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CIRCULAR
Awy-: fafig a¥ 2025-26 (FX fFuRor. a¥ 2026-27) & 0 3mgery ¥ 70T

Calculation of Income tax for the financial year 2025-26 (Assessment Year 2026-27)

it is notified to all officers & Staff Members that the “New Tax Regime” will be applicable

as “DEFAULT OPTION" for deduction of income tax during the F.Y. 2025-26(A.Y. 2026-27)

sl ‘FRERET 3R T Fowt & giua frar orar ¢ F [ a¥ 2025-26(wars. 2026-27) &
aRIeT 3T FHIT & fav "7 a gy "RBwlee RFew” & v A amp gl

A a¥ 2025-26 & T AT T g3 (3Teheled a¥ 2026-27)

Rates of Income Tax for financial Year 2025-26(Assessment Year 2026-27)

New Tax regime

Tax
Income Tax Slab
Rate
a)lUp to Rs 4 lakh NIL
b)[Rs 400001 lakh to Rs 8 lakh 5%




c)[Rs 800001 lakh to Rs 12 lakh 10%

d)[Rs 1200001 lakh to Rs 16 lakh 15%
e){Rs 1600001 lakh to Rs 20 lakh 20%
f) [Rs 2000001 takh to Rs 24 lakh 25%

30%

g)lincome above Rs 24 lakh

h)|[Education Cess @ 4% on the amount of Income Tax payable.

i) |A rebate u/s. 87A is available if his total income during the previous year does not

exceed Rs. 12,00,000

a&2025-26ﬁ%mm%mmmwmﬁwﬁaﬁ@@mmm
grafT|

Any individual opting to be taxed under the new tax regime from FY 2025-26 onwards will

have to give up certain exemptions and deductions.
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Exemptions and deductions not allowed under new tax slab Regime

1. Children education allowance

2. House Rent Allowance (HRA)

3. The standard deduction under Section 80TTA/80TTB
4. Daily expenses in the course of employment

5. Donation to Political party/trust, etc




6. Other special allowances [Section 10(14)]
7. Professional tax
8. Interest on housing loan (Section 24(b))

9. Chapter VI-A deduction (80C,80D, 80E, 80EE, 80EEA, 80EEB and so on)
(Except Section 80CCD (2) and Standard Deduction)

However, an employee can choose Old Tax Regime for F.Y. 2025-26(A.Y. 2026-27) by

submitting their application to Admin section as per the guideline enclosed with this circular.
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1.All officers & Staff Members whose Income from Salary exceeds Rs. 2,50,000/- during the
year 2025-26 should furnish a statement of income in the Proforma enclosed upto 1% Sep

2025.
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2.The officials who are claiming exemption towards rent paid U/s 10 (13/A) of Income Tax Act,
should invariably furnish rent receipts/Rent agreement with full details of the house
owner/landiord i.e. Name, address & PAN No. etc. A certificate to the effect that rent will be
paid for full year should also be produced upto 31st October 2025.
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3(i) The officials who are claiming deduction of interest on housing loan obtained for self-
occupied house property and interest paid to housing financial institutions etc. u/s 24 (maximum
Rs. 30,000/-, for loan obtained on or before 01.04.1999 and Rs 2,00,000/- thereafter) should
produce interest recovery certificate from the respective financial institutions upto 31st October

2025.
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3.(ii) The officials who wish to avail deduction of interest (Excluding rebate) on accrual basis on
HBA granted by the department may indicate the same in the statement of income. In both the
above cases a certificate to the effect that the property is self-occupied during the entire year

is required to be furnished.
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4. The officials who are investing in NSC, PPF, Tax Saving Bond, LIC, Mediclaim, Mutual
Fund, ULIP etc. should furnish supporting documents upto 31st October 2025.

The  deduction from Gross  Total Income of an amount not  exceeding

Rs 1,50,000/- is allowed.

f

An additional Tax deduction over and above the Rs.1.5 Lakh is available to sdbscribers of NPS

if they invest upto Rs. 50,000 in NPS under Sec.80CCD(1B) of the Income Tax Act.

