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OFFICE OF THE PR. ACCOUNTANT GENERAL (AUDIT.II), W.B.
CGO Complex, DF Block, Salt Lake, Kolkata - 700 064

E-mai:: aga{rwestbengal2@cag.gov.in

N.S. No. Ad m n. U6-2l Deptn/XXVI (P afi .2) I 2g25-26lc 1 5 Dated : 21 -1 1 -2025

Enclosed please find iollowing letiers:
sl.
No.

Letler No. / Relerence
Last Dale to receive

application in AdmnJ

1

LetterNo. Rfll'nUMl44l2023-ADMIN/708 dated
2A:1.2025 received from RCB&KI, Mumbai regarding
filling up the post of Asstt. Supervisor/Sr. Auditor/Sr.
AccountanvAudilorl Accountant in RCB&KI, Mumbai on
deputation basis.

09.12.2025

telTeiNo. EeB&KC/e-HIlvlS Faculty Deputation/VoI-
X|,12812025-261292 dated 20.11.2025 received from
RCB&KC, New Delhi regarding filling up the RT post ol
AAO (e-HRMS) in RCB&KC, New Delhi on deputalion
basis.

-do-

Branch officers concerned are requested to bring the contents of the above

letiers to the notice ot willing and eligible official(s) and forward the application(s)

of willing olficial(s) on and before last date, as mentioned above.

While recommending the name(s) of candidate(s), criteria/gu idelines,

detailed in the a{oresaid letlers, may be given due consideralion.

l,mBon: sc 1r6r*sr6]q Fgn'-sfl 6T

sr-dqtqq Rqim z1-1't-2o2s il

Copy to:

1. DAG /AMG-I (Admn. & AS)
2. DAG/AMG.II
3. DAG/AIVIG-III
4. DAG/AMG-IV
5. Secretary to the Pr. Accountant General (Audit-ll), WB.
6. Sr. Audit Officer/Admn.l & DAC
7. System Administrator/ EDP SC

B. Sr. Audit Officer /Admn.ll, lll & CC
9. Sr. Audit Officer/AMG-l (AS)

'10. Sr. Audit Officer/ Record & APCC

Digitally signed by
RADHARAMAN JASH
Date: 21-11-2025
15:53:44

Sr. Audit Officer (Admn.l)

2.



11. Sr. Audit Officer/AMG-ll(HQ)
12. lSr. Audit Officer/AMc-lll(C)
13. Sr. Audit Officer/ AMG-IV(HO) & Technical Cell
1 4. Sr. Audit Officer/ECPA-Cum-Report(Civil)
1 5. Sr. Audit Officer/ECPA-Cum-Report(Com)
16. Assistant Director (Olficial Language)/Hindi Cell
17. Assistant Audit O{ficer/Admn.l (For N|C-mail)

Asstt. ,ml)l15
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Sub: Deputation at Regional Capacity Building and K:cowl€dge Institut€ (RCB&KI), Mumbai
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Sir/Madam.
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fA * fts-q * C- ri. 5(1s), rd 3nd * ara-d * ilTafr il-4r, f+ 3 Eq }. 3i({ aterfi-ai-d.t snrffi
Sgm c-.snffi'd f+-qr uqr tt 3irffi 6t $rirFd a,.{i t r5d {€ q{ Lqa frqr ar c-rdr tr

7. erfr rFtrcER 3Tr}cd 6rA t qfd €-ar erd 3ik sr{:n-qlqro:ft +1 eqrfi t *s s6-A tt w eqra'frcr

* s+-or t fr (r+ ER af r d, x-c* fr 3{ri{;r aH sre + sra, {$ Errs rSt h-+r ar e-rar tr
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The following positions likcly to be vacant in the near future at Regional Capacity Buildilg
& Knowlcdge l,stilute (RCB&KI). Mumbai are p.oposed to be fillecl up on deputarion basis.

