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As part of our commitment in maintaining a productive and clean office
environment and in line with improving Swachhata in office as highlighted in HQs office
letter dated 30-09-25(Special Campaign 5.0.) officers/officials of both offices of the
Accountants General Himachal Pradesh Shimla are requested to adhere to a clean desk
policy by implementing the following guidelines as a tidy workspace not only enhances
efficiency but also reflects our professionalism.
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Employees should

e Organize their desks in such a manner that it leads to effective space
management.

¢ Maintain clutter-free desks at the end of each working day.

* Use vertical storage in almirahs and remove unnecessary items for maximum
space storage.

¢ Make maximum use of digital tools to minimize paper usage.

¢ Take ownership of their spaces and ensure in maintaining a clean environment.
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The above initiative would lead in making our workplace more cleaner and
contribute to a healthier environment besides strengthening team spirit.
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Authority:- Sr. DAG(Admn) orders dated 10.10.25.
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TEAT. FoAT0T/oToTo/eTZal aