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Subject:- Appointment to the post of Welfare Assistant on deputation basis.

Applications are invited from eligible applicants with three years combined service
in the grade of Assistant Supervisor/Senior Auditors/Senior Accountants in the Indian
Audit & Accounts Department in Pay Band 9300-34800, Level 8 for filling up one Ex Cadre
post of Welfare Assistant in the Office of the Accountant General (Audit), Uttarakhand,
Dehradun.
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Eligibility Criteria:

1. Holding analogous post on regular basis in the parent cadre or Official with combined
regular service of three years in the grade of Asst Supervisor, Senior Auditor/Senior
Accountant is mandatory in the parent cadre.

2.The selection for this post will be based on the suitability and interest of the employee
for welfare work, preference will be given to candidates having experience in welfare or
community work, sanitation, sports and cultural activities, personnel administration etc.

3.Age of applicant on date of issue of letter should not be more than 56 years.
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Service Conditions:-
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1. The post of Welfare Assistant will be in the pay level 8 as per 7th CPC.

2. The selected candidate will be eligible to draw deputation (Duty) Allowance or the
scale of the post in terms of Department of Personnel & Training O. M. No. 2/11/2017-
Estt.(Pay-11) dated 24.11.2017.

3. The period of deputation will be initially for a period of one year. After selection further
extension/continuity will depend upon satisfactory performance and actual interest
displayed. The services of the Welfare Assistant are further extendable up to a maximum
of seven years (Five plus Two) basis as per Headquarters' deputation policy circulated
vide no. 60-staff (App)-1/14-2023 dated 27.01.2025.
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Interested Asstt Supervisors/ Sr. Auditors/ Sr. Accountants who have completed 03 years
of combined service in the Asstt Supervisors/ Sr. Auditors/ Sr Accountants cadre, and fulfil
above eligibility criteria may give their willingness along with detailed service particulars,
copies of last 5 year APARs and details of Welfare/Social/Cultural activities etc they have
undertaken along with vigilance/disciplinary clearance certificate, duly approved by their
Head of Department (HoD), to this office latest by 24.03.2026 in the following format
through e-mail agauuttarakhand@cag.gov.in

Proforma

. Name:-

. Post held:-

. Date of entry into Service:-

. Date of promotion to the present grade:-

. Present pay level/Basic pay:-

. Date of Birth:-

. Educational qualification:-

. Experience in Welfare activities, if any:-

. Participation in sports and cultural activities, if any:-
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(Signature of the
candidate)

Duties of Welfare Assistant

House Keeping:

* Supervision of outsourced staff engaged in cleanliness of office building,
premises and bathrooms,

* Monitoring Cleanliness in canteen and Creche,

Cultural Activities:

* Encouragement to persons participating in cultural activities,
entertainment, art exhibition, music, dramas, art, literary etc on various
occasions.

* Organising celebration of Independence day, Republic day, flag hoisting
ceremony along with organising Blood Camps, Health Camps and seminars
etc.

Sports Activities:
* Making Tour Programs/orders of officials selected for sport events.
Audit Week:

* Successfully conducting Audit Week annually including inauguration,
stakeholder engagement, walkathon, workshops, camps, debates, rangoli
competition, dance/singing competition etc as per direction received from
Headquarters.

Miscellaneous Activities:

» Demanding Budget from Headquarter regarding refreshments on various
occasion like Independence day/Republic day/Audit Week.

* Managing/Monitoring departmental Canteen and Creche.

¢ Conducting Retirement of officials on month end.

¢ To see the work related to CGEWCC.

* Provision of availability of First Aid Treatment to the staff.

* Issuance of I.D Cards to staff and officers.

* Liaison with Recreation Club, Co-operative societies.
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