnditurc dutfug
thc hdf-ycer

Renutrcrrt
ion peid

TA/I)
A, if
Jty

Tohl

Totrl