5. fordr ot oRT&IfT & 31 ey, 2025 & a1 ver3ms. ), fo@es fav fiffgs & Ay 31
g, 2025 & g §, @ BISH Wl SEadell & F&Jd & U @7 & faedy =ef fovar
SiTea| |




5. Under no circumstances extension of time will be granted for production of supporting

documents beyond 31st October 2025 except in respect of LIC policies for which premiums fall

due after 31st October 2025.

o IR HUATH A gRT 192 & grEauEr & dest 7 ST @ e @ YE g arelr qHA
A fohedt # a¥ & fov sgafag 3ma & IR W IS AR BT 39w @ 4% aqe
HAT § IR T faverar & 3@ @t @id A & i1st fRdey, 2025 & @ ¥ WA
JHRT T IO & IFFAR @ ARG & R wekdr v et gafoe @l
yfRmREHTaREl @ 3Ry § fF 1 Bae, 2025 & 9ger Fhead®s 3T & fagor
TEgd H 6 Jad fhar snar § @ 1 fAdeR, 2025 @ e &7 & wfq A aX AR 4y
deldr &1 amuelr |y & Wl @ee qEEer 31 Feagey, 2025 & AT IAY gga
Ahelcqden Sdd  frar e =nfge)

A reference is invited to the provisions of Section 192 of Income Tax Act, which
requires that, the DDO has to recover, the IT and Education cess @ 4%
thé?eon .‘onA' the basis of estimated income for the year in equal monthly
instalments beginning from April and remit it to Government Account, without
fail. All the officials are therefore, requested to furnish income statement before
1st September 2025, without fail mentioning clearly the amount of tax to be
deducted per month with effect from September 2025 failing which tax will be
deducted from all the officials as per Admin Section calculation from September,
2025 onwards. Similarly, all documents in support of investments made, should

also be furnished on or before 31st October 2025 without fail.

o TN HAFRAT #T FATerd gart &Aew Reot af@a & & AU 39 TRl @rar d&ar &t
HiATE 9 @ YT B g

All officials should invariably furnish their Permanent Account Number to enable

filing of TDS Return by the office.

r.




o W FafEt @ 3Ry § 5 & A § § &Y cgemr (OLD or NEW) &1 faFed gt
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» All the employees are requested to compulsorily opt for the tax regime (OLD or NEW)

otherwise Income Tax will be deducted as per the new tax regime.
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INCOME TAX STATEMENT FOR THE YEAR 2025-26
1. Name, Designation

2. Pay ason 01/03/2025.

3. Probable Income from Salary during 2025-26 including all allowances.
a) Salary
01/03/2025 to 28/02/2026

b) RTF/CEA

c) Honorarium

d) Bonus
e) Arrears
TOTAL

4. Exempted item under Sr. No. 10 included in item 3 above.

a. Exemption for HRA u/s 10 (13/A) as least of
i)  HRA received
i) Rent paid in excess of 10% of salary

i) 50% of salary if the accommodations situated in Mumbai, Calcutta, New Delhi or Madras

iv) 40% of salary in other place

5. Balance (3-4)

6. Profession Tax Paid
7. Balance (5-6)

8. Loss from House Property
Deduction of HBA interest u/s 24(b)
9.  Any other Income (with proof)

10 Gross Total Income (7+8)




11 Deductions under Chapter VI A. (upto Rs 1,50,000/-) An additional Tax deduction over and
above the Rs.1.5 Lakh is available to subscribe of NPS if they invest upto Rs. 50,000 in NPS
under Sec.80CCD(1B) of the Income Tax Act.

a. Under Section 80 C

i. GPF

ii. CGEGIS

iii. LIC

iv. Tax Saving Bond
V. Tuition Fee

vi. NSC
vii. Refund of HBA
viii. ULIP
ix. PLI

X. Interest on NSC
Xi. Mutual Fund

. New Pension Scheme Cont. 10% 80CCD(1)
. LIC Pension Fund (80CCC)

b
C
d. Additional tax deduction upto Rs. 50,000 in NPS under Sec. 80CCD(1B)
a
b

12 . Medical Insurance Premium (80D) (Rs. 25,000)

. Maintenance including Medical treatment of Handicapped dependent (80DD) (Rs.
75000)
C. Donations to certain funds, Charitable Institution etc. 80(G)
d. Deduction in the case of permanent Physical Disability including blindness (80U)
{Rs.50000)

13 Total Income (9-10 to 12)

14 Income tax thereon.

15 Education cess @ 4% of Income Tax
16 Total Tax (14+15)

17 Tax already deducted

18 Balance Tax Payable

r

The total tax worked out above at serial No. 18 may be recovered from my Pay & Allowance for the
month of onwards @ Rs /- p.m.

