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Subject: Allocation of charges of Senior Audit Officers/Assistant
Director of Admin group during the absence of regular Senior Audit
Officers/Assistant Di :
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The allocation of charges of Senior Audit Officers during the absence of
regular Senior Audit Officers, as indicated in office order no. Estt
(Au)/Restructuring/21-22/C-186 dated 18.08.2021, is hereby revised as
UBder . ‘ g :\
Senior Sénior Officer/Assistant

No. | Senior Audit | Officer/Assistant |» Director to hold the
Officer/Assistant|Director to hold the| additional charge in the
Director additional charge absence of officer at B

Si Absence of

(A) (B) (C) -
1. | SAO (Admin-], SAO (Admin-1I) |SAO (Confidential Cell, RTI)
Estate, Old

Record) ! |
2. | SAO (Admin-II) | SAO (Admin-L, SAQ (Confidential Cell, RTI)

Estate, Old Record)

2 SAO SAO (Admin-II) | SAO (Admin-I, Estate, Old
(Confidential | 1 Record)
Cell, RTI) .
r 4. SAO (GD) SAQO (Welfare & | SAO (Claim-I)
Record) |
5. |SAO (Welfare & SAO (GD) SAO (Admin-I, Estate, Old
Record) | Record)
| 6. | SAQ (Claim-1) SAO (Claim-II) i SAO (GD)
7. | SAO (Claim-1I) | SAO (Claim-I) SAO (Welfare & Record)
8. | SAQ (Trg. & SAOQ (AMS) I SAQ (GD)
Exam, Cash) |

9. | SAO (AMS) [SAO(Trg. & Exam,|  ~ SAO (GD)




Cash) N
10._[SAO (DA Group) SAO (AMS) SAO (GD)
1. ] Hindi Section SAO (Confidential | SAO (Welfare & Record)

Cell, RTI) W
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Further, in terms of Headquarters’ letter No. 1092-Staff (Appt.)/342-
2017 dated 08.08.2018, care may be taken to ensure that an official
senior in the SAS batch is not required to report to an official junior in
the SAS batch. In such circumstances, the files may be submitted to the
next available Senior Audit Officer.
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