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TEI/RET Jehlsa/26/ HEATT HTeRI/ 2021/46 fe=Teh/ Date:07.01.2026

Circular

In compliance with the Parliamentary Committee on Official Language's letter No.
11012/02/2025-Committee-3 dated 05.06.2025, the Official Language inspection
questionnaire is to be filled with the requisite information and sent to the Headquarters
Office. Therefore, requisite information regarding the use of Hindi for the period 01.01.2025
to 31.12.2025 may be submitted to the Hindi Cell by 13.01.2026 as per the enclosed Annexure.

Sd/-

Senior Deputy Accountant General (Admn.)

Memo No. f&.9./56/F8E TTarsT afAfa/2024-25/520-526 AT:07.01.2026

Copy forwarded for information and necessary action to:

P.S. to the Pr. Accountant General

l.

2. P.A.to the Sr. Deputy Accountant General (Admn.)

3. P.A.to the Deputy Accountant General (AE & VLC)

4. All Branch Ofticers

5. All Section in-charges

6. A.A.O./EDP Cell with a request to upload this circular on the official website of this

office.
7. Notice Board.

Assistant Director (OL)



HefeldoTeh- [l / Annexure- |l

.4, orieror gearaelr / P.C. Inspection Questionnaire

HI./ | msam T ATH/ ardfara gaer f37g/ Expected information pomt
‘ Sectlon Name \
1. \Hsﬁsﬂ?roaqmmu maT-| faeg wEar 7. (f&e S ae 6(1) & (i) ‘
Sections L 6(11) 3 (iii) T (iv) m%ﬁ#nﬁwwﬁammw
| | T Y oY ey o el ok Rl B we o |
‘ 39T HRT Bt 7 v 8l) |
1 Part-1 Point number 7. (No. of Hindi knowing officers & |
employees including (iii) & (iv) of 6(1) and 6(Il) i.e. those who are T
proficient in Hindi and those having working knowledge of Hindi, |
i perform their work* in Hindi.)
2. 1. E® gus | §4eT-| eq &1 8. (@i 7 &<l § & o arel 39- ‘
| FETAETRR Afera/aamer (SU-fag 91 817 & Reifer 7 arer wiyaraaee @ |
2. BaE AR IAY ITT T ) AYAIRAT T HEm)
39 HEAEEHR Part-| Point number 8. (Deputy Secretary/equivalent (In
1 case of absence of Deputy Secretary, no. of officers of the level |
i (1;[3 : !) | of Under Secretary/equivalent and above) who do their work in |
‘I 3. 38+ 39 Hindi in the office.) }
FROEFHN (5. \
g drueEn) ’
1. PS.Cell, Pr. |
' Accountant '
| General (A&E) ‘
| 2.PA. Cell, Sr. |
Deputy |
Accountant -
| General (Admn.) |
| 3. P.A. Cell, |
| Deputy
Accountant |
General (AE & \
VLC) |
3. el AT/ AL | T ﬁﬁgﬁws (i)(wwﬁwng?sésﬁwméﬂ
rarfa IRt & Uy v ofides & fenmtaswor &bt Reifen) |

| Sections

Part-11 Pointnumber5 (i) (Status of Bilingual Formats
and Headings of Registers under Rule 11 of the Official
Language Rules, 1976)

|




1 : . -
(4.  JfFrerE- | gamr-ll fawg @ear 5 (i) (Praiera ¥ SUctey ¥aS Gl qEl |
| ' Record-| o & i) l
; ' Part-11 Point number5 (ii) (No. of Rubber Stamps etc.
[ i available in the office.)
5. | - -1 g T 3. (% 3T R il A ST A
! ' Record-|1 iua‘r%%wm‘rwuﬁ%a“rfr%@m
| ' | Part-111 Point number 3. (Writing of addresses in Hindi on
\ |l the envelopes of the letters to be sent in Regions ‘A" & ‘B’) \
6. 33141 /EDP HT-1 1| foeq wEAT 4. (Fgev/euey gfaum) |
| Part-11|1 Pointnumber4. (Computers/Laptops facilities) {
i s i
7. T AT/ AL | $TT-11] Tdeg HEAT 6. (Werd, Herd ST SfEHRT/
Sections FHGY A1) ,
| .
' Part-111 Point number 6. (Assistant, Assistant Section |
. | Officer / equivalent etc.) I
8. . AEE g | HEr-11 e Jear 7. (st |
HAGTIEISR | Part-111 Point number 7. (Stenographers) ‘
2. FE® ar.
|9 SR |
(W) ;
3. FH®. 39 |
‘ FETOEHR (8. |
‘ g dr.uerdr) !
' 1. PS.Cell, Pr. ‘
] | Accountant
General (A&E) ;
| 2. PA. Cell, Sr. |
Deputy
Accountant
General (Admn.)
| 3. P.A. Cell,
Deputy
Accountant
General (AE & J
VLC) .
09. | W I/ AL | ST-111 e WA 8. (Rrfverersfive (cam) |
- Sections ! Part-111 Point number 8. (Clerks/Typists) |
10. 3TeE- | o= 11| T wEAT 13, (o A Rl asf & @k |
Record-| ! qeTent T @i O e T ) i




Part-111 Point number 13. (Expenditure incurred on the
purchase of books during the last three financial years)

&t

3fdera-|

Record-|

HT-111 g w&AT 14. (Frfe™ a1 FafRarsiT = o
T gTel ARG Ffad/AgaeRerse B BT A
Part-111 Point number 14. (No. of standard
printed/cyclostyled forms* prescribed/being used by the Office)

| 12

| EUTIAT- |
Establishment-|
HHerE- |

Record-|

-1 faeg Wear 16, (a1 arfvreraiiaT gRasra A
mfafeam)

Part-111 Point number 15. (Entries in Service
Records/Service Books)

13.

AT HAHTIT/ All
Sections

HIET- 11| g WA 18. (fUwet o ay & SR i
il S/ aeem/RaMTSaT anfe (IorTeT S e |t
&Y SoD! DI BISHY)

Part-111 Point number 18. (Departmental
Meetings/Conferences/Seminars etc. organized during the last
one year. (except for the meetings of the Official Language
Implementation Committee)

14.

3T&eE- |

Record-|

AmeT- IV feg wEar 1. (Frifery TR R R Ry T |
forgTToeT (et Uep & areife 31 ATRI/30 S1/30 RidaR/31 fomsr

T &t 3rafdr & form) _‘
|
Part- IV Point number 1. (Advertisements* issued at office
level (During the last one year i.e. the period ending 31%

March/30™ June/30" September/31% December)

15,

16.

|

i Record-|

HTIT- IV ﬁﬁ gegr 2. (Feomis iRy gRT |
RSO 3fR TaR O fépaT 1T et & ﬁaﬁwa@a@am‘
AT=I/30 S[1/30 Ricsr/31 ﬁm?azﬁzﬁrmf@raa%q *

Part- IV Point number 2. (Expenditure incurred on
advertisements by the office/institute under inspection (For the
period up to last one year i.e. 31st March/30th June/30th
September/31st December)

AT AT/ All
Sections

s IV Ry WA 3. (RET (@ T % R o
I, RAT-URIel, T el 3TTfe)

Part- IV Point number 3. Inspections (Including all types of
inspections i.e. Administrative, Audit, Technical etc.)




/FI ERCCIE e el | smar- v freg, WA 4. (o 3 argrl A Rt wadt

' Old Record @Rt Y fRafi)
| 2. TATAE./ |

'M.L.D. Part- IV Point number 4. (Position with regard to Hindi
| 1 3. RIS THSS | work in the sections of the office)

? | / Grievances Cell |
| 4. FHeATOT GHISS /|
| Welfare Cell
| 5. 3ATHAE- 11/

Record-Il .
| 6. THAATE-1/ | |
| M.PF-] | |
7.9% /Book | B
18, me guw sV Reg awarn 7 i) (mﬁaungwavmﬁfasqw—‘
| FETIETHR | IATER e )

P.S. Cell, Pr. Part- IV Point number 7 (iV) (Information with regard to

Accountant correspondence done as Head of office)
General (A&E)

7

eI Fderes (ST

Assistant Director (OL)
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Inspection Questionnaire

Regarding use of Hindi in Ministries/Departments/Attached and
Subordinate Offices/Autonomous Bodies/Banks/Undertakings/Institutes etc.
of the Central Government

fRYeror T S aTet SrRITe™T
T T q YRT IAT
Name and full Address

of the Office to be Inspected

feYeror &t arafey

Period of Inspection

ferveror &t ferfer

Date of Inspection
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ISTITST IR, 1963 W SEROT

IR 4: ITSTTST &b e § Jfyfer —

(1)

fSRT TRIG T gRT 3 U< Blcll &, IqA & aY bl FHIH P G ISTHINT b Gag H Tep
A, 9 [ &1 Gebey e & fobelt ot et A Irsgufer bt g Ao @ Rt 3R &I
e GRT UTRG fb ST O, 7T bl SHTgei

o9 AfRfT & I I 8, RFE I 9 ofids I9T & T 81T 9T = Iod T & AT
BT, ST SHIST: TIeh T & ST AT 19T T & SR gRT AT Hici-ifeed gghy &
TR UebeT WshHUNRI A RT Faffere 8l

T AW BT Bl 8T b a8 T & INTHIT TANHT & 17 &St & e ¥ &Y 18 wIfey apr
g Y 1R I WX RHTAINET PRl gU IISgUTeT T Hicrde v 3R Isguicr 39 Hfcrda
DI TS P YD e b AHET I 3R AT 5T TARBRT B FSTara|

TSCUfer SULRT (3) H ST uftrded WR @ik S W I TR A, A DS A 1fYegad fhe
gl dl, I R AR &= & 4eard I9 FH URided & AT IS [T AT & IR Faer
IRCARRIERIR

R 39 YR fHihTel 1Y 32T &R 3 & IUGHT I SR el 8 |

EXTRACTS FROM THE OFFICIAL LANGUAGES ACT, 1963

Section 4: Committee on Official Language —

(1)

After the expiry of ten years from the date on which Section 3 comes into force, there shall be
constituted a Committee on Official Language on a resolution to that effect being moved in
either House of Parliament with the previous sanction of the President and passed by both
Houses.

The Committee shall consist of thirty members, of whom twenty shall be members of the
House of the People and ten shall be the members of the Council of States to be elected
respectively by the members of the House of the People and the members of the Council of
States in accordance with the system of proportional representation by means of single
transferable vote.

It shall be the duty of the Committee to review the progress made in the use of Hindi for the
official purpose of the Union and submit a report to the President making recommendations
thereon and the President shall cause the report to be laid before each House of Parliament
and sent to all the State Governments.

The President may, after consideration of the report referred to in sub-section (3), and the
views, if any, expressed by the State Governments thereon, issue directions in accordance
with the whole or any part of the report:

Provided that the directions so issued shall not be inconsistent with the provisions of
Section 3.



.

SHeA

Instructions

Jfch I T TS AT T &1 ST & &, 31T I§ GARAT PR foran S b @t wedt &
IR H S TS GATISTFDPRT &R TbR H I, F&l g G & |

As the information is meant for Parliamentary Committee, it may please be ensured that the
information furnished in reply to the questions is relevant, correct and complete in all
respects.

HUIT TUeh U DT ITR D A/ Wlell S8 H & | Ife, IR &P folg oI 4 &, ar
3T A BT IR foRIa el PR < |

Please write your reply in the blank space provided below/against each question. Wherever
the reply is lengthy, extra sheet may be attached.

PUIT AL 1 3R 2 H &1 TS HIT TRHTSN 3R 1737 b 3ferf bl € A UG o |
The relevant extracts of definitions and rules given in Enclosure 1 and 2 may please be gone
through carefully.

afe prIferRy 1 sy g Wey S affa & e feR-fawel garm & ar s
NBST &b ATS-AT Uset 3ridps off PISH H QU AW | (S HRIGH § A JaH 918 § G~
PIIHH & 3N & ST S 3UfEd 8)

If the Inspection/Discussion programme with the Drafting and Evidence Sub-Committees of

the office has been held before, the previous figures may be given in the bracket along with
upto-date figures. (of the two programmes, figures of the programme which was conducted
last are required to be given)
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HRT-l/Part-1

qHT Q:Ij:lTlGeneral Information

BRI T AT g IRT S gl

(T TS, $-Het I AT aR |

Name of the Office and complete postal address
(including pincode, E-mail & Tele. No.)

BRI BT FHRUT (ST AT, g/ e Hriterd,
AR R, AT &5 BT SUhH, S, TRl 311fT)
Classification of the Office (such as Secretariat,
Attached/Subordinate Office, Autonomous Body, Public
Sector Undertaking, Bank, Institute etc.)

GRTRAT~Teh HATCTT TTAT/TET fIHRT &bl AT
Name of the Administrative Ministry and/or Department.

T J§ RIS PRACRT & IT Yale dRITed 37far
3ilenfiies TfTST? PUAT PR BT iR ufver <
Whether it is an Administrative or Operative Office or an
Industrial Establishment? Please give brief introduction of
the office.

RISTINT R, 1976 & INIR, I8 PRI & (&, T,
T) § J foT &7 7 Reerad 872

Region in which (‘A’, ‘B’, ‘C’) this office is situated as per
Official Language Rules, 19767

() iR/ & & smm & Rafere (’F e ...

Status of Hindi knowledge of officers/employees? (as on date

NI [k

Gazetted**

Non-
Gazetted**

Pl HeT
Total

PRI H TGP PIHDI DT Pt TEAT
Total number of personnel sanctioned in the office

T H T ATBTRAN/BHATRAT BT et T
Total number of officers/employees posted at
present

TG T § F &St 7 yedhturar v

Proficient in Hindi out of the posted personnel

T pIftept § F &<t T prRigTeD ST UTed

Having working knowledge of Hindi out of the posted
personnel***

S &) wfereror or <8 &

Undergoing training in Hindi

ST fé<t ufdreror & forw v &

Yet to be sent for training in Hindi

*k

31 97, 30 S, 30 iR arerar 31 e (<t off A 8 Y Reerfey fras smo |

Position as on 31% March, 30" June, 30" September or 31%' December (as applicable) should be indicated.

JUEHH/[T SIS b e & STRBRY F/PHHaRT e &b qI H a1 & ] |

Information pertaining to Officer category/Employees category in respect of Undertaking/Corporation etc. may be given.

YT IRHTST 31ae 1 5 <& / Kindly see the definition in Enclosure -1.
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(1) arerT 6(1) 5 & ST /SRID BRI A Halg MBI/ BHATRAT Dl HET?

No. of officers/lemployees who are engaged
officers/employees afore mentioned in 6(1)?

in Ministrial*/Administrative work out of

ST e+ IRTSTIAT*
Gazetted™* Non-
Gazetted*

P A
Total

() | PrITeRT o Wi BIfviep! Bl et FEAT
Total number of personnel sanctioned in the
office

(ii) | T H ST SATRIPTRN/ T T et
=T

Total number of officers/employees posted at
present

(iii) | ¥ TfTent 7 < fE<T § HefturdT e

Proficient in Hindi out of the posted personnel

(iv) | TFITCT BTfTenT H < feclt T HRIATED ST T+
Having working knowledge of Hindi out of

the posted personnel***

(v) | o f& ufereror aT %2 &

Undergoing training in Hindi

(vi) | ST f&<t ifdreror & fore oy &

Yet to be sent for training in Hindi

() 6(1) & &g (vi) ¥ SfeetRad feat aflramr & forq AT ere! o1 FFTIaR &R gem ) (afe
3T BT AT ATl QU T iFe H fIaR0r Sfer=e-1 U= Fel o)

Details of personnel, remaining for training in Hindi, mentioned in point No. (vi) of 6(1) may be

given as under. (If required, please attach the details in the format given below at Annexure-1).

. . | MUBRYBHAR BT AF T UG | IRPRT qaT H
Sl. No. Name and Designation of ﬁgﬁ?iﬁﬁ‘lﬁ
Officer/Employee Date of
appointment in
Government
Service

T PRITAT |
P 1 i
Date of
appointment in
Current Office

faar o fog
© BRI BT
gfcrerd
Percentage of
work being
done in Hindi

ST/ HIfHe & TRt fETqur, SIRAUT, T <R, oA BRur e BRI R+ aTel SRPRY/FHART 8l

Ministerial/Administrative personnel means officers/employees doing work related to noting, drafting, letter writing, accounting etc.

U/ 3T & Teer H SRR e/ aRt & & IR F e & S |

Information pertaining to the category of Officer/Employees in respect of Undertaking/Corporation etc. may be given.

WWW—1 7 3 / Kindly refer to the definition at Enclosure-1.
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7. & I arer 6(1l) & (i) @ (iv) 3rdfq &t 7 udlior wa B o1 sriTee 9 ue aF

fArcTTer] I JRIATRAT 37X Rt Bt T ST 31U HrT* fae) § e 3l

No. of Hindi knowing officers & employees including (iii)) & (iv) of 6(ll) i.e. those who are
proficient in Hindi and those having working knowledge of Hindi, perform their work™ in Hindi.

PR fererd J

Work in Percentage

NN CIER R

Gazetted**

IR

Non-Gazetted**

Dol

O

Total

(i) 25% T PR dlel
Upto 25%

(ii) 26% I 54% T P Tl
From 26% to 54%

(i) | 55% T 79% Db PN dTol
From 55% to 79%

(v) 80% I 89% dh e aTel
From 80% to 89%

(vi) | 90% T 99% Th P Tl
From 90% to 99%

(vii) | era-mfcrerd @R arer

Cent-percent

8. DT ¥ RS ¥ dM R dlel SU-AfaHGe (SU-Afed AT 89 i Rufy § e

AlRFa/RTTRE** T I o7 IR &) STBIRAT Y Fe|

Deputy Secretary/equivalent (In case of absence of Deputy Secretary, no. of officers of the
level of Under Secretary/equivalent*** and above) who do their work in Hindi in the office.

S| B AT | ST gRIfEat | S91d GRT (Y99 U9 FERIdI | SHP GRT 1Sy S
SARPIRAT | DG | A PYMHH | BT ) FRYCR R foal A B | dret &t s
& Ppef . No. of T yferere T yferere T gfcrerd
Total no. | Proficientin | Percentage of | Percentage of work done by them Percentage of
of Higher Hindi work done by (self and with the help of Dictation given by
officers them in Hindi Assistants) in Hindi on them in Hindi
Computers/Laptops
1 2 3 5

* g feTouT, UTROUUT, UF oRge, oRITRUT, AYICT-oikg T, INREY Td SRINT AT, HiRge @i 3N I TR & IRBRT I

IMETE |

It includes all types of official work such as noting, drafting, letter writing, accounting, making entries in registers

and diaries, oral discussion etc.

U/ ST b ey H ATRreb Y e/ e o qTR H e & S |

Information pertaining to Officer category/Employees category in respect of Undertaking/ Corporation etc. may be

given.

e U/ R/ AT P A H H Feereb/That-|V STReRY & o Hae § T af S |

Information pertaining to Chief Manager/Scale-IV Officer's category in respect of Undertaking/Corporation/Bank

etc. may be given.
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9. () FHRI IASTHINT AT FRT foby Y foreset rYeron/Fyero <t e

Information regarding last Inspection(s) done by the Committee of Parliament on Official

Language:-
@. fRYeror bt IRRF HIRap A& MMeRg Ud Aeg 4 | FARreror SIffia 8+
. | Date(s) of Inspection SIREC] AT gRT RRgur Y | Y IR, I pig
Sl. No. Date(s) of Oral RIREE] &l
Evidance Date(s) of Inspection by Date(s) of
the Drafting & cancellation of
Evidence inspection, if any

Sub-Committee

1.

2.

3.

4.

5.

6.

7.

() ST IR T 7§ JTeici| PRS-

Follow-up action on the assurances:-

foRYeror SuRTa fRfer & Ut 3meara bt farfer

Date of assurance received from the committee after
inspection.

STTYGRT YRT R b feifer

Date of completion of assurance

T TR (TR Fafer 5 YRT febaT /m?

Whether the assurance was completed within the
stipulated period?

IS &, ar At Afedter &r it 73 s Rard
1 ATy STer=en-2 IR HeR X

If yes, please attach the copy of the report of the
assurance sent to the Committee Secretariat as
Annexure-2.

afe amegre quf 78T fohar 8, AT HudT TIE HIRUT I

If the assurance is not completed, please explain the

reasons clearly.
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HTT - ll/Part - I

_rorTeT Sifrfermfere & srquTer @t Rrerfer

Position of Compliance of Official Language Act/Rules

1.1 fUoel G v (3 31 AH/30 SF/30 facer/31 R &1 FHIH 3rdfen) & SR STHIT
IR, 1963 fil aRT 3(3) H IfectRad HI-T=T Hi TveaT, S $-7e, A v o/
SITATS 311 & AT A AT Y Y S=ret ot enfiret 8l
No. of documents specified under section 3(3) of the Official Languages Act, 1963 issued
during the last one year period (i.e. ending 31 March/30" June/30™ September/31® December)
including those issued through E-Mail/CPGRAMS and other online mode etc.

P A
Total No.

faat afR

3T o
In Hindi &
English

haeT ST
¥
In English
only

Faet fedt
In Hindi
only

(1)

AT 3TT<eT (TRITNT JeATaet! &
FEE-2 A <)

General orders (definition is given at
Enclosure-2 of the questionnaire)

(i)

T

Notifications

(iii)

o fasTfe/fecatorat

Press Communiques/Releases

(iv)

s

Contracts

V)

Agreements

(vi)

TSR (SFgAfean)

Licences

(vii)

RHT (3FETT)

9
Permits

(viii)

SR P BT SR A (FIRIRT G
3R ffaeT o)
Tender Notices and tender forms
(i) sa/fama Hedt
Pertaining to Sale/Purchase
(i) Rafder/3ma B Heel

Pertaining to civil/other work

(ix)

TPy
Resolutions

(x)

REEI

Rules




(xi)

SR

Notices

(xii)

TGS b U AT Ml FeAl H IR
WRBRT HIT-0 (Raref & aretmar)
Official papers (other than Reports) laid
before either or both Houses of
Parliament

(xiii)

TG & TP I H AT qFl FeAl H
IR MeTRAfe 3iR 31 Rue
Administrative and other Reports laid
before either or both Houses of
Parliament

(xiv)

gaNIG A7 3R RUic S ee |
STAR BATAIT BT Hofl TS
Administrative or other Reports sent to
higher offices

1.2

afe 3 Fay H et off 1 o Secterd gar &,
AT 39 o1y STRERN SRl & A, geAT
3N BT Ieeid BT ST

(ST < IoNTT 99, 1976 & R 6 &
IR WA SEES] TR EEIER PR drel
ATl T Ig STREMIT & b 3 I8 Gfed
R of fb T SIS B SR el aFf o
IR, ST siik SR fahy STt €)

In case any rule has been violated in this
regard, the names, designation etc. of those
officers should be mentioned who were held

responsible for this violation.

(Note: As per Rule 6 of the Official Language
Rules, 1976, it shall be the responsibility of the
persons signing such documents to ensure that
such documents are prepared, executed and
issued both in Hindi and English).

1.3

fofg S st & Raets a1 IS HRATS
I TS & AT RERTe 8, RT RIS

Whether any action has been taken or
contemplated against those officers who have
violated the aforesaid statutory rule(s), please
furnish full details.
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2. fUeel U af & SR TS 7199, 1976 o 409 5 & STcRid faat 5 U1 wal & IR & RRf,
T 3591, IR U 31 JTFelTs TG & J1ea™ & UTed U= A o 81 et 04 fmmEr
&1 &t &t fomTel wfer RUIE Here ol
Status of replies to the communications received in Hindi under rule 5 of the Official Language
rules, 1976 during the last one year including the letters received through E-mails, CPGRAMS
and other online mode etc. Please attach the Quarterly Progress Report (QPR) of Hindi for the
last four quarters.
(i) | fe=T = UTe 4= * bt pe Fe=T
Total Number of letters *received in Hindi
(i) | orp IR f&ar A fu 1w
No. of letters replied to in Hindi
(i) | R IR 3 7 R v
No. of letters replied to in English
(iv) | RF® TR fou ST amaférd =& o
No. of letters which were not required to be replied to
(v) | & oAl T SR B 7 7 iU 9 & o
Reasons for not sending the replies of Hindi letters in Hindi
(vi) | T 59 GeE H 7 feig wRfUd foby Y €2 Ff &, A $9eT SART @l
G H 1 BT Secio e H ST 4G &R W 91 HRATS Dl
TS 87 (U fIa~ur Ser=i-3 & & 3 Fer )
Whether check-points have been set up in this connection? If so, the
details thereof. What action has been taken at check-point level to
stop violation in this regard? (Please provide the details as per
Annexure-3)
3. I R, 1976 o 7R 10(4) Aerelt 2T
Information regarding Rule 10(4) of the Official Language Rules, 1976
(i) | o prRITeRT = I 7R & 3T TR R & fo1q T UTH
IR T 82
Whether the office has attained the eligibility to be notified under the
above Rule?
(i) | af &, arpaA?
If so, since when?
(iii) | T PATAT BT ARG B T RAT 57 AR BT, AT e A?
Whether the office has been notified? If so, since when?
(iv) | AfERIfIT R H Afe IS AR R €S & AT SHDT BRIV

If any extraordinary delay has occurred in notifying the office, reasons

thereof may be given.

*

T oY o geerRa u= oy oft anfiet fopam S

Letters signed in Hindi may also be included.
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4. SISMHT 19, 1976 & 19 8 (4) Feell T
Information regarding Rule 8(4) of the Official Language Rules, 1976

(i) | o SUGerT I b 3fcicT e STepNT b gecler  feal § Hefiorar
TTH SrfeTRA/GHRaT @1 3T e orf &t § o & forg
SfarAeT: 3T STRY g 7Y 82
Whether individual orders under the above Rules under the signature
of the competent authority, have been issued to those employees
who are having proficiency in Hindi, to do their specified work in
Hindi?

(i) | TfS BT, QU AT 1T STRY =y D feifer Far 872
If so, when was the latest order issued?

(PUIT Jeh AT DT T Tl IFTeeh-4 P 0 H FeT )
(Please enclose a copy of the above order at Annexure-4)

(iii) | afs =72, AT 39D FAT HROT &2
If not, the reasons thereof?

(iv) | SUGeR R o A febeT SATBTRIN/BHATNAT DT AT STRT feby
Y &7
No. of officers/employees who have been issued order under the
above rules?

(v) | SUGeRT I & 37 MR foha ATRPRI/BHART 0T BT foat
9 IR B 82
No. of officers/employees ordered under the above Rules, are doing
their work in Hindi?

(vi) | Tl IwJeret 1 o ST SATIRIST 3TfRrepRI/epHaRT 37U BT feal o
T IR W F, a1 39 Y H FIT HRATS DY AT & & AT DB ST
TRATA &7
If the officers/employees ordered under the above Rule are not doing
their work in Hindi, what action is being taken or proposed to be taken
in this regard?