Signature




Notes:

w N

(To be submitted with Form 12 C)

COMPUTATION OF INCOME FROM SELF-OCCUPIED HOUSE PROPERTY

(1) Location of Property
(Full Address)

(2) Date of Occupation
(Attach Certificate/Evidence)
(If not submitted last year)
(3) Owner's Name
(4) Whether Self-Occupied : Yes / No

. (a) Interest in respect of self-occupied

house property (Attach Certificate)

Loss in respect of let out house : Please refer Note No 3 below Property (Attach
Computation Separately)

. Certified that the deduction of interest on loan obtain for the purchase of house property is self -

occupied during the entire financial year 2024-2025.

Date: - Signature of the employee

Name:

. Self-occupied house property means a house in the occupation of owner for the purpose of his

own residence and not let out during the financial year.

. Reduction of interest shall not be allowed unless the construction of house is completed.
. Loss in respect of let out house, the computation may be worked out as per the provisions of

the Income Tax Act.
Forms not accompanying the required supporting documents shall not be processed.




FORM -12-C
Form for sending particulars of Income U/s 192(2B) for the year ending 31 St March,

1. Name and address of the employee:

2. Permanent Account Number:

3. Residential status:

4. Particulars of income under any head of income other the “salaries” (not being a loss under any
such head other than the loss under the head “income from house property”) received in the
financial year

i. Income from house property o .
(In case of loss, enclose computation thereof)

(i) Profits and gains of business or profession
iii) Capital gain

(iv) Income from other sources

a. Dividends
b. Interest

¢. Other Incomes (specify)
Total

5. Aggregate of sub-items (i) to (iv) of item 4
6. Certified that the deduction of interest on loan obtain for the purchase of house property is self -
occupied during the entire financial year 2025-2026.

7. Tax deducted at source (enclose certificates issued under section 203).
Place

Date

Signature oi the employee

Verification
l , do hereby declare that what is stated above is true to the best of my
knowledge and belief.

Verified today, the day of 20

r

Place

Date Signature of the employee




STATEMENT OF INCOME FOR THE YEAR 2025-2026.
== INLUNE FOR THE YEAR 2025-2026.

MONTH PAY [PAY[SpIIDA DA o]HRATDA A [HO [TotalT Deductions Amo [Amo]Re

/Pa nTr. rs. [N/ T{Inco unt ojunt |mar
Rs. |Ars.ly “[Rs. |ajo [Rs. F/ Ime |GPF[PLI [CGE|f HRIPT [ks
QP w. Rs. |OTA LIC |GIS (A Ex
/ Bo Rs. empt Rs.
Rs. nus jon if
any.

1 2345678910111213141516

March Paidin Apn
I"2025

April2025

May'2025

June2025

July 2025

Aug. 2025

Sept 2025

Oct'2025

Nov'2025

Dec'2025

Jan 2026

Feb'2026

Others eg Tution
Fee, Salary Arrea
rs, Leave encash
ment

TOTAL

Signature :
Name & Designation :




From,

(Name and address of Employee)

To,

Subject: Declaration u/s 115BAC for opting old tax regime/ new tax regime under Income tax act
for computation of TDS on salary

| (Name of employee) hereby declare that | want to opt for
(old tax regime/ new tax regime) under Income tax act for computation of TDS on
salary. | also know that if | opt for new tax regime than | will have to forgo all the deduction under the
Income tax act and pay taxes as per the new slab rates notified by the Finance act 2020. Whereas if |
opt for old tax regime than | will have get benefit of all the deduction under the Income tax act and pay
taxes as per the old slab rates notified by the Finance act 2020.

Please consider this declaration and calculate and deduct the TDS.

Yours sincerely,
(Name of employee)

(Signature)




