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fwa, af 2026-27 ¥y wta et m e
Subject: Constitution of Check Points for Year 2026-27.

aarrar HiAaH 1963 M sEtn vy wee e usens s 1976 A Sl wome &
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In accordance with the Officlal Languages Act, 1963, and the Official Languages
Rules, 1976 framed thereunder, varlous provisions have been made for the
progressive use of Hindl in the officlal work of the Central Government *o implemant
the Official Language Policy based on the Annual Program issued for performing the
Unlon's official work in Hindl, and to promote its usage, the following Checkpoints are

hereby constituted under Rule 12 of the mll I-lMIllﬂﬂ Rules, m ml approval
of the Competent Authority,
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i) sty @ ob ¥
The officers signing any of the
documents falling under Section 3(3) of
the Offlolal Languages Act,
1968 (covering 14 types of documents:
Resolutions,  Noflifications,  General
Orders=including  Office  Orders,
Ciroulars, Memorandum-~Rules,
Administrative or other Reports, Press
Communigués, Notices, Administrative
and other Reports laid before Parliament,
Contracts, Agreements, Tender Notices,
Tender Forms, Licenses, and Permits)
shall themselves work of Checkpoints.
They shall ensure that such documents
are  mandatorily issued in bilingual
form (both Hindi and English).

mamnnmmmmmﬁ

W,m l%?l.qﬁlﬂg'sfl:t“ A kl ' |ﬁ\! sty e f&d # am ot ¥ 3
ompliance w ule 5 of the Officia SR

Languages Rules, 1976, e wm :':; :‘zmmuﬂwiﬁ
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he officers required to reply to letters
recelved in Hindl shall themselves wor
~ [of oheck points and shall ensure that
[feplies 1o such letters. are mandatorily
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Compliance with Rule °
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areat oX e e for, dor-foey anfejartn

ra-fere Rowd/ Mo (s Meregarg| The  concerned  Assistant  Accounts |
H m — ol Officer/Branch Officer will do check point %

Ensuring that Citizen's Charters, public work for ensuring lssuance of all such
visiting  cards, registers, rubber
stamps, seals, office envelopes, logos, » |
office details displayed on vehicles,

|padges, etc., are Issued In a fully
bilingual/trilingual form (as per the
applicable rules).

{98 wear-15) .
5. [RE et B wi arar Al (o £) s g @ we o 1
Procurement of Hindi books. M AR B B gt B ole (T
{98 §Tar 25 vd qada waraeh) M a5 gEeTt w oisER) W wd )|
o arely g U @ sox R gt Ay
wlE W @l A oT T ¥

The Branch Officer (GD) will do check
point work and ensure that 50% of the|
total amount spent on the purchase of
books (excluding journals and standard
reference books) is utilized for the
_ procurement of Hindi books,
| 6 |® Fu w et & g wowdl, deda|() st orar el /e e Stoge
T & avaierat anfy w aruror genaffor gwEmaw o ¥ A s STl wea ¥
@ oEmt/aAega & % aw doren|()The concerned Branch Officer/Group
% o Rt W aar [ ot R Officer who signs and Issues them,

' Communications to  the  Statef(ll) g Rty ¥ wit @ ol Wi R

Governments and Central G Y Y # ¢ W s R e

offices located in reglon
[shall, as far as possible,
Hindi, except In
circumstances, and the
lenvelopes shall also
Hindi.

(FwEr waraer)
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Replies to letters recelv
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(Yt ardol) ot fafeat fbdy A momlmd wth s gfafe oty i mx
File names and the headings of s g A gt & v eon daveed
registers shall ba malntained In
Ibllingual form (Hindl and English), andm im ooy Ry o sfom) ® R
entries therein shall be mada In Hindl, [Wffeat fdy # & an ofr ¥
(5 www-15) The concerned Assistant  Accounts
Officer will do check point work and
onsure that the names of files and titles
of roglsters In their section/cell are
bilingual (Hindi and English) and the
anirles are being made in Hindl.