(vii) | SRIT IISTHTST 712, 1976 & F1I9 8 (4) T 3FUTeT GH2eT B e

PIS FIRTHT T 6T T8 872

Whether any monitoring arrangement has been made to ensure the

compliance of Rule 8(4) of the Official Language Rules, 19767
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5. ST R, 1976 & SR 11 & IidPd IRl & WU U9 $fier R AHuS onfe &
fgretepvor Y Reerfar

Status of Bilingual* Formats and Headings of Registers and Name Plates etc. under Rule 11 of
the Official Language Rules, 1976

(i) IECRegisters

Pl R v v | o wfafSean fedt | afs et ISReRT o | ot wifafeer e

[

MRrex | ofifam foumef € g &Y ST 8 yfafteai e Ha8i ff | A pg A H I

Total no. Where Titles & Where entries are STt %, ar acee 2
of Headings are made in Hindi PHRUN DT ook Y| When will all
Registers Bilingual If entries in all the entries be made in
registers are not made Hindi from?

in Hindi, please
explain the reasons

thereof
(i) PRI N U TGS hY A& 3N B Fvear
No. of Rubber Stamps etc. available in the office
Pl AT CECCPSIE
Total No. In English Only

1. | WeHr AR

Rubber Stamp
2. | gEA9E

Sign Board
R

Seal
4. | o7 off

Letter-Head
5. RIS

Name Plate
6. | fafifcn are

Visiting cards
7. | sofecer

Badge
8. |amm

Logo
9. |uEHTY

Charts/Maps

*1. S STHTST T T & Teh 21.07.1992 HRAITT STU FRAT 12024/2/92-31.47.(F-2)
Reference: Department of Official Language O.M. No. 12024/2/92-0.L.(B-2) dated 21.07.1992
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(ili) | AT SUGeFe b Heer H e fog ST febu 7 872
Whether check-points have been set-up in

connection with above points?

(v) |3l &, O PWT Ik ART HI TH U
T3 b OU H He PN
If so please enclose a copy of the above order at

Annexure-3.

(v) | 39 |EY H PRI 3TN Dl AJUTer G
R o foTq ST g TR 0R T RS &1 TS 87
What action has been taken at check point level
to ensure compliance of official orders in this

regard?

(vi) | TfS LT, T STb T HIRUT 872

If not, give the reasons thereof?

6.  AJUIeTT DT HH STRGI I
General responsibility for compliance

AT FRM, 1976 b FRE 12 & SAUd oA
STRENRIcq BT {+7d8 PR §U PRI Db TARID T
foTq /T e I3 1Y & AT 9 ey F AR & a/m
IEAT T TS 82

While performing the responsibility under Rule 12 of the
Official Language Rules, 1976, what steps have been
taken and what monitoring arrangements have been
made in this connection for the compliance of Official
Language Rules by the Administrative Head of the
Office?
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HTT-II / Part-lI

AT oISt AR & TftraeT & uger At el uR g Irsgufer off & el T IS

fervmT g &Y & ot ST et ST foRg g aeerf iR Y TS Srail dars

Follow-up action taken on the orders of the President issued on the first nine parts of the

Report of the Committee of Parliament on Official Language and the orders issued in
connection with the progressive use of Hindi by the Department of Official Lanquage

F, T AR T A H YT T TRAR & ATl gRT P, @ AR T a7 § Rerd I
IRBR P BRI/ /YR TAT ST AT T I &A1 AT D refoeef Hraferar 3
3BT F UTH U=t & IR HY Reafey, R S5, FdumT 1g o 3ifFers anfe & Aredw & fahg
T AR T QfereT 81 (et o o areife 31 #7=0/30 SF/30 RidaR/31 fawiaR ol o 3rafey
& 3T fay S1)

Status of replies to letters received in English in Central Govt. Offices located in Region ‘A’, ‘B’
& ‘C’ from Central Govt. Offices/Banks/PSUs/Institutes and the States or UTs or their
subordinate offices located in Region ‘A’, ‘B’ & ‘C’ including letters received through E-mails,
CPGRAMS & other online mode. (Figures of the last one year i.e. period ending 31% March/30"
June/30"™ September/31* December may be given)

IS & UTH U3 & IRy Reafey:

Status of replies to letters received in English from Central Govt. offices/Banks/PSUs/ Institute

or their subordinate offices located in Region ‘A’:

SIS H UTH et
T/ T HET
Total No. of
Letters/E-mails
received in English

RTep IR faat
4 fg g
Letters replied in
Hindi

ST TR 3T
5 fag g
Letters replied in
English

fSeeh ITR g ST
SuferT 8t o
No. of such letters
which were not
required to be replied
to.

f&<t u=t @t
gferera
Percentage
of letters
replied to in
Hindi

() @ & 5 Rerd 5T TRBRI AT T 5T &A1 31T Sh e Hriferat & SRS H UTd 9ol
&P IR DI Reafer:

Status of replies to letters received in English from State Govts. or UTs or their subordinate

offices located in Region ‘A’:

ST ATHPA | S TATH IR | 5 731 &b IR o dIRfety | B wiaer
/S dr v | R A iy 3mrt 5 fey Mg ST ST =72t oF wferera
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied | replied toin
to. Hindi
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IS & YT U3 & IR hf Reeufa:

Status of replies to letters in English received from Central Govt. offices/Banks/PSUs/ Institute
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or their subordinate offices located in Region ‘B’:

T AT H RIT Hg TRBR &b BRITAAN /DT /SUHHIEAHT 3TefaT b TENTET BRI I

M HIE P | RFP SRR | b IR | RAs IRy | R wiar
U/ Bl AT 3 feg g 4 fau My SUfEr & o Tfyerd
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied | replied to in
fo. Hindi
1 2 3 4 5

(IV) T & & Refd o IRBRI AT TG I &1 31efaT Sb 3T HrRITer & St § U 9=t &

I T Reerfer:

Status of replies to English letters received from the State Govts. or UTs or their subordinate

offices located in Region ‘B’:

ST AT PoT | ST IR feal | R IR S | RFdp SRRy s | R a=rar
UAI/SHe bl T 5 feu 5 ey My arferd et or mfcrere
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied replied to in
to. Hindi
1 2 3 4 5

T A H R g AR b PRITAINSD/SUDHIETAHT 1Al gp e BRIl

(V)
3BT H UTH oA & IR i Refe:
Status of replies to letters in English received from Central Govt. offices/Banks/PSUs/ Institute
or their subordinate offices located in Region ‘C’:
ST AU peT | OFTep IR faat | Rifch STR 3ol | R IR feu sty | f&el t ar
TAI/SHeT bl T T feu 5 ey My afer et or mfcrere
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied | replied toin
to. Hindi
1 2 3 4 5
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T AT H T T IRERT T T IS &7 I1AdT Ih I BRIt I IS F UTH I3 b
I FI Reeafey:

Status of replies to letters in English received from the State Govts. or UTs or their subordinate

(V1)

offices located in Region ‘C’:

M HIE P | RFP SRR | b IR | PAs Ry | R wiar
U/ Bl AT 3 feg g 4 fau My SUfEr & o Tfyerd
Total No. of Letters replied Letters replied to No. of such letters Percentage
Letters/E-mails to in Hindi in English which were not of letters
received in English required to be replied | replied to in
fo. Hindi
1 2 3 4 5

(VII) | RISTHTST &7 GIRT SIRY Y U 3reer b SRR ‘' &5 H e
P IRPR & PRITAI] qAT oAt T G 9T &3 AT Ih
arefiee praferal & ST F uw wE & SR i # R oM
TR & T S prIfery So A AU g e ot wgfd
qTet 3T ST T&T 572

As per the order issued by the Deptt. of Official Language™ the
letters received from the offices of Central Govt. and States or

UTs or their subordinate offices located in Region "A" in English

are required to be replied to in Hindi. Are the above instructions
being complied properly?

gfe Y, aY 39 T HRUT 872

If not, give reasons thereof.

(VI

(IX) | PR TWPR & T PRATAI/SPI[UBHA 3T A ST H UF U §Y & IAPT (a0l
f=TfeTRET IReY H STTer+Ieh-5 TR Hef |

Please enclose the details in the below format at Annexure-5 of the Central Government
offices/Banks/Undertakings etc from which letters have been received in English.

B, | PO IIAFARTAT | AT i aF A Rerd & | prafery & Sisit § e
S.No. Name and Address of the Region in which the Office Dol U

Office is situated Total Letters received in

English from the Office
1.
2.
3.
4.

*2. S ISTATNT T ot ST 26 WA, 1988 BT BT ST . 1/14034/15/87-T010 (F.1)
Ref: Deptt. of Official Language Memorandum No. 1/14034/15/87-O.L.(A-l) dated. 26" February, 1988.
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TRl & 7 . 2 § afofd uat & fARad PrIerd gRT fUser U ay & SR 319+ 3R I fbu

TT YR BT IR g $-3c1, Su™ a3 JiFoligT dredd e F fhr U ™R
9T Bl

Details of correspondence done by office apart from the correspondence mentioned in item no.

2 of Part-ll, including correspondence done through E-mails, CPGRAMS and other online mode

etc. during the last one year.

Pt .

Total no.

fear s
In Hindi

SENIE
In

English

faar g=t ot
gfrerd
Percentage
of letters
replied to in
Hindi

(1

P AR W AT P INT INHRI P
PRI R R-INBRT AfFaAT Bl Aoy U

U

Letters sent to the State Governments

offices and

non-official individuals in

Regions ‘A’ & ‘B’.

(I

PEIT AXPR P I FATT/ [T/ BRI/ [SUHHRIERATT TS T Hot 7T U7 S

Letters sent to those Central Government Ministries / Departments / Offices / Undertakings /

Institutions etc which are:-

(i)

EAGER ISR

Located in Region ‘A’

(ii)

T aT A Red &

Located in Region ‘B’

(iii)

T eF H Rerd B

Located in Region ‘C’

(1)

(i)

&<t 7 9T ST d1et U= & ol T IoTTeT fordmT &
e wrRimT H FafRa aea@fcrerd =)

Targets prescribed (In percentage) in the Annual

Programme of the Department

of Official

Language for the letters to be sent in Hindi.

‘P & p
foTT %
% for

Region ‘A’

G EID | TP
fwo% | fou%
% for % for
Region ‘B’ Region
‘c

(ii)

afs fuiRa @ear ue =21 fomam T 8, O 59

FIT PRUT &2

If the prescribed target has not been achieved,

give reasons thereof.
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(iii) | T ISTATST T gRT SIRY e &
AR et §f IR 9QI S & Faer o
MWD HSH I3 TV 872

Whether necessary steps have been taken

to increase the correspondence in Hindi as
per the instructions* issued by the Deptt of

Official Language?

(iv) | T ‘@ IR W &F HI AT ARBRT BT I
Ry 2 oy et i fig v Reg g
g7 S &, ar I9HT &RT <1 39 ey |
Rt @1 SruTer JARFd v & forg
ST feig TR O T HRATE Bl 182

Whether check points have been set-up to
send letters in Hindi to the State
Governments located in Regions ‘A’ and
‘B'? If so, please give details. What action
has been taken at the check point level to
ensure compliance of Rules in this

connection?

(v) | i PRI ¥ AR & IR H QU Y
et sTeat o T 59 a¥ 7 g=7 &R fora
SITQT?

Whether the targets prescribed in the
Annual Programme for the
correspondence will be achieved in this

year?

(vi) | S &, AT I§ T&T e adb U IR forar
SITQT?
If not, by what time will this target be

achieved?

*3. U IISTHIYT 9T 7 faeiep 21 SeTTs, 1992 T DT S . 12024/2/92-10910 (T-2)-4
Ref: Department of Official Language O.M. No. 12024/2/92-O.L. (B-2)-4 dated 21* July, 1992.
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3. P IR G AA P AN AW a1t U b frhTRT uR g fEY A foram S
Writing of addresses in Hindi on the envelopes of the letters to be sent in Regions ‘A’ &
‘B!

() | @ 3R @ &I BT ¥l I dlel GAT B fIhIhl W Id e
yfcrere faet o forg 97 %@ 82
What percentage of addresses is being written in Hindi on the

envelopes of letters to be sent to Regions ‘A’ and ‘B’?

(iy | ‘@ 3R @ &FAT P AW S dlet T3 & foThIhl W U I1d-
yfcrera &<t 7 F&1 foRd S b &1 R 872

What are the reasons, thereof for not writing the addresses
cent-percent in Hindi on the envelopes of the letters to be sent

to Regions ‘A’ and ‘B’?

(i) | T ‘@ 3R @ & DI VT ST ATel TAT B foThih! R &t 5 ud
forg & oy H T fI9RT SRT SR e & SR
B¢ o fig e fy T & AR e, @ o @k
ITTS-3 W GoT P3| 59 G99 H AT BT Ieeied A &
forQ ST foig TR uR T HRarg bl 182

Whether check points have been set-up in accordance with the
instructions® issued by the Department of Official Language in
connection with the addresses to be written in Hindi on the
envelopes of the letters to be sent to Regions ‘A’ and ‘B’? If so,
please give details at Annexure-3. What action has been taken
at the check point level to stop the violation of Rules in this

regard?

(iv) | Tfe; STFer feig AT T fobam 2T, ot HIRor g1l

If no check point has been set-up, give the reasons thereof.

*4, [ ISrATST T T f&Hies 6 3Tiie, 1992 3T BILSM.H. 12024/2/92-31.91.(F-2)
Ref: Department of Official Language O.M. No. 12024/2/92-0.L. (B-2) dated 06-04-1992.
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4. HYS/UCY FrIUT:
Computers/Laptops facilities:
() PRI P TN H 37 dlel HYS/AUCY
Computers/Laptops used in the office
Pl AT | Fieprs Gl dgexi b1 | feal 5 by 71 bRy ey 3RS H feby Y BRT T
Total No. T gfcrerd gfcrerd
No. of unicode supported Percentage of work Percentage of work done
computers done in Hindi in English

fferRad wRIT & o HIF-P I FTFCRR IUART H ATV I I8 82 39 WK et § BRI v Y
gferem ug oy ST 38 B e Hiferer arm &7

Which softwares are being used for the following work? Whether there is a facility to work in

Hindi and percentage of work being done in Hindi on these softwares?

o & TaH BRI o foTq STEfeT | JUINTH ATY ST dTel | T AIFCRR o
Nature of Work PRICR| DI AT | ATFCRR (T 3eATS) | et PRI oy bt
No. of Computers | Softwares being used Qiﬁ%]T%\’l gfs &
allotted for the (Name etc.) ar f&r 7 fpu or
work 8 B T Hfcrerd
Whether the
software has the
facility to work in
Hindi? If yes,
percentage of
work being done
in Hindi
(1) | Trergfeeh
Administrative
2) |
Accounts
(3) | TRATe & wafed
Operational
OEEREI
Any other work




-20 -

()

(1)

HICR UUITell R f&al § B @ & foly Hferfer
Number of officers/employees trained to work in Hindi on
Computer system.

(2)

T TRIPRY/GHaRT 1A= BRI BT fba=T Hfcrerd drf
f&st 5 axa 87

What percentage of work the trained officers/employees
do in Hindi?

©)

PSR TR f&al H PRI 78T R dTel IHTRATIT bIHehT bl
e

Number of untrained personnel not working in Hindi on
Computers.

(4)

{45 (3) A SfecTRad ifep! I PR W feal § BRI B
5 &7 9 & fol FIT HRATS hi T8 82

What action has been taken to make the personnel
mentioned in point (3) proficient in working in Hindi on
computers?

®)

PRITCRT BT FHET PRI PRI W fodl H da ddb &
RIT?

By what time would all the office work be done in Hindi on
computers?

(IV)

(1)

TIT HRITAT DI JqATSC 87 8I/al
Whether the office has its Website? Yes/No

()

gfe &1, ar I8 fb 9T H Uty 87 () fEd w2,
(ii) TS B2, (iii) feumst &2
If yes, which language is it available in? (i) Hindi?,
(i) English?, (iii) Bilingual?

®)

T P Bl Bt deaTge swIfod &2 afe &, ar srmae
&I ARG

Whether Hindi Website of the office is updated? If Yes,
Date of updation.

(4)

JATSE RIR A dTelt BT & AT HIATeRT GRT Y Tg

PRR

In the agreement signed with the company which

designed the website:

(i) T IS B fmeft U H TR ey Fael wraer

AT 57
Whether provision for making the website bilingual is
included?

(i) T ITATZS BT IFEIAT PRl T f&et Frpht o oft
I TR 3T AR b foTu UTae 87

Is there a provision to update the Hindi content

simultaneously while updating website?
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(5) | T J9ATSC IR 3RS AFEIT BT I Bl T foat
Tt ot ft S T srIfor e AT 872
Whether the Hindi content is also updated
simultaneously as the English content is updated on
the website?
(6) | PR T dSATSC T UalT
Address of website of the office.
(7) [(i) T I9AISC Geld I BIHuST faret faeped &
Ty (fEel/HStT) ete 872
Whether the homepage opens with bilingual
option (Hindi/English) while opening the
website?
(if) Tl T gy H feal derse W foa “feed” gu?
How many “hits” were there on the Hindi website
during the last one year?
(iii) fUeet Uep a¥ H S1USH deTse W foba “fdeer gu?
How many “hits” were there on the English website
during the last one year?
5. (1) wifRreror & forg Suerey gframd
Facilities available for training*
ufererr & few | A ufdreor s | F ufdraor
For Training of oo forg
Hindi Language | For Training | For Training
in Hindi in Hindi
Typewriting | Stenography
(i) | fE<T Rraror oM & Sfaa /8T BI/T8T gi/ar
Under Hindi Teaching Scheme Yes/No Yes/No Yes/No
(i) | ot cgereer & ofdfa BI/Ter /T8t RIEE]
Under Departmental Arrangements Yes/No Yes/No Yes/No
(iii) | 3T ool Sa=eerT & iaid B/ET /e E/RE]
Under Other Private arrangements Yes/No Yes/No Yes/No
(iv) | SIHATEA/ZCHe & ATedq | B/ET /8T /e
Through Online/Internet** Yes/No Yes/No Yes/No

*5. e ISTHTYT fHT T faeiep 4 S, 2015 BT Febed F. 21034/8/2015- .47, (If.)

Reference Department of Official Language Resolution No. 21034/8/2015-0.L.(Trg.) dated 4™ June, 2015.
6. TS ISTATNT [T &7 &1 16 SRIeR, 2004 BT BILET.H. 12015/101/2004-7.47. (7.
Reference Department of Official Language O.M. No. 12015/101/2004-O.L.(T.C.) dated 16" Dec. 2004.
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m a0

T PRI Pl g7 LT3N b IR H STHDR 672

Whether the office is aware of these facilities?

T PRI GRT g7 IS0 Jaersl ol SugiT
foaT ST 38T 57 IS &, AT RIS

Whether these training facilities are being utilized
by the office? If Yes, give details thereof.

gfe &l T 39 T PRI 872

If not, what are the reasons for the same?

(iv) o7 gaemail & 3fcrid [Usel T gy &b R fba- | 3fepRY HHART
STReTRAl/AH=TRAT BT faaT |TaT/caHun 3eferfie Officers Employees
T TITRTETuT foT 71T 87
No. of officers/employees who have been trained in
Hindi language/typing/stenography using these
facilities during the last one year?
6. VBRI, UETAD ITURT RIBNY / AHDET TS
Assistant, Assistant Section Officer / equivalent etc.
P AT | feal ST arel/mffera | fedt ST arel/siiterdt 5 & TIfrefur & fo1q oy
Total No. HIHDT DI TR 2 o B B Tt BIffepl | Remaining for Training
Number of Hindi knowing/ CARSICI
trained personnel No. of personnel working in
Hindi out of Hindi knowing/
trained in Hindi.
1 2 3 4
7. amerferfie
Stenographers
PeT AT | RISTHIST fHTT GRT STRT et fect amerfetl@ | afferpoR | pil-epft fel o
Total No. qIfSe BIishH b iy | @rufdenr | AP | BrRi @ arel
ST Tt df afuférT | ot ST T RET No. of those
T No. of those | No. of those | No. of those who do their
Number of who know undergoing working work
Stenographers required Hindi training in mostly in occasionally in
to know Hindi Shorthand. Hindi Hindi. Hindi
Shorthand as per the Shorthand.
annual programme
issued by the
Department of Official
Language,
1 2 3 4 5 6




8. faftmresiine (€o®)
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Clerks/Typists
DA T | O AT GRT | pery R feal | fedt capurapr | afftrepar fe<h | it fe<t
Total No. | SIRIaIN® PRIGAH | FPHIRAH | URGOTUN | HHFIRA | H BRI B
fruiiRa seg & e fotfoant arer dhr arAr hr | QT dHr FEAT
3F9IR feet ergftT I =T T T No. of those
ST dTelT Y 3Uférd | No. of clerks | No.ofthose | No.ofthose | who do their
JET who are undergoing | who do most work
No. of Typists required | competent to training in of their work | occasionally in
to know Hindi typing do work in Hindi typing. in Hindi. Hindi
as per the Annual Hindi on
programme issued by computer
the Department of
Official Language
1 2 3 4 5 6

9. |(i) T IS fI¥IT GRT IIRT F<er & FAR
fEet ST aret ferfiepi/aTeyfetfient BT ORT SUART

27

Whether Hindi knowing clerks/ stenographers are
being fully utilized for Hindi typing/ stenography
as per the instructions™ issued by the Department

of Official Language?

(i) afS =72, AT TqP FAT HRT &7

If not, what are the reasons thereof?

10.

S0, give details thereof.

T YEied S GEAT 6, 7 d IuYdd He AT 8 H
& T A HHATRAT & Ufrer & 7w g drieH
SRIT IRIT 872 IS &, AT ST [Favur <l
Whether any schedule has been drawn for the
training of the remaining employees shown in afore
mentioned Item Nos 6, 7 and the item no. 8 above? If

7. G SIS 9T & feiep 17 SefTs, 1990 T ILELE. 13015/1/90-0HT0 (81)

Ref: Deptt. of O.L. O.M. No. 13015/1/90-0.L.(D) dated 17™ July, 1990.
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11, ITSTST FifT & Prafea T 3rare SR 3fs SR arel gofeifeas smiaie=niar
T T
Information regarding full time officers/ employees who are engaged in implementation
of the Official Language policy and translation work, etc.

ST PER] TSI Y G=AT

Designa- Pay (CRIEASIES)
tion Level No. of Posts
(with date)

Sanctio- | Vacant
ned

(i) | quiepTicTen SrferTRl/BH=TRAT BT RIRT

Details of full time officers/employees.

(i) | Swied 7 UMY 1Q e Ual &l WRT & Fae
g & T3 HRATS BT foemum

Details of action taken for filling up the above
vacant posts.

(iii) | AMYD TSA/PRGT H IFAfET DR
fFysuTeT e aTet JAfepTRAl/BHaTRaT T et
epe Tl

Total sanctioned strength of staff discharging

ministerial functions# in your organisation/office.

(v) | T fem™ ug I R gRr HeiRa AaFeer &
TR G fby U &2

Whether the existing posts are created in accordance with the
norms* laid down by the Department of Official Language?

(v) | 3 781, AT 39 T J T HRATS Db AT L&l
&2

If not, what action is being taken in this regard?

(vi) | T oue FRIfeT § AT e e & UeH™ U
Whether the designations and pay scales of the official language
related posts in your office are same as they are in Central
Secretariat Official Language Service Cadre **?

(vii) | TS T2, OT HUAT BRI BT Ieeikg By

If not, please give the reasons thereof?

*8.  H: JISTHINT T &b 3T 22 JeTTs, 2004 & 1. &1 3. 13035/3/95-.4T. (feT T FHw=)
Ref.: Department. of Official Language O.M. No. 13035/3/95-O.L. (P&C) dated 22.7.2004
**g . e: Afed, ISTITST T AT 15 AGER, 2017 BT 3191, U . 15/42/201 37T, (4
Ref.: Secretary, Official Language, Letter no. 15/42/2013-0.L.(Service) dated 15th November, 2017.
# ST BIftie A qead fETur, JRAUUT, UF oI, IR Ul Hae BRf B dTel STRrpRI/BHAT 2l

Ministerial/Administrative personnel means officers/employees doing work related to noting, drafting, letter writing,

accounting etc.
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QTeahIT/TeaTdel! AT WErd Alfecy *

Dictionary/Glossary and Helping Literature*

12.

P 9.
)
Total No.

IEGEUS

Distribution

IerepTRAT Y
To Officers

ST 1

To Sections

TEEDIYT (IWSN-FET 37K fE-arIet)

Dictionary (English-Hindi and Hindi-English)

ddp-iien] MR (ASTM®  aAT  ddeir
ITEETAAT STTANT qAT T fIYFT GRT IR &Y T
SrecTateran)

Technical glossaries (glossaries prepared by the

(ii)

Commission for Scientific and Technical

Terminology and by the Department itself)

13. fiee O foit auf & SR g @ @i 9 fomar war

Expenditure incurred on the purchase of books during the last three financial years

1 2

3

4

JY/Year

JY/Year

JY/Year

Gﬁt‘a’/Total

QRDICII/JETh Dl TRle &b folg
TR Pel §uIC/IATT
Total budget/grant earmarked for

library/purchase of books

QR T TRIE WR Pl T

Total expenditure incurred on the

(i)

purchase of books

Sl U HFD HSH GIeh] bl WRIG
R el T
Total

(iii)

expenditure  incurred on
purchase of Journals and Standard

Reference Books.

fEt qwIpT B WRIT W T HT T8
fer
Total

(iv)

expenditure  incurred on

purchase of Hindi books.

*10. HEH: JISTHIST T &7 {1 17 SeTTs, 1992 T BILET. F. 20034/53/92-T.47.(31.f1)
Ref: Department of Official Language O.M. No. 20034/53/92-0.L.(R&A) dated the 17" July, 1992.
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(v) | SFieT 3R HIe eIt Bl T¥lE R 87
Y P BISAR foa] Gl Bl TRIT
Wﬁsqwmaﬁrﬂﬁ-rsﬁ(LMm)

ii—iii

Percentage of expenditure on
purchase of Hindi books after
subtracting expenditure on purchase
of Journals and standard reference
books( v )

— x 100
-1

(vi) | @ fect graiel &1 @RiT & e H
T fIRT gRT SR fT Mg
3TN T FFIT Ter fbaT ST <&t
&7

Whether the orders* issued by the
Department of Official Language
with regard to the purchase of Hindi

books are being complied properly?

(vii) | afs 2, O 39 =T BT E?

If not, what are the reasons thereof?

(viii) | FIT IR 9T §RT SIRT AT
o § R et B @i B
forg FrafRa aeT @r 39 delex av
T BN fotaT SITam?

Whether the targets fixed for the
purchase of Hindi books in the
Annual Programme issued by the
Department of Official Language will

be achieved this calendar year?

(ix) | afs &%, a1 I8 e & qP UTH IR
forar STr?

If not, when will this target be

achieved upto?

*11. G ITITT I T f&H1E 14.11.2003 BT HILETH. 11011/15/2002-31.97. (37,

3

Ref: Department of Official Language O.M. No. 11011/15/2002-O.L.(Research) dated 14.11.2003
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14, PRIGT FRT FETR/IART 5 SR ST dTel A1 o/ ATSTARTIgeT BT Dl FT

No. of standard printed/cyclostyled forms* prescribed/being used by the Office

Pl AT fear e 3t A fogamdt w5 5
Total No. In Hindi In English Bilingual

15, (i) T SIf¥eranar gRepran § afafear

Entries** in Service Records/Service Books

Pl TT | ITeh! TEAT fSTeb 2feep ITeh! AT T4 gfe it A gfafear feet 5 el
TotalNo. | Terefifam o€ | ufiftei G H ST St & | & STt 8 A e das Y STart?

No. of service books No. of service books If entries in all service books are
where titles and headings | where entries are made | not made in Hindi, since when it
are bilingual in Hindi will be done?

(i) | R oft Jar gRepren F wfafar B F 78 &t o @ 2,
Al Feaael HRON BT Jeoid |

If entries are not being made in Hindi in all service books,
explain the reasons for the same.

(iii) | FT I HefeT H ISTHTNT fIRT GRT SIRY by T Seer*
T 7S . 8 P IFTAR 9 g &Y 1Y 87 If &7, T T
SART FTer=1p-3 W He HY| 39 T § PRI ATl
Bl U GRRHT B P foly o fig TR W
BRATS D T3?

Whether check point have been made in this regard as per
item No. 8 of the orders*** issued by the Department of
Official Language? If Yes, give details thereof at
Annexure-3. What action has been taken at the check

point level to ensure the compliance of the Government
Orders in this regard?

(iv) | afe STrer fdg &t 1Y 10 8, o 99 T BRI &2

If check points have not been made, the reasons thereof.

*12. e ITITT fqIT & {37 26 FaweR, 1990 BT BILET. F. 13017/3/90-T.4T.(T)

Ref: Department of Official Language O.M. No. 13017/3/90-0.L.(c) dated the 26" November, 1990.
**13. G ISTHTST [T o 3T 24.02.2012 1.9, U . 12019/01/2011-I.5T.

Ref: Department of Official Language D.O. No. 12019/01/2011-0O.L. dated 24.02.2012
x4, e IISTITT fqIT & f1Tes 6 3TSieT, 1992 T HT.IME. 12024/2/92-1.4T.(F-2)

Ref: Department of Official Language O.M. No. 12024/2/92-OL(B-2) dated 06.04.1992
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STITYT BRI |fHf

Official Language Implementation Committee

(i)

FIT SIS DT HIHfT bl TS ISTHIET
e GIRT STRY ferem-fercien™ < SFAR fobarm T/
57 IS &, A BT 4 ?

Whether the Official Language Implementation
Committee has been constituted as per the
guidelines* issued by the Department of
Official Language? If yes, when?

gfe &l T $9h T PRUTE ?

If not, what are the reasons thereof?

Jfe &1, ol el b a¥ & SR §s 0] T [daRUT:

If Yes, details of meetings held during the last one year:

ferere

Quarter

dGP D ARRT
Meeting date

STEYE DI AMH I Y™
Name & Designation of the
Chairperson

ST I AT foHTe! dht S3h

Quarterly meeting of January to March quarter

37T A ST ferHTe! bl S

Quarterly meeting of April to June quarter

SJeTTS ¥ Rt T 1el &1 o

Quarterly meeting of July to September quarter

3FeFeR W faeR ferHTEl 1 doeh

Quarterly meeting of October to December quarter

FIT IUYT JopT I Gaferd PRI IR Priga foal § SR
fhU Tq? puAT el S3e BT PRI STeTTh-6 TR Hel HN?
Whether the agenda and minutes of above meetings were
issued in Hindi? Please attach minutes of the last meeting at
Annexure-6?

T TSTHTNT {IRT GRT f2al & WY TRIRT & Jee 3 SRy fopa
AT 9TiSeh BRI TP Prferd H UIeT g3AT &7 Af &, T Par?
Whether the annual programme issued by the Department of
Official Language regarding the progressive use of Hindi has
been received in your office? If yes, when?

FIT ISTITST BRI AT GRT 37 aY & PRIGH W Il i
TS 82 Ife &, A pa? 39 Iy H forg v fAufay der 99 W) Y
TS PRATS PT fIaRT

Has the Annual Programme for the current year been discussed
by the Official Language Implementation Committee? If so,
when? Give details of the decisions taken in this regard and

action taken thereon.

*15. HEH: ISTHTNT 9T &7 fe=eh 21 efTs, 1992 T 1. ST, W 12024/2/92-T. 91.(F-2)

Ref: Department of Official Language O.M. No. 12024/2/92-0.L.(B-2) dated 21 July, 1992.
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(vii) | IISTHTST BRI A & ereer SR Fey favam
yfcrerd Ry faal H ed 57

(YT I f&al P ST BT TR R I gRT fear H
febQ ST 22 B T Hfciere SJereien-7 IR Hee )
What percentage of work is done by the Chairperson
and Members of the Official Language
Implementation Committee in Hindi?

(Please provide information regarding the level of
their Hindi knowledge and percentage of work being
done by them at Annexure-7).

17. TR IASTHNT Braf=aa= FHfo

Town Official Language Implementation Committee*

() | 9T 3MUP TR H TR IO SRAFGIT TS DI
TS §3TT 87 AT &, AT ARTDRT ST DRI BT AH
ERRINCAGIRESIER)

Whether Town Official Language Implementation
Committee has been constituted in your town? If yes,
Please state the name & address of the office of the
Chairman, TOLIC (with Telephone No.)

(i1) ﬁﬁ,ﬁWWWGﬂﬁ AT 87
If so, whether your office is a member of this
committee?

(iii) | I F U= B aTett TR TSTHTST BRI A & | 1.
43dT H T YD BRI T T 9 form o2 I
&1 T U I T Seelkg |

Did the Head of your office attend the meetings of the 2.
Town Official Language Implementation Committee
held during the year? If yes, please state the date.

(iv) | 3BT F AR o drel SIBRYJAMRIGING & 99
U™l

Name and designation of the Officer(s), who attended
the meeting.

(v) | /T 3MUeT TR ISTHINT BRI AT i o0 @
PRIge YTH §3TTl Al &7, 1 IH W FAT HRATS bl T3
&7

Whether you have received the minutes of the
meeting of the Town  Official Language
Implementation Committee? If so, what action has
been taken thereon?

*16. TS ISTHT 9T 7 &A1 3.9.79 BT HIOSO FO 12027/2/79-I.4T.(F-1)
Ref: Department of Official Language O.M. No. 12027/2/79-0O.L.(B-1) dated 3-9-79
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18. (i) fUsel U a¥ & SR JMMRINTT fITiT Sad/ATRe /RS ofe (JISTITNT HRIfwaae
T Y SopT BT Blgw)
Departmental Meetings/Conferences/Seminars etc. organized during the last one year.
(except for the meetings of the Official Language Implementation Committee)
9e PG (W) | ST AR | ST A SR | fowmdl ®u o SR
Item Total No. Issued in Hindi Issued in Issued Bilingually
(Issued) English
oot B gt
Agenda of the meetings
o715 PrEga
Minutes of the meetings

(i)

ST & qR H ISTTST 9T SRT 9IRY by 1g
feTT-FeIr T SFUTeT fdpaT ST 38T 872

Whether the guidelines* issued by the
Department of Official Language in respect of
convening the meetings/conferences/seminars

etc. are being complied with?

(iii)

gfe &Y, a1 39 T PRI 72

If not, what are the reasons thereof?

(iv)

I IOPIAHT Dl TEAT FhT PRI H
&t o1 UrTTHY TR Aaeft fawr anferer fhar
3R R ST W =7 i Tl

No. of meetings/conferences where the subject
pertaining to the progressive use of Hindi was

included in the agenda and discussed.

*17. A ISTATT 9T 7 &A1 31 7S, 1993 BT BILEAT.H. 20034/53/93-I.41.(31. Ud fa1.)

Ref. Department of Official Language O.M. No. 20034/53/93-0.L.(R&A) dated 31* May, 1993.
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19. &9 fewyur 31k 3TeRe= Y UicdTfad ee & forw oy v SR

Measures™ taken to encourage noting and drafting in Hindi

() | fosel Ue oy ¥ TG &hf T3 fa<t SrieraTran &t vea

No. of Hindi workshops organized during the last one year

(i) | 37 PRI H Ufrerr o aret JMRrTRAN/BTATRAT dt FEl
(PUAT IUREATY T HRT v
No. of officers/lemployees who got trained in these workshops.

(Please enclose attendance-sheet)

(iii) | 7T &Y a9t ¥ Bt PRITARN ¥ INAURT BRT B aTet UF TITeir o
qTet PIHDT Y T

No. of personnel who did the practical work in the workshops and

took training during the last two years?

(iv) | FaT T a1 guf § Tt wrfiient B HRiTRN F AT fhar wr?
Were all the personnel covered in the workshops during the last two

years?

(v) | Tfe (iv) BT IR 2T &, A el HROT BT Icokd I

If answer to (iv) is No, Please state the reasons thereof.

(vi) | afe &t Priema Fafad wu ST 7 6t 73 & ar ufosy §
R U & fhT ST o Her H SSTT TV AT BT INT <

If Hindi workshops have not been organized regularly, give details of

the steps taken to hold them regularly in future.

(vii) | fI&eT o g & SR IR TIcHTE AT b 37l Feba YREDR
JISTHT T T IS dTet JfBTRIAT/HHATRT H HeeaT

No. of officers/lemployees who availed of the cash prize scheme

under the departmental incentive schemes during the last one year.

(viii)| ST (ii) 3R (vii) 7 AT T SFRFBIRANPHATRAT H I 9T 50%
¥ 1M BRI &S 5 v arel orfiramTiNal/araTRal & wwer
No. of officers/employees doing more than 50% of their work in Hindi

out of the officers/employees shown in (ii) and (vii) above.

(ix) | UG (viii) 5 3 AT FTRIBTNAN/BHATRAT FRT YT 50% BT foat 5
T R DT BRUT g REART T FERT b foTq DY T8 BRETS T RART
Give the reasons for the remaining officers/employees from (viii)

above, not doing 50% of their work in Hindi and the action taken to

rectify the situation.

*18. AGH: ISTHTST fIRT T {1 29.02.2016 BT BILET.H. 12019/81/2015 M.HT.(PT-2) UTS-2
Ref. Department of Official Language O.M. No. 12019/81/2015-0.L.(D) dated the 29.02.2016(Impl.-2) Part-2
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fUwer T gy & SR AT THRIE* IS

Functions* etc. organized during the last one year

Dol

o

Total

e
In Hindi

3RS A
In English

Bilingual

(@)

S THRIET T a1 s e | fer=1or o
AT 3G BIS-U SR by T

Number of functions in which invitation cards
and other papers were issued

(i)

T 7T ¥ b SR PRI TR R DS
RISTITNT F e ST fobarr /T 87 IS
&1, AT PUAT IDT fIaRT §

Whether any official language conference
has been organised at office level during the
last one year? If Yes, please give details
thereof.

21.

gepTerT* (fUsel U ay & SRH)

Publications** (During the last one year)

UERIEED
In-house
Magazine

EIECal]
SEIGINY
Magazine/
Reviews

Books

3T Yh1A
Other
Publications

(@)

&Y 9/ In Hindi
(1) BT T GITINo. of publications

(2) T 37 bl Ffrcl TTCRIT bl T

Number of printed copies of one issue

(3) U@ 3 & Tforcl JOI T FEAT

Number of printed pages of one issue

(i)

31T F / In English
(1) TSI B FRETINo. of publications

(2) TP 37ch bl Hfercl FTCRAT bl AT

Number of printed copies of one issue

(3) TP 37 o Tfercd JBT T T

Number of printed pages of one issue

(iif)

&t W H / Bilingually
(1) YR bl TXT/No. of publications

(2) TP o S e Hie 1wt

Number of printed copies of one issue

(3) T 3 & Tfordl JEI T FEAT

Number of printed pages of one issue

*17.

**19.

HeT: ISTHINT T &t &A1 31 58, 1993 &7 .31, 20034/53/93-I.97(3T. T& f.)
Ref: Department of Official Language O.M. No. 20034/53/93-0.L.(R&A) dated the 31* May, 1993.
e ISTHTST 9T T feTeh 17 SeTTs, 1992 T BILELE. 20035/53/92-31.47(31.fd.)
Ref: Department of Official Language O.M. No. 20035/53/92-0O.L.(R&A) dated the 17" July, 1992.
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T T8 YRS I FaT-Tl & foal SRS FEpRun
BT Ud & Reg H, T & A7 3 SUdrT T &1 87
Whether Hindi and English editions of in-House
magazines and News letters are being printed under a
single cover and name?

g 721, T §75 Ud &l e § U@ &l 9 9 39 ad
TIBTIRTCT* PRETT IR0 R T SATET?

If not, when will it be started publishing under a single
cover and name?

T AP FAC/[ T EARIF/aRT e F
TR AU GRT Fep1iret fHeferepr* & féal weewur
T oft TRIRT {3 ST RET 22

Whether the Hindi version of the directory** published
by the Department of Telecommunication also being
used in your Ministry/Department/Instutution/Office
etc.?

(vii)

AT IATUD AT/ [/ GRT Ffored
Whether the Departmental directory*** printed by your
Ministry/Department/Instutution/Office is bilingual?

22.

AT GFE JISTHIST AT Bl IR DT ST aledt
Al B wfer 3y R B fre o & AR
RTSTHTST fAwTT GRT R féhq Y Fciar*** a1 Sgdter
fehaT ST 38T 87 AT 2T, T b AT BRUT 82

Whether the directives**** issued by the Department of
Official Language regarding review of the material to
be submitted to the Committee of Parliament on

Official Language and to rectify the shortcomings are

complied with? If not, the reasons thereof.

SUerc ET el [HEfRe e dlel 39e Jeplierd R alet HTferei’] 3T braferd @ 1% H & Sirv Sif
UF, UReIY, THIGTY, Geieh 3Tl FepTford Prd & I8 Qe §9 Hep1orl bl dbael $iHIe] PR dret
HRIfeTT ¥ Faferd 78] 81

The above information should be given only about the prescribing or publishing authority or offices which

publishes papers, Journals, Review, Books etc. This information does not pertain to the office only using these
publications.

*20.

21

****22'

e IISTHINT fIT, T8 FATeRT & &A1 21.01.2015 BT BLEATH. 11014/34/20141.4T. (9)

Ref: Department of Official Language, Ministry of Home Affair O.M. No. 11014/34/2014-O.L.(P) dated 21.01.2015
A ISTATNT IRT &7 {1 26.8.92 BT BILEAT.F 01/14034/4/92-37.4T. (-1)

Ref: Department of Official Language O.M. No. 01/14034/4/92-O.L.(A-1) dated 26-8-92

RrYEi 25 ST i RRRITa 6 -t R et %)

A copy of each of the Telephone Directory may be submitted before the Committee at the time of inspection.
e TSI fIT, 8 HATeRT T frich 26 35IeT, 1978 BT BI.ATH 1/20034/1/78-1.4T. (&-1)

Ref: Department of Official Language O.M.No. 1/20034/1/78-0O.L.(A-1) dated 26" April, 1978
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HIT-1IV/Part — IV
1. PRI ¥R W AIRT Ay 1Y forgma
(et Tep gy 3reife] 31 ATI/30 SF/30 Riciar/31 faHaR e i 37afer o fefy)
Advertisements* issued at office level
(During the last one year i.e. the period ending 31%' March/30" June/30"™ September/31°
December)
Total No. In Hindi In English In Regional Bilingual
Language (Hindi-English)
1 2 3 4 5

2.  FREomY SRR g fEee ik R @R fRar wr oo @ (e @ ay
3rerfe] 31 AT=I/30 S[A/30 RacdaRi3 1 fiaR I it srafy & forg)

Expenditure incurred on advertisements by the office/institute under inspection (For the
period up to last one year i.e. 31st March/30th June/30th September/31st December)

(i) SrgIRIMAGERN, Yrhele 3nfe (e Hifsar) & Area J Mo &R ToR W oy 71U @<
Expenditure incurred on advertisement and publicity through Newspapers/Magazines,
pamphlets etc. (print media)

RV Rt/ el SIS &t T ot
In Hindi/Bilingual/ In English In Regional Total Expenses
Trilingual Language
1 2 3 4 5

P AT

In region ‘A’

G e H

In region ‘B’

T T T

In region ‘C’

(i) gotarei-id (S1.d./fher/geAc 3Nfe) ATedd A fIsmoe 3iR Yok R fohy 10 @

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet
etc.)
et/ oot/ Brarelt & 3IST o &RiT AT H ol T
In In English In Regional Language | Total Expenses
Hindi/Bilingual/Trilingual
1 2 3 4 5

T AT H

In region ‘A’

G e H

In region ‘B’

T aTd

In region ‘C’

*23. Fef: ISTHTNT fIHT T faHTeh 30 ST, 2017 T BRI AU 4. 20012/01/2017 79T, (F1feT)

Ref: Official Language Department's O.M. No. 20012/01/2017-OL.(Policy) dated June 30, 2017
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(iii) TS (FR/EIRET) 3nfe & ATea T < fIsiue @7k YR WR b v gt

Expenditure incurred on advertisement and publicity through exhibitions (Banner/Hoarding) etc.

Rt/ et RIS & HToT Pl T
In In English In Regional Total
Hindi/Bilingual/Trilingual Language Expenses
1 2 4 5

D & H

In region ‘A’
G e H

In region ‘B’
TaTH

In region ‘C’

3.

ferteror (Y TR & FRYeTor SRY TeTRAfeIeh, SiRaT-oRYelT, daeidhY 31Tf)

Inspections (Including all types of inspections i.e. Administrative, Audit, Technical etc.)

AT | TR | HeA /
Il /| &R Bt
3Tt o aRss SARRpTRAT GRT
fe e Frteror

Inspections done by the

senior officers from the

Ministry / Headquarters /

Divisional / Zonal/Regional

ENENED
farfer
Date of

Inspections

o fereror
Total no. of

inspection(s)

BRG]
BIE(1) T I
fopemr &t Ranc
&t § R fir
s

No. of reports
which have

been prepared

[CEINEN]
feaet 7 roramT
& TIRT Ferelt
e fey
Number of
inspection
reports in which

instructions were

office etc. in Hindi out of | given in respect
those in of the use of
inspection Official
column-1 Language
(1) | gerafren
Administrative
(2) | 3TN ET-u=IaT
Internal Audit
(3) | CTep=iteht
Technical
(4) | TISTHTST Heeft

Regarding Official Language
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(i) | 3MUd BT & | PRGOS | pot RGO | FRIer dred(1) | fbet Rarr Raiet
afmIRal grT fog | fafer Total no. of | ® & foha= Pt  IISTATST & TRART
T arefiwer BRIl | Dateof | Inspections | Ruid fadt # R | el arfeer g U
P YT Inspections GARIEY No. of inspection
Inspections of the No. of reports reports in which
subordinate  offices which have been instructions were
conducted by the prepared in Hindi | given in respect of
officers of your office out of those in the use of Official

inspection Language
column-1

(1) | gD
Administrative

(2) | 3RS oRAT-u=raT
Internal Audit

(3) | d-ithr
Technical

(4) | TSTTST Haelt
Regarding Official
Language

4. DR b FTUF H &Y daeht wref Y Reerfer

Position with regard to Hindi work in the sections of the office

SFTHRTI 2T et AT

Total Number of sections

(ii)

foar mar?

Language during the year?

qY o SR fobeT SFTHFI T IISTHIST Feelt fFRTaror

No. of sections inspected with regard to Official

(iif)

for doing the entire work in Hindi

URT 14 feail § R & fo1q fAfese fobg U STl &t
AT (f&<T 3TTHT Bl Bleaw)
No. of section(s) (excluding Hindi section) specified

(iv)

R E?

above (iii)?

ST (jif) H ¥ feperT SFTRT 39T ol i feet § v

No. of sections doing their entire work in Hindi out of

S| GRT 3701 qUT R fea! H el e & DRI T
T G H JHIg PRI AT T 872
The reasons for not doing the entire work in Hindi by

the section and what is the time bound action plan in
this regard?




-37 -

Organisation of Hindi day/Hindi week/Hindi fortnight/Hindi seminars

(i) | T PRI GRT a¥ & SRE feat v
SR f&< AT &T SR fobaT T 57 afs
&1, T AT faa=or <

Did the office celebrate Hindi day/Hindi
week/Hindi fortnight during the year and
whether Hindi seminars were organized during

this? If so, give details thereof.

(ii) | 3 FGTT H IASTHTST P TRANT H g5 W b Faiel
5 o T P FHtET Y T2 Al &, A I e
PN AR T IF UR P TS el PRATS BT &R
T 1p-8 IR el BN

Whether the progress made in the use of

Official Language during this period was
reviewed? If so, give summary of that review
and follow up action taken thereon at

Annexure-8.

(iii) | T I AR H PRIt H Bl feruu/mAaaR
¥ 93RRI 8 Ay e I3 Tq? IS &, Al
DT RT

Whether special steps have been taken to
increase the use of Hindi in
noting/correspondence in the office during the

above period? If so, give details

(iv) | PRITTI/RITST H A fIL TATe JeT 13t o
&RT
Please provide details of the special incentive

schemes introduced in the office/organisation.
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6. feouftral & Heer ¥ g

Information with regard to Notings

() | PR ¥ fUB U a¥ P aRM Bedl § fordl Tg ol
feraforay &t e
Total number of notings written on files in the

Ministry/Department/Office during the last one year.

(i) | ST 9 &t 7 forxat 18 fevufory dt wwa
No. of notings written in Hindi during the last one year out of

those notings.

(iii) | 379 A RIS H ford} 75 fewuforay dt wvear
No. of notings written in English during the last one year out of

those notings.

(iv) | PRI THRT & BU H el T a¥ & SR 31Ub GRT Blell
TR foret 78 et fevafOrdt &t dwam
Total No. of notings written on files by you as Head of office

during the last one year.

(v) | PrfeRr T & Bu A fUsel U ¥ & SR AT9P gRT feat 5
ford} 7% feeufort &t | iR Ie¥epT Hfcrere

Number and percentage of notings written by you as Head of

Office in Hindi during the last one year.

7. BRI ITE & ®Y H Y 10 gHrER et e

Information with regard to correspondence done as Head of office

() | PRI GRT IS Uh gy b SR ol 7T et UAT bl HeT

Total no. of letters sent by the office during the last one year

(i) | ST (i) F A fect 5 HoT T T} bl FEAT?

No. of letters sent in Hindi out of (i) above?

(iii) | fUBeT Uep o o SR PRI T & Y H 37D GIRT ol T
Pt UAT bl AT
Total no. of letters sent under your signature as the Head of the

office during the last one year.

(iv) | el U ay & SR PRI W & HY H AP GRT foal H
ol Y AT T FHEAT 3R AT Ufererd |

Number and percentage of letters sent in Hindi by you as the

Head of the office during the last one year.
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8. | 3MYP HRITAT H IISTHNT T & BRI
4 59 TR A TN ) &2 9
FIITRN BT FHTE b UbR fhar ST
g2

What types of problems are faced in
implementation of official language policy in

your Ministry/ Department/Office? How are
these problems solved?

9. | PR GRT ASTHT AAifcT & PRI Ua
TIR-RIR & U fhg 0 0 Seera g
PRIl, IucIegdl BT &RT & RIDI FaT
TRATICA! & 3T DIt H 7 & ST Fehl &l

Furnish details of such special works done
and achievements for the implementation

and propagation of the Official Language
Policy by the Ministry/Department/Office
which could not be covered in the other
columns of the questionnaire.

H 39 PRI U I eRFIT A ... qTe/ay J PR § MR TIGGRT FHIOT PRaT/pat
g 1% Iuctey AfielRal & YR R a1 & T & T 5 AFDRI S JJR QUi I 8l § I8
3FTBT TRE THSI/FS § ob IISTHTST JATAFTTH, 1963 Td IISTATST 717, 1976 & Iuadl ¥ g MY
freeTt & T SrguTerT Bl RFHERT Teisdieny &f 81 Ife fhdl TR R FedrEelt H R Y 3fiHs
3R AT FT-ISTPR (ST Y UTY STt & Y HF1T AT BT TeTed Garm & &b foTq S
PIRATS B AT DI R (A DI/ Td T FaAT ST & AT H T SITgl

| have been working as Head of this Office for ............. months/Years and hereby certify that

the information given is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling Office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

EEATER 3R AT qUT UG HY AR

Signature and seal bearing name and

Designation of the Secretary of the Ministry/

Department or Head of the concernde Office/Organisation
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HIT-V/Part-V

frYeror PRI ¥ fireT PrRIfeT W Gefua & drafer & ufafifr & forg gearaet

Questionnaire for the representative of the Regional Office concerned with the office
included in the Inspection Programme

&N BRI T 919 g gl

Name and address of the Regional Office : ...,

& (P, G 3T T)
Region (‘A’, ‘B’ or ‘C’) e e

fAYeromel= SrIfer &t AT

Name of the Office under Inspection L e e

foRYeror Pt ff2/Date of Inspection e e

1. | @1 el Iw BRIey A fommEr yfa Raid
i wu & firet <& 82 afS &, ar aar S9! I &
IS D BB H IS &St & TaRT § uig TS
BT Y G PR b TR H €T JATBI febar 7T 87

Whether you receive the quarterly progress report
regularly from the above mentioned Office? If so,
have you drawn their attention to remove the
shortcomings found after reviewing the report in the
use of Official Language Hindi?

2. | (i) T 3ATUP GRT IRYth PITAT BT TS Teb a9 b
SR g IR fYeror fovar mar? af &, ar
TorTT &l & wAnT dr Rerfr & aR F ST
feouft 3

Whether any Official Language inspection of the
above mentioned office has been carried out by
your office during the last one year? If so, give
your remarks about the status of the use of
Official Language Hindi.

(i) T 3Tl FRIEr RIS R Iuh PRI GRT
DTS PRATS D T3 82 TS &, AN Pl TS BRATS BT
&RT
Whether any action has been taken by the above
mentioned office on your inspection report? If so,
give the details of the action taken.
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(i) 3T FRAVTE el PRI T &R FT|

Total no. of offices region-wise, under your control.

(i) TTT Y 399 3 T BRI BT ISTINRIT FRYeror
feham mam puar FRIeT by U BrIferdl Ht e
YT SR -9 TR HeT |

No. of offices where Official Language inspections
were done during the last one year out of the above
offices. Please give region wise details at

Annexure-9.

AT UG PRITCRI Dl ST DI FfHfer &
Sot @ (AT B & RN I TAT 39 doh! 5
forg 17 Rt Y AN AR & IR H, Ud BRI AT
31Taeh IR fohedt BraTery GRT IS AT 6T ST
@82

Whether any monitoring is being done by your office or
any office under your control regarding holding of
meetings of the Official Language Implementation
Committee regularly and implementing the decisions

taken therein in respect of the above mentioned office?

ol U a¥f 7 &ET PRI HT 3R H FARIeomed=
SRR @I A T Pl YAER H & fbe Hfcrer
U/t /5-Het AT & faat & ot 192

What percentages of letters/Faxes/E-mails/CPGRAMS
were sent in Hindi, out of the total correspondence done
with the office under inspection by the regional office,

during the last one year?