2. Applications of candidates who are rvilliug to be considered for deputation to RCB&KI,
Mumbai for the above posts may be forwarded to this office on or before lg,l2.z0z5 along with
their Bio-Data (Amexure enclosed), certified copies of APAR for the last 5 years duly aftested on
each page and vigilance clearance certificate. It may be certified that no disciplinary/court/vigilance
case is either pending or contemplated against the applicants. The required documelts of the
eligible candidates may be scanned and sent by email by the respectivi Parent offices to avoid
postal delay.

3. The tenn of deputation will be fol thee years initially and may be extended thereafter,
subject to his,4rer continued suitability and admiuistrative convenience. While working at RCB&KI,
Mumbai, the selected official will draw his/her basic pay plus llyolsvo Deputation Allowance, as
applicable on his/her basic pay and as admissible under extant rules.

4. The applications of the Officers/Officials working in the office on deputation basis on
normal terms and conditiorrs shall be forwarded through their respective parent offic(s). The
officials working on deputation basis shall not have right for absorption in any post in the
institution.

5. A reference is invited to Headquarters circular No 269/Ttg.Divl42-N2019 datetl
i8.9.2019 wherein detailed instructions to field offices on auguentation of staff (Administration
and Faculty) in RCB&KIs/KCs rvere issued for strict compliance. The instructions i1 the saiC
circular are re-iterated below:

Sr
No.

Derignation and Pay
Level

No. of
Posts

Eligibilitl' \York requit'enrent

1 Asstt. Supervisor/
Sr Auditor/ Sr
Accountant,

Auditor'/
Accountant

0l Persons holding tbe post of Asstt.
Supervisor, Sr Auditor/ Sr
Accountant, Audi tori Accountant
arc eligible
Auth: Hqs Circular No.
l -SS&R /2021 Dated 04.03.2021

To assist SAO/AAO (Adrnn) in
the followitg adrninistrative
fuuctions.
Adminishation and
Estabiishrneni iu RTI. Murnbai,
including:
I . Establishment functions,
including operating PFMS and
iBEMS, Cash Management etc.
2. Adrninistration functions,
including Noting-dmfting
communication with Hqs and
other offices etc.
3. Assisting in tenderhg as per
due procedure, sourcing through
GeM/ GISO, oontract and stores
rnanaBemert
4. Taking account of assets and
building (including hostel) and

1e the saure



a. Field offices shall display the deputation notifications issued by RCB&KIs/KCs on the

notic€ boards and circulate among the staff giving reasonable time to the candidates for responding

to the notification.
b. Field o{fices shall fonvard al1 applications received from their officers/staff against the

position advertised by RCB&KIs,iKCs to the llstitute/Centre concemed rvithout withholding any

applicatiol.
c. On completion of selection process, the field offices shall relieve the seleeted officers(s)

for teaching/adrlinistrative assigmnents at the RCB&KIs/KCs at the earliest.

d. The initial deputation period to RCB&KIs/KCs will be for 3 years and extendable on
yearly basis thereafter. The RCB&Kls/KCs however, reserves the right to repatriate a deputationist

at any time if his/her performance is found unsatisfactory.

6. However, clause at Si No.5(b) regarding :nstruction to field offices not to withhold any
applications received from their offrcoVstaff against positions advertised by RCB&KIs/KCs will
not apply in case of applicants who have been reverted./repatriated in the last 3 years from
RTIs/RTCs to their parent offices as per Hcadquaders Circular No 60-Staff (App)-V14-2023 dated

27 .01.2025.'lhis may please be noted before forwarding the applications.

7. Prospective candidates may please go through the service conditions and work

requirements carefully before they apply. lt may please be noted that once an application is sent to

RCB&KI, Mumbai, it may not be withdrawn.

This issues with thc approval of the Priucipal Director, RCBKI. Mumbai.

