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OFFICE OF THE ACCOUNTANT
GENERAL (A&E),

BIRCHAND PATEL PATH
PATNA,BIHAR - 800001>${#k

SUPREME AUDIT INSTITUTION OF INDIA
atrfrar* uahqr

Dedlcated to Truth in Public Interest

Letter No ._WM-IJA2025-26lTrg. Prog./

f{ai+. / Date- ttztzo2s

Office Order

As ordered by the Principal Accountant General (A&E), Bihar, Patna, a theoretical and

practical training programme for newly recruited Divisional Accountants (Prob) has been

scheduled from 08.12.2025 to 07.05.2026.

During the period of training, Divisional Accountants (Probationer) will continue to
draw their pay &allowances from the Divisions they are presently posted. Since the period of
training will be treated as duty for all purposes, pay and allowances may be released by the
Executive Engineer every month only after receipt of the Absentee Statements of Divisional
Accountants (Prob.) from the Controlling Section of the O/o the Pr. AG (A&E) Bihar, Patna.

T. A. and D.A. of trainers will be regulated as per T. A. Rules of Bihar State Government.
During the period of training no kind of leave except casual leave on receipt of casual leave

balance report from the Executive Engineers can be sanctioned by the Group Officer. After the
completion of training they will be relieved by the Branch Officer under whom the training is
given in the O/o the Pr. Accountant General (AE), Bihar Patra, report to their respective
Divisions.

A list of nominated Divisional Accountants (Prob.) for participating in the said

training progralnmes Annexure'A'& a list, depicting duration and place of training, is enclosed

herewith as Annexure'B'.

All concerned Divisional Accountants (Prob.) as per annexure'A' are directed to report
on the scheduled date and place for undergoing the said mandatory training programme.

Encle: As above.

s/_
Dy. Accountant General (Works)

Bihar, Patna

Merno No.-W.M.-IIIl2O25-26/Trg. Prog.l ++ Dated:- oL

Copy forwarded for kind information & necessary action to:

1. The Secretary to the P.A. G. (AE), Bihar, Patna.

2.T\e Secretary to the P.A. G. (Audit), Bihar, Patna.

[,r1?"LS

Phone: OGl2-2225634 Fax: O6l2-222L056 Emai I :agaebiha r@cag.gov.in

+



3. PA to the Dy. A. G. (Admn.), O/o the P.A.G. (A&E), Bihar, Patna.

4. PA to the Dy.A.G. (Works), O/o the P.A.G. (A&E), Bihar, Patna.

5. Concerned Executive Engineers with the request to relieve the Divisional Accountant (Prob.)
as per Annexure "A", from the Division in the light of this office order uploaded on the official
website in time along with his casual leave account accordingly, so that he/she may report to
the proper place of training in time. If he/she fails to tum up for training, no further chances for
training will be given to the Divisional Accountant (Probationer).

6. Concerned Divisional Accountant (Prob.) as per Annexure "A". He/ She is directed to
download this office order and to request the Executive Engineer concerned to relieve himlher
and also directed to report on the date and to the place of training.

7. The Treasury Officers concerned for information and necessary action through official
website.

8. Local Sr. AO- Pension- VTMAMM-VGM Section.

9. AAO/ITS with a request to upload this office order on official website under DA/DAO Tab.

10. Notice Board.

(Works)

Bihar, Patna.

Dy

Phone: O6t2-2225634 Fax: 0612-2221056 Email :agaebihar@cag.gov.in
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OTTICI OF THE COMI, i ROLLER AND AUT}ITOR CINERAL OP INDIA
IO BAHADI.IR S.:AH ZAFAR MARC, NEW I}ELHI.TlOIz4

Examinati,g* Wi,pS

Circuhr No. 04 of 2023
(Only for lA & AD)

No.43 I /05-Exam/DAGE Syllabus Revisioni 2022
Dated: 09/ l0/2023

To

Principal Accourii rrts General (A & E)
Al[ Accounts anci 

'i'.ntitlement offices
(As per standard cr,'ril list)

Subject: Revised Syllaliirs of Divisional Accountants Grade Examination
(DAGE) 2023

Madam/Sir,

The syllabus of <it:partmentai examinations is revised from time to time

according to departmeir:.;r.l requirement on changed circumstances. In this regard,

it is informed that with ,:hc changed audit/accounts environment, the Competent

Authority has approwd the revised syllabus of 'Divisional Accountants

Grade Examination' : rg with.Paper-wise exemption matrix. The revised

syllabus and Paper-wis. lemption matrix are enclosed herewith.