UA/Letters

%

therT T29l/Faxes

%

$-Hol/E-mails

%

Am/CPGRAMS

%

FAT ST PRITERT H IISTHTST T T PRIR T F AT
5 S g f&al uel & Gom, fEal grael, fommd
IS HRTAT AT AN o el drafe o
S 81 I 8T, T HudT T RRT S|

Whether any proposal is pending in your office or any

office under your control regarding the creation of Hindi
posts, purchase of Hindi books, bilingual electronic
equipments/apparatuses etc for the effective
implementation of the Official Language Policy in the

above mentioned office? Please give details thereof?
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7. | 8T BRI gRT U Y feremoe (Rreet ves et srerfeq 31 ATRI30 S/30 Ridaw/31 iR
a® 6 srafdyr & forg)*

Advertisements* issued by Regional Office (During the last one year i.e. the period ending
315t March/30" June/30'" September/31t December)

Pl AT et = SIS EPEIIE] TS sttty
Total No. In Hindi In English In Regional Bilingual
Language (Hindi-English)
1 2 3 4 5

(i) SrgIRIMAGERN, Yrhele 3nfe (e Hifsar) & Area J fIsmom &R ToR W by U @

Expenditure incurred on advertisement and publicity through Newspapers/Magazines,
pamphlets etc. (print media)

fe=fepmelyBrmelt 3RS &R AT & Pl T
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5

D & H

In region ‘A’
G e H

In region ‘B’
T a

In region ‘C’

(i) ool (S.d./fheH/geRmc anfe) ATedd A fIsmoe &iR TeR R fohy U @

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)
R R e AN T T ek}
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5
D & H
In region ‘A’
G e
In region ‘B’
T e H
In region ‘C’

*23. g ISTHTNT fIRT T faHTeh 30 ST, 2017 T HRITERI AU 4. 20012/01/2017 1797, (1)
(Ref: Department of Official Language O.M. N0.20012/01/2017-O.L.(Policy) dt. 30" June, 2017)
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(iii) TS (3R BIfST) e & Are T < fIsiue @7k TR WR by v gt

Expenditure incurred on advertisement and publicity through Exhibitions (Banner Hoarding) etc.

e P e AN & T EGhek]
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses

1 2 3 4 5

D & H

In region ‘A’

G e H

In region ‘B’

TaTH

In region ‘C’
H 39 SRIfey & 3ede Bl BRI A ... qT8/aY A HRIRT § 3R IeaRT HHTOT

PRANBR § b JueTed JHIFT b TR YR FeT & TS & AT AR DRI b AJAR gulcrar Fe
81 H I 3FTBT TR AHEI/RIHSIT § fdb IISTHTST TR, 1963 Td IISTHTST 7, 1976 & Iuadl §
3T Y Feelt & T SFUTe S FHERT srlsRdrary $f 81 i T TR R HeAmEel § “R Tq
3fips 3 37T JGI-TGIPR WY U Y St & A7 JF1F FAfT T Tere Fer & & g
SFIRIATHD DRATS & Al Bl R 3D PRI b FAT & T H TR ST

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given, is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

ST BRI & Ufaffer & exdTer Term e

Signature and seal of the representative* of Regional Office

* R RPN, RIPT TR TG Al A HH 7 8T TAT ST ISTHIT AT T DI FqeT Prf <t &, FRyeror et §
IuReerd W& qT F RIS erifery & aTer ST ST & Sraade T 9=maR 6l threer oY A7er G|
(Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of
Official Language Policy work should be present in the inspection meetings and he should keep all the files
containing correspondence about implementation of Official Language policy in respect of that office under his

control.)
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HIT-VI/Part-Vi

fréeTor PRIH ¥ e PrRITeT W Gafta raferd arfa & ufaffer & fore geaTaen

Questionnaire for the representative of the Zonal Office concerned with the office
included in the Inspection Programme

IrafeTed BT BT AT T Uar

Name and address of the Zonal Office : ... e

&F (', T 37T )
Region (‘A’, ‘B’ or ‘C’) TP

fRYeumeie wrafery &1 A

Name of the Office under Inspection e e e,

f=Yerur $t faf2/Date of Inspection T e

1. | o1 3l IR PRIy & fomEr i R
fFrRfi wu & et 38 82 3 &1, ar o S9e! S| &
9IS IHb HEDIS H ASTHIST foc & YANT  UTg T8
BT T R PR b TR H €T ATebfl febar 7T &7

Whether you are receiving the quarterly progress
report regularly from the above mentioned Office? If
so, after reviewing the report, have you drawn their
attention to remove the shortcomings found in the use
of Official Language Hindi?

2. | (i) T 3MUP GRT IUYh BRI BT Usel U a9 &
SR PIg IR fA-teroT fovam mar? afe &, ar
oSt & & yanT f Rerfar & IR H ST
feroft <

Whether any Official Language inspection of the
above mentioned office has carried out by your
office during the last one year? If so, give your
remarks about the status of the use of Official
Language Hindi.

(ii) T 3T PR R R IR SR aRT
PIE PRATE HT T &2 TR &, Y P TE PRATS T
RT3
Whether any action has been taken by the above

mentioned office on your inspection report? If so,
give the details of action taken.
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(i) 3HTIp FRIFVTEN PoT PRI BT AFdR HEAT
Total No. of offices region-wise, under your
control

(i) T 9 T A fha pRfedt @1 orTERh
feRteror fépa M T FRYET fby 1T BRIt
T QAR T STeTTeh-10 TR HeT BN
No. of offices where Official Language inspections
were carried out during the last one year out of
the above offices. Please give region wise details
at Annexure-10.

AT ST PRI I ISTHINT brIf~aT AFfer &
ST BT FRIFT BT I IMRNRNIT B TAUT 37 d3DT F
foTg T 0T T AT R b aR H, MU PRI AT
MU FFREUTERS T PRI gRT BIs AT &Y
STErg ?

Whether there is any monitoring is being done by
your office or any office under your control regarding
holding of meetings of the Official Language
Implementation Committee regularly and
implementing the decisions taken therein in respect of
above mentioned office?

ot T af 4 ofafed @Re™ & IR 4
fARTeruTeRT BRIy Y WOt Y e TR H ¥ fdbe
gfcrere ua/ther/s-HeT A ¥ fadt 7 oot M2

What percentages of letters/Faxes/E-mails/

CPGRAMS were sent in Hindi, out of the total

correspondence done with the office under inspection

by the zonal office, during the last one year?

UF/Letters

%

therg T2el/Faxes

%

$-Hol/E-mails

%

Hm/CPGRAMS

%

AT IUGrT PRI H IASTHTT AT DT DRIR ST A
TR P ST = f&<t ual o gor, et gretap, fermelt
U 3Up BIferRy AT 3fu R fahedt
PRI H e 81 If 8T, Y puT ST URT

Wheteher any proposal is pending in your office or

any office under your control regarding the creation of
Hindi posts, purchase of Hindi books, bilingual
electronic equipments/apparatuses etc. for the
effective implementation of the Official Language
Policy in the above mentioned office? Please give
details thereof?
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7. | 3rrafere Hrfed FRT fag ¢ frgmoeT (Rroer g ot srerfq 31 ARI30 SF/30 Rideriz1 iR
a® 6 srafdyr & forg)*

Advertisements* issued by Zonal Office (During the last one year i.e. the period ending 31%
March/30'" June/30'" Septembe/31%t December)

Pl AT feet = ST &RAT AT H TS sty
Total No. In Hindi In English In Regional In Bilingual
Language (Hindi-English)
1 2 3 4 5

(i) SRIIRIMAGERN, Yrthele anfe (e Hifsar) & Area J fIsmo &R yeR W fhy v @

Expenditure incurred on advertisement and publicity through Newspapers/Magazines,

pamphlets etc. (print media)

R A EESIE P EEE P ad
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5

D & H

In region ‘A’
G e

In region ‘B’
T e H

In region ‘C’

(i) ool (S.d./fheH/geRmc anfe) ATedd A fIsmoe &iR TeR R fohy U @

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)
R R e AN T T ek}
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5
D & H
In region ‘A’
G e
In region ‘B’
T e H
In region ‘C’

*23. HEH: JISTHIYT T o f&=Teh 30 S, 2017 T BrATerd S0 . 20012/01/2017-1.4T. ()

Ref: Department of Official Language O.M. N0.20012/01/2017-0.L.(Policy) dt. 30" June, 2017
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(iii) TSI (3R BIfST) 3nfe & ATea T ¥ fIsiue @ik TR WR b v gt

Expenditure incurred on advertisement and publicity through Exhibitions (Banners Hoardings

etc.)
RV eyt ST &t T gt &g
Hindi/Bilingual/Trilingual In English In Regional Total Expenses
Language

1 2 3 4 5
D AT H
In region ‘A’
G & H
In region ‘B’
T T
In region ‘C’

H 39 SRIfeT & 3ede Bl BRI A ... AT8/AY A HRIRT § 3R TIeaRT HHTOT

PRANBR § b JUeTed JHIFT b TR YR FeT & TS & T AR DRI b AJAR gulcrar Fe
81 H I 3FTBT TR AHEI/RIHSIT § fdb IISTHTST TR, 1963 Td IISTHTST 7, 1976 & Iuadl §
3T Y Feelt & T SFUTe S FHERT srlsRdrary $f 81 i T TR R HeAmEel § “R Tq
3PS T FYAT JG-TGPR faRgIY T AT ST & QI FF1I FRfT bl Tefd Ferr o & forg
SIATTCHD BRETS & HIHe DI W FRID Prafery & FAT o el H AT ST

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given, is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If the data given
in the Inspection Questionnaire are found to be untrue or exaggerated, at any stage, the matter will
be brought to the notice of my controlling office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee.

JMAfold BRI & UfAffRrd sedTer Teim q1eY

Signature and seal of the representative* of Zonal Office

* RS AfPRY, T TR TYh Aferd A HH 7 81 T ST ASTHIST el b prari=aar Faelt rf <wt &, e et &
JURerd X8 T I RV Sriferr & aTer ST H1fY & PrRifraae Teeft TR 6t trger ot ey e
Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of
Official Language Policy work should be present in the inspection meetings and he/she should keep all the files
containing correspondence about implementation of Official Language policy in respect of that office under his/her
control.




- 48 -

HTT-VII/Part-Vil

fFrrteror i & enfirer wrafer 3 Wi qeaTery & afaffy & forg semreedt

Questionnaire for the representative of the Headquarter concerned with the office
included in the Inspection Programme

HEgTg PRI BT AT T gaT
Name and address of the Headquarter ;. ...,

& ('@, g 3T T)
Region (‘A’, ‘B’ or ‘C’) e
FRYeromeis draferT o1 A

Name of the Office under Inspection L e e

f=Yerur &t f[Af2Date of Inspection L e

1. | T 31U IT 3D FRIFUTEN T BRIt bl SWth PrITerd A
fomTeY wify Ruie Frafa w0 & et @& & 2 afe &, ar war Sadhr
ST & ST ISP PTHBINT H IISTHTST &St & TRINT H UTS TS HIoRT br
R PR b TN H T SATHN fpT 17 &7

Whether you or any office under your control receives the quarterly

progress report regularly from the above mentioned Office? If so,
have you drawn their attention to remove the shortcomings found
after reviewing the report in the use of Official Language Hindi?

2. | (i) T IAUP FRT IUYh PRI Bl [UBel IR a9 &b SR Ply
Jo R FRer fhar e Al s, ar FReor R
P11 TR HeT |

Whether any Official Language inspection of the above
mentioned office has been carried out by your office during the
last four years? If so, attach the inspection report at
Annexure-11.

(ii) T 3ATUHT FRIET RUIE IR IWRth PRI GRT Pls PRATS DT
T$? AR &, I DT TS DNATE DT &GIRT
Whether any action has been taken by the above mentioned
office on your inspection report? If so, give the details of action
taken.

3. | (i) YD FIAUTEN Pel PRI bl QIR FEIT

Total no. of offices region-wise, under your control

(i) T IY S A b BRI BT ASTHERIY f-yeror fsar ar?
puT FRYET fhU U praferal Y SR GEl e d-12 W
HeTT BNl
No. of offices where the Official Language inspections were
carried out during the last one year out of the above offices.

Please give region wise details at Annexure-12.
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AT IUY DA T ISTHIT e AT BT et
Pl RIS B9 F FRINT P @ I ol J forg 1Y
folal T AT @A & IR H, 3AUPh PRI AT 3D
fRITeT febeft epraferar GIRT IS AT & ST 3&T 872

Whether there is any monitoring is being done by your office

or any office under your control regarding holding of
meetings of the Official Language Implementation
Committee regularly and implementing the decisions taken
therein in respect of above mentioned office?

fioer b a¥f o RN BRI &f 3R A
fFRteumel PrIfeRr P AW T Pt WHER H A fhd
RIRNERETEERIERRRIMPIGISEE R RIS Rl

What percentages of letters/Faxes/E-mailssfCPGRAMS were

sent in Hindi, out of the total correspondence done with the
office under inspection by the headquarter/head office,

during the last one year?

UA/Letters

%

ther T29l/Faxes

%

$-ol/E-mails

%

Am/CPGRAMS

%

FIT IRFT PRI H IISTHT AT DI PRIR ST I AT
YD HRATAT IT 3D HIFAVTEN ot Bt H Ao 2l
IS &, AT PUAT BT KRT

Whether any proposal is pending in your office or any office
under your control regarding the creation of Hindi posts,
purchase of Hindi  books, bilingual electronic
equipments/apparatuses etc for the effective implementation
of the Official Language Policy in the above mentioned
office? If yes, please give details thereof?

RISTHTT 4, 1976 & 19 11 & 3l Ple, Ha7eT MM o fgwmiesvor bt Reerfer

Status regarding Bilingualism* of Codes, Manuals, etc under Rule 11 of the Official Language

Rules, 1976

fRMTEe/PIe/Hg3e (Rules/Codes/Manuals)

Pl 3./Total No.

(1) et f&t F/Only in Hindi

(2) et ST H/Only in English

3) feursY (fSvetre) w9 H/Bilingual (Diglot) form

*24. A ST 9T 7 f3H1H 12.04.2012 BT HRATT SITA TET 1/14013/05/201 13797, (i)

Reference: Department of Official Language O.M. No. 1/14013/05/2011-O.L.(Policy) dated 12.04.2012
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Wﬁ' yferefor* YT/ Training* arrangements at Headquarters

HRTT b Tt HT2T&T0T EATHT T el T
Total no. of training institutes in the Headquarters

el oy Iar JeATerd GIRT febe UTadshH 3R fobel HTeaMT § Tty 1q

How many courses were conducted by the Headquarter and what was the medium of imparting

training during the calendar year?

et IS HATETH QY

Only in English medium

et feal ATedH 1/
Only in Hindi medium

3RIST 7T feeil ST b fel-Sfet ATeTH 2/

In a mixed medium of both English and Hindi

3T TSI & HIETH A/
Through other languages

forfer weet ¥dT/Legal Information
wrfeca (Frav/Sufa™)/Literature (Rules/Bye-Laws)

EIie GRT SN fbU U SRl @ S 3fciid §1T Y
No. of authenticated texts of the Acts issued by the Headquarter and
the Rules/Bye-Laws framed thereunder.

SR (i) § A fobei et feat H Iuetey 872
How many out of the above mentioned in (i) are available only in
Hindi?

ST (i) 7 & fobeT Sparet ST 7 IuAeY 57
How many out of the above mentioned in (i) are available only in
English?

QWY (i) H A foa femmdl o9 5 Iuetey 82
How many out of the above mentioned in (i) are available in Bilingual
form?

AT ASTHTST 9T GRT SARY by g foycier* o SR fafer & & o
e UReuT feal § fobar ST et 82
Whether original drafting is being done in Hindi in the legal field as

per the directives* issued by the Department of Official Language?

*25. & ISTATNT [T &7 &A1 6 A3, 1992 BT BRI SIT9- TET 12012/7/92-37. 9. (T-1)

Reference: Department of Official Language O.M. No. 12021/7/92-0.L.(B-I) dated 06.05.1992
**12 FSH ISTHIYT fART BT {7 26 aeR, 1990 BT BRATeIT STA- FEAT 13017/3/90-IT.4T.(TT)
Reference: Department of Official Language O.M. No. 13017/3/90-0O.L.(C) dated 26" November, 1990
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10. YT/gSIAfT T & Wﬁ"lﬁﬂﬁ' 1~'Iﬁ':°:1'|'§"IWritten examinations for recruitment/promotion etc.

I. | foeel Ueb v A fopariT foTRad e off 15?2

No. of written examinations conducted during the last one year.

1. | fopa=it oRYeran § fact &1 U9=-u 3rf=arf om?

No. of examinations where the question-paper of Hindi was compulsory.

1. | fha=iT IRTeITa o HTEIH chaeT ST T2

No. of examinations where the medium of expression was English only.

IV. | forc=it aRterran & et ATeT & SRINT & fadea* ot fear mar?

No. of examinations where option* for the use of Hindi as medium of
expression was also given.

V. | T ORIET H feat H1eH & fdebed ht Ga [ rerar URu o HTer
B UeRTIAT/STIRY b 75 2ff?

Whether the information regarding option for Hindi as medium of
expression was published/issued in the advertisement or circular?

ST AT et BT

(with English | ATeTH & | (Total)
Medium) (with

Hindi

Medium)

VI | (i) SPIGaRT BT Pt F=T

Total Number of candidates

(ii) 3TFCHT Y & TheT gY IHIGART b T

No. of candidates declared finally successful

VIL.| et onf & forg smenfre fepg 1o wmemmea*

Interviews** conducted for recruitment/promotion etc.

(i) TUsel th af & SRM fofg TU ATCHRI Y T

No. of interviews held during the last one year.

(ii) T ST ATADHRI H IHIGIRT P! feall 7 ITR <1 DI BT &l T?
Whether there was an option for the candidates to reply in Hindi in
these interviews?

(iii) TFS BT, A AT T IR PT Sookg STHIGART BT ATLHR & foTT ot
TQ gAT H TR T ar?
If so, whether it was mentioned in the call letters for interview sent to
the candidates?

(iv) T IHIGART BT ATEHR H &t 7 IR S Dl B¢ el &f 05 ar
DT FIT hINUT AT?
If the option to reply in Hindi in the interview was not given to the
candidates, what was the reason thereof?

*26. e ISTIIST fIRT 7 {3775 16 TRaRY, 1988 BT HIATERT SITU- T 14012/6/87-T.54T.(TT)
Reference: Department of Official Language O.M. No. 14012/6/87-0.L.(C) dated 16 February, 1988

27, T Telt b forg arefee 3 o) a1 freped f Sy el TomTaT faTT &1 fTiep 2 ST, 1992 PrafeRT ST T 13034/37/92-104T0(T)
Reference:- Department of Official Language O.M. No. 13034/37/92-0.L.(c) dated 2™ June, 1992 regarding the optional use of Hindi in
the interviews for recruitment.
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11. 3MYP FISTH / In your Organization
() | T @ e fhae 9ot e 872
No. of recruitment rules in respect of Group ‘A’ posts?
(i) | T T QA GERIT fopar el e 87
No. of recruitment rules in respect of Group ‘B’ posts?
(iii) | T FeferT fpae el 1 82
No. of recruitment rules in respect of Group “C” posts?
(iv) | 9 A IRGRI AdT H Hreft o7l BT ¥R DI+ A1 82 DIN G/B T/C
Out of these what was the level of direct recruitment in
Govt. service?
(v) | el ool TR &R B b 59 & A ¥ a7 pig e | @A T/B T/C
TR iR 82
Has any level of Hindi knowledge been fixed as a pre
requisite for the direct recruitment?
(vi) | el o7cft TR o) QS & 5T & Al § T s el | @A T/B T/C
TR iR 82
Has any level of English knowledge been fixed as a pre
requisite for the direct recruitment?
12, a¥f & IR SMNFAT TIRIE 3MfE
Functions etc organized during the year
Pt ety | sEoid | fowmhwy
(Total) | (InHindi) | (In English) g
(in bilingual)
() | ST TR 6 I e Gaer 7 e
T3 TAT 3T DTS-I SIRT fhu 77

Total number of functions where invitation

cards and other papers were issued.

T g¥ & IRE T Pls AN FHT
R fpar T 87 Afe &, O PpuAr
GRSELINEERURC]

Whether any Official Language conference
was organized during the last one year? If

so, give details, thereof.
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13.

T TR IISTHINT AT T IR el ST aTed! ATl bl Fefter
3R DT Pl X T ST & TR F ISTHIST fadqHT GRT SR febw 1
et o1 SFUTerT febarT ST 8T 87 Afe e, AT 39D T DRV 872
Whether the directives issued by the Department of Official Language
regarding the review of the material to be submitted to the Committee
of Parliament on Official Language and to rectify the shortcomings are
complied with? If not, give the reasons thereof.

14.

HIAD 1=R=ﬁé'IStandard Drafts

Total No. In Hindi only In English only

fooelt 5a 7

In Bilingual

15.

aTSNl'I?zE'NVebsite

(1) =TT B EESIE 87
Whether the headquarter has any website?

(2) TR Bl d94FTSE BT il
Address of the headquarter’s website.

(3) AT T JSATIC bl EIHUST e AT H Geldl &7
Homepage of the headquarter's website opens in which
language?

(4) T &1 fect daqTST i 3Ferc i feifer o &7

Date of updation of the headquarter’'s Hindi website?

(5) T T SRISIT JATST T 37T I fTIfy T 82

Date of updation of the headquarter’s English website?

(6) fuel U Iy H fect JevTe UR fecs i Iwm?
No. of hits on Hindi website recorded during the last one
year?

(7) fUSel Ud Iy H 3RSt JeRATSE WR f2es & Twr?
No. of hits on English website recorded during the last
one year?

(8) T JRATST UR IS AT Y 3Fera e THY faa
At 1 oft SRt IRy srerae fahaT ST 87

Whether Hindi content is also simultaneously updated

while updating English content on the website?

(9) JIATST IR PH_A It BHUT & AT BRI FRT fhT T FRR A

In the agreement signed with the company that designed the website :

() o7 J9ATSC DI G BT F TR PR Feht e
AT 872

Is there any provision included regarding preparation of
bilingual website?

(i) o7 JIATSC BT JETH PRI AT fear Al @r oY
AT TR ST TR P {oTT Terer 87

Is there any provision included regarding updating Hindi
content simultaneously while updating the website?
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f&& TepreaIfEY ST T o
Setting up of Hindi Cell/Hindi Section

T 7T Y feelt Tepisay/feelt SFwT T febar mar 872

Whether a separate Hindi Cell/Hindi Section has been set up?

T &, A ITH PeT fober PHART BRI &, TSR fIeRur <
If so, how many employees are working in that Section? Please

give their details post wise.

(iif)

T STHTST BRI b forq gt paniNa/ STferepTRaT a1 37erT &
et ST T & 3R DT GG & folg UaTH 3favR SUeted 572
) T T JeTTcHeD [daRUT STerTeh-13 TR 3RT I Hel |
Whether a separate cadre has been formed for officers/employees
appointed for the Official Language work and whether adequate
opportunities are available for their promotion? Please attach a
comparaticve statement of all the cadres at Annexure-13.

(iv) | fe=T uat Jeelt g PAUS | ARBR | A | IMYfAfUpEhd | I
Information regarding Hindi Total Officers SIEEaN Steno/Typist Others
posts: Post Translation

Officers
(1) T
Headquarters
(2) 3T PRITAT
Zonal Office

(3) &ameT HRIferRT
Regional/Divisional
Office

T 3 fheaq ug Rad 82

No. of posts lying vacant out
of the above posts?

79 I fhadl ) I JaT
&P PR BRIV &2

No. of posts manned by
officers of General Service
out of these posts?

17.

fESIRIoTT Srf¥rpTRAT Bl
i % o7

Give details of work

allocated to the Hindi/Official

Language Officers.
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18. (i)  RISTHIST I o PRI JAT TS DRI AT H el qUichTicTd JATepTNIT/BHATNAT
T RT3 (TAT A 81 TR AR 53 FeR )
Give information regarding full time officers/employees engaged in implementation of
the Official Language Policy and translation work, etc. (Please attach extra sheet, if space
is not sufficient):

.9 UGT T TT/No. of Posts

S.No. Uc™/Designation aFFFTI:T/Pay scale Fﬁﬂﬂ/Sanctioned R (ﬁ‘l’iiﬁ Q:I'%Ff)/

GISE Edv/Pay level Vacant (with date)

1.

2.

3.

4,

5.

6.

7.

8.

9.

10.

foreoy

(ii) Suerd H &Y T RereT Ual Pl W P Gae H bl T3 PRATS DT

Details of action taken for filling up the above vacant posts.

(iii)

T ISTHTYT A1l b SIRIR FRIETUTEN rIterd H U Giord &2

Whether the above posts have been created in the office under

inspection in accordance with the Official Language policy?

(iv)

Ife T&, 7 57 G H 9T HRATS Y I Y&t 872

If not, what action is being taken in this regard?

T I e & SFeTTaT guR Ry At |y U E?

Whether any work other than Hindi has also been assigned to

them?

19. &Il TR WX SRy ﬁﬁQ 1LY frso=*/ Advertisements* issued at Headquarters level
(foreset Uep a areiie] 31 HTH/30 SF/30 RicieR/31 e Te ol 3afey & fory)
(During the last one year i.e. the period ending 31° March/30" June/30" September/ 31%

December)
Pl AT fear ST A &I T o [ERIIRCE )
Total No. In Hindi In English In Regional In Bilingual
Language (Hindi-English)
*23. W ISTHINT fHIT o feTeh 30 S, 2017 T PrITerd S . 20012/01/2017-1.4T.(+HHf)

Ref: Department of Official Language O.M. N0.20012/01/2017-0.L.(Policy) dt. 30" June, 2017
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(i)  SRIIRIIAERN, Yrheie 3nfe (fSie Hifsam) & Area I fIsmo @ik TR &R v v @<

Expenditure

pamphlets etc. (print media)

incurred on advertisement and publicity through Newspapers/Magazines,

et fermefly et AT o GEIREIEIE Pl T
Hindi/Bilingual/Trilingual In English In Regional Total Expenses
Language
D & H
In region ‘A’
G e H
In region ‘B’
T T H
In region ‘C’

(i) ool (S.d./fheH/gesmc anfe) ATeds A fIsmoe &iR TeR R fohy U @

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)

IESUERINTIERIE

Hindi/Bilingual/Trilingual

ST o
In English

&I TSt H

In Regional
Language

Pl T

Total Expenses

ol Pkl

In region ‘A’

T e

In region ‘B’

T T H

In region ‘C’

(i) T (SFR/AIET) anfe & Ared T & fasToe 3R TRIR U oy 79 @t

Expenditure incurred on advertisement and publicity throuth Exhibitions (Banner/Hoarding) etc.

