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OFFICE OF THE PR. ACCOUNTANT GENERAL (AUDIT-II), W.B.
CGO Complex, DF Block, Salt Lake, Kolkata — 700 064
E-mail: agauwestbengal2@cag.gov.in

N.S. No. Admn.l/6-2/Deptn/XXVI (Part.2)/2025-26/215 Dated: 21-11-2025
Enclosed please find following letters:
Sl. Last Date to receive
No. Letter No. / Reference application in Admn-|
LetterNo. RTIMUM/44/2023-ADMIN/708  dated
20.11.2025 received from RCB&KI, Mumbai regarding
1. [filling up the post of Asstt. Supervisor/Sr. Auditor/Sr. 09.12.2025
Accountant/Auditor/ Accountant in RCB&KI, Mumbai on
deputation basis.
Letter No. RCB&KC/e-HRMS Faculty Deputation/Vol-
X1/28/2025-26/292 dated 20.11.2025 received from
2. |RCB&KC, New Delhi regarding filling up the RT post of -do-
AAO (e-HRMS) in RCB&KC, New Delhi on deputation
basis.

Branch officers concerned are requested to bring the contents of the above

letters to the notice of willing and eligible official(s) and forward the application(s)

of willing official(s) on and before last date, as mentioned above.

While recommending the name(s) of candidate(s), criteria/guidelines,

detailed in the aforesaid letters, may be given due consideration.

Digitally signed by

//TfRIPR: SU HETORIATGR (FTH) BT RADHARAMAN JASH
e i 21-11-2025 / Date: 21-11-2025
15:53:44
Sr. Audit Officer (Admn.l)
Copy to:

DAG /AMG-] (Admn. & AS)

DAG/AMG-II

DAG/AMG-III

DAG/AMG-IV

—h

COXINIO A~ WM

Secretary to the Pr. Accountant General (Audit-1l), WB.
Sr. Audit Officer/Admn.| & DAC

System Administrator/ EDP SC

Sr. Audit Officer /Admn.l1, Il & CC

Sr. Audit Officer/AMG-I (AS)

Sr. Audit Officer/ Record & APCC



11.
12
13.
14.
15,
16.
17

Sr. Audit Officer/AMG-II(HQ)
/Sr. Audit Officer/AMG-1II(C)

Sr. Audit Officer/ AMG-IV(HQ) & Technical Cell

Sr. Audit Officer/ECPA-Cum-Report(Civil)
Sr. Audit Officer/ECPA-Cum-Report(Com)

Assistant Director (Official Language)/Hindi Cell

Assistant Audit Officer/Admn.| (For NIC-mail)

Asstt.

udi

N

r (Admn.l

Y,
)
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ST or@radreT 3T or@n faeqmr
Rl grran AT ve A weun, e
-2, S veT &elieh, U E1C SEEITYE & 3T,
SigT — Fell HIFColrd, FHas - 400051
efer. & 265219023251 e - 26522627
el rtimumbai@cag.gov.in

- RTIMUM/44/2023-ADMIN/708
feamian: 20.11.2025
gR9a- 4 [Circular-4

Qar #
AfdT T F AR 1A & AD F |3t ey

CAG-ALL-OFFICES@Ismgr.nic.in

e el arwar BT vd aer wewrw, e O wlakrgR
Sub: Deputation at Regional Capacity Building and Knowledge Institute (RCB&KI), Mumbai

AgCA/FEeT,
Sir/Madam,

8 aar AT e W WU, Has A e sfasy F R gear Ter &
vfafAgiea & IR W e @ wEdE g

HH | 9eeAH IR das | @ @ CIEGH FHTH DT HTGRIHAT
e FR Tyt
1 | Hersd gddere/ 01 e qdaeTe aies o farfafaa wemafas st & sao
afitss erar gdiere/ q{leTh /| NS SWER, 9T | /AAO (Admn) FT HeTIT HI=T:
IS AWFR, qeTeh /| GEER @ 9g URT | 1. ®9er § dafeud e fSee
AETILNETH/AIETHIT Fe arel Safed 9T § qiuwruATy AR mEsdvaTy, S
(STRITE=T) UITOFR HAeHT Ot anfae gl
(T 5/6/7) AEAT TR ST 2. WA § Haedd FH AW

