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It is hereby informed that fingerprint-based biometric attendance marking has been

activated on the AEBAS devices installed in the Audit-I Office on the Ground Floor and Second
Floor of Audit Bhavan.
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Officers/Officials may mark their attendance by entering their unique Attendance ID at
the AEBAS device and authenticating their fingerprint using the scanner provided on the

device. Attendance shall be considered as successfully marked only after the biometric
authentication is duly recorded in the system.
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The biometric devices installed on the First, Fourth and Sixth Floors of Audit Bhavan
and at RAO/KWA shall continue to remain face-recognition based until further orders.
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All Officers and Officials are hereby directed to mark their attendance through the
AEBAS application without fail, in strict compliance with the instructions issued vide Circular
No. 15 dated 29.04.2026. It has been noticed from the scrutiny of attendance reports that some

of the Officers/Officials are not marking attendance through the AEBAS application, which is
in violation of the aforesaid instructions.
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Henceforth, all concerned shall ensure strict compliance with the attendance-marking
procedure through AEBAS. Any violation of the instructions issued vide Circular No. 15 dated
29.04.2026 will be viewed seriously and will invite disciplinary action.
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For ensuring punctuality, the timings prescribed for marking attendance in AEBAS are
reiterated below for strict compliance by all officers/officials:

a) The Office timings are from 9.00 a.m. to 5.30 p.m. However, in accordance with the extant
provisions, employees are granted a grace time up to 10 minutes in the morning i.e up to
9.10 a.m for marking the attendance.

b) Any official availing half-day Casual Leave in the forenoon will make opening entry in the
AEBAS up to 01:30 PM and the official availing half-day Casual Leave in the afternoon
will make closing entry in the AEBAS at 01:00 pm or after.
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