2. There arc 1 paper:, in the revised syllabus of DAGE. Total marks in each

paper is 100. Pass/exernption marks in each paper is 45. Negative marks for each

wrong answer of MCQ r. C.25. No negative mark fbr Conventional and Practical

paper/part.

3. The DAGE in tl;.: revised syllabus will be conducted twice a year (as is

being held at present ir ,r Para 7.8 of IvISO (Admn) Vol" l) centrally along with

SAS examination. Th, st DAGE in the revised syllabus will be held along with

SAS Exnm-2 of 2024.

Yours taithflilY'

&,u\.#
(Hirak Bagchi)

Sr. Administrative Officer (Hxant)
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I'aper wise Exemption Matrix

DAGB
Candidate need not appear in

Paper-4 Government Ati'{it and Basic
Concepts of Taxation

Paper-S Ceneral Accour,'.i, Treasury,
Financial & Contract Ru{es (Central
& State Governments)

Paper-6 Public Works /rccounts &
Procedure (Theory & Pr-rrcticai)

Paper-7 Infbrmation Tcrhnology
& Practical

lf he/she has secured exsmption in
these papers in the earlier DAGE

Paper-l Essay or Precis and l)raft

Prper-2 Elementary Book keeping

New Paper

Paper-l Essay or Precis, Grammar,
Letters & Drafting

Pnper*2 Bookkeeping, (.i*vernmenl

& Cornmercial Accounta i rcy

Paper-S Mandate of the (lAO of
India and Service Regulations

New Paper

Paper-S General Accounts, Treasury

& Financial Rules (both Central &
state government)

Paper-3 Public works Accounts and
Procedure and Paper-4 Theory Paper

on Public works Accounts and

Procedure

New Paper

1€Ory )



Revised Slilabus of the Divisional
Accountanrts Grade Examination

DAGE 2fr23

Paper I : Essriy ,rr Pr6cis, Grammar, Letters & Drafting

Durationt }Ythours
Total lVlarks: 100, Marks ,;rr passing/exemption:45.

Objective: The objeetive t * this paper is to test the knowledge, understanding and

written proficiency in the ii*rguage and the script and the readiness fcr performing

ofEcial duties relating to uctes, letters" merlos, reports, etc.

Part 1 - Essay or Prr6cis, Letters and Drtfting {Conventional Mode)

(At least 4070 mn,-ks f-or narrative and descriptive part)

Part 2 - Grammar

Booke and Reference Materials:
(i) For Essay or Prdcis, Grammar - higher secondary level Grammar

Note:
(i) Persons who hin e passed the lnitial Recruitment Examination for

Divisional Accor:ntants with the papers on Essay or pr€cis, Draft and

Grammar will r,,rt be required to appear again for this paper in the

Divisional Accti i i rttant Grade Examination (DAGE).

(ii) The choice o"r' ianguage (English or Hindi) for Essay or Prdcis,

Grammar, Lstte,'s and Drafting shall be left to the candidate's option.

(iii) Wherever applicabte in the respective States, native language shall be

tested seParatei,.

(iv) This paper shail test using both muttiple choice questions and

descriptive wrrl:-*n skills.

Page 1 of t2
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Paper 2 : Bookkeeping, Government & commercial Accountancy

(MCQ)

Duration: 2 hours
Total Marks: l(Xl, Marks t,or passing/exemption: dS.

Obiectivel The objective ot this paper is t"o test the knowledge, understanding and
proficiency in governmctll and commercial accounting rules and standards.
structute, classif!cation s\,stem, accounting records, accounts compilation
process, subsidiary and finrl accounting products such as the MCA, the Annual
Accounts, financialreports and the readiness fbr applying them in performance of
ofticial duties related therero, etc.