9, |mrget oy feeaofy Wit weram drar yfawdy € sie fireg
Noting on files with wth| ey @ o A cad ard
{98 wua-24} m st & ar arden By swedr & 5 ey g

fordy oy feooforai fk& o e faibves
vt n # ape areh orget o eaaere
mtmg el & vd o wumr oy @
Hftmifedt gro o mfdt on wevw |
won s o 9fte ae & sk f wurde |
sfer Wit agfs & are, S
aurseen e, s, v, dar, ot @t
oy sregger wt, oftor ofterfee at, woft o |
e ward, seter e ot geafy| |
The concerned Assistant Accounts

Officer will do the check points work.
~ |Personnel  possessing a  warking
knowledge of Hindi are oxpuotod to do|
their Noting and observations in Mindl,

Flles progressing through various levels
and h!orarchloal Mcn ohould be ml

’
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wfivard &1 g0 giafe ooy b 5ot favdwor
sftedy/orar yfvardr oe feg e and
wth ot ar gfafe oty fr s antarfad
w R owar ar R aor/erg dwra

uftrayor wera fawar o

For the effective and successful
Implementation of the Officlal
lLanguage Policy of the Government
of India, It Is essentlal that Central
Government employees possess a
working knowledge of Hindl. Training
in Hindi typing/word processing s
mandatory for Data Entry Operators,
Clerks, etc. To ensure this, their
Controlling Officers/Branch .Officers
will do check point work to verify that
such employees have been provided
with training in the Hindi language or
in Hindi typing/word processing.

(i) Fode witror & o qomwer Heo
@ Um OFET @ g i sner wrfen|
affrier ¢ g wiard va crawer B S

|Section so that appropriate action and

e |
A roster for the aforesaid training shall
be maintained by the Official Language

arrangements for the tralnlng may be
made,

11,

Rraa, goer, PAfee iy werare o9t

oy (& ke ardsh) o |
Advertisements, notices, tenders, ete,
shall be published in newspapers In
bilingual form (Hindi and Englllh)

{wwdra warae)
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mentlon al the end of the advertisement
stating that tha Mindl verslon of the
"Notlfloatlon/Aclverllaemmﬂ/\/acancy

Clroular" |s avallable on the website, A
complete link (o he same must be

provided,
12, (segifem wifim R e, AE A A et 4 an g
Elscironio/Mechanical Facilities: Rrar swen wiftw fn & Ry (g8 o
(g www 25) ativah) 1w e i e st

mrcHer Ui e el B m"‘#
[fFeeroem  wRe sl meA ard st
AR w5 g9 sumon # 4 ol
wftna firw e §)

In the context of omputers, laptops,
eto,, It must be ensured that they are
bllingual (Hindl and English). Under the
ourrent  system, most computers are
Unicade-enabled, Thersfors, the officials
Issuing installation orders for these
devices shall ensure that Mindi forts are
aotivated on them,
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Participation In the meetings of the|gy « Wity
Town " Officlal ‘Languago"wm " R v

Implementation Committee, mowd W At o

{98 wew-25) - : ;,IWH‘I':M ety oy sufeufy gfafva
v o | B

To ensure compllance with the relevant

~[orders, the Assistant Director (Oticial|

[Language) and  Becrelary, Official

Language mplementation




chackpoints  work and  ensure  the
arrangoment of both Hindi and English
media lnthese lasks

16,

ufdrdeet  (Rovd feedt) sdudra  wamna
uifefa o @daor gwaed @ e

A AANTET SN Y B aaan
Submitting Information related to
Raeports/Returns and the Inspection
|questionnaire of the Parliamentary
Committee on Official Language to
the Officlal Language Section,

{arerkya amrady)

wtdfler sregouar o wnen Afldy Gia faeg m

ey mitay |
The Branch Offlcer of tha concerned
soction will do the check point work,

|

17,

ey edyoren /T8 woandr/fewdy wwdert/

68y feaw/ wuars i o s
Organization of Hindl Workshops,
Seminars, Conferences, Hindi Day,
Pakhwada elc.

{ys wwm-17 a 23}

laretterar avcans/midvera sopm & sreprfy @ 5a

yfaRrer @ ¥ wad AR (TS ud
e @, @, w./afts dar sy, e

it g o @il wih|

With the permission of the Office
Head/Chief, the Assistant Director (Official
Language) and  Secretary, Officlal
Language Implementation Committee/Sr.

|ensure this.