IESUERINTIERIE ST &R AT A Pl &Y
Hindi/Bilingual/Trilingual In English In Regional Total Expenses
Language
D & H
In region ‘A’
G e
In region ‘B’
T aTH

In region ‘C’
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H 39 oRIfc & 3ede Bl BRI A ... AT8/AY A HRIRT § 3R IeaRT HHTORT
PRANBRC § b JUeTed JTHIGT b TR YR FeT & TS & T A DRI b AR guicrar Fed
81 3 I8 e8! TR FHEII/RISI § fdb IISTHTST TR, 1963 Td IISTHTST 7, 1976 & Iuadl §
3T Y Feelt & FEfud SFUTe S FHERT Selsvdrary $f 81 i T TR R qeAmEel § “R g
3PS IR AT FG-IGIPR WY Y Y ST & AT AT T DT Terd Gaar o & forg
SFIRATCHD DRATS & HIel DI AR [ Brferd b Hoil b i H <11 ST

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given, is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

qEATer o TfIffer & seier o Hiex

Signature and seal of the representative* of the Headquarters
ATHINGME. ...
UGATH/Designation.............ceveiiieiieniiieieee e

qic-(1)  SUDE/ED/EET Ul & e 7 I8 ueIgel! S ARG/ BRIferT §RT 9N 51 81
In case of Undertakings/Banks/Insurance Company this Questionnaire is required to be filled by the Corporate/Head
Office.
(2) T8 FeAIaet GHSRT IISTHTST AIHfT & TR o917 HrIfeage st & freu/ar-faaef srfed & aef 7 78
99} ST 8
The Questionnaire is not required in respect of Inspection/Discussion Programme of Town Official Language
Implementation Committee of the Committee of Parliament on Official Language.

* aRe 31T, ReTepT TR TYh Afer I H 7 &1 oI Sl ISTHINT A1l T prafred= Gaeft rf < &, e o
F IuRerd T8 T d FRETTE Braferd & Aref Aot i & Braf=aee Hee =R S wrger off |rer |
(A Senior officer, not less than a Joint Secretary and who is looking after the implementation of Official Language Policy
work, should be present in the inspection meetings and should keep all the files containing correspondence about
implementation of Official Language policy in respect of that office under his control.)
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WRT-VII/Part-VIII
freTor PRIH ¥ e PrRITeT W Gafra Famerd/frvrT & ufafafr & forg wesTaet

Questionnaire for the representative of the Ministry/Department concerned with the
office included in the Inspection Programme

AT/ fer T T AT
Name of the Ministry/Department . ...

& ('@, g 3T T)
Region (‘A’, ‘B’ or ‘C’) T e ettt aeeeeaeaaiaaaa,

fRteomee wrafery &1 A

Name of the Office under InSpection & ... . e

fA=Yerur ot fAf2/Date of INSPECHON 1 L e

1.| (i) 3mue! FRIEUTeNsT Praferd BT RIS ysee FHIem 8 B U™
g97?

When did you receive the Inspection Questionnaire of the office
under inspection for review?

(i) o FATAT GIRT RIS raaferay dht FRYSoT geraell dr e 6t 1572
fe &, A o FHTET RUIE Srer=e-14 IR Her &
Whether the inspection questionnaire of the office under inspection has
been reviewed by the Ministry? If yes, please attach the review report
at Annexure-14.

(iii) T 3Mge! AT AU FREVTEN Sl Praferr o Sudw drRiey A
ferTe v fer Rate Fafea wu 9 firer <& & 2 af &, ar o= Saat o &
91 I DIADIS H ST feelt & SR A UTg TS DIl Bl X A B
IR H EI JATHIN AT T 82 HUT fFarur <)
Whether you or any office under your control is receiving the quarterly
progress report regularly from the above mentioned Office? If so, after

reviewing the report, have you drawn their attention to remove the
shortcomings found in the use of Official Language Hindi? Please give
details.

2. | (i) T 3D SRT ITIh PRI BT ISl T ¥ &b SR Dy IPATIRIT
freror foar e afe &, ar o B & wan i Rerftr & IR F
37T feoquft 3

Whether any Official Language inspection of the above mentioned
office has been carried out by your office during the last one year? If
so, give the remarks about the position of the use of Official Language
Hindi thereon.

(ii) T 3T fFRTer RUIE W Iuch PRI GRT PIg BINATS P Tg?
If &1, AT T TS PRATS DT RART
Whether any action has been taken by the above mentioned office
on your inspection report? If so, give the details of action taken.
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(i) 3D (FRAVTE PeT PRICTAT DT &R HEIT

No. of offices region-wise, under your control

(ii) 3779 3 ISTHIT 4, 1976 & 9 10 (4) & SFcRId STTeRIfaT
BTN DT FE]
No. of offices out of these notified under Rule 10 (4) of the
Official Language Rules, 1976

(ili) T I Pl PRI H I febeT PRITCIAT BT IISTHTRIT fFRTaror
T TRl oIt FRYETOT Y Y SrIferit T i At AR
YT STl =Teh-15 TR Ao
No. of offices where Official Language inspections were carried
out during the last one year. Please give region wise details with
date at Annexure-15.

AT IR PRI Pl ASTHNT DRI AT bl dSPT DI
FRIFT ©9 I SRR R AT I7 93! H fo1g ¢ (HURIT T AL
BRA P IR H, AU DRI AT TP FRIFVTEN T Praferdy gRT
PIS HFICIT T T & 82

Whether any monitoring is being done by your office or any office

under your control regarding holding of meetings of the Official
Language Implementation Committee regularly and implementing
the decisions taken therein in respect of above mentioned office?

foeet Uep e o HATerT I 3R A RISV ey @l Sl Y et
AR § 9 fohder ufcrera ga/thara/s-Aeridiom & &S 7 9oy u?

What percentages of letters/Faxes/E-mails/fCPGRAMS were sent in
Hindi, out of the total correspondence with the office under

inspection by the Ministry, during the last one year?

U/ Letters %
T T<2/Faxes %
$-Hc1/E-mails %
At/ %
CPGRAMS

FAT IUYT PITAT H IISTHTST AT Pl DRI ST I TR fbd ST
2q &t uel & Gom, el qiap!, foTelt seragifies IA1/SuaRul &t
WRIe 3ffe FEt PIs TG YD PRI IT AP AT
febedY raferer o <IfeT 81 31 &, AT puT IehT ART <

Whether any proposal is pending in your office or any office under

your control regarding the creation of Hindi posts, purchase of Hindi
books, bilingual electronic equipments/apparatuses etc. for the
effective implementation of the Official Language Policy in the above
mentioned office? Please give details thereof?

RISTHIST {9, 1976 & 717 11 & ST Ble, H37eT ATl b fgwriiesvor b Reerfer

Status regarding Bilingualism of Codes, Manuals, etc. under Rule 11 of the

Official Language Rules, 1976

(i) W/ﬁ@/ﬁﬂ%/ Rules/Codes/Manuals

Pl 9./Total No.

(1)  Pad f& 7/ Only in Hindi

(2) ode IS H/ Only in English

3) feurdY (fsvetre) © 5 / Bilingual (Diglot) form

*24. A ISTATT 9T 37 f&H1® 12.04.2012 BIATERT SIT9- TEAT 01/14013/05/201 13797, (i)

Reference: Department of Official Language O.M. No. 01/14013/05/2011-O.L.(Policy) dated 12.04.2012
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AT/ 9T & UfRTe1ur sgawe2Ir

Training* arrangements in the Ministry/Department

(i)  FATCII/fERT & ST HTRT&Tu FR2IT3T bl ot AT
Total no. of training institutes in the Ministry/Department
(i) fUsel af Iad FXRHI GRT e ITaTemT 3R {5 AT & FeATe Y

(T T hR)
How many courses were conducted by those institutions and what
was the medium of imparting training during the last calendar year?

(Please enclose a list)

JY/Year

JY/Year

IS ATETH A/in English medium

f22Y A1E9 Q/In Hindi medium

SRIST 7T feat ST & fel-Sfet ATeTH 2/

In a mixed medium of both English and Hindi

3T W@ﬁ%Wﬁ/Through other languages

9. | L ﬁlﬁ]’i‘iﬁ%ﬂ?ﬂﬂﬂ (Legal Information)
SHER (ﬁW/EUﬁW )/Literature (Rules/Bye-Laws)

(i) fosel a¥ & SR FATA/fIT/ERITRT GRT SIRY fh 1Y SrferfrmT
g I 3T SIG TU FRH1/SufIE! b TR ursl St e
No. of authenticated texts of the Acts issued by the
Ministry/Department/Office and the Rules/Bye-Laws framed under
them.

(i) W (i) 7 A T baet foat 7 Iueted &
How many out of the above mentioned in (i) are available only in
Hindi?

(iii) SR (i) F A T et SRS A IJueTey &
How many out of the above mentioned in (i) are available only in
English?

(iv) SHH (i) 5 A T formdt vu 7 Iueted &
How many out of the above mentioned in (i) are available only in
bilingual form?

(v) TR ISTHTST fIIT GRT STRT fohQ U e o o fRIR fafer & & o
oo YTeuuT Tl & febarm ST T &7
Whether original drafting is being done in Hindi in the legal field as
per the directives** issued by the Department of Official Language?

*25. S SIS faTT T faTes 06.05.1992 T HRITAT STUH LT 12012/07/92-IT0910(T-1)

Reference: Department of Official Language O.M. No. 12012/07/92-O.L.(B-1) dated 06.05.1992.

**12. A ST 9T 7 {37 26 FIeR, 1990 BT HHAferd STU FEAT 13017/03/90-IT0%T0 (7T)

Reference: Department of Official Language O.M. No. 13017/03/90-0.L.(c) dated 26" November, 1990.
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ST%'JI%QT/&ijTI(OrdinancelNotification)

(1) fOwel a9 & SR STRT fhU U SregTen/STRRTaIa @l Het qen

Total No. of Ordinances/Notifications issued during the last one year

(2) act f&< 5/(Only in Hindi)

(3) PdeT 3RS H/(Only in English)

(4) foomet 9 5/(Bilingual)

10.  YAI/ISIATT TR

Recruitment/Promotion Examinations

(i) | wcli/ger=f anfe & forg forRaa otem
Written examinations for recruitment/promotion etc.
(1) ISl Ua ay H et foRad aRiamd oft 7572
No. of written examinations conducted during the last one year.
(2) foba uRterman 7 fedit 7 Ue-ua SIFanRT om?
No. of examinations where the question-paper of Hindi was
compulsory.
(3)  foraiY URYeraT T ATET dhaet SRS &T?
No. of examinations where the medium of expression was
English only.
(4) foraelY uRterman H fE<t ATeT™ & TRINT Bt faden oY foar mr?
No. of examinations where option* for the use of Hindi as
medium of expression was also given.
(5) T URIEmR H f&a " & ey HT gor Ao arerEr
URYS & ATl B TBIRIA/SIRT $f T8 &ff?
Whether the information regarding option for Hindi as medium of
expression was published/issued in the advertisement or
circular?
AT AT @/ | fet Areyd | Pel/Total
With English A/
Medium With Hindi
Medium
(6) 1) IHISART b FeT TEAT
Total Number of candidates
2) 31fcHT U I AheT §U SHHIGART T T
No. of candidates declared finally
successful

*26. HE ISTHTST o RT & fSHTE 16 TRaERT, 1988 HRITE SO T 14012/06/87-T0HTO(T)

Reference: Department of Official Language O.M. No. 14012/06/87-0.L.(c) dated 16™ February] 1988.
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(i) | Wl 37T o fofy mRITTT fohy U Hreeh R

Interviews™ held for recruitment/promotion etc.

(1) fUsel e af & SR foTT T ATeichRT Bl dvear

No. of interviews held during the last one year.

(2) (i) o7 T ATACHRI H IHIGIRT Dl f&al H IR < & BE af
TS

Whether there was an option for the candidates to reply in
Hindi in these interviews?

(i) TS BT, T AT 3 NI BT SRy SHISART BT ATEDHR
& foTq o7 TQ AT H faa T 22
If so, whether above was mentioned in the call letters for
Interviews sent to the candidates?

(3) Il ITNSART DI AIHR H foal H IR o Bl B et af
TS 1 SHBT FAT HRUT AT?
If the option to reply in Hindi in the interview was not given to
the candidates, what was the reason thereof?

11, 37YP HATRI/IIRT H / In your Ministry/Department

() | T @ I e fhae 9ot e 82

No. of recruitment rules in respect of Group ‘A’ posts?

(i) | @ T q FEfRd e et = 82

No. of recruitment rules in respect of Group ‘B’ posts?

(iii) | T J Feer fpae el e 82

No. of recruitment rules in respect of Group “C” posts?

(iv) | 379 T TNDHRT a7 § et it T TN i a1 87 wIN | @B | TIe

Out of these, what was the level of direct recruitment in govt.
service?

(v) | el ofclf TR R TR & 9 & de ¥ 1 DI el TR | FIA | gB | TiC

freaiRa 82
Has any level of Hindi knowledge been fixed as a pre requisite
for the direct recruitment?

(vi) | reft ol TR o) ST & ST & Ao § T Big Reford TR | wIA | wIB | T

fraiRa &2

Has any level of English knowledge been fixed as a pre

requisite for the direct recruitment?

*27. Fe- ol & fofU AreepR &t ot feped fou S Aaell JIorHTeT famT 1 faeies 2 S, 1992 Prifery Siu |t
13034/37/92-IT04TO0(T)
Reference:- Department of Official Language O.M. No. 13034/37/92-0.L.(c) dated 2™ June, 1992 regarding the
optional use of Hindi in the interviews for recruitment.
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¥ & SR Mo ?‘F:l'l'\ﬁg* 37T / Functions*etc organized during the year

Dol

i)

Total

far s
In Hindi

st H | oA
In English Bilingual

I AERIET T ST N1 Gy & feaor
T AT 37T BRN-UF STRY fohT U]
Total number of functions where

invitation cards and other papers were

issued

T 9 P SRE AT Pls IS FHAT
RN febaaT T 87

Whether any Official Language conference
has been organized during the last one

year?

(iif)

afS &, dr HuaT deadT feRur <

If so, the details thereof.

13.

FIT TSR ST AT DT IR BT ST atedt Al
<Y e 3R BT T R fby ST b IR & RISTHIST
T GRT STRY fby U et b srquTer fohar ST &

&7 IS &1, AT SUP AT HRUT &2

Whether the directives™ issued by the Department of
Official Language regarding the review of the material to
be submitted to the Committee of Parliament on Official

Language and to rectify the shortcomings are complied

with? If not, give the reasons thereof.

14.

RIGE H?ﬂ%{/(Standard Drafts)

Pl TN CECNECR]
Total No. In Hindi only

CECECPNIE)

In English only

foamdt 59 &

In Bilingual

*17. AGH:- ISTATYT {9 7 f&H1H 31 7S, 1993 BT BRI ST AEAT 20034/53/93-T0HT0(31.17.)

Reference:- Department of Official Language O.M. No. 20034/53/93-0.L.(R.&A.) dated 31* May, 1993.

**22. - ISTHTST fRT 37 f1Tds 26 318iet, 1978 BT FHTferd SO TRET 1/20034/1/78-T0%T0(3-1)

Reference:- Department of Official Language O.M. No. 1/20034/1/78-0.L.(A-) dated 26" April, 1978
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(i) T THACRI/ IR 6 JeaTET 82

Whether the Ministry/Department has any website?

(i)  FATH/IIRT Y JgATZC BT Tl

Address of the Ministry/Department’s website.

(iif) AT/ T JqRATGE T BHUST b T & FetdT
&7
Homepage of the Ministry/Department’s website opens
in which language?

(iv) AT/ &Y &<t davarge fif srera &t fafdr war 82

Date of updation of the Ministry/Department’s Hindi
website?

(v)  FATTI/IATT i RIS Jearse hHY reraq of f[afer Fr
&7
Date of updation of the Ministry/ Department’s English
website?

(vi) fUsel T Y 7 f&<t devTSe WR foes o wwam?

No. of hits on Hindi website recorded during the last one
year?

(vii) TSl T Iy 7 SRS JeRATST IR faes & Twr?
No. of hits on the English website recorded during the last
one year?

(viii) &7 JTATRC TR SRS AFER Y I dRa I B
At T oft SRt Sy srerae faRaT ST 872

Whether Hindi content is also simultaneously updated

while updating English content on the website?

(ix) JIATSC TIR B ITAT BHUHT & AT BRI FRT fhT T FRR A

In the agreement signed with the company that designed the website :

(1) T J991EE Pl fom S § IR F= Feeft
UITe et &

Is there any provision regarding preparation of
bilingual website included?

(2) FIT ISITZE P AT R G et qrfy apr o
ST TR 3RIAH AR & foll UTae &7

Is there any provision regarding updating the
Hindi matter simultaneously included while
updating website?
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16.

&<t AeTe®dR AfAfT @1 T3/Constitution of Hindi Advisory Committee

(i) 3MYD FATC/fIT 7 fect FAARDHR AT & T3 He
feparr /2
When was the Hindi Advisory Committee constituted in

your Ministry/Department?

(i) 3fe fe<t Teredr Al o1 To/g-Fie &l fhar
& QT ST HRUT FATI?
If the Hindi Advisory Committee has not been

constituted/reconstituted, give the reasons thereof.

(iii) fUeer U a¥ § 39 AT DY 3BT H ARG

Dates of its meetings held during the last one year

(1) SR S S8l H

In the half yearly period from January to June

(2) SelTs & fogeR BaTel §

In the half yearly period from July to December

(iv) IfS Ay it Sodb FHfHd w9 F T &t 75 & ar s3@T
Jigsr & R w9 A by 9 & Fqg § 1Y T
BT BT RRT S|
If the meetings of the Committee are not being held
regularly, give details of the steps taken in this regard

to convene the meetings regularly in future.

(v) FT 39 AT & 5@t § dalg & afafa & Aokt &
SFUTET & =T T T$? Al 8, AN I W P TS PRATS P
RT3
Were the decisions of the Kendriya Hindi Samiti taken
up in the meetings of this Committee for compliance? If

S0, give details of the action taken on these decisions.

(vi) fe<t TermedR AfAfer dt Sodr 7 forv MU 3 ARy 3fiR
I IR BT TS HRATS BT &R
Please give details of the other decisions taken in the
meetings of Hindi Advisory Committee and the action

taken thereon.
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f&& TepreaIfEY ST T o
Setting up of Hindi Cell/Hindi Section

T 3T I fea] TepToo/feat SFTHIT ST febart
T 87

Whether a separate Hindi Cell/Hindi Section has
been set up?

gfe &, A I Pl b PHANT PRIA &,
[EERUES

If so, how many employees are working in that
Section? Please give details.

(iif)

T ISNT BRI & fon frgerd el
BN BT ST A Fl a9 7 7 3R
ST TR & folg qafd 3feaR Suaiey 82
Y el BT JercHeD fGaR STer=1ep-13 W)
ST ¥ el |

Whether a separate cadre has been formed for
officers/lemployees appointed for the Official

Language adequate
opportunities are available for their promotion?

work and whether

Please attach a comparaticve statement of all
the cadres at Annexure-13.

Information

Pel U/
regarding Hindi | Total Post

posts:

TTRIBRI/
Officers

3@31325/
Translators

3Mmeferfiep/
chh
Steno/
Typists

3/
Others

(1) AT/
Ministry/Department

(2) JEATRI/II DRI
Headquarters/HO

(3) 3t dRITAT
Zonal Office

(4) eRIASH BRI

Regional/Divisional Office

T 9§ fobe ug Re &2
No. of posts which are lying
vacant out of these posts?

T A Tl R IHFT dar
& IMTIBRYT BRIRT 82

No. of posts
manned by officers of General

which are

Service out of these posts?
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18. | fEIRTMINT MfIpIRAT P IEfcd drt @r
ICERUET
Please give details of work allocated to the
Hindi/Official Language Officers.
19. (i) XTSTHIST AT & BRIFIT i 3FdTe DR 3Tfs H el Yuilictds ferepTial/pHaTal
T RT S (T PHH TS+ IR M A IS A )
Please give information regarding full time officers/employees engaged in implementation
of the Official Language Policy and translation work, etc. (please attach extra sheet if
space is not sufficient):
. UGT T TT/No. of Posts
Sl. UcHTH/Designation J/Pay scale FﬂW/Sanctioned Rera (fe1ep @fa)/
No. Vacant (with date)
(1)
(2)
(3)
(4)
(5)
(i) SURIET H ST TC R UGT bl WRA & G H Dl 5 HRATS BT
fereom
Details of action taken for filling up the above vacant posts.
(jii) <R ST f9RT GRT SR feem fcer & R fRygomed
PRI H U G 872
Whether the above posts have been created in accordance with
the guidelines issued by Department of Official Language policy?
(iv) IfS 2T, O T T F AT HRATS DI ST T 87
If not, what action is being taken in this regard?
(v) T3 feal B HefdT gaR B |l HY T &7
Whether any work other than Hindi work has also been assigned
to them?
20. | AT/ ¥R WX ST fopg 19 fersmoer

(Advertisements* issued at Ministry/Department level)
(fireet Tes a arerfe 31 ATEH/30 S/30 RiciaR/31 fewiaR @@ @1 smafyr & fom)
(During the last one year i.e. the period ending 31°t March/30" June/30" September/ 31°

December)
Pl G feat & SIS A &I T o [ERISIRCE )
Total No. In Hindi In English In Regional In Bilingual
Language (Hindi-English)

*23. Fef: ISTHTNT fIHT T faHTeh 30 ST, 2017 T BRI AU 4. 20012/01/2017 79T, (F1feT)
Ref: Department of Official Language O.M. N0.20012/01/2017-0.L.(Policy) dt. 30™ June, 2017)
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(i)  SRIIRIIAERN, Yrheie 3nfe (fSie Hifsam) & Area I fIsmo @ik TR &R v v @<

Expenditure

pamphlets etc. (print media)

incurred on advertisement and publicity through Newspapers/Magazines,

et/ fermefly et 3Tt GEIRKIEIE Pl Td
Hindi/Bilingual/Trilingual In English In Regional Total Expenses
Language
D & H
In region ‘A’
G e H
In region ‘B’
T T H
In region ‘C’

(i) ool (S.d)./fheH/geRmc anfe) ATedd A fIsmoe &iR TeR W fohy v @

Expenditure incurred on advertisement and publicity through Electronic Media (TV/Film/Internet

etc.)

IESUUERISIIEEIN

Hindi/Bilingual/Trilingual

SIS o
In English

ST T

In Regional
Language

Pl T

Total Expenses

ol Pkl

In region ‘A’

T e

In region ‘B’

T T H

In region ‘C’

(iii) T (FR/ETST) SfE & ATe s J fIsToe ofR YaR W fahe 10 g

Expenditure incurred on advertisement and publicity through Exhibitions (Banner/Hoarding) etc.

Ry Ry Bt aroht & ey s oo
Hindi/Bilingual/Trilingual In English In Regional Total Expenses
Language
D & H
In region ‘A’
G e H
In region ‘B’
T aTH

In region ‘C’
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H 39 oRIfc & 3ede Bl BRI A ... AT8/AY A HRIRT § 3R IeaRT HHTORT
PRANBRC § b JUeTed JTHIGT b TR YR FeT & TS & T A DRI b AR guicrar Fed
81 3 I8 e8! TR FHEII/RISI § fdb IISTHTST TR, 1963 Td IISTHTST 7, 1976 & Iuadl §
3T Y Feelt & FEfud SFUTe S FHERT Selsvdrary $f 81 i T TR R qeAmEel § “R g
3PS IR AT FG-IGIPR WY Y Y ST & AT AT T DT Terd Gaar o & forg
SFIRATCHD DRATS & HIel DI AR [ Brferd b Hoil b i H <11 ST

| have been working as Head of this Office for ............. months/Years and hereby certify that
the information given, is on the basis of available records and is absolutely true as per my knowledge.
| am quite aware that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or exaggerated, the matter will
be brought to the notice of my controlling office/Ministry and Hon’ble Minister to take disciplinary
action for giving false information to the Hon’ble Committee of Parliament on Official Language.

AT/ o Ufcrfifer o gxaier Jr Al

Signature and seal of the representative* of the Ministry/Department
FATH/NGME ..

UGHTH/Designation.........ccoocueeieeniniieeenee e

qic- I8 YeHTact! G IISTHTT St & TR XIS Srifeaz st & fANlsm faar-fanef srfma & e 5 98 od e 8
The Questionnaire is not required in respect of Inspection/Discussion Programmes of Town Official Language
Implementation Committee of the Committee of Parliament on Official Language.

* aRe ST, et R T Afd F H T 8T JAT SiT IISTHINT AT BT PrIaa et i S &1, e o &
IURerd I8 T o FRFvEf Srifer & |Ter I HfT & Prifraae Teeft TR 6T trget Hft ey [

Senior officer, whose status is not less than a Joint Secretary and who is looking after the implementation of

Official Language Policy work should be present in the inspection meetings and he should keep all the files
containing correspondence about implementation of Official Language policy in respect of that office under his
control.
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HFT-IX / Part-IX
U/ fFTT/sT ATfE & foTg qxes mredTaetr

Supplementary Questionnaire for Undertakings/Corporations/Banks etc.

ferretor &t fafiDate of INSPECION & ..eeiieii e

SUBH/ T BT AH T URTUdr L e e
Name and full address of the
Undertaking/Corporation: T e e eeaaeaeaaas

1. | PUAT IUHH BT YSilcel AT TAT TSiIepRur i frfer
qaml I 9H ST H ' A T 39 A Bl
feeltepRur it fobarT 7T & 3TR Usiiepal e /T 872
IS 181, AT 39 A9y § AT Pls HRATS DT I I8
&7

Please indicate the registered name and date of
registration of the Undertaking. If the name is in
English, whether Hindi name has also been given
and got it registered? If not, whether any action is
being taken in this regard?

2. | 3MUPB IJupH MH b I FAT 87 pUAT
U/ & T ffer oft g

What is the objective of your Undertaking/
Corporation? Please also indicate the date of the
constitution of the Undertaking/Corporation

3. |puar SupHfTH Bl TP gAN- (O™
SRS, HAATEDR, HARIHD fS)

Please indicate the nature of the Undertaking/

Corporation (such as productive, advisory,
administrative, etc.)

4. |(i) AT IUPH/TT &b IUTRIRIETAT P AT Hela:
&t F g o < §2 afT 78 O T PR §2
S GG H T PRATS IR 872

Are the names of the products/services being
provided by the Undertaking/ Corporation
originally kept in Hindi? If not, what are the
reasons thereof? What action is proposed to
be taken in this regard?

(i) T SUTRIRAATAT & T ST H & ITeh! el
USHRUT T TRIG Al Fele |
Please enclose a list of the product/services
alongwith the date of registration whose names

are in English.
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FIT IUHA/FH & IAGT dF HHT )R I]E AT
forgeor &t & ot forar Smar 82 afs =8, ar saar
T PR 82

Whether the descriptions on the packing of the
products of the Undertaking/Corporation are also

written in Hindi? If not, give reasons thereof.