<icrra: ardrsrcr sid

sl-d"trq'

w'*-
E. *{srqtqil 3rfufitilsenlrd
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rnrfrq irqre{len npn Asr furrtr
Indian Audit & Accounts Departntent

S-*q erq-drfi'ciurgeTr+ii'q, d$ CEEft

Regional Capacity Building and I(norvledge Centre, Nerv Delhi
'A' WirB. 5'r' Uoor. Andil BhaNan. lndrapra-stha Ilstatc. Ne\'', Delhi - I 10002.

801 l-234-54i28 l:$ail:- r'tir.r'rltlli ri riu.g,l'-i ,- \'ebsite

ffi*!)}*4#
\ irrl'r-:ir!lhirr, :r,ri ,! b Itr1:1 r.!t r:r..1

No. RCB&KC/e-HRMS F'aculty Dcputation/Vol-XIi28l7A25-261 L\2-

+ET fr,

Date:?o/l 1i2025

B{rr$q+cT \r{ *srcftenfr qefl 6rqtd-q,

(As per n.railing Iist)

Suirjcct: - Fiiling up of vacant I{'[ posl of AAO (e+IRMS) in RCB&I(C, Nerv Delhi ol1

de;:utation basis.

Madar:r/Sir,

Regional Capacity Building and Knowlcdge Centrc, Nelv Delhi letluires sc;vicss of
eligible candidates tbr filling up thc followillg post olt deputatioll lrasis as pet Headquatters

inslructions: -

Post No. of Vacaucics

AAO (c-l1RMS) - RT 0t

l. Eligibility conditions and.job requilelncllts for thc post are given in Aurexurc-l

Thc deputation will initially bc fbl a peliod ol Or(r ( I ) year alrd nay be extendcd by

thd Competent Authority, subject to the continued suitability of ll,c officer,

adrninistrativc convcnience and contirrLrancc of the R'l' post. The l{CB&l(C hor'vevet '
r esel ves the right to repatl iate a deputalionist at any ti:ne ifhis/her pet'fonrance is found

unsatisfactory.

'l laining allorvance @Z4Vo *,ould be adnr issible, in accot dance rvith instntctions issucd

b1, the Govclnment ol'lndia and HQ Olfice fiom time to titne.

Selection of a suitabte officel will bc tnade by adoptilg the aPpropriate selection

proccclurc based on the lequi:crnent of knor.vledgc anci skills involvcd in thcjob-

5. Applicatiorrs ofall rvilling ancl cligible oflicers rnay please bc fbr.rvalded alorrg rvilh tlte

following docultclts, at the lalest lry l9tr' I)cccnrbcr 2025 to the Dilcctol Genoal,

Itcgional Capacity Building and l(nolvledge Cerltlc, Nerv I)clhi

r Bio-data ofapplicant in plesclibed {brlrat (Anllexure-[[)

c Vigilarrce clcarancc celtificatc
. Attested copics ofAt'ARs dossicL fbl the last five ycats

2

l

4

\

.J-$
L,)
I
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6 A llcfurence is invited to Headqua(ers Cil.cular.No. 269ll-r.9. Div.l42_NZ0l9 dated
18,09 2019 whcrei' the detalred i*st.uctions to fierd offices on augnrcntatiorr 0l'stalf
position in RCB&l(ls/ltCll&KCs werc issued for sn.ic: cornplia;e. I.he irnpodant
issues addresscd by lleadquar.ters office in the saicl cir.cr:lar are as below: -
. Fiekl offices shall display the deputation notifications issued by

RCB&l(ls/RCB&l(Cs on the noticeboards ancl circulate amo,tg the statl giving
lcasonable tinre tr.l the candidates fbr responding to the notificatior.

' F ield ottices shall fo'ward aU applications reccived fi.om their. officer.s/stafragainst
the positions aclvedised by ltCB&KIs/RCB&l(Cs without withholding an),
application,

' on conrpletion ol'selection pnrccss, thc fierd orliccs shaI obrigatoriry r,erieve trre
selcctetl officcr(s) tbr teachilrg/arlministr.alivc assignn.]cnt at
IICB&Kls/llCI]&K Cs at the ear.liest.