Part I - Bookkeeping anri Commercial Accounting
t- Inhoduction ro Generatry Accepted Accounting principles (cAAps)
2. Bases of Accounting ancl Double Entry Accounting system
3. Bill of Exchange, Prorqrssory Notes and cheques, Letter of credit.
4. Accounting process; Jr:umal and Ledger
5' Accounting Process; r--'ash Book and subsidiary Books
6. Preparation of Trial lJiilance and Final Aceounts (Income & Expenditure /

Receipts & Payments uVcs, Trading, Manufacturing Profrt & Loss A/cs and
Balanee sheet).

7. Financial Statements of Sole Proprietary Concerns / Not-fbr-profit
Organizations (Rel evant tbr b id-ev al uati on ).

8. Bank Reconciliation Sratement
9. Rectification of Error
I 0. Depreciation and Rese. r'eS &fid Depreciation Accounting"
I I.Fundamentals of Co,r ,\ccounting.

Part II - Government Accounting
1. Accounting Entities anrl Role of CAG
2- Structure of Govemnr'. nt Accounts, Classification System (LMMHs / Chart

of Accounts)

3. Rule-based and Stantt,ird-based Accounting - Accounting Rules & Indian
Govemtnent Accountirr5'/ Financial Reporting Standards (IGASs / IGFRSs).

4. Concept of Proformfl ,,', counts
5. Budgetary process and t(eview
6. Receipt o*f Accounts aird Dspartmental Compilation including public Works

and Forest Division Aic:ounting.
7. Accounts of Inter-Cov ;:, nmental Transactions

Page 2 of 12
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8. Accounting of Institurional Loans and Advances and Debt Accounts
9. Contingsncy Fund Transaction and its Recoupment
l0.Accountlng of Deposirs and Reserve Furds
l l.General Provident F,nd(GpF) and pensiou Accounting
|2.RBD Accounting anl' Cash Management
I3.Review of Salances

l4.Transfer Entries / Jou'.'..r[ Entries
l5.lntemal Controls in Ar,:tunts
l6.Preparation of Monthly' Civil Accounts (MCA) and Annual Accounts

(Appropriation Accounts and Finance Accounts).

Bmks and Refersnce Matrrials:
(i) Govemment Accounting Rules (cAR), 1990 issued by the Govt. of

India.
(ii) List of Major and Minor lleads (LMMHs) issued by the Govt. of India.
(iii) Manual of Stanrii,'g orders (A&E) Vol I & II issued by the CAG of

India.

Respective Accounts Code(iv)
(v) Public Sector Financial Reporting issued by the National Academy of

Audit & Accounts, Shimla
(vi) Private Sector Fitnncial Reporting issued by the National Academy ol

Audit & Accounu, Shimla
(vii) Accountancy by i'S Grewal (respective chapters)
(viii) Accountancy by \I(IERT for Class XI, part I and II.
(ix) lntroduction to Act:ounting by NCERT.
(x) Cost Accounting (for Paper 8 - Intermediate - Cost Accountants)

published by ICMAI,
(xi) Principles and Prrrctice of cost Accounting by N K prasad.
(xii) Websites tUtrrg,Ifup1g, www,ifr$.or#gfoupslintqrnationpl_

agcounti{rg:standprds-bo?gl, w.lyw. i cai *qrg, eild www. gasab. gov,in for
Conceptual frarnr:work of Accounting I Financial Reporting (lPSASs /
IFRSs, IndASs arrd ICASs/IGFRSs)

Note:
This paper is in aligrrment with the revised syllabus fbr Auditors (Ctivil

Audit).
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Paper 3 ; Mandate srf the cAG of India and service Regulntions

fficq1

Duration:2 hours

Total Marks: 100, Marks lbr passing/exemption: 45.

Objective : The objective r; r'15ir paper is to test rhe knowledge, understanding and
proficiency in the mandata of the CAG of'lndia, provisions of Acts, Regulations,
Standing orders, CCS Rules, etc., and the readiness for applying them in
performance of offlrcial duries related thereto, etc.

