
No: RCB&KII l I AlDepl2026-27 -41
Dated: 21.04.2026

tqrfr / ro

frqq:
Subject:

Sir/Madam,

on{q qq qS &' srft frq{Frtuqf GRil qfi t of{srq I

All Heads of Departments of IA&AD (as per mailing list).

s{n.fr.fr W t.sn{, qrtfr sPdffi t .rntm w fiffi qd o1 trr+ I

Fitling up vacant posts on deputation basis in RCB&KI, Jammu.

The Regional Capacity Building & Knowledge Institute, Jammu invites applications

from eligible candidates for the posts mentioned in Annexure - I on deputation basis'

1. Submission of Applications:
Applications should be forwarded to this Institute on or before 22,05.2026 along with:

a) Biodata (Annexure - II).
b) certified copies of APARs for the last five years, (Annexure - III).
c) Vigilance clearance Certificate, certifuing that no disciplinary/court/vigilance case

is either pending or contemplated against the applicant.

The required documents of the eligible candidates may be scanned and sent through email

(rtijammu@,caq.eov.in) by the respective parent offices to avoid postal delay.

2. Term & Remuneration:
a) The deputation term shall be initially for a period of three years and further

extension on yearly basis subject to sanction of continuity of above stated posts by

Headquarters Office.

b) The selection of suitable officials shall be made through the appropriate selection

procedure for knowledge and skill-based jobs, and the selection of the applicants

shall be notified.

c) RCB&KIs reserves the right to repatriate a deputationist at any time, if his/her

performance is found unsatisfactory.

3. Eligibility and age limit
a) The maximum age limit for deputation should not exceed 56 years as on the closing

date of application.

b) The officials working on deputation shall not have the right for absorption in any

post in RCB&KI, Jammu.

c) The applications ofthe officials working in the office on deputation basis on normal

terms and conditions shall be forwarded through their respective Parent Office(s).

4. Compliance with Headquarters Circular

A reference is invited to Headquarters Circular No. 269lT19. Div.l42-Al20l9 dated

18.09.2019 wherein detailed instructions to field offices on augmentation of staff

(Administration and Faculty) in RTIs/RTCs were issued for strict compliance. The
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5.

instructions in the said circular are re-iterated below:

a) Field offices shall display the deputation notifications issued by

RCB&KIs/RCB&KCs on the notice boards and circulate among the staff giving

reasonable time to the candidates for responding to the notification'

b) Field ofhces shall forward all applications received from their officers/staff

against the positions advertised by RCB&KIs/RCB&KCs to the concemed

Institute/Centre concerned, without withholding any application'

c) on completion of the selection process, the field offices shall obligatorily relieve

the selected officer(s) for administrative assignments at RCB&KIs/RCB&KCs at

the earliest'

Restriction on RePatriations

clause 5 (b) regarding instructions to field offices not to withhold any applications

received from their officers/staff against positions advertised by RCB&KIs/RCB&KCs will

not apply in case of applicants who have been reverted / repatriated in the last six (06) months

from RCB&KIs/RCB&KCs to their parent offices as per Headquarters circular

No.3ggirrg .Divl42N201g dated 14.07.2020. This may please be noted before forwarding the

applications.

Encl: As stated above

Yours faithfullY,

Ef{Bwrrsfu otfffi tqqns{)
Senior Administrative Officer (Admn.)



ANNEXURE - I

02i. Number of Posts
administrative and training

the lnstitute
operations ofTo support theii. Purpose

a) Holding analogous Posts on

cadre.
b) Working knowledge of MS Office (Word, Excel'

PowerPoint), e-office.
c) Knowledge of:

i.iBEMS(IntegratedBudget&ExpenditureMonitoring
System).

ii. pFVrS @ublic Financial Management System)'

iii. Salary, TA/DA and other bill processing'

ii. Tendlring and Procurement Rules (GFR 2017)'

iii. Hospitality and other Establishment matters'

d) Good interpersonal and communication skills for

regular basis in the Parent

administrative

Requirements

EP{8 3rfffi
Senior Administrative Officer

Sr. Auditor I Sr. Accountant/ Auditor/ AccountantVI Name of the



I Name in tuIl (Sh./Smt./Ms./Kum.)
2 Present Post held
J Date of entry into Government Service
4 Date of entry into IA&AD
5 Office to which the applicant belongs:

i. Parent Office
ii. Present Office

6. Date of Birth
7 Qualifications:

i. Educational
ii. Professional

8 Present Address
9 Permanent Address

Date of Joining/ Promotion to the current
cadre

1l Present Pay and Pay Level
t2 Whether belonging to SC/ST
13. Experience Profile*
14. Proficiency in computers, details may be

given*
l5 Mobile Number & official email ID
16 Any other relevant details

AITNEXURE.II

Application for the post -

tfl'ftGf/Date:
lRlFllPlace:

(olT+66' *' fFftftlSi gn atu re of App licant)

T6 sqrFrd fu'fi qrdr B fu srfrcil Rg rq frErwr m,rqffiq fitoi$ $ sesn Tfr t r

It is certified that the above particulars furnished are correct as per office records.

fr r+rrntq&f &' fsren 6fr5q ft' sr.r)
Signature of the Head of the Department (with stamp)

10.



ANNEXURE III

ABSTRACTS OF APARS/ACRS FOR THE LAST FIVE YEARS

(Year-wise APAR grading for the FM* years to be given in respect of each official)

1

)
3

4

5

* If any of the APARs of the recommended OfJicer ure not availablefor any of the above
period, the groding for the previous period may be given in the above Annexure.

** Indicate numerical grading's only.

It is certified that:

i. I have verified the grading from the original APARs and found it to be correct.

No vigilance or disciplinary case is either pending or contemplated against the above

Officer/Officials. No major/minor penalty has been imposed on the above

Officers/Officials in the past.

11

Sr. DAG/ DAG/ DD/ Director (Admn)

Place:

Date:

I If APARfor 2024-25 is availahle, the same may be provided and 2019-20 may be ignored.

I

S.

No.
&Name

Desisnation
2024-

251

2023-24 2022-23 2821-22 2020-21 2019-20