1'he Hcadqualtcr. office has agairr is.suecl a circular. leftcr vide Notll/Trg, Div./42_
4/2023 rlated: 0210512023 to heads of Departmelit of IA&AD oflices requestilg
therein that:

: llcads of field olfises may asscss the human resource retlLriremcnls of respective
offices and sllarc thc se.vices .r SAos/AAos to ttcB&l(ls/ri.cB&KCs b.v''
pcll,]rittirrg them to apply against the vacarrcies notificd by RCB&KIs/RCB&l(Cs.

. Encour.age SAOs/AAOs rvith dornain knowledge fbr.applying fbr the positions of
Corc-ltaculty notified by the RCB&t( ls/RCB&l(Cs pr.oviding thern an opportuniry
to contribute to the capacity dcvclopment activities ofSAI tnciia.

n lleads offield oftices may extend facurry sr"rpport by deputing o{rcers rvith cromain
expeftise to fhcilitate training sessions at RCB&r(s/RCB&r(cs wrrcnever such
rcquests are rcceived ti.om IICB&lfl s/RCB&l(Cs.

n Hcads of iield oflices/llCB&l( Is/RCI)&KCs rray activcly discLrs-s the above,

Additionally, thc latcst HQr.s deputation guiclelines virle CircLrlar.No. 60-staf(App)_
U 14-2023 dt.27.0t.2025 may kincily be rcfer.ed for compliance,

This issr-res with tlrc appr.oval of Conrpetent AuLhoIity.7

Youls [aithlirlly,

1-S
Sr. AUdir O fiicer (RCLI&I(C)



Anncxrt rc-I

Uligibilih conditions anrl jrrb lcqu ircurcrrts

I . Holding analogous post of AAO on regular basis.
2. Sr. AO with appropriate skill may also apply, as the post is intcr.changeable,
3. Officels below 56 yeals ofBgc as or1 0l/01/2026 would be consider.cd.
,[. 'fhe officel would be requited to support thc capacity builtling and halrdtrolcling ibr

implernentatiou ol'e-tlltMS and related activit;es and to act as a Functional help desk
fbt e-HRMS arrd rclatcd acti],ities.

5. Officels with thr: bclow dcsircd expcliencc/skills will be pr.eltrr.ed:

a. Prior cxposurc to thc c-HRMS systcrn/workflows
b. Awaleness ol'Sclvice / Bill.s rclated rules

c. Understanditrg of lT syslems
d. Good comnrurrication skills



:

An nexure-lI

lJb da(a of applica nl

I

2

Na nrc irr trrll{SiShr ilSnrl/N4s)

Plesent I)ost hehl

Perntanent Address

tt Plesent Address

5 Date ol Ilirth

6 QLralifications
i) Edrrcational
ii) Profcssional

Olfice to lvhich the applicant belongs
i) Parent Office
ii) Plesent Olfice

8 Whcthcr lrclongs to S(]/STNeither'

9 Date ofentry into Covcrornellt Service

l0 I)ate of cnlry into lA&AI)

Dalc & Yeal ofpassing SAS Exal'riratiolr
(P,ease n)elllaon Civil Ard it/Conllllcrciil/f&1 fltaihlaylDc fc Dsr:

Aidil)
Date of prlnrolbD as AAO and/ol SA0

ll

t2

l:l Dctails of other exarns passed

(RAEICPD-l,CPD-ll/0thels)
Prrrflcic cy in administralivc ntatlcls a (l

!o!ll2!!!ers, I)etails nray be
Plesent f'ay l-cvel aud ['a1,

Mr'rbilc Nuntbel artd ollicials cnrail ID

t4.

| ,\.

16,

t7. Any ollrer' rclevant delails

Datc:

l'lace

(Sigranne of Appl icant)

It is celtified that 1he above particulals furnished are (ronect as per our ut'fice records arrtl no disciplinary/vigilancc
action is pending against him/her'.

Signatu[e of (lrr IIerd of the l)ep:rrlrrrerrt (lVith SlaIlrp)

-l
ttvetl


