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Sub-Regarding the incentive scheme for noting/drafting originally

in Hindi by the employees and dictation in Hindi by the officers in

official work.)
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As per the O.M. No.-Il /1201387-4T. (#-2) fie:16 Headl 1988the
incentive scheme has been implemented to encourage the officers/officials
of the office to do their official work originally in Hindi. The conditions related
to the incentive scheme are as follows:
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To participate in this Incentive scheme, it is mandatory for the
officers/officials working in the offices/departments situated in ‘C’ region, to
write at least 10000 (ten thousand) words originally in Hindi in every year.
Apart from the original Noting and Drafting, other work done by the
officers/officials in Hindi which can be verified will also be included,
such as entry in the register, preparation of list, accounting work etc.
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The candidates will keep an account of words written by them in Hindi in the
attached proforma every day. The accounts of the work done in Hindi will be



counter-signed every week after verification by a higher authority. If the
Section Officer himself maintains the accounts, the employee will not be
required to keep the accounts. At the end of the year, each candidate will
submit an account of his work done in Hindi to the
evaluation committee through the signatory officer. If the counter-signing
officer or the head of the department himself keeps thorough monitoring and
accounting, it will not be required, and he will have to give the details.
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An Evaluation Committee will be constituted to select the officers/officials
who will be awarded for their work originally in Hindi. A total of 100 marks
will be kept for evaluation. Out of these, 70 marks will be for quantity of work
done in Hindi and 30 marks will be for clarity of ideas.
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Participants whose mother tongue is Tamil, Telugu, Kannada, Malayalam,
Bengali, Odia or Assamese will be given the benéfit of additional marks up
to 20 percent, which will be determined by the evaluation committee. While
doing so, the Committee will also consider the level of work of the
officers/officials who are otherwise higher up in the order.
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As per the Department of official language O.M. No-l1/12013/18/93-31.41.
(F1-2), ieid 16 f8deR,1998, the amount to be given as reward under the
incentive scheme for dictation by the officers in Hindi is fixed at Rs.5000/-.
This scheme may include officers who have the assistance of a
stenographer or who generally give dictation. The data of dictation can be
maintained by the concerned officer or his steno/personal assistant.
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As per the Department of official language letter no.12013/01/2011-31.41.
(), AT 14 fAdsR, 2016 the details of the reward to be given to the
officers/officials are as under:




First prize (02 prize)-Rs.5000/-
Second prize (03 prize)-Rs.3000/-
Third prize (05 prize)-Rs.2000/-
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Officers/officials who have written at least 10000 (ten thousand)
words originally in Hindi during the year 2025-26 (01.04.2025-
31.03.2026) must send the details of their work in Hindi of the said
period to the Rajbhasha Section by 22.05.2026, after getting it verified
by the concerned higher officer in the attached proforma in
accordance with the terms and conditions mentioned in the order.
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‘All the controlling branch officers of the office are requested to direct
the officers and officials of all the sections under them, who have written a
minimum of 10000 words in Hindi during the year 2025-26, to send the
details of their Hindi work to the rajohasha section.

Besides that, Encourage the officers/officials to do more work in

Hindi and participate in the incentive scheme during the current year
2026-27.
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Note-Stenographers/typists, who are covered under any other
scheme for promoting the use of Hindi in official work, and Hindi officers and

Hindi translators, who normally do their work in Hindi, will not be eligible to
participate in this scheme.
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