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It is hereby informed that creche facility has been established and made operational in the Gorton
Castle Building i.e. AG Office. The creche facility is open to all employees of Central Government
Offices located in Gorton Castle and Railway Board Buildings. Employees of other Central Government
departments and ministries stationed in Shimla region are also eligible to avail this facility.

Children above 18 months to 6 years of age are eligible for registration. Registration has been started
and Registration Form completed with all required documents must be submitted to the Estate and
Procurement Section or Welfare Section. Therefore, employees desiring to enroll their children are
required to submit the following documents along with the duly filled Registration Form on email
as given below:

e Duly filled Registration Form.

Proof of age of the child (Birth Certificate / Aadhar Card of child)

Self-attested copy of Office Identity Card indicating designation and department.
One recent passport-size photographs of the child and employee/guardian.
Medical fitness certificate of the child from a registered medical practitioner

Intimation of allotment/waitlist shall be communicated to the applicant employee through email. The
creche facility shall be governed by the rules and guidelines as prescribed from time to time. Blank
registration forms may be got by emailing to the following email IDs.

Email: singhj.hmp.sca@cag.gov.in or ankitsa.hmp.au@cag.gov.in
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Office of the Principal Accountant General (Audit) H.P. Shimla-3
ADMISSION FORM FOR AVAILING CRECHE FACILITY

1. NAME OF THE CHILD: Age:

2. DATE OF BIRTH OF THE CHILD:
(birth certificate to be enclosed)
3. NAME OF THE PARENT EMPLOYED

4. DESIGNATION:

5. OFFICE ADDRESS OF THE EMPLOYEE:

CONTACT NO. (0) (M)

6. NAME OF OTHER PARENT/GUARDIAN:

7. RESIDENTIAL ADDRESS AND CONTACT NO.

8. EMERGENCY CONTACT NO. (RELATION WITH THE CHILD):

9. PERSON AUTHORISED TO PICK THE CHILD:

10. ALLERGIES (if any)

DATE:
SIGNATURE OF EMPLOYEE

PHOTO OF CHILD PHOTO OF EMPLOYEE PHOTO OF OTHER
PARENT/GUARDIAN




UNDERTAKING

| here by declare that the statements madein the
application form for availing creche facility are
true to the best of my knowledge I/We the
PRIEntVERIHAN OF ..|.......ccocoiiiiiiiian , agree to
adhere to all rules and regulations of the creche
facility.

Note: In case of guardian, they need to submit
the consent form from biological parents or legal
papers (In case of adoption if any). Father’s/
Guardian Signature Mother’s / Guardian
Signature |

Date :

Place :