A.0., O.L. will do the check point work (o

18,
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wairafaa ol eur wvdy
Meetings of the Officlal Language

Implementation Committee,
Administrative  Meelings,  anc
Minutes. J ;
(yp wwar-25) i

19, ufyaw an g

Publication of in-house Magazing
(4B wwar-19)

 |anguage Implementation Committee/S.

mrdford mwmuummmawl
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fag . i, wl/m‘WM; m"
f Rl

With the permission of the Offico|

Head/Chlef, the Asslstant Director (Officlal

Language) and  Secretary, Officlal

nt work to
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ot faveg o vt | m]
With the permisslon of (he CAfis

Head/Chlef, the Assistant Diractor (Cfficial
Language) and Seorelary, CAficial
Language Implementation Cormimities/ S

i A. O, O. L, will do the check peift weark 10
e st afmean aftard  R{SAGER Ul mrefere st B st @ :::1
HEARTH Ay v wfafy &[G o W wen Bbn (o)
el erahen % amure ox et wlufa q. @ w/afe da s, e
Ftiater aon fdy 3 weqot wd a Wiery Reg o @ ot i e
mgﬂmn of sections based on the Head/Chief, the Assistarit Direstar (le‘flﬂl
quarierly review of the Officiaftanguage) and Becretary, Official
Comimittes under the chairmanship{: O- O. L. will do the check peift werk o
lof the Head of Office/Senior-most[ensure this.
Offiser and specifying sections/cells

far doing entire work in Hindi, '

{18 w125}

22,

) A md oA & faw ardoa aadea svan e g 6 A @

a. m w/afE st asw
w i
With the permission of (he Officel
Head/Chief, the Asslstant Directer (Official
Language) and Secrstary, Official
|Language Implementation Commitise/ Sr.
A. ., O. L. will do the chaek paint work 1o

st R st AR 8(4) @ ane|gRE w6 by e WAwe (gewe) va
Sittl e
Notifying the office for working infsie
Hind) and issuing orders under 8(4).
{1y twm-14)
i ensure this,
B3, (O qftem # ofufedt :

ofem A Reel A wRie &9 o o
Entries In Service Books it gt & g )
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S R qu gwas @ o)) '

A &g weww R Rad wiles g8 A it - e Mad & atrd
Rt dar awe e B o5 ada Orower/ufrare/ e R
Preparation of the quarterly progressla memy # os atw) a Mo ¥y e

report on the Official Lan uage
|(Hindi) for submission g el sty stw Mg w ah @th s

Department of Official Languaga andpiFmen =t M seds whu o saer

Headquarters, sy Pt @ o wfad s @ yarre
Iy o dr Ru snd ey Praw AW a6
s g B o w)

he deadiing for the receipt of information
the Official Language Section from the
soncerned sections/cells is the 5th day of
fhe rmonth immediately following the end
the guarter (or the Bth day, in the event

8 holiday, Saturday, or Sunday). The
orned Branch Officer shall serve as
designated verification point and
enisure that the data pertaining to thelr
sspeciive wing/section/cell is mandatorily
orwarded 1o the Official Language
by the stipulated dale, so that the

j9ssary action may be complated within
pmmm timeframe..

of Online Reports o the

of Official Language: The

‘ Dﬁm Officlal Language) and
syotary, — Llnﬁuuae
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This office nas heen netified under the Provisions of the 1976 Rules, in
accordance with the natification issusd in August 198% by the Government of india

Ministiy of Finance, Department of Expenditure. Al Controlling Ofcers are directen
to monitor the work heing conducted in Mindi within the respective sections under

achieve Ihe targels set by “ Department of OfMcial Language and to faciitate
positive progress in Hindi-related wark, :
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(Accounts, V.L.C, & Pension) for Information,
e drwr W@, wwwE, S A 0,, Admin-
ufty dwr el O, s A, 0, PP.E.B,
- s R Rl &, v, S, A O, TM,

7. ufts W yftwd), b, wah, 8, A 0, PAG,

8. afts dw yfowd), shéy, sr, A 0, 6.,

9. ufte W fawdy, wvewron, Sr, A, O, Welfare
10, uftw dwr wfedy, wmd wores, 51, A, O,, Admin-1
11, afty dwr afedy, g, & wores, S, A 0,, U.T, Admin
12, ufte dar aftewd), wd, A0, 5, A O, I TA
13, aftw dan wfOwd, WOrwA-2 W6 3, B, A O, Admineg & 3
14, afte d@r yfvevdy, 80, §1, A 0, ED.P, .
16. 3.8, - dwvwge (6w WG VTN H ) ue svase oy g ¢ LT.S.C.« For

uploading on website (Under the 'Official Language’ sub-module).

Digitally signed by

Devendra Singh

Date: 22-05-2026
: 20:51:04
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