AT U/ & Ieurs e H off wieT STt 872
IS &, ar S 32T & A/ 9|

Whether the products of the Undertaking/
Corporation are also exported? If so, please

mention the names of those countries.

Tt o ST aTel ITUTET UR fIaRor B 1T i
ot Brdl 82
Which language is used for description on the

products to be exported?

facan § O I arer IeuTeH! & fAe/arsTR enfe
o TeT o STy 82
In which language bills/vouchers etc. of the

products to be exported are sent?

IUBH/TT H TR § 37 dTel I/ =T <9 §
& AT g € a1 ey § Fmanw I 82 &7
TATRRAT IR ITep AT foby 7T + o g 82

Whether the machines/equipments being used in
the Undertaking/Corporation are manufactured in
the country or imported? In which language are the
descriptions of the machines/equipments written

on them?

10.

FIT YK/ GRT Pl TRIASHT IeTs T &t
&7 afe &1, dr 39 aRASHTRN & BB H faar BT
TRINT 9@ o Ty SUHH/FTH GRT T $HH 31T
SIRGCRY

Whether any projects are being run by the
Undertaking/Corporation? If so, what steps are
being taken by the Undertaking/Corporation to
increase the use of Hindi in the working of the

projects?
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1. | UK/ & AT § T<eT o7 faeen § ARd
T I &t & WY JAIT & folu oI HRaTs
T ST T8 82

What action is being taken for the progressive use
of the Official Language Hindi in India and abroad

through the Undertaking/Corporation?

SHTIOTT febarm ST & o SI/AMACT .oooo s gRT & T8
IuGer STHDRT Tl & 3R H IqA IR cRE Fed g H I8 ) Seard <l g/ & (& A% ufafifer &
U H AR ST ..o AR AT B e S o)
SRR SN/, I YRT BRA/PRAT DT &Tfered HRT BN

Certified that the above information given by Shri/fSmt. ... is

correct and | fully agree with it. | also assure that it would be binding on me to fulfill whatever
assurances are given before the Hon'ble Committee by Shri/Smt. ..., as

my representative.

S/ T & BITER

Signature of the Head of the Undertaking/Corporation
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3T — 1

IRYTYTY

&S o gefivrar - fadt st & IR 5 I8 GET SO o 9 fadt 7 wefivrar o 8 afe 9aa-

@) Hfed qoeT a7 I GHBE I1 3G IogaN dis gNle fac Bl 71eqH & Wy H UGN
FAIf i &; 3rerar

(@)  HE GNIET 3 37qT TGP GNIET & GHBE T I FeRay fahd! 37T uNier 7 fact il
99 U deployas a9 & 5y F foraT ofT; 37erar

() 98 I8 T IR & o5 I fadt & Feftorar ure &1

&<t &1 BRIATES ST - 159 THaR! & R 5 I8 TH SIS 165 9SG+ facl T BRI 571 319

TN Tl B, Tl F-

(i) A RIS I1 I THBE T ST Ioaa GRS faa 99 & arel S<ilvf &l &; 3rerar

(ii) BT GRBR D T3t 176701 JISrT & =l SIS T15T UG AT OF AN §INT e
1afors o7f & ygl & Gaer 5 (HerfRa Pig fmveaw g¥ter Sl 1 &; arerar

(i) DRI GRBR GRT 3 (T R &I 3 qoer S<iivf e oft &; a7

(iv) I3 T8 I8 Tur ~ar & fa 3= U7 ST T8 @ forarm 81

ENCLOSURE - 1

DEFINITIONS

Proficiency in Hindi - An employee shall be deemed to possess proficiency in Hindi if:-

(@)

(b)

(c)

He has passed the Matriculation or any equivalent or higher examination with Hindi as the
medium of examination; or

He has taken Hindi as an elective subject in the degree examination or any other examination
equivalent to or higher than the degree examination; or

He declares himself to possess proficiency in Hindi.

Working knowledge of Hindi - An employee shall be deemed to have acquired working knowledge

of Hindi if he has passed:-

(i)
(i)

(iii)
(iv)

The Matriculation or an equivalent or higher examination with Hindi as one of the subject; or
The Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular category
of posts, any lower examination under that Scheme; or

Any other examination specified in that behalf by the Central Government; or

If he declares himself to have acquired such working knowledge.
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3T — 2

gyTaell d Sfectad NISTHTST JIfeIfSR—a /(g areiT IIGTHTST ST Wiqefl Ovaprt sneon @
fo13 T 1T SgoT

RTSTHTT SIfefa, 1963 1 &IRT 3(3) W IGVUT

(3)

SUGRT (1) 5 SF=fde fabdl §7T @ &8It gV it faat Silk Sizif! 797 &) 8-

(i) Fopcql, IR R, [T, STERTI3, HTAi~es I 372 Ficrde] a1 U4 1deiieal @ forg
S HEIT ANPBR GINT IT G [} TR, TIUTT AT BrIfery SRT 7 BT WNPR & i
B/ T 70T 5/ T} 14 37 g+ GIRT 91 O 1997 07 g1 @5 fabedf aorrferay gIRT fHiaprat
o7 & 97 fasy Tt &

(i) TGS & 1541 TG I7 &1 & GHE RG T YIS TAT 3177 Ffade) 37k IITah1T BIToT-

(iii)  PET GRBR I1 IGP 1551 T, faTT AT BRI GIRT T IFD) 3R G IT BRI TNHR &
TIfAeq B/ AT A0 5/ Tl FR19 A1 5701 GIRT A1 O 1119 31 5701 @ et drrfery
AfaeT-5m5al, @ 1o1g TN | crg oireilt |

RTGTHTST S{TeIferr™, 1963 1 €TRT 3 (3) & SR WA ST H freiferRRaa wfHferd -

(1)
(2)

(3)

U T ST, 10T A1 SigeceT it fa T TRt @ forv 81 il Wil et R & &l

U T BI1Q9T, SIS, U, S0, FICH 377 Sl APpR] pHaTNl & 98 37erdT Fe] & d9¢ 5 &1
a7 97 fo1y &l

U T gRTA i1 19Fe T @ 1e10 81 91 SRepRT pHanRal & forg 8l

ENCLOSURE -2

RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT /RULES AND GOVERNMENT
ORDERS ON OFFICIAL LANGUAGE POLICY AS MENTIONED IN QUESTIONNAIRE
Extract from Section 3(3) of Official Languages Act, 1963

3

(i

(i)

(iii)

Notwithstanding anything contained in sub-section (1) both Hindi and the English language shall be
used for:-

Resolutions, general orders, rules, notifications, administrative or other reports or press
communiqués issued or made by the Central Government or by a Ministry, Department or office
thereof or by a Corporation or Company owned or controlled by the Central Government or by any
office of such Corporation or Company;

Administrative and other reports and official papers to be laid before a House or the Houses of
Parliament;

Contracts and agreements executed, and licences, permits, notices and forms of tender issued by or
on behalf of the Central Government or any Ministry, Department or Office thereof or by a
Corporation or Company owned or controlled by the Central Government or by any office of such
Corporation or Company.
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As per Section 3(3) of the Official Languages Act, 1963 the following are covered in general orders :-

(1)
2

®)

All orders, decisions or instructions intended for departmental use and which are of standing nature;
All such orders, instructions, letters, Memoranda, Notices, eftc. related to or intended for group or
groups of Government employees;

All circulars whether intended for departmental use or for Government employees.

RTSTHTST (W & STRTSHIT HIoi1 @ forv 31T) 5197, 1976
Official Language (for Official use of the Union) Rules, 1976

I 2

Rule 2

=19 8

Rule 8

(@) ‘B 87 A 8N, IREvS, ERATIN, ferTaer T, T TQ9T, BTURTIG, NIl 3R 3%
T<9T /15, FTRIGS 3R 3ISH 3R IR &7 558 Tl faeel] & Ge /157 &7 33 &;

(®) @ &7 W oI, FERTE 3R GS1§ 157 3R FSFIG, T Vg g qoT TIexT § FR &dei!

() T &8F W GuS () IR (©) 7 [AEE ISt 3ilk g IS @51 | T 9T TAT e I
& 37fory 81

() “Region A” means the States of Bihar, Jharkhand, Haryana, Himachal Pradesh,
Chattisgarh, Madhya Pradesh, Rajasthan, Uttar Pradesh, Uttrakhand and Andaman and
Nicobar Islands and the Union Territory of Delhi;

(9) “Region B” means the States of Gujarat, Maharashtra and Punjab and the Union
Territories of Chandigarh, Daman & Diu and Dadra & Nagar Haveli;

(h) “Region C” means the States and the Union Territories other than those referred to in
clauses (f) and (g).

FENT WNBIR & BrRIfera o feeqon e forar wrr

(1) DI DHAR] fb¥d] BIgT GR 1CTUT T PRI feal A1 37! H forg \epdl & 3R S&v I8
379 T8l ! SIIgl fob g8 SGebT Sdre TAR] AT H W P (4)  SuHEH (1) 4
Tt 91 & 81 Y I Bl ARPIR, 3719 FIRT Uk SHfergferd sriferdl bl [AfA1GE a7
TRTBNT FINT1 & fo1q, I 3TeeT F fAf=1SE 1350 S1Y, dhact faal &1 TaiT fabar ST |

Noting in Central Government offices

(1)  An employee may record a note or minute on a file in Hindi or in English without being
himself required to furnish a translation thereof in other language. (4) Not withstanding
anything contained in sub-rule (i) the Central Government may order, specify the
notified offices where Hindi alone shall be used for noting, drafting and for such other
official purpose as may be specified in the order by employees who possess proficiency
in Hind.
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Rule 10(2)

a4 10(4)

Rule 10(4)

= 11
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Ife BT BN & Tl PrIfcrd & el et qiet FHaIRAN/BIEwaGl 3§ & 3Rt Tfaora =
18t @7 PrRITES ST UTH PN forar & al 99 PRIfcrd & dHaIRgl & IR H GrH=Iaal I8
GHSTT SICT fab Gal- 121 T PRI D ST UTH N foram 8

The staff of a Central Government Office shall ordinarily be deemed to have acquired a
working knowledge of Hindi if eighty percent of the staff working therein have acquired such
knowledge.

PRI IRPR P 577 PRI & SR TIerT PHeTAl/IErBIRAT F faat 1 Priaree S
YTH @R o1 &, G Brfferd] o T4 ¥rorad H Sfergferd favy sirga

Uv=g, Ile Pl GYPR Dl W & 1 [l el Briferd § A e aret SN feal
PRI ST XG dlct BHATRG] T FI39Id ot aRkg & Su-M47 (2) H fafafes fcrera &
%4 & 1 &, Tl 98 X159 4 SIERgeT &RT EIfNT PR bl & fab Ieh prafferd 99 ARG
SIfERgfaIT Praferd & ¥ Sy |

The names of the Central Government Offices, the staff whereof have acquired a working
knowledge of Hindl, shall be notified in the Official Gazette.

Provided that Central Government may if it is of opinion that the percentage of the staff
working in a notified office and having a working knowledge of Hindi has gone below the
percentage specified in sub-rule (2) from any date, it may, by notification in the Official
Gazette declare that the said office shall cease to be a notified office from that date.

A37er, wifedrs, Tfesar deelt o= Wifecd, o it St -

(1) P PR P Bferd] & Galerd GHl H737c1, Fledy 3R Tfebar daeft 37 wifecy
feet siik st 7 fawifye wou & qenRef, giad a1 Argereieiger far SIw 3R
HepIf9re et SIS

(2) DRI INBR & 1% BrRIfeRT § TaRT 1357 ST aTet IoRel & Ty 31 offas 18t ik
3T o BT |

(3) ST PR P fadd! BRI H TN & forg Tt T4, G ug, Ty iR forsrml
UY GeebIvf ofeg T oig At @l 3 H] feal Sk SIS fordd! wrel, gfad &
b grft
ge=g gl D1 GNP VAT SH1G99e TH] & I 78 AR AT 13219 39 §RT 7g
RPN & [ae] BrIfere] Bl 397 12 & 1 27 fabwel Sua=eil ¥ ©e < el &

Rule 11 Manuals, codes, other procedural literature, articles of stationery etc. —

(1)  All manuals, codes and other procedural literature relating to Central Government
offices shall be printed or cyclostyled, as the case may be, and published both in Hindi
and English in diglot form.

(2)  The forms and headings of registers used in any Central Government office shall be in
Hindi and in English.

(3)  All name-plates, sign boards, letter heads and inscriptions on envelopes and other
items of stationery written, printed or inscribed for use in any Central Government office
shall be in Hindi and in English.

Provided, the Central Government may, if it is considered necessary to do so by
general or special order exempt any Central Government office from all or any of the
provisions of this Rule.
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31FUTeT BT JTIVGTRIcd —

(1)

(2)

DT AP b Y& PIIfTT o TRI T BT g STNaTIcq 81T 1 I8:-

() I8 GARea ax 1 sifefam sik 37 ! & a4l 37k Sl (2) & 37T
TR} 159 TG (29Tl T T U ¥ 37gdTer 8l V8T & SR,

(i) 3 TN P [o10 UG 3R THIIBR] 19 P 1o SUre R

PHAINGT 3R BrRITI bl THI-TT N 319D 29T STIRT Y el 81

Responsibility for compliance-

(1)

(2)

It shall be the responsibility of the administrative head of each Central Government
office:-

(i) To ensure that the provisions of the Act and these rules are properly complied
with; and

(ii) To devise suitable and effective check points for this purpose.
The Central Government may from time to time issue such directions to its employees

and offices as may be necessary for the due compliance of the provisions of the Act
and these rules.

*kk
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RTSTYTST HHfer Waeft meer

Orders Regarding Official Lanqguages Policy

RTSTHTST T, 78 FH1erg & fai 21 GeiTs, 1992 @ BILET. . 12024/2/92-1.47.(F-2) ¥
ST - Iforeel Silv war gl & efife silv afafdar |

(1) GHI ST Gt 7 39+ Rai & agef wus 5 g8 Ripiier &1 & b - (1) T+t praferl
7 SueTey RIRCNl SR Tt T @ STEPIRAI SR BHAING! DI ar GRaaprsi & efivep fewrt gl
113y ik SH Tt 8t 7 g1 a1fev 1 (2) & 37N % &5l 5 99 57 7ot forrepl UR gt S7faarf
wY 9 &t 7 8 ford 917 |

(2) AT Bl S RIBINTT & GRYET 5 71 711/ 311fe & 37gR1E & 15 3§ 78 GIfaa o
o5 () q @ &7 § Reyq BT GRPR & Ppraferdl 3 & S grel Iorecyl/ dar gRaars J
ufafe &+ € 1t 5rv | 1 &7 H Rerd drafernl 3 O Tlafeer geriya fadt 5 &6 5 | (i) s ar
R &1 5 IS ST qTet forhTel a) U 3ifarf w6y < 8t 7 8} fored oy |

[ : ggract & 9FT -1l hl HE 9 .- 5]

Extracts from O.M. No. 12024/2/92-O.L.(B-2) dt. 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding Headings and Entries in the Registers and Service
Books.

(1) The Committee of Parliament on Official Language in the fourth part of its report has
recommended that (1) the headings of the registers available in all the Govt. Offices and of the
service books of all categories of Officers and employees should be bilingual and the entries therein
should be made in Hindi; (2) the addresses on the envelopes to be sent to regions ‘A’ & ‘B’ should,
invariably, be written in Hindi.

(2) In the perspective of the recommendations of the Committee of Parliament on Official
Language, all the Ministries/Departments are requested to ensure that (i) the entries in the
registers/service books to be maintained in the Central Government Offices located in Regions ‘A’ &
‘B’ be made in Hindi and such entries in the offices located in region ‘C’ as far as possible be made
in Hindi. (ii) addresses on the envelopes to be sent to regions ‘A’ & ‘B’, invariably, be written in Hindl.

[Reference: Item No. 5 of Part Il of the Questionnaire]

RTSTHTST frTT, 78 ATerd & faedics 26 Tast, 1988 & 1. S1. WO 1/14034/15/871.41. (@.1) W

BENUT - 313Gt ¥ 777 g @7 Sax et H e |

(1) NTSTHTST 1979, 1976 & 1939 3 & Suaell & 37efiT el TR & &’ 3K %9 &) 7 Ry st
FHIT /[Tl /BT ora /sl /gt 37fe gRT ‘&’ &7 5 Reyd ol a1 Tg &7 a7 $7d
31efi=T prIferal & ATy UF-cgas fad / fbar ST 3a9den & |

(2)  RITHIST 99, 1976 H 1 g SUYch eawll bl SUIcr Hel &7 i T 8 Gl & SHdld P’
&7 bl o7 TRBRI IR T o & P ] 6 Tl TR faal 7 a1 Sg SR S BIE U7
37T 7 ot 377 & 3T IR fee H faar W
[ :ggract & 9FT- 11 B EG . 1 (V)]
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Extracts from O.M. No. 1/14034/15/87-O.L. (A-I) dt. 26 Feb' 1988 of Ministry of Home Affairs,
Department of Official Language regarding reply in Hindi of the letters received in English.

(1) Under the provisions of Rule 3 of the Official Language Rules, 1976, it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the Central Government located in
Region ‘A’ and ‘B’ should correspond with the States or Union Territories or the offices under their
control located in Region ‘A’ in Hindl.

(2) The aforesaid provisions made under the Official Language Rules, 1976 can be complied with
properly only if original correspondence with the State Governments and the administrations of the
Union Territories in Region ‘A’ is done in Hindi and even if a letter is received in English from them it
may also be replied to in Hindi.

[Reference : Item No. 1 (VIl) of Part Il of Questionnaire]

RTSTHTST Tl 8 FATerd & faiiar 21 S[erTs, 1992 &1 BRIfrd ST9 ¥ 12024/2/92-I10%710( -
2)-4 ¥ SgVoT - T Brfe F FrEfRa fet TR T e169 HTeeT v 8 SIWT ST

(1) THEI IISTHTST Gt = s1o1 Ruid @ agef @vs 5 Rypier &1 & s f8el 5 718 7 & Iav
3Ifrarf U & o1 5 18V SV qeT qel AR 5 RIS eE 5 afvfe sifrarefarsi 1 quiey |
SUIeT 135 SITY 3R 7 & 5 Reye abrgle ARepIR & praferdl @ |rel i feel 5 gAra ol qgrar
TGl

(2) RISTHTST 1FT §IRT -4 UR G FHTer1/[FTT 377 ¥ 78 SRIey fabar Sirer %87 & b
39 3971 g7 SIRY 91 Brisse 5 (MefRa ceat &1 T1fa & fo70 Jema=9q vt o) Gt & I
RyeTRell @ TRYee 5 ot FAIel/f9RTT S71fe I SRIY & fab & 379+ T8T qoT 379+ T4 Gig/
refiees It /Susal/ Al 3fe # 8t AR @t 93 @ 107U ST ed ST il aIfsd
BRfeE | 13T 77 @1&) &) Ti1fg 1 oI Tl

(3) TAGRI IISTITST AT 6 SuYh RIpIRe & TRYE § BRATE GARAT 7 & 1oy I8 d8a)
81T b HATCTY/ 7T 3791 IISTTST rRIfar AfAfcrl Bl ol ol pRR7E 4 39 Ve 7e & dik )
9T &N of IR Hcdlep oo H Geh! THIEl @) dlfSies prefepd o 130 0 crel b1 T1fe bt e ot
RISTHTST BrIfaa A1 b1 45 | bl ST =11eY Sl FHTeTa/f[a T/ SiTfe HefiRd a1ed i
95 Y18 8, & Vo GHIS PIIehH IR ehveh Yeb FHI-HIHT B 3Fex AiAfct Bl RypIRal T Sgurerd
SIGIECKEA]

(4) FATI/ETFT & I8 A SgRIE & fb SuGeh FPR] Sgurerel siu GHl Trg/srelTee
B/ 1/l 311G & &1 5 7T &

[T : FaTac! & 9T -1l b1 7S 4. - 2(1) (iii)]

Extracts from O.M. No. 12024/2/92-O.L. (B-2)-4 dated 21st July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding Concrete Steps to achieve the targets in
respect of correspondence as stipulated in the Annual Programme.

(1) The Committee of Parliament on Official language in the fourth part of its report has
recommended that the letters received in Hindi should, invariably, be replied to in Hindi and the
bindings laid down in the Official Languauges Rules relating to original correspondence should be
fully complied with; and the quantum of correspondence in Hindi with the Central Govt. Offices
located in Region 'C' should also be increased.
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(2) The Department of Official Language has been requesting all the Ministries/Departments from
time to time that they should make all possible efforts in order to achieve the targets as stipulated in
the Annual Programme issued by this Department. In the perspective of the above recommendations
of the Committee, all the Ministries/Departments efc. are requested that they should take concrete
steps in order to increase Hindi correspondence in their respective Ministries/ Departments as well
as in all their attached/subordinate Offices/Undertakings/Corporation efc.. so that the targets
stipulated in the Annual Programme are achieved.

(3) To ensure compliance in the perspective of the above recommendations of the Committee, it
would be appreciable that the Ministries/Departments should include it as one of the items of the
agenda for the meetings of the Official Language Implementation Committee and review it in each
meeting. Acheivements of the targets of the Annual Programme should also be reviewed in the
meeting of the Official Language Implementation Committee. Those Ministries/Departmes/ Offices
etc., who lag far behind the set targets, are advised to evolve a time-bound programme and ensure
compliance of the recommendations of the Committee within a stipulated time-limit.

(4) It is also requested that all the Ministries/Departments may bring the above mentioned
information to the notice of all their attached/subordinate offices/undertakings/corporations etc. for
compliance thereof.

[Reference : ltem No. 2(lll)(iii) of Part Ill of Questionnaire]

RTGTHTST ferTT, T8 FA1e1d @ faTTa 6 37T, 1992 & BI.TT. . 12024/2/92-1.4T. (@-2) 7 GV
- 7o TG weITfied @eei |

(1) AN THTST AT 7 3197 Tqef GUS F I8 RBING o1 & b bl TRBR P GH FATIN/
1397 v S T/ e BRI /SughHl/ AT 371fe & NTSTHTST 7R, 1976 & A 12 %
AR Yedep Praferel B FIRif~1ep HelT IISTHTST STfef1aH, 1963 3R Seh 37ef 17 77 f2rH) o
ST 155311 I THTaered] 37 ¥ TRIid B |

(2)  FAHIHEHF & GG IISTHTST Gt Bl S RIpIReT & GRYET H 3RIe & fab & Ror4rT
1721 b STaTeTT G v Ua feet & T TRIFT bl 98T &g loniad oiid 14 Emfod -

(@) formrel g &t 7 ua fore=m
YT SFHTT 1 S TG S/ S SR I8 GRAIEd faval ST fab o e @ &l @l
ST g7t UAl @ 1orhTeh] Uk g Qa=TR] forfd | &1 fored STy |

(@) a1 goft 7 gfafdar
15/ ST | BHAINT ! a1 RIS H FIART e @bl BrF 8Idl & 9w THIRT
BN 1 I8 forEeR 8151 T1faT 1 ‘& TeiT /g 851 5 B1F X dlet TRl /@l
o1 a1 GRS H 1 T3 FIQTET T8 | bl 5101 39 HepRR bl Hiafear T &7 § qeraHe fed
# I SV 399 91 bl GSciier Hal YReep] 3 FIATeT e G5 94 YR SRIEN PRl THY BN off
i

[G3 - gHraett @& 9T -1l 6 95 . - 3(iii) 3R 15()]
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Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring
appropriate compliance of the Official Languages Act, 1963 and the provisions made thereunder and
thus, may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the Committee of Parliament
on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official
Language Rules:-

(A) Writing of addresses on envelopes in Hindi

The Despatch section should be made a check-point and it should ensure that the addresses
on the envelopes, meant for dispatch to regions ‘A’ and ‘B’ are written in Hindi.

(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service
books are maintained that the entries in the service books of the officers/staff working in the regions
‘A’ and ‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.

[Reference: Item Nos. 3(iii) and 15(i) of Part lll of the Questionnaire]

RTSTHTST fI4TT, 8 9161 @ faeiich 04 O, 2015 & boy ¥i. 21034/8/2015-1.47. (9131 ¥
9GO - fe<t mfererr |

RISTHTST 97T, T8 HATeT & [alep 22 373e1, 2008 P ey GeeT 21034/18/2008-T.91. T
37731 FNNGT R §Y TGl = 37 I8 1R 13277 & fob et &l sreifed ‘&, @’ vq 1 &l 5 Reore
BRI & BHATRE! D1 18] T FRIET T8 2025 B 37 T GRT BN forIT T |

[ - ggraett @& 9FI-ll 6 95 G -5(1)]

Extracts from Resolution No. 21034/8/2008-O.L. (Trg.) dated 04" June, 2015 of Ministry of
Home Affairs, Department of Official Language regarding training in Hindi.

In partial modification of Ministry of Home Affairs, Department of Official Language's
Resolution No. 21034/18/2008-OL dated 22" April, 2008, the President has now ordered that the
employees of the offices located in all the regions viz. 'A ', ‘B "and 'C ' would be imparted training in
Hindi by the end of the year 2025.

[Ref: Item No. 5(I) of Part Il of Questionnaire]



-82 -

RISTYTST f4TT, T8 FA17T & 11 16.12.2004 & 1. &1, . 12015/101/2004-1.497.(TF) W
BENUT - NI SIIBIRGI /a1 1 Sev-ic & A1eqq W f&s) af18rvr feem & IR 7

(1) GES 99T GAfT & Hidded & @Us-6 @l qegid GEr 11.10.28 : WRPRI
SRR /BTl & To10 Tt HIRIEoT b GreTg G711 &l 3frae2encl] & | HIoEor & ferg faory
T/ dae ot dIN avars o Ghd & 1

(2) 3R : Al P T8 RIpIRY wleprf & | 3evie & F1eqd | Hier &1 eqawey yed:
SYcTse] RIS i1 | ISTHTST [ 9T eI Brefarel @ |

(3)  RISTHIST faT & GIceT OR HTeT Vo e 1:9/c g 1918707 UIoap ‘el faal Farer”, “efien
16t Felivr v “oflel feal st 31, Br7s, Herdlerd, ditel Ua def HT1EqH § SUcTsd] & | ISTHTT
1397 & GIT BT gar www. rajbhasha.nic.in &l

(4) vl & gRyeq & @t FHIel/ANE Sfe & I8 SRl € b d 31U Ppriferd & @t
STferpTRal/pHeTRa Pl fect Trererr faeir |

[ ugmaeft & 9T - I HHES . 5 (1) (iv)]

Extracts from O.M No. 12015/101/2004-O.L.(Tech.) dated 16.12.2004 of Ministry of Home
Affairs, Department of Official Language regarding providing Hindi Training to the Govt
officers and employees through Internet.

(1)  Recommendation No. 11.10.28 of the part VI of Report of the Committee of Parliament on
Official Language: There is a need to increase Hindi training facilities for Govt. officers/employees.
Special video/audio cassettes may also be developed for training.

(2)  Order: “This recommendation of the Committee has been accepted. Free of cost training
through Internet may be arranged. Department of Official Language may take an appropriate action
in this regard.”

