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Sub : Writing up of APARs for the year 2025-26 - Reg.

* k % % %k

DoPT vide OM dated 13.05.2026 issucd extended timelines for preparation / completion of APAR
for the Reporting year 2025-26 as follows:

SL g Date by which to ard
No. Activity Ba completed Auto forwar
1 | Submission of self-appraisal to reporting officer by 15" June 16" June
officer to be reported upon
2 | Submission of report by Reporting Officer to 31 July 01% August

Reviewing OfTicer

Report to be completed by Reviewing Officer and to
3 | be sent to Administration or CR Section or Accepting
Authority, wherever provided

31% August 01 September

30" September 01% October

4 Appraisal by Accepting Authority, wherever provided

Hence, the time schedule may be followed strictly for timely completion of APARs. In respect of
the officials who have not submitted their self-appraisal within due date, the Reporting Officer may collect
a blank APAR form from Legal Cell and report it without
self-appraisal. In case, the time schedule is not strictly adhered to by any Reporting officer, a comment

regarding ‘non writing of APAR in prescribed time” will be placed in the Reporting Officer’s APAR.

Branch Officers are requested to issue necessary instructions to the concerned staff, regarding

completion of writing up of APARs.

This issues with the approval of Deputy Accountant General (Admn.).

PRl
Llplr
Senior Audit Officer /?'E%gal Cell

Copy to:
All Branch Officers
All Headquarters sections of O/o PAG (Audit) TS & O/o DGA (C)

SAO /IS WING - with a request to place the circular in office website