Part I - Mandate and Functions of the CAG of India

l. constitutional provisionri relating to the cAG of India.

2. Provisions of the Cor'rptroller and Auditor General (Duties, power and
Conditions of Servie*l Act, l97l (as amended and including judicial
pronouncernents).

3. Provisions of the Regutertions on Audit and Accounts 20i0.
4, Provisions of the Manual nf Standing Orders (Audit) and Manual of Standing

Orders (A&,E) Vol I & II.
5- Provisions of the CAG's Manual of Standing Orders (Administrative), Vol. I

(3'-r Edition) * Chapter 'I: Divisional Accountants.

Part II - Service Regulariuns

l. Provisions relating to le:ive as in Central Civil Services - CCS (Leave) Rules,
1972.

2. Provisions relating to conduct of a Govemment Servant as in the CCS
(Conduct) Rules 1964.

3. Provisions relating to clrarges, procedure of inquire, penalties and appeal as in
the ccs {classificatio* conrrol and Appeal - ccA) Rules lg6s.

4. Provisions of Pensions iOld / NpS) Rules / GpF Rules.
5. FRSR Part I, Ceneral Rules (Chapter II * Definitions and Chapter lV * pay)
6- TA Rules of Union Government as contained in Compilarion of FRSR part g.
7. CVC Guidelines relatir", to conduct of Government Officials and transparsncy

and accountability relr, rg to procurement.
8. Right to Information - lI Acr.

Page 4 of 12
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Books nnd Reference Materials:
(r) Constitution of lnclia (especially Articles 148 to 151 and Article 279)
(ii) Comptroller and ,{uditor General (Duties, Power and Conditions of

Service) Act, 1971

(iii) Regulations on rr.udit and Accounts 2020 issued by the CAG oflndia.
(iv) Manual of Standing Orders (Audit) and Manual of Standing Orders

(AAE) Vol I & {i issued by the CAC of India.
(v) CAG's Manual ut'standing Orders (Administrative), Vol. I (3d Edition)

* Chapler 7: Divisional Accountants issued by the CAG.
(vi) Respective CCS Rules

(vii) FRSR
(viii) CVC Guidelines . Manuals (CVC Manual for Frocurement of Goods /

Works / Consultancy and Other services)

(ix) RTI Act

Note:

This paper is in alignment with the revised syllabus for Auditors (Civil Audit;.

Page 5 of 12
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Paper 4 ; Government Audit and Basic Concepts of Taxation

(MCQ)

Duration:2 hours

Total Marks: I00, Marks iirr passing/exemption: 45.

Objective: The objective ot this paper is to test the knowledge, understanding and

proficiency in Governmenr auditing process and subsidiary / supplementary and

final audit pmducts; the basic understanding of provisions of the Acts relating to

direct and indtrect taxatior; and the readiness for applying them in performance of
official duties related theretc, etc.

Part I - Governrnent Aur lit

I. Basic Concepts and Gt reral Principles and Practices of Governmeru audit.

2. Types of audit and ar'yrroach of their audit - Financial, Compliance and

Perfonnance Audit witti special fbcus *n works audit and audit of expenditure

and receipts.

3: lntroduction to Audi: 'aragraphs, Inspection & Audit Reports / 'Ireasury

lnspection Reports.

Part II - Concepts of Taxation

l. Basic concepts of Direr:t and Indirect taxation.

2. Constitutional provisinns on taxation.

3. Basic concepts of Incorr,e Tax (Sections 2 to l7 of the IT Act).
4. Basic concepts of Gociris and Services Tax Act (Chapter III, IV & V of the

GST Act)

Books and Reference Materials:
(i) Constitutional provisions relating to CAG (Articles 148 * 151) and the

CAG's DPC A 1971.

(ii) Financial, Con ',ance and Pertbnnance Audit Guidelines (booklet)

issued by the C , i of India.
. (iii) Sections 2 to l7 ''f the IT Act.
(iv) Chapter lII, lV & V of the CST Act.
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Paper 5 : General Accounts, Treasury, Financiat & contracf Rules
1{lentral & State Governments}

(MCQ)

Duration:2 hours

Total Marksl 100, Marli for passing/exemption: 45.