(3)  Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila Hindi Parveen” “Lila Hindi
Pragya” through English, Kannada, Malayalam, Tamil and Telegu medium, is available free of cost
on the portal of Department of Official Language. The address of Department of Official Language
portal is www.rajbhasha.nic.in.

(4)  In view of this decision all Ministries/Departments, etc. are requested to impart Hindi Training
to all the officers/employees.

[Ref: Item No. 5(l)(iv) of part-lll of Questionnaire]

RTSTHTST frTeT, 8 FATerd & 131 17 S[elTs, 1990 @ 1. &T. 9. 13015/1/90-IT.4T. (5) ¥ SE<0T
- & ersfr f&dt smepferfa & uferfara wft wfariay gt it & aref fsar sirm

(1) G IISTHIST GEfT 7 397 Hidded & gaR @Us H IR & & b I8 Giféerd faar
ST =IeY 1o feat crgfa/engforfa 3§ ufdifera it wHeaial & darsil @1 fec § o dv- & fory
RT 7% SOTT 97T |
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(2) AT &1 Ih RIpIRe & URYe o Tt w173/ Tl & I 3rR1e & b d <arR] cepvl
ST = Hidféra wHaTRal/eeeRal @l f6dl F P P @ fov YNT B qAT S feal
CISURIZER, JUgh Ha¥ HIfecd 3i1fe Suctse] BRI GAEd R |

[ - T8Tact @ T - 1T . 9 (i)]

Extracts from O.M. No. 13015/1/90-O.L. (D) dated 17" July, 1990 of Ministry of Home Affairs,
Department of Official Language regarding work to be done in Hindi by all employees trained
in Hindi typing/Hindi stenography.

(1)  The Committee of Parliament on Official Language has recommended in its Second Part of
the Report that it should be ensured that the services of all the employees trained in Hindi
typing/Hindi stenography are fully utilised.

(2) In the perspective of the above recommendation of the Committee, all Ministries/Departments
are requested to encourage the employees/Officers trained in Devanagri typing and stenography to
do the work in Hindi and ensure the availability of Devanagri typewriters, relevant reference
literature, eftc. to these persons.

[Ref: Item No. 9 (i) of Part Ill of Questionnaire]

RTSTHTST fa4TT, T8 91619 & faid 22 SeiTs, 2004 & 1. &1 W. 13035/3/95-1.47. (Ffr va
THAY) W SGVUT — DI FNPIR Bl XISTHIST AT @ SqaTer/ari-aad & forg =g7aw fadt ual
& T G frerfRe e |

BRI GBI DI IISTHIST T BT SFUIerT AT v & 1ol0 Uged! IR faal gal & A
RISTHTT 19T & famias 27 373icT, 1981 & BRI ST+ 2T 13035/3/80--1.491. (7T) GRT GRaferd
1357 T o F HIE FNMET TN ol 5.4.1989 F BRI ST . 13035/3/88=1.41. () GRT
UR=Terd b 19 o1 =g7cr T8 uel o HIel @l 3R 3fee JidveiId S U faraR fever i1, cirfeb
SFETE @ T-ATe] IISTHTS] et @ Il & 119 31a9%eh e Gord 1abT Sl el

[G3Y - ggTaett & 9T - 111 I F. 11 (iv)]

Extracts from O.M. No. 13035/3/95-O.L. (PC) dated 22.7.2004 of Ministry of Home Affairs,
Department of Official Language regarding Refixation of norms for the creation of minimum
number of Hindi posts for compliance/implementation of the Official Language Policy of the
Central Government.

The norms for creation of minimum number of Hindi posts to ensure the implementation of
the Official Language Policy of the Central Government were first circulated under this Department
Office Memorandum No. 13035/3/80-OL(C) dated 27th April, 1981. These norms were revised and
circulated vide O.M. No. 13035/3/88-OL(C) dated 5.4.89. The norms relating to the minimum number
of Hindi posts have been reconsidered to further rationalise them, so that the necessary posts for
translation as well as implementation of the Official Language Policy could be created

[Ref: Item No. 11(iv) of Part Il of Questionnaire]
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e, JISTITST 4T, T8 FA1e & a1 15 Tasv, 2017 & 3. 1T, GF . 15/42/20131.47.
(WqT) &SGR - FATTI/ANTT & 37efiT woft sreflaver sraferay 7 wrorymT SifremTRaT @& ggarT
TAT ATTHI B BT FRIGTTT IISTHTST VAT ¥af & UG=TH TAT ATTIT & THIT BT & Aael
il

# 3TqeET T JISTYTST 134T @ feTeh 02.05.2013, 19.10.2016 Tq 28.03.2017 THIAEIH
3.9, TA (T Her) P SR SN BT qrg, o g o, fa wAe & i
24.11.2008 @ BTferd SITYT Ho 1/1/2008-3T5%H1 T Seoidd el §Y SRIE [l 7T & fob e
WRBR & e BRIl 5 IISTHST & US) BT UG- U9 da-417 qal 8N Sifes a1 Aferarery
RISTYTST 47 ' T 81 IISTHTST 13T & G719 5 T8 TRIT TRIT & 16 37 139FT 7 311<er a7+t aab
T 7efleey Brferll 3 T el g3 8, o< 1ab 8T prRIva RTorTaT Sif&esTNgGl % SriIy TH &l

# 3IT9epT 37T ST 1 AR 3119 379 FATera/ AT & 31l |t srefivees drrferal |
RISTHTST JIfEBIRT & GarE qeT AqT91 P BRI Flarer IISTHTST a1 \Gaif & Ya-T qor
ATTHI o TH PR D G (9T P 319 BT SJUIer G oY Bl e | 7T §9 F9Y 4
b1 7S BINGTS A T [T Bt 91T 37T BT BT BT HYil]

(G : ggTactt & 91T - 11l b7 F. 11(vi)]

Extracts from D. O. letter No. 15/42/2013-O.L. (Service) dated 15" November, 2017 of the
Secretary, Department of Official Language, Ministry of Home Affairs. Regarding uniformity of
the designation and pay scale of Official Language Officers in all subordinate offices under
the Ministry/Department with the designation and pay scale of the Central Secretariat Official
Language Service Cadre.

I invite your kind attention to the even numbered D. O. letters dated 02.05.2013, 19.10.2016
and 28.03.2017 of Department of Official Language (copy enclosed), in which, referring to the Office
Memorandum No. 1/1/2008-IC dated 24.11.2008 of the Department of Expenditure, Ministry of
Finance, it has been requested that the official language should be used in the subordinate offices of
the Government of India. The designation and pay scale of the posts will be the same as that of the
Central Secretariat Official Language Service Cadre. It has been brought to the notice of the
Department of Official Language that the order of the Department of Expenditure has not yet been
implemented in all the subordinate offices, in which there is discontent among the Official Language
officers working there.

| will be very grateful to you if you will try to ensure compliance of the order of the
Department of Expenditure to make the designation and pay scale of the Official Language Officers
in all the subordinate offices under your Ministry/Department equal to the designation and pay scale
of the Central Secretariat Official Language Service Cadre and this Will try to inform the Department
of Official Language soon about the action taken in this regard.

[Ref: Item No. 11(vi) of Part Il of Questionnaire]

RTSTHTST ferITT, T8 HATerd & [T 17 Geirs, 1992 & P, S1. . 20034/53/92-1.47.(31. T4 1)
W SV - P ONBR & BrIlcrd A Werad/ viey wifecy, ersaraferal silv ersqamien’ sifs #i
vl T foet gecanl &1 @ig |
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(1) QRN ST Gt 7 379 Hicrded & aqef @us 3 RypRer &1 & b faal 3 b e &
qICTERY] §1 IR STHIST faal § ol T PR Pl GabR F17 & 1070 HERID foa] Geiap] o - 3ifl-
feet GiR feal-ofiIst! 1saly, Heres SR Hesf wifecd, depie] saralorl, de-ie! Alfecd, elerd
wfecd SIS T Q1 F=R 13531 S 3R 77T 1:gJe<p faaur 41 faberr o | |ref 8 gecienl o1 &Rie &
1oTq 7RI e &RTIST BT 50% el H Heplfrd Yecieh @lar @ forq &l febdl ST | RISTHTST 18T
GRT $99 UK P! faal &l SUFI Gee] &7 GdT o 1 Tl R T7ells o1 a11ey 3iR I7eb!
X! SUCTsE] RIS ST T e HATRd/ T/ PIRIeT 37T b SR 374 YRcieprerd] @ fory
fesT gereh @le e |

(2)  GESHR IISTHIT G Bl RIBIRAT & SR H PuAT IuYh Tl PT QUi SFIeTT
G132 PRIT ST 3R 1 T8 PBIRGTg ! GaT ISTHIST 1977 bl i} frorarg g |

[ : T8Taet & 9T - Il hlae <. 12 ]

Extracts from O.M.No. 20034/53/92-O.L.(R & A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding arrangements for help/reference literature,
glossaries and dictionaries, etc. and purchase of Hindi Books in the Central Government
Offices.

(1)  The Committee of Parliament on Official Language has recommended in its Report (Part
1V) that in order to create a conducive atmosphere for working in Hindi and to facilitate original work
in Hindi, books such as English-Hindi, Hindi-English dictionaries, help and reference-Literature,
technical glossaries, Technical Literature and fine-arts literature should be widely publicized and
distributed free of cost. Besides, fifty per-cent of the total grant, earmarked for purchase of books
should be utilized for purchase of books published in Hindi. The process of identifying useful books
in Hindi should be continuously carried out by the Department of Official Language and a list thereof
should be made available to all the Ministries/Departments/Offices so that they are able to purchase
Hindi books for their libraries conforming to the list.

(2)  In pursuance of the recommendations of the Committee of Parliament on Official Language
compliance of the above orders should please be ensured in toto and the action taken be intimated
to the Department of Official Language.

[Ref: Item Nos. 12 of Part Il of Questionnaire]

RTSTHTST [T, 78 FATeT @ falier 14 FaweI}, 2003 @ 1. &1 . 11011/15/2002-T.4T.
(3TFTEIT) ¥ SEXT - Pt ARPBIR & BRIl & Geaepterd] | fost Geaadl 1 @¥ial

YISTHIYT TG4 GINT Tet geiel @l @Nle @ favg 3 SN 1oy 0 feer-fHeer & SR
GTPIH] & To10 Gociepl ! @RIG 8 [T e 31T JI1eT 1 PF | PH 50% feal geel o
RIS YR g 13T ST S1Uferd &1 a1fies priceal % il I8 w169 U fabaT TRIT 8 fabg, 7 STr<ell &
S1aE FATTIN/ETT 3R dg AR & PRI & §7 Q9 5 BT @ HRTd I1-aT HTH &It I8
&) ST fob e % ¥ b1 77 b1 & §7 1< J 1ab’d] HepR bl & bl JorreeT a8

[T : TETactt @ 4T - 111 1 7S . 13(vi) |
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Extracts from O.M. No. 11011/15/2002-O.L. (Research) dated 14" November, 2003 of
Department of Official Language regarding Purchase of Hindi Books in the libraries of Central
Govt. Office

As per the Guidelines issued by the Department of Official Language, regarding purchase of
Hindi books, a minimum 50% of the total library grant allocated for purchasing of books, is required
to be spent on purchase of Hindi books. This target has also been reflected in the Annual
Programmes. However, inspite of these orders, proposal are being received from
Ministries/Departments and Central Govt. Offices to seek relaxation from these orders. It is again
reiterated, that as clarified earlier, there is no scope of giving relaxation from these orders.

[Ref: Item Nos. 13(vi) of Part Il of Questionnaire]

RIGTHTST 4T, I8 FATe/T & foaedies 26 Ta¥av, 1990 @ @1. &1. . 13017/3/90-1.4T. () ¥
ST - fIfY & &7 5 qT Hre 12t 5 BT BRAT 4T BTl i Tt ST ST A

@) AfT 7 ReRer $t & 1o XrorursT siféifaem & &Rt 3 (3) (i) & 3T 37T aret [fasren
3T PRIRI T rededl, R, Fcwl 31k ™l & Tl Bl bl faal | Srfad PRI qe feurt B
5 Byar Pl FTME el Bl ST =Ifey dife o feal SR RIS &Il 3 SIRY b o Fb 3R R
T b |

2. G AR/ T $UaT SuGch @ SR PRaTs Girderd o |

(@) FHSI ST A 7 ol HReuUT @ §R H I8 RipIReT Bl & fab fafer @ &7 4 ot greaqur
1<t = farar g cnfds 18t & s+t faferat @ fa<ht 5 fefary @ fofey fach 5 ford w9 1
[G3 : g8Tactt @& GFI- 11l 1 58 . 14, 9F- VI B 98 G. 9(v) 3R 9FT- VIl 6 795 4. 9(1)(v)]

Extracts from O.M. No. 13017/3/90-O.L. (C) dated 26" November, 1990 of Ministry of Home
Affairs, Department of Official Language in the field of law, original drafting should be done in
Hindi and forms should be prepared bilingualy.

(A)  The committee has recommended that arrangements should be made for getting all the forms
pertaining to contracts, agreements, Licences, Permits, Notices and Tenders covered by sub-section
3(3) (i) of the Official Languages Act translated into Hindi and printed in bilingual form as early as
possible so that these could be issued and made use of both in Hindi and English.

2. All Ministries/Departments are requested to ensure action as above.

(B) The Committee of Parliament on Official Language has recommended that in the field of law,
original-drafting should be done in Hindi so that laws enacted in Hindi are interpreted in Hindi and
decisions written in Hindi.

[Ref: Item No. 14 of Part Ill, Item No. 9(v) of Part VIl and 9(I)(v) Part VIl of Questionnaire]

RTSTHTST fINTT, T8 FAelrd @ a1 24.02.2012 & 37.91. T WE&AT 12019/01/2011/1.47. ¥
SEUT — I 371N ¥iaT gRarai & ofisfe silk afafda |

(1) RISTTST SIf&fRT, 1963 6} &TRT 3(3) & TET IATY TV 14 TBR & G¥c1dt facl va 3izoft g1
TTI3TT + ATl TN &l 7] & T AFIg, G Uz, uA o, fermral SiR eia | sfe iR
oftf @1 fact 37Iv 37t gt wTSTan o ferear Sy
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(2)  RERT SR HaT-gRaep13 4 fawg get fecl 3R O RIS 5 fored STy 37k 371a9%e Fiafeer
ot fact 5 o &l

(3) 1231 5 grea a1 geargiRa wAl a7 IR faal H &1 faam ST Siuféra &1 arer &, & 3R @ e 5
IS TRBR TG IR FRBR] Ffbal & 3 7 ured gF1 o I o 78t 7 e v formrel uR gar
oft faclt 5 ford]

(4) T8t = geftorer Hre ot el @ IeTaforRl SR U6y Pl HeT BU ¥ faal 7 forg @1 9T
fear S

[T - Gt @ T - 111 <1 9& 9. 15(7)]

Extract from D.O. letter No. 12019/01/2011-O.L. dated 24/02/2012 of Ministry of Home Affairs,
Department of Official Language regarding titles and entries of registers and service books.

(1) 14 types of documents mentioned under Section 3(3) of the Official Languages Act, 1963
should be issued simultaneously in both Hindi and English languages. Also, the headings on all
nameplates, notice boards, letterheads, envelopes and stationery etc. are to be printed in both Hindi
and English languages.

(2)  Subjects should be written first in Hindi and then in English in registers and service-books and
necessary entries should also be made in Hindl.

(3)  Letters received or signed in Hindi are required to be replied in Hindi only. Along with this, the
letters received in English from the state government and non-government persons from the "A" and
"B" regions should also be sent in Hindi and the addresses on the envelopes should also be written
in Hindi.

(4)  All personnel having proficiency in Hindi should be directed to write the notes and drafts
originally in Hindi.

[Ref.: Item Nos. 15(i) of Part Il of Questionnaire]

RTGTITST AT, I8 Fa161T @ fadics 6 37T, 1992 & PILET. . 12024/2/92T.41. (@-2) ¥
SEGVUT- ST TG VeITfie v |

(1) AN THTST AL 7 3197 Tqef Gus F I8 RBING @1 & b Pl TRBR & GHl TN/
RurT v S g /srefaeer wrIfer/3usmHl/ Rl 37fe & NTorarST A, 1976 & AR 12 %
AR Yedep Praferel B FITRif~1es eI JISTHTST STEfH, 1963 SR G 37l §=10 77 (2] o
ST 15531 I THTaITed] G 9 TRIid & |

(2) AT/ & et T4 At Bl Goh RIBINGT & GRYET o SIRIE & fab d RToTH7eT
172l 1 ST G B UF faal & ! TN Pl 91 89 Freforead oid fig wmfid
() a1 gofl 4 glafdar

1SRT SITFT 5 el i e GRae1al 3 Tfafe et a7 BT §IdT & Id THIRT STTEPIRT
&I g8 AR} 81 @8y 1 @ de & @Al 3 P e alet SRl mHaTRal 1 T
gReTep1S] % b1 T Hafed feal H bl WYl $9 HePR bl AT T &4 5 Fereg feet 4 bl S g9
91 I gSler Hel YR 3 FIATR] e FHI G UR BRAIER Bl Y &N ol il |

[T - ggract! & 9T -1l bl 7S G, 15()]
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Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring
appropriate compliance of the Official Languages Act, 1963 and the provisions made thereunder and
thus, may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the Committee of Parliament
on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official
Language Rules:-

(A) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service books
are maintained that the entries in the service books of the officers/staff working in the regions ‘A’ and
‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.

[Reference: Item Nos. 15(i) of Part Il of the Questionnaire]

RTSTHTST T4, T8 9ATerd @ faiien 21 S[eTTs, 1992 & 1. &1. . 12024/2/92-1.47.(&F-2)-3 ¥
GGV - ISTHTST BIIT-I= WfAfcra) @1 137 Uq a1 §3% |

(1) GG THTT Gl T 9 RO @ 9gef @us 7 I8 RypiRe &1 & fb 5ie sic-gs
PRI §, T8 G4 PRIV ¥CIh P GeT 25 G 37fees 81 T HH, 3Ifarf W9 F ISTHTST Brf-aa
ot &1 18 fasar SIv 3 PraforaTeasr ol 357 WAt & 31egel & Wy H 115 fobar & |

(2) AT B Ik RN & GRYET 5 1 A1)/ [9FT & 3/RIe & 1o S0k SRt
SrgaTeTTef 37 T I/ el Prferl/ Rl i1fe & e F & < | T FAIeRl/ A |
I ot 398 bt ST & fab 319+ 8T Uq 39 WYt Grag/ e wrfert snfe 7 wfdd roryrST
BRI ATl Bl a7 4 S5l (TP fHTe] 9 Uep) a1 R 7’ SRS Gifded aer |

[T : FETEe] & T - 11l 61 5% 9. 16()]

Extracts from O.M. No.12024/2/92-O.L. (B-2) -3 dated 21°' July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding constitution of the Official Language
Implementation Committee and their meetings.

(1)  Committee of Parliament on Official Language in the fourth part of its Report has
recommended that Official Language Implementation Committee essentially, be constituted in all the
big or small offices irrespective of the fact whether the number of staff working therein is more or
less than 25 and the Head of the Office be nominated as its Chairman.
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(2) In the perspective of the above recommendations all the Ministries/Departments are
requested to bring the above information to the notice of all attached/subordinate
offices/corporations etc. for compliance. However, all the Ministries/Departments are also required to
ensure convening invariably four meetings of the Official Language Implementation Committee
regularly, (one in each quarter), during a year in their Ministries/Departments as well as in all their
attached and subordinate offices etc.

[Ref: Item No. 16(i) of Part Il of Questionnaire]

RISTHTST T, 8 waTerd & femie 3 Riday, 1979 & @I, @1, W. 12027/2/791.491.(F-1) ¥
TBENUT - TN ITSTHTST Braf~aa Afferal & el &7 o |

(1) T8 T (TSI [I4TT) & TRIG 22 Fa=a7, 1976 & <Pl 1. 4. 1/14011/12/761.41. (-
1) & 37efl7 & e SR 1350 770 9 fa5 377 Gt R H TTET BT IRBR & 10 T $I 31feb BrIfer
& TR XTI BrIfeagT AT 9978 W10 | TR NISTYIST BRI Gfafaal & doal 7 et
Tforerl, feal CIguRTSICT il feal MYfeifd & Tfererl, a=TR] foffd & CIguNTSey] P! Sucifed 3ife
& G9E F 399 87 et GHET PIoIgal & IR H Tl @l Sl & IR TR @ &= prferr §
185t @7 TINT S8 & o1y It SURT 13y 717 & G oY URRUN &I SO STl 81 YR § 3w
fe<T Aot 81 T ORI, HERTSS IR GoTTd & 7RI 4§15 TS & |

(2) U7 *GT T & fob Gffoa) dt dob ot o 7 e @ 3ifdie 9% ) St & afed g TR A
S 5 AT WY & T8l 81 V&l 8 | I8 (vl fabar 7 & 1o TN NrorarST g wfafa i
Jod 95 4 7 & HH 51 IR 3G9 ¥ Y |

(3) TR RISTHIST il Al @ geear: f=ile1ad eied 8hl -

1) IO SR/ 3R GRBR) BrEET 5 fact & TarT 96T @& Fag § 9IRd
B GINT 919} 136 19 37reent 37k fact & TarT & waferd arfies drice & HrIfeaa
&b Reifer &1 T,

2) TR HAT TWEHR & BRIl H 3 &7 TN 9 & FaeT 5 1857 S+ a1t Surll o)
ﬁaﬁr’.

3)  fect & HeY Qife, rguNTseN, crgfavel, sigferfienl 3 ol Sueifse Bl wHle;

4) 1831, fec &1 crgfon qer fect smgferft o Hidrer & Feifeld wHe=rayl o farar)

[ - geractt & 9T - 16 95 . 17]

Extracts from O.M. No. 12027/2/79-O.L. (B-1) dated 3 September, 1979 of Ministry of Home
Affairs, Department of Official Language regarding widening the functions of the Town
Official Language Implementation Committees.

(1)  Instructions were issued vide the Ministry of Home Affairs(Department of Official Language)
O.M. No. 1/14011/12/76-O.L. (A-1) dated the 22" November 1976 that Town Official Language
Implementation Committees may be set up in the towns having ten or more Central Government
Offices. The Town Official Language Implementation Committees discuss in their meetings the
common difficulties felt in the teaching of Hindi, training in Hindi stenography and Hindi typewriting,
the availability of Devnagri typewriters etc. The information given in the meeting regarding the
measures adopted for the progressive use of Hindi in the various Offices in the town mutually benefit
the participants. Initially these Committees have been constructed in the towns located in Hindi
speaking areas and in Gujrat, Maharashtra and Punjab.
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(2) It has been observed that while some of the Committees are active and hold their meetings
more than once a year certain others do not hold their meetings regularly. It has been decided that
meetings of the Town Official Language Implementation Committees should be held at least twice a
year.

(3) The functions of the Town Official Language Implementation Committee would mainly be as
follows:-
1) Review of the position regarding implementation of the Official Languages Act/Rules
and the orders issued by the Governement of India regarding the use of Hindi in official work
and of the Annual Programme prepared in that regard.
2) Consideration of the measures for increasing the pace of Hindi in offices of the Central
Government located in the town.
3) Review of the position in regard to the availability of reference literature in Hindi, Hindi
typewriters, typists and stenographers, etc.
4) Consideration of the problems relating to Hindi, training in Hindi typewriting and Hindi
stenography.

[Ref: Item No. 17 of Part Il of Questionnaire]

RTSTTST T4, T8 9316 @ fomTier 31 95, 1993 & 1. 1. W. 20034/53/93-I1.4. (31. V4 1) &
BT - &) BrRfeTeATan RIS ATFHeTI T2T 31RaeT YIRTRT IISTYTST TF9er=] BT STl

YTSTHTST SIfET=2, 1963 @1 €IRT 4 @ SN § TS G¥gale IISTHTS] Gl & Fidde &

@GUS-4 P I S9Yh 1999 U f=AloIRaa Gegfcra o1 75 & -

()  SATEBINGI/ BHaTREI ! FAIGRT IacT 8 3R I8 ITHISI-AIct bl AT9es FeIR] PR &g
THY-TH YR NS, FEHA, PRI 31fe SR b1 T3]

([G) D AT/ AT a5 5 U IR 31RacT YR XISTHTST e STiford @) 39 GRYeT 5
YR GRBR & GH FATTI /[T U1/ bl eyl 37T & SIRIY & b d Taeiy
RISTHTST ATt §IRT 1 T3 Goh Gl UR SUTelcHe BbINaTg PR

[T : g1aeft & 9T - 11 1 95 F. 18(ii) T 20 |

Extracts from O.M. No. 20034/53/93-0.L. (R&A) dt. 31* May, 1993 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi  Workshops/
Seminars/Conferences and All India Official Language Conferences.

The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
Official Language Act, 1963 have made the following recommendations in their Report (Vol. IV) on
the subject mentioned below :-

(A)  Seminars, Conferences, Workshops, etc. may be organized from time to time for bringing out
a change in the attitude of the Officers/Employees and for imparting them comprehensive
knowledge regarding the Official Language Policy.

(B)  All the Ministries/Departments may organize All India Official Language Conference once in a
year. In this context, it is requested that all the Ministries/Departments/
Offices/Undertakings/Corporations /Banks/Institutions of the Government of India should
comply with the recommendations made by the Committee of Parliament on Official
Language.