1-SSR/202178T 04.03.2021 feoqur MR Adier d@d, WA
W@E, AEed aur el
FEATAIT ¥ TAER 31 LM §1
3. GeM/ GISO & HEgH ¥ a9
ufRaT & FJERN wHT 9T SR,
Flecde N T HAeowic Aifder
H WEIIAT HEAT|

4. 81T A BTEEE & @ @E
| T R @ HR RO e

‘Sn}\

\l



2. 3% el & v serferard, dug & afafgidd & foe sogs 30l & e 3% ST (Fes e
A) gcds gvs W Afad Fearge R o vRusr & garee giaar i aadar Al wEr 97 6wy
19.12.2025 a1 38 UG U HIATET & N S G o1 Yg FHAOIT far siem aifev BF adesl & fR@ers
HIg o IeTRAEATCHS! FUTATer! Hehal AAGT dfad 3edr snfda #& &1 3 &8 & oo & fov gy
IFAICART & ITGTH SEATdSI Bl Ehed W HaTT Fel FIATeAT SaT $AT CanT Hom S Ferdr g

3. afafergfed o1 Fafe arer & i avl & v gel 36 e, 3 sugaaan iR yerafs giaar & sl
3 G ST HehelT ¢ SleTfeaid, Hug # FA S FHY, T HfAS 9 7o dde IR Aser et
& dgad 10%/5% sfafergiea ser (3t oft am &) F svraw & gwar g

4 Frerg & yiAfAgRFT & R W A et 3R edh w® FRRe sty sdaiat & smdes s
el Hor FATer (Fraer) & Aeas ¥ Af¥a fre s s w o skRa saleiat @ e
# fe o ug W AAe & HUER AL g

5 arfr Frafedl # ATl #§ sEmEr (verea IR dE) F dada & e Rga Bl a g
3ieuTele o S & AT FEare & qRuE @Ear 269/Trg. Divi42-A/2019 Reia 18.09.2019 T Hest forar
ST AT § | 3 IRTT F U v Ay A g1 3ifea Rew o g

() & FATd FaT Ul W Aei A gant sl s st @ gafia s ik g
Hamaaﬁaﬁfavﬁamaﬁgva#mﬁﬁﬁéﬁwrﬁaaﬁm

(@) &7 ETera fmdr o Hdes & U e et/ smasd garr Rafa ug & v smer sifReiEh
FAREl ¥ wrod @3l HAeH! H Haloud GE/Fg B IR FET |

(@) Tae GfEAr & qU g W, & Friierr setirara/ama & Ruvrieraiae sat & e ggfa
iR wAREl 1 oiog ¥ Seg FRHFT HET

(1) QT / IR & T SR SR AR 3 o & B gl 3R 3w A At 3R o
qors SUalT| AT AT/ RERN el ot v ) van wiafegea sftenl/aaa & & vade swasees
U S W YerEfdd & w1 UER giieid @ &

6. FEATE ¥ URT HEAT 60-Staff (App)-I/14-2023 Rt 27.01.2025 & 3H0R, & e gar
ererfaare/HREET & faafaa el & v s sl sEaiat & wea B o smdes &1 aow =6
o & v 7 fowg . 5(W), 3 IacH & A F TR AT g9, Wlow 3 aY & ST aveTleras / R
ZaRT yedEtdd R amar €1 deat S NG el ¥ Usel 5§ 9T €A AT S gendr &1

7. T 3FAICER 3T&E e ¥ Tgel Har al A HA IaRTSAH B CAe F AW v ¥l a5 €A o
ST HHAT & R U IR & U F, Hug F e A A & G, 38 aqw g forar s wear




The following positions likely to be vacant in the near future at Regional Capacity Building
& Knowledge Institute (RCB&KI), Mumbai are proposed to be filled up on deputation basis.