Objective: The objectiv': of this peper is to test the knowledge, understanding and
proficiency in the Centr'ti and State Governrnent Rules relating to budget and
finances including financial delegation, fiscal accountability and responsibility
provisions, treasury, peniions, etc.,, and the re*diness for applying them in
performance of oflicial duties related therefo, erc.

P'art I - Csntral Government Rules

1. General system {'i' Financial Managem-ent. Budget fomrulation and
implementation and tjr;vernment Accounts.

2. Procurement of Goocis, Works and Services.
3. Inventory and Contract management
4. Grants in aid, Govem*;ent guarantees and externaliy aided projects
5. Receipts and Paymenl:r.

6. Delegation of Financia! powers.

Part II - state Government Rules (^Rrles common to ail states)

I. State Financial Management, Budget Formulation, Functioning of Treasuries.
2, State Pension sanctioning and authorization.
3' State Reporting on corrpliance with FRBM requirements on assets, liabilities,

disclosure on complt,led / incomplete projects.
4' State's Standard ob;u i of Expendittue end detegation of financial powers.
Books and Reference lVlrterialsr

(i) General Financial Rules (GFR}, 2017 issued by the Govr. of lndia
(Chapterlroilr

(ii) central Governnrent Receipts and payments Rules, zazz
(ili) Respective Rules / Manual / Code of the State Government such as State

Financial Manual or Code Treasury Rules / Pension Rules / Budget
Manual or Code.

(iv) Respective FRBM Act/Rules of the state Govemment.
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Note:

central Receipts & Payment Rules and central Treasury Rules are under
consideration fol revision by the Depar.tment of Expenditure. The
provisions of the new / arnended central Receipts & payment Rules
including those ol'the CT'R would apply accordingly.
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Paper 6 'ublic Works Accounts & Procedure

Duratisn: Z Yt hours

Total Marksl 100, Marks for passing/exemption: 45.

Obiective: The objectir rfthis paper is to test fie knowledge, understanding and
proficiency in the wor accounts and procedure, both at the theoretical and
practical levels, includ' preparation, maintenance and use of various records
and books related to wc ' and the readiness for apptying them in pertbrmance of
ot-frcial duties related th ,reto, etc.

Part I - Public Works di:counts & Procedure (Theory) (MCQ) 40 marks

l. Duties and responsii,,,rties of Divisional Accountants including preparation

and submission to C OfIice the monthly works accounts including
transactions routed tt, ,ugh treasury.

2. Basic understanding t the provisions of CPWD Manual (2019) and CPWD
Code.

3. Basic understanding .rf the provisions of the State Public Works Accounts
Code / Department f'' e and sclredule of power, if any of the PW Departnrent.

4. Basic understandin ,f the provisions of the Indian Contract Act, 1872
(meaning, charactei 'c and kind of contracts, specific lype of contracts,
essential elements o, a contract).

5. Basic understanding ,'f the provisions of the Arbitration and Conciliation Act
1996.

6. Standard Bid docum s, e-tenders and State's Procurement Act/Rules, if any.

7. Basic understanding ,ri working of the Works Account or relevant modules
such as Pay module i i-]udget module, etc. in State's Integrated / Centralised
Financial Manageme;, r System (IFMS/CFMS).

Part II - Public r#orks nccounts & Procedure (Pr*ctical) 60 marks

1. Examination of initi, eccounts, stock and tools and plant returns, contractor's
bills including runni.". account bills, fina} bills and vouchers and Cash Book.

2. Classitication of tr;iir:Iactions, compilation and preparation of Monthly
Divisional Account.

3. Tendering process il',;i rding through e-Tendering /e*Procurement.

4. Works Abstract, Regiql*, of Work, Contractors' Ledger, Transfer Entries.
5. Schedule of power, r)€s of works including deposit works and schedule of' 

rates.
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6. Types of books / register prescribed for / kept by the PW Drawing and

Disbursing Officer (DIIU) and different layers of Engineers.