[Ref: Item Nos. 18(ii) and 20 of Part Il of Questionnaire]
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RTSTHTST YT, T8 FATGTT & a1 29.02.2016 & 1. ST . 12019/81/2015-XT.47.(H1-2) UIE-2 W
GV - 13} BRI 3IAfore v |

RISTHTT 18T GIRT 1A= praferal @ feal 3 ref vl H 377 Vel Iogal &l §% vt b oy
BRISTETY ST R b 149 1T 7Y &1 37 BrRIMeTI3 BT §e Fedd [8T HIST T ST ¥ dret
RPR] PIfHe! P faal 5 P P DI 13157 Bl GX BRI 81 §7 PRIA F F& 7 F PR
1 fact 7 159 ST &7 31T FRARIT ST A1RY T8 3RT e el & ot & Brf 9
TSfere BT TRV

(2)

fa9rT §RT 01.10.1973 TT 29.10.1984 H 39 Fael # 3G a5 uv A9 G¥t 150 17 o)
PRI BT SMANTT Ped & ey F F9FT g7 319 deb ol v 70 9t prafery
ST/ -1 911 T SATeIpHOT PR §Y Tecplel HHTE 9 lenieqe fadn-fAaer Tl 81

(i)

(ii)

(iii)

(iv)

(v)

(vi)

(vii)

BRI b =74 3afer 1 Brf feaws i sFft prienen ¥ ~g7a4 <l foqrs a5
BRITT & T 139l U f8a 5 1l dovet T 373ITRT PRl 5 ORI ST

RISTHTST 17T §IRT PrISTTeT] T &g PrITeT] Fallfe dedise uv SucTse] braTs T
&l Fceh FATCT /AU p/3UsP 3ife @ JeTerd] 3% Haldfep] @l U el §Y 3]
ST @ STAN T3 DI A1 BT 174101 x| $GH 379 i &7 & wafera
Ta5} <pT AT X AT Brferd] @ 1A= STgHII/AHT 1S P BT Pl e 4
Y& §Y QYA AT AR bl ST i HINET & GeeIe pifdenl @l 39T PreebIoT
fect % @ glagrorTe &l

PRI & ufdreror &g JfBINGl gRT oI ST W 39 fAvg & faessr &l
SGIBATTAI qT6] 199 farelysil el +ff STHAT fabaT oI Hepel &

&Y PI1ep I T 2 T8 5 PH U PH b IR BRI H AT ol T SR 39T HGT
1o SIY IR G & a¥ H & drell Prienersl b deEar  [EiRa @ S
PRI 5 Sod STl b1 FITHIFIT G P TR a2y g7 faar Sirg) grdreror
& ORI FHI-THI G PRI | GrfE pifHel gRT fecl | by 10 Prf @
qedlep ] [T STTQ T STG92ehd] S 4R e BrfeTet] 3 Yei: 1 fabal gl

PRISTTSTT b FUNTT TIIfErT IfeIpINGl/BH=TNGT & BTt 61 STIfIar R hissd
ferm vl

T1reroT prf @ o1y faeIvsil bl ifdes SR TIRIETT 4T §RT FHI-T9 TR AR ere
1T (cfHTT . 13024/01/2009-7121.) feiep 23.09.2014 P SFAR A 12T W10l

o BIC-BIC PRIl & BRI BT RIS F4g Tl 8! Urdl & 8T 3 Brferal &
7Y T oY’ PRI BT SRS [T S0 §6 e § FHferd G TR
XTSTYTST BRI~ ARl g fabar e

PBRIfer T I8 QAT BV [ feal PRI Sugerd a9l & SR ST &8l

[ - gHTaett & 9T - 111 6 95 F. 19]
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Extracts from O.M. No. 12019/81/2015-O.L.(Impl-2) Part 2 Dated 29.02.2016 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi Workshops.

(1)

()

Instructions have been issued to organize Hindi Workshops to overcome the difficulties faced

by various offices in doing the official work in Hindi. The main objective of these workshops is

to overcome the hesitation of those government employees who have knowledge of Hindi

Language in doing their work in Hindi. In these workshops, the main emphasis should be on

actual practice of doing the official work in Hindi. The exercises should be related to the

routine work of the concerned employees.

Instructions were issued by the department on this subject on 01.10.1973 and 29.10.1984.

Now the following guidelines will come into effect forthwith, in supersession of all the office

memoranda/guidelines regarding the organisation of Hindi Workshops.

(i)

(i)

(iii)

(iv)

(v)

(vi)

(vii)

The duration of the workshop should be minimum of one working day. Minimum two
third of the time of the workshop shall be devoted to the actual practice of doing the
official work in Hindi on the subjects related to that office.

The “Karyashala Sandarshika” prepared by the Department of Official Language is now
available on the website. The headquarters of Ministries/Departments
Banks/Undertakings are requested to use this to prepare their own “Karyashala
Sandarshika” as per their requirements. To facilitate the employees to work in Hindi
after the training, the subjects related to their own domain may be added and it should
be ensured that the work of each and every division/section etc. has been incorporated
in it.

The workshop should be conducted by competent officers, having expertise in their
subjects. The guest faculty may also be invited as per the requirement.

These workshops should be so arranged as to ensure that every employee is able to
participate at least once in two years and the number of workshops in a year may be
fixed accordingly. Special emphasis should be given to the participation of higher
officers in these workshops. Post training assessment of the work being done in Hindi
by the employees trained in these workshops should be done and if needed the
employee can be nominated again.

Feedback, regarding the utility of workshop, may be obtained from the trained
officers/employees at the end of the workshop.

Honorarium for training may be paid to the experts as per the DoPT guidelines
(currently no. 13024/01/2009-Trg. (Trg. Ref) dated 23.09.2014) as amended from time
to time.

Small offices, which are not able to conduct workshops individually, may organize the
workshops jointly with other offices. In this regard, necessary co-ordination shall be
done by the Town Official Language Implementation Committees.

The head of offices will ensure that the workshops are organized as per the above guidelines.

[Ref: Item No. 19 of Part lll of Questionnaire]
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RTSTHTST [T, 8 916 @ 11 17 GeiTs, 1992 & PI.E. ¥. 20035/53/92-%1.97.(37. T4 1)
W IGVT - NN HB1e] 3111 BT fFuTe) %9 H Hebr1erT |

(1) NITHTST SR, 1963 P GRT 4 & SRV F ST GHSIT ISTHIST QAT & Hfded
(BUS-4) 5 ITeh fawey 3 frferiad \eqld &1 75 &:-

“TRA TRBR B FATHN/[AHTTI /BRI 3fs §RT Pael 3prdll 3 & 78l fod T+t
oY F o} Fp1erT et ST | feal Heprorl @l giad \eEdT S Hererl bl gerr 4 @ 7 8 3R
feTf¥e marer! 5 faal & USl & G S & gl &l G & P9 7 & SR faql | 77 Fiferd
SpI9I T1epTet STl

(2) 9 GIY 5 Sool@1g & b TTHIST 94, 1976 @ 7/ 11 5 1V T FIaef & SR Hicsa
et ol aifecy faal ik SR § faumdt (1S%erre) WU o FeRefa Fiad, AgFeRerse 3R
THITIT 1T ST 31Afera & | $7ab 3TfciReh RISTITST SIferfarE, 1963 (FeiT Fenfera 1967) &1 &7 3
(3) 5 Traer & fa5 @it gemafae a7 3= fcrae sifarf wu @ faqt il saf gl wrgren 7 &
Repret SITg)

(3) 39 GRYET H puAT THI IISTHIST FAfT bl FRglct gv 1y TV 70 b1 G-I /e STguTerd
I3 T ST SiIR 3i1a9aes Sire fog 4t 3T @v QT ST difes WIoT4TeT Sifefe a1 €T 3(3) 3
SfectRad Ta1er 1Scic e | & Y 31k 377 PIg ot Tab19r 7 ot daer 3iEoft 5 Tah1fard far oy
3R 7 & I faal BY DI G0 TEIT SIS BT Dl JIU G F T 81 | I ST PUAT 3
TEIg/3Tef el Praferdl, SugpAl, Al SR SN 311 @l SUTer @ fery Ysifard Py 187 ST 3R
39! THDHR) §9 97T @ oft frorar &1 cgaeerr &6 oy |

[ - T81aet! & 9T - 11l h 58 <. 21]

Extracts from O.M. No. 20035/53/92-O.L. (R&A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding publication of the Govt. publication etc. in
bilingual form.

(1) The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
the Official Languages Act, 1963, have made the following recommendation in their Report (Part 1V)
on the above subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of India should not bring out
publications in English alone but only in bilingual form. The number of printed Hindi publications
should not be in any way, less than the English ones and in the bilingual publications, the number of
pages for Hindi should not be less than that of English and new original publications may be brought
out in Hindi."

(2)  In this regard it is mentioned that according to the provision of Rule —11 of the Official
Language Rules, 1976 all procedural literature is required to be printed, cyclostyled and published as
the case may be both in Hindi and English in diglot form. Besides, under the provision of Section
3(3) of the Official Languages Act, 1963 (as amended 1967), all administrative and other reports
should be brought out positively in both Hindi and English.

(3)  In this context it may kindly be ensured that the decision taken on the recommendation of the
Committee of Parliament on Official Language is fully complied with and required check-points be
devised so that publications mentioned under Section 3(3) of the O.L. Act are published in diglot
form only and any other publication is neither published in English alone, nor the number of copies of
the Hindi version is less than that of English one. These orders may kindly be endorsed to all the
attached/subordinate offices, Undertakings, Corporations and Commissions etc. for compliance and
this Department may also be apprised of the action taken in this regard.

[Ref: Item No. 21 of Part Il of the Questionnaire]
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RTSTTST T4, 8 FATeT @ foTa 21.01.2015 & BT, 6. 11014/34/2014-31.97.(9) W ST
RTSTHTST 8 GfAep13Tl @1 JureraT 9 9oe ¥ax &l a7 & forg Q=

(1)

(2)

&g VPR P 1415~ Pralcral/ETsH] RT Heplfrd 817 alefl T8 AT 1 T9% Sedd Bl
! fact 5 b1 v P 1070 & §=T-T T UicqTfad v Tl 379 G5 i Ticiafer & 37g=
STTeBTNGI /PHaTRYT BT STaefT HeeT 8

RTSTHTST TG4 1 GeiTd & fob S P! 6 HIfe & for0 78 ufAe] & Yeplfrd vl &= f7=7
1311 I €27 5 ReET ST —

(i)

(ii)
(iii)
(iv)
(v)
(vi)
(vii)

(viii)

vAer 5 W & prRieF waefl og SifdEed aEr 7 anfier v Wi anfes
SfIBRY AN FIST & BRI & §F 9FG HafeId Teqraeit & 31feres & 3iferes gifer gt
G

Y31 § G &idE] Pl F1efEedr & Sy I Brifery § FarT J &g o Vel fadt & siaefT
o eI Bl

U1 H 31fE G 31ferds oikq ST STfEBIRAN /@RI & 9IfHAeT 15T SITg)

U1 1 kg forrg=t F fadlay 91fSal gIRT 1350 719 Tl &1 g@rar 17 g

3T YIRART 9TST3N & wTfacy Aaeft aeg ot emfiet fasy T

UApT Pl Bldax g9 & o1 N 19T § \ArHfIe oikg, difacd, Tareey, TicH, T
gaid s Bl ATH 13T 1)

yfe] @l ¥RIE SR 3Tpep I @ 117 TS bl ArorgoiT Uq Uil G- &7 faaT
ST

GHPT B GET h dITTSE R ST BN & TN [T ST dTfes $%7eh! SUcTeera
19 8 bl

[F3Y - ggTaett & T - 111 95 F.-21(v)]

Extracts from OM No. 11014/34/2014-O.L.(P) dated 21.1.2015 of Ministry of Home Affairs, Department

of Official Language regarding Suggestions for improving the quality and maintaining high standard of
Official Language In-House magazines

(1)

(2

Main objective of the in-house magazines, published by various offices/ organizations of the

Central Government, is to enable and encourage the employees to work in Hindi and to

increase the knowledge of their officers/employees about the activities of their organization.

The Department of Official Language suggests that while publishing the in-house magazines,

the following points should be kept in mind to achieve this purpose:-

(i)

(i)

(iii)

(iv)

(v)

Articles related to the work area of the organization should be included in maximum
number in the magazine so that the officers /employees can become more and more
familiar with the terminology related to the work of the organization.

Preference should be given to those articles in the magazine which are helpful in
increasing the knowledge of Hindi being used in the office.

More and more articles of the internal officers/employees should be included in the
magazine.

Efforts made by Non-Hindi speakers in writing articles for the magazine should be
promoted.

Articles related to literature of other Indian languages should also be included.
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(vi)  To make the magazine interesting, contemporary articles in simple language, literature,
health, tourism, travelogue efc. should be included.

(vii)  To make the magazine classy and attractive, attention should be paid to the design and
quality of the magazine.

(viii)  Efforts should be made to make the magazine available on the website of the institute
So that it is available widely.

[Ref: Item No. 21 (v) of Part Il of the Questionnaire]

RTSTTST frTT, T8 FATTT @ fa1d 26.08.92 & BIEAT. W. 1/14034/4/92-R1.47.(F-1) ¥ GG
eI fSEfererant 1 et 3iiv 3iacht @) yTaTay & Hepifra de= &1 srf~rarfan

SUGENR [IHTT GRT HPTII 1 ST aTet] Seflti Ha1oreprsl @ feal Gepeul 4 sifarf &
= 79 &1 FepIferd 1y STV | faf¥=1 TRl & SReR Pprafere] b’ 3R @’ &l 3 CeAlpi Haferprai
o 85T PR SfSTT GEPRUI & U8t STIRT PR | Teb U, ST b 379 SFIRIT Il &, el &1 317 &7
& IS 4, feal 3R ST g1 AT9131l 5, IR Bveb (a3l & g4l oyl 3 eFTr oI, foraed I8
TSI ST b SUHIHT T Cofltl STevacy] faal d S7e/aT 3Sil 3 HTH el <1ew | ‘&’ 3iRR G’ &l
o YR ¥ 81 G GEBRUT GHI G H 37l feal : 3 40 : 60 P ST 5 FepIIerd by S 3R
T & gRT H 18t : oot 30 : 70 P SFUIT H IR fBU ST (3% q1% F STaeen @ SR
T &7 H ot S GEHNI I GEITY FH bl oI el & 1)

[T - ggract! @& 9 - 111 b 5 . 21 (vi)]

Extracts from O.M. No. 1/14034/4/92-0.L. (A-l) dated 26.8.1992 of Ministry of Home Affairs,
Department of Official Language regarding obligatory publication of telephone directories in
Hindi and English

It is obligatory that Department of Telecommunications publish Hindi and English versions of
telephone directories simultaneously. Telephone offices in different cities in regions 'A' and B’
should publish Hindi versions of telephone directories before the publication of English versions. A
coupon, as it is affixed at present, on a separate paper in different colour, both in Hindi and English
languages may be prepared and affixed on both the versions of the directory, wherein it may be
asked whether the subscriber would like to obtain the next telephone directory in Hindi or English.

From the very beginning in regions 'A' and 'B', both the versions are published in equal numbers or

in the ratio of 40 : 60 in Hindi and English and in the ratio of 30 : 70 in Hindi and English in region 'C’
in the beginning (later on, according to needs, in region 'C’, the number for both the versions may be
made equal).

[Reference: Item No. 21(vi) of Part Il of the Questionnaire]

RTSTYTST fATT, T8 AT & a1 26 37T, 1978 & PI. F1. . 1/20034/1/781.41. (@-1) W
SENUT - WG JISTHTST AT @1 B &1 ST atef! Ar ) WaferT Saeird 21T \Hiei 3iiv
Bl I ¥ v & forg refireer praferat @ fraen

RISTYTT SIfeIfr, 1963 B €TRT 4 % 31efi 73T a1 IIoTyTST Af5fer 6 Suafafaa) gRT
ARIeT & SRTT At 1 Faractt & SR H Tag a7 e Prferl §IRT Tvgd Pl To Gl
eI FATCI/AHT G Brferd] I FIETPR Seh] &g bl GHIGT BR 3R BIAAT G bR B fory
HSH I3V I | YT & N BRIl & AR @& G5 FAa/E9rT & gfaffe o a1
SR Y81 AT ST BT GF BT & 1oTq PINaTs &1 off T |

[ : gHTaett & 9T - 111 6 98 . - 22]
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Extracts from O.M. No. 1/20034/1/78-0O.L.(A-1) dt. 26" April, 1978 of Ministry of Home Affairs,
Department of Official Language regarding review by the concerned Ministry of the material
submitted to the Committee of Parliament on Official Language and issue of instructions to
the subordinate offices to remove the deficiencies.

Ministries and Department should obtain from their respective attached and subordinate
offices, a copy of the information furnished during inspection, by those offices in reply to the
questionnaire of the Committee of Parliament on Official Language set up under Section 4 of O.L.
Act, 1963 and they should also examine it themselves and take necessary steps to remove the
deficiencies. At the time of inspection of the offices by the sub-Committee the representative of the
Ministry/Department concerned should also be present so that action could be taken to remove the
deficiencies.

[Ref: Item No. 22 of Part lll of the Questionnaire]

RTSTHTST TP, 8 FATerd & faiier 30 G, 2017 & 1. &1. . 20012/01/2017-1.47. (A7)
SENUT- HATTI/AYT 8T 17 5= a1et 1<) fasima=) v &1 & waer |

(1)  PUIT ST AR & Fhey Ho 20012/01/20171.91(F) fadies 31.03.2017 &7
3faciles N, Sl GHeI T Al B RIBIRT &b @s-9 H @l T 117 Fegladl R IR
RTSCYLcr il & 37e9T & FGe H &

(2) Gl . 88 FAITI/IEHFI &RT [d<T9] UR 160 ST+ allet 2279 o Hee] 5 & 1o/ UR /Igyfer o
& 3T 3 BN &:-

“FISRT ITTT AT & FfcdaT WS-8 & RIBIReT To 70 TR 1oTT 7T 377Q9T B iferepfad
PR gY T@S-9 Pl RIBINGT o 48 Tg 88 TR 1 T3 ARl 37 GG P A1 ¥bR bl SIrci! & fab
AT/ BrIfeTa/3ugra) 3l gIRT it ot fastae sfi/al arren = foa o &, 9% fach
9197 7 S7farf wu & fegr SIrem”

[G3 : T81actt & 9T - VB Te 5. — 1, YT - V 3R 97T VIS 58 . 7, 9FI-VII B 75 9. 19, 3k
IRI-VIII BT 7§ F. 20]

Extracts from O.M. No. 20012/01/2017-O.L. (Policy) dated 30th June, 2017 of Ministry of Home
Affairs, Department of Official Language regarding the expenditure on Hindi advertisements
given by the Ministries/Departments.

(1)  Please refer to the Resolution No. 20012/01/2017-OL(Policy) dated 31.03.2017 of the
Department of Official Language, regarding the President's order passed on the 117
recommendations made in Part-9 of the recommendation of the Committee of Parliament on Official
Language.

(2) Recommendation no. 88 is related to the expenditure on advertisements by the
Ministries/Departments on which the orders of Hon’ble President are as follows-

“By superseding the order taken on the recommendation number 70 of the report of the
Committee of Parliament on Official Language, Part-8, the recommendations made on the
recommendation number 48 and 88 of Part-9 are accepted with this modification that whatever
advertisements are given by the Ministries/Departments/Offices undertakings etc. in
English/Regional languages, they will compulsorily be given in Hindi language.”

[Ref: Item No. 1 of Part IV, Item No. 7 of Part V, Part VI, Item No. 19 of Part VIl and ltem No. 20 of
Part Vill]
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RTSTHTST fAr4TT, 8 FATeT & [ 12.04.2012 & 1. 1. W0 1/14013/05/2011-I1.47. (Hif)) &
SV — BISAFSICT TS fevmeht v (feh @ siaioft) 7 gfed avr @ waer 41

(1) YISTYTST (G & GHIT TaIG=! & 177 Ta1) 999, 1976, @& 979 11 5 I8 gawer 8 f&
o fe 4TSI ([$7eiic) ¥q | gled q HepTiord feby Siroall Hgarer SR B ife Ryt 3ol § euar faw
& faog &1 47371, PIs! SR Bl bl grglerdal el fg 9l 9 5 JIR PRaT 3R S fawrd vq 4
(’7eiic T 5) generd) @l 4l

(2) G FHICTI/ITFT 3797 FOENT IR7 el 37 BrRIferl Pl ST 39T JIRT R b d
@IS o It daeT 3T 7 ST & o1y THBR T B |

(3)  9TE}1 [dbIRT FATCTT T 37 a1 HATT/fAHT) ¥ STRIY & fob ERepI<] Hepreril bl farel o
 BUGH W Aefed SUYTT R SR STl @1 FAR/ETFT e SR srefiver drferl aer
dopl/3uspAl 3ife 5 QYT RE ¥ STUTer Gl )

[ - gaTaett & 9T -VII 3R VIl 1 95 4 .- 7]

Extracts from O.M. No. 1/14013/5/2011-O.L.(Policy), dated 12.4.2012 of Ministry of Home Affairs,
Department of Official Language regarding Printing of codes/manuals etc. in bilingual form (Hindi and
English).

(1)  Rule-11 of the Official Language (Use for Official Purposes of the Union) Rules, 1976,
provides that all manuals, codes and other procedural literature related to the offices of the Central
Government shall be printed and published in bilingual (diglot form). It is against the rule to print
manuals and forms etc. only in English. Get the manuscripts of manuals, codes and forms prepared
in bilingual form and send them in bilingual form (in diglot form) to the Press.

(2)  All Ministries/Departments may issue necessary instructions to the presses and other offices
under their control that they should not accept any material for printing in English only.

3) The Ministry of Urban Development and all other Ministries/Departments are requested to
ensure complete compliance of the above mentioned rules and orders regarding printing of
government publications in bilingual form in the Ministries/Departments attached and subordinate
offices and banks/undertakings etc.

[Reference: Item No. 7 of Part VIl and VIl of the Questionnaire]

RTSTTT TP, 8 FATerd & faedid 06 9, 1992 & 1. 511. . 12012/7/92-1.41. (@-1) W ST
— 1S e & wforervr |

(1)  FKT NIHTST |fAfa 3 9 RUId & o @vs 5 I8 RreiRer $i & & weft R &1
Tf3reror are a8 Sreqratey o1 8 a7 efafdr @, 3]t arem & gEg— g7 a1fay arfes 2]t arerd
T4/ o171 @ S8 BHETRA] @ 177 Te<t o €t qet Pl vl Glaemsren &l |

(2) AL b1 Soh RIBIRS B GRYE 5 Gt FTe /A4l & S/Rre & b d foe wrer & aforeron
&1 gl i (99T ol Q1 GRE Praff~ad BRIY qT $99h! a1 IS [T 1 e

[ : T8aet! & 9T — VIl 3R 97T VIl 6 95 9. - 8]



26.

-08 -

Extracts from O.M. No. 12012/7/92-0O.L. (B-I) dated 6™ May, 1992 of Ministry of Home Affairs,
Department of Official Language regarding imparting training through Hindi medium.

(1) The Committee of Parliament on Official Language has recommended in the third Part of
Report that all types of training whether it is of short or long duration should be imparted through
Hindi medium so that after having training through Hindi medium, the employees could be able to do
their original work in Hindi easily.

(2) In view of the above, all the Ministries/Departments are requested that all the instructions
regarding imparting training through Hindi medium may be got implemented fully and the
Department of Official Language may be accordingly informed.

[Ref: Item No. 8 of Part VIl and VIII of Questionnaire]

RTSTHTST fIr4TT, 8 9ATeTT & fa1e 16 BRasl, 1988 & PI. ST. W. 14012/6/87-T.4T.(7T) W SER0T
- 3refieTeer Aaraqt 3N IR-qeBidhl uel #1 yeil gsienan & dafoqs A1eqw & Wy H 35t &1 0w
TN |

(1) 39 Tl & A= Ycjall OR fdaR-famef ee @ q1e 379 I8 vl forem TR 8 o @ &7 4
7 ORI, HERTSC 3R GoTTq Xl 3 T FuSig Ge vIod &7 H ReId el GvepR @ Siefi7ee]
PBrRIfe1] T D TRBIR B [HHVITE IT TIfHe aret G4 ARl SuspAl, el 3iife bl Aerai 4
3IR gl o= Hieft el @ forv &1 a1 w1 STER R &t S ared! @t gRiernsl 3 deployes AeaH
& WY 4 feal & Vfeed FAN @I S3Ald SHl bR & &1 IV fore] HebR 6 PRav], 1976 & PrIfeid
STT9 & SR ‘P’ &7 5 efd Sfefieef Braferal @ fory <t il ¥el & |

(2) DI WRBR > G FAeR] qT (9P | SR & b 39 [ Bl S1o 9l g 3R
STefTee] PrIfCTl @ T TRPR) SUgHl, Jepl STfe P 1T 5 o1 < 3R $HPT Sl GIIEd v

[G3Y - gHTaett @& 9T - VI 6 58 T 10(iv) 3R 9FT VIl 58 G, 10 (i)(4)]

Extracts from O.M. No.14012/6/87-O.L. (C) dated 16" February, 1988 of Ministry of Home
Affairs, Department of Official Language regarding optional use of Hindi as medium of
examinations for recruitment to the subordinate services and non-technical posts.

(1)  After considering various aspects of this matter, it has now been decided that the optional use
of Hindi be permitted in the examinations conducted on regional or local basis for direct recruitments
to the services and posts of the subordinate offices of the Central Government and undertakings,
banks, etc. owned or controlled by the Central Govt. located in ‘B’ region viz the States of Gujarat,
Maharashtra and Punjab and the Union Territory of Chandigarh, in the same way as is allowed for
subordinate offices in Region ‘A’ vide O.M. dated 6" Jan., 1976.

(2)  All the Ministries and Departments of the Central Government are requested to bring this
decision to the notice of all their attached and subordinate offices and undertakings, banks etc. and

ensure its implementation.

[Ref: Item No. 10 (V) of Part VIl and 10(i)(4) of Part VIII of the Questionnaire]
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RTSTHTST fArTeT, 8 5ATeT & foier 2 5, 1992 & BT, 1. ¥.13034/37/97-T.41. () ¥ SEW0T -
Yeff & forg wreiTedR 4 fa @1 fadpey |

(1) I o997 Gt 7 RywRer &t & 1o ot waeft fdsmo, faaxor-gat qer \rereprl &
forv SeHieael 1 9t ST aTet (401 U 2t aeir 37! giH1 9r91ai | 8f 31K G5 7 daer I8 foy
BY W EE [T IV fob SHIGER F1eicepI] | foa] 37e/e SISl T FaFT 3191 STBTTHIR PR Febcll &
go S 1e1ac ou % I8 el & @ 1o10 A} el S feb g Tabeg HTST T H1Eg¥ 391 I8el &,
Tq1fes T 9IS §RT SGHT FIYIHR S 95T F forqr Sy | Gfafa 7 g8 ot RwiRer & & o
TIETPHIR o1 qTct T 9IS &7 18 35 HBIN 1537 T1T b 37as 7] 1 fas &1 ot 5717 8l

(2) Gt FATERY 9P & SRIY & fob @ SuRlch URT &1 U X7 ot H fodd TR Rl @ SR
BRATS QAT PR TAT 397 Heg Vg el PrIfcrl & eI 5 JURIFT 49T 10 Tl I
SUTeT GiAT8ad By 8 a9 STR1 @V |

[F& - gamactt @& 9T - VII 1 5S G. 10 (VIl) 3R 97T VIl &6 58 . 10 (ii)]

Extracts from O.M No. 13034/37/97-0O.L. (C) dated 2" June, 1992 of Ministry of Home Affairs,
Department of Official Language regarding option of Hindi in interviews for recruitments.

(1)  The Committee of Parliament on Official Language has recommended that advertisements for
recruitment, bio-data forms and call-letters for interviews to be sent to the candidates should be both
in Hindi and English and in these communications, not only it should be specifically made clear to
the candidates that they can opt for either Hindi or English in the interview, but he should also be
asked to intimate in writing the language in which he would like to be interviewed so that the
Selection Board might interview him in that language. The Committee has also recommended that
the interview boards should also be so constituted that the members of the Board should have
knowledge of Hindi.

(2)  All the Ministries/Departments are requested that they should ensure action according to the
instructions in paras 2 and 3 above and they should also bring these instructions to the notice of their
attached/subordinate offices and instructions to ensure their compliance.

[Ref: Item No. 10 (VII) of Part VIl and 10 (ii) of Part VIl of Questionnaire]