Sr | Designation and Pay | No. of Eligibility Work requirement
No. Level Posts
I | Asstt. Supervisor/ | 01 | Persons holding the post of Asstt. | To assist SAQ/AAQO (Admn) in
Sr Auditor/ Sr Supervisor, Sr Auditor/ Sr|the following administrative
Accountant, Accountant, Auditor/ Accountant | functions.
Auditor/ are eligible Administration and
Accountant Auth:  Hgs  Circular  No. | Establishment in RTI, Mumbai,

1-SS&R/2021 Dated 04.03.2021 | including:

1.  Establishment functions,
including operating PFMS and
IBEMS, Cash Management etc.

2. Administration functions,
including Noting-drafting,
communication with Hgs and
other offices etc.

3. Assisting in tendering as per
due procedure, sourcing through
GeM/ GISO, contract and stores
manageiment

4. Taking account of assets and
building (including hostel) and
reporting regarding the same

2. Applications of candidates who are willing to be considered for deputation to RCB&KI,

Mumbai for the above posts may be forwarded to this office on or before 19.12.2025 along with
their Bio-Data (Annexure enclosed), certified copies of APAR for the last 5 years duly attested on
cach page and vigilance clearance certificate. It may be certified that no disciplinary/court/vigilance
case is either pending or contemplated against the applicants. The required documents of the
eligible candidates may be scanned and sent by email by the respective Parent offices to avoid
postal delay.

3. The term of deputation will be for three years initially and may be extended thereafter,

subject to his/her continued suitability and administrative convenience. While working at RCB&KI,

Mumbai, the selected official will draw his/her basic pay plus 10%/5% Deputation Allowance, as
applicable on his/her basic pay and as admissible under extant rules.

4. The applications of the Officers/Officials working in the office on deputation basis on
normal terms and conditions shall be forwarded through their respective parent Office(s). The
officials working on deputation basis shall not have right for absorption in any post in the
institution.

5. A reference is invited to Headquarters Circular No 269/Trg.Div/42-A/2019 dated
18.9.2019 wherein detailed instructions to field offices on augmentation of staff (Administration
and Faculty) in RCB&KIs/KCs were issued for strict compliance. The instructions in the said
circular are re-iterated below:




a. Field offices shall display the deputation notifications issued by RCB&KIs/KCs on the
notice boards and circulate among the staff giving reasonable time to the candidates for responding
to the notification.

b. Field offices shall forward all applications received from their officers/staff against the
position advertised by RCB&KIs/KCs to the Institute/Centre concerned without withholding any
application.

c. On completion of selection process, the field offices shall relieve the selected officers(s)
for teaching/administrative assignments at the RCB&KIs/KCs at the earliest.

d. The initial deputation period to RCB&KIs/KCs will be for 3 years and extendable on
yearly basis thereafter. The RCB&KIs/KCs however, reserves the right to repatriate a deputationist
at any time if his/her performance is found unsatisfactory.

6. However, clause at S1 No.5(b) regarding instruction to field offices not to withhold any
applications received from their officers/staff against positions advertised by RCB&KIs/KCs will
not apply in case of applicants who have been reverted/repatriated in the last 3 years from
RTIs/RTCs to their parent offices as per Headquarters Circular No 60-Staff (App)-1/14-2023 dated
27.01.2025. This may please be noted before forwarding the applications.

7. Prospective candidates may please go through the service conditions and work

requirements carefully before they apply. It may please be noted that once an application is sent to
RCB&KI, Mumbai, it may not be withdrawn.

This issues with the approval of the Principal Director, RCBKI, Mumbai.

HoraeT: FTASTET BiE

v il
g. @maderr JfsRmTET
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No. RCB&KC/e-HRMS Faculty Deputation/Vol-X1/28/2025-26/292  Date:0/11/2025
Jdar #H,
SR or@r Ud Jr@aen & g3 sy,

(As per mailing list)

Subject: - Filling up of vacant RT post of AAO (e-HRMS) in RCB&KC, New Delhi on
deputation basis.

Madam/Sir,

Regional Capacity Building and Knowledge Centre, New Delhi requires services of
eligible candidates for filling up the following post on deputation basis as per Headquarters

instructions: -
' Post ~ No. of Vacancies !
l‘ AAO (e-HRMS) - RT ol ___J'
1. Eligibility conditions and job requirements for the post are given in Annexure-1.
2. The deputation will initially be for a period of One (1) year and may be extended by

the” Competent Authority, subject to the continued suitability of the officer,
administrative convenience and continuance of the R'T" post. The RCB&KC however,
reserves the right to repatriate a deputationist at any time if his/her performance is found
unsalisfactory.

3. Training allowance @24% would be admissible, in accordance with instructions issued
by the Government of India and HQ Office from time to time.

4. Selection of a suitable officer will be made by adopling the appropriate selection
procedure based on the requirement of knowledge and skills involved in the job.

5. Applications of all willing and eligible officers may please be forwarded along with the
following documents, at the latest by 19" December 2025, to the Director General,

Regional Capacity Building and Knowledge Centre, New Delhi.
N
o Bio-data of applicant in prescribed [ormat (Annexure-II) \

e Vigilance clearance certificate

~
e Attested copics of APARs dossier for the last five years OL)/
\\\83
o



7.

A Reference is invited to Headquarters Circular No. 269/Trg. Div./42-A/2019 dated
18.09.2019 wherein the detailed instructions to field offices on augmentation of staff
position in RCB&KIS/RCB&KCs were issued for strict compliance. The important
issues addressed by Headquarters office in the said circular are as below: -

e Field offices shall display the deputation  notifications issued by
RCB&KIS/RCB&KCs on the noticeboards and circulate among the stall giving
rcasonable time to the candidates for responding to the notification.

o Field offices shall forward all applications received from their officers/staff against
the positions advertised by RCB&KIS/RCB&KCs without withholding any
application.

e On completion of sclection process, the field offices shall obligatorily relieve the
seleeted officer(s) tor teaching/administrative assignment al
RCB&KIS/RCB&KCs at the earliest.

The Headquarter office has again issued a circular letter vide No:1 1/Trg, Div./42-
A/2023 dated: 02/05/2023 to heads of Department of IA&AD offices requesting
therein that:

e Heads of field offices may assess the human resource requirements of respective
offices and spare the services of SAOS/AAQs to RCB&KIS/RCB&KCs by
permitting them to apply against the vacancies notified by RCB&KIs/RCB&KCs.

e Encourage SAOs/AAQs with domain knowledge for applying for the positions of
Core-Faculty notified by the RCB&KIs/RCB&K Cs providing them an opportunity
to contribute to the capacity development activities of SAT India.

° Heads of field offices may extend faculty support by deputing officers with domain
expertise to facilitate training sessions at RCB&KIs/RCB&KCs whenever such
requests are received from RCB&KIs/RCB&K Cs.

e Hecads of field offices/RCB&KIs/RCB&KCs may actively discuss the abave.

Additionally, the latest HQrs deputation guidelines vide Circular No. 60-staff{App)-
I/14-2023 dt. 27.01.2025 may kindly be referred for compliance,

This issues with the approval of Competent Authority.

Yours faithfully,

“
r”{‘;—-_‘_).}% - e
e V- 0 L,
Sr. Audit Officer (RCB&KC)
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Annexure-1
Eligibility conditions and job requirements

Holding analogous post of AAO on regular basis.
Sr. AO with appropriate skill may also apply, as the post is interchangeable.
Officers below 56 years of age as on 01/01/2026 would be considered.
The officer would be required to support the capacity building and handholding for
implementation of e-HRMS and related activitics and to act as a Functional help desk
for e-HRMS and related activities.
Officers with the below desired experience/skills will be preferred:
a. Prior exposure to the c-HRMS system/workflows
b.  Awareness of Service / Bills related rules
c. Understanding of [T systems
d. Good communication skills

)



Annexure-11

Bio data of applicant

1. Name in full{S/Shri/Smt/Ms)
2. Present Post held

3. Permanent Address
4. Present Address ]
5 Date of Birth B
6. Qua-l;ﬁcalio;rshi )

i) Educational

i) Professional )

7. Office to which the applicant belongs

i) Parent Office

i) Present Olfice
8. Whether belongs to SC/ST/Neither
9. Date of entry into Government Service

10. Date of entry into IA&AD

1. Date & Year of passing SAS Examination
{Please mention Civil Audit/Commercial/P&T/Railway/De fense
Audity

12. | Date of promotion as AACQ and/or SAQ

15, Details of other exams passed
| (RAE/CPD-I,CPD-11/Others) |
4, _Pirof—“lci'(-:lncy in administrative matters and o -
computers, Details may be given -
15, | Present Pay Level and Pay

16. Mobile Number and olTicials email ID

I17. | Any other relevant details

Date: (Signature of Applicant)

Place:

It is certified that the above particulars furnished are correct as per our office records and no disciplinary/vigilance
action is pending against him/her.

Signature of the Head of the Department (With Stamp)