Books and Reference Materisls:

(i) CPIVD Manual and Codq w'ith appendices I book of forms.
(ii) Account Code Vol. III.
(iii) State's Pubtic Works Account / Depaltment Code.
(i") Arbitration and Conciliation Act, 1996

(") tndian Contract r\ct, 1872.

(vi) CAG's MSO {A"q:E) Vol, t (Chapter rclevant to pub}ic works account).

(vii) State's procurernent act I rules and relevant chapter of CFR 2017 on

procursment of goods and services.

(viii) Bsoks / register kept by the PW DDO and different layers of Engineers

including Stock Li:dger, Measurement Book" Cash Book etc.

(ix) State's Schedule ,rflRates.

Notes:
(i) The Public Work:; Accounts & Procedure (Theory) paper is to assess the

candidatens overall knor,vledge of public works accounts, procedures

and provisions reiated to public works accounts, procurement and State

financial managernent appl ication software.

The Public Works Accounts & Procedure (Practical) paper is to test the

candidate's krioiriedge of preparation and examination of accounts,

stocks, bills and ',rouchers and various books, tendering process and

procurement etc.

The overall purpose of the theory and practical paper is to assess the
candidate's knc;r"ledge in the related field including preparation of
monthly accouti{:i and to judge in an effective way rvhetherthe carrdidate

can promptly give executive officers of the public works department
appropriate ad."iue in nratters concerning accounts and financial
errangernents of" d i vi siuns and sub-divisisns.

(ii)

(iii)
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Paper 7 : Information Technology (II.)

Duration; 2 Yz hours

Total Marks: 100, Marks t-or passing/exernption: {S.
[3'or Theory part, l0-t$ marks for MS Word, tS-20 marks for Excel and
Accessr 5-I0 marks for Fower pointl.

Objective: The objecti',"e of' this paper is to test rhe basic knowledge.
understanding and proficiency in the infonnation technology infrastructure,
systems' applications and their uses, both at the theoreticat and practical levels
including and the readiness for applying them in performance of official duties
related thereto, etc.

Part I - IT (Theory) (MCQ)

l. Introduction to com;r'urting systenr * basic knowledge of devices such as
computers (desktop, lalrtop, etc"), and other devices such as printers, scanners,
etc.

1

3.

Basic understanding u{'central processing unit, Memory - RAM, RoM, etc.
Basic understanding '.ri'rypes of operating systems and Application software
and their utilities and open source soft,,r,are.

4: Basic concepts of dataL,ase management, €.g.n DBMS and RDBMS.
5. Basic understanding of Public Financial Management System (pFMS) and

State' s Integrated / Ccntralized Financi al Management System (IF M S/C FMS),
e-Offrce, IA&AD's VLC and OIOS.

6- Highlights of the National Intbrmation Security Policy and Guidelines and
provisions of the IT Ae,t.

7' Basic understanding of the prntection of information assets and relevant
controls such as intemal controls and access controls (physical and logical).

8. Basic understanding r-,r the National e-Governance Plan (NeGp) and Digital
India Programme.

Part II - IT {Practical}

1" Overall practical knorvledge o{'and skill in MS Office * Word, Excel and
Power Point (as applicable)"

z. Basic understanding of and skill of'creating database through MS * Access (as
applicable)
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Books and Refersnce Materi*ls (they are indicative and may relevantly be
adopted as psr applicable ,,ersion):

(i) Introduc:tion to t'omputers by Peter Norton, Tata Mccraw-Hill.
(ii) Microsoft Word 2019 Step by, Srep by Joan Lambert & Joyce Cox,

Microsoft Press.

(iii) Microsoft Excel.,',J1-l Step by,Sr*p by Curtis D. Frye, Microsoft press.

(iv) Miuosoft Power Dnint 20 t 3 Step by Stepby Joan Lambert & Joyce Cox,,
Microsoft Press.

(v) Micrasolt Acces,;*'l13 Att *" in - onefor Dummies by Alison Barrowsn
Joseph Stockmar : nd Allen Taylor, John Wiley & Sons.

(vi) Inlbrmation Technolcsgt Act, 20AA.

\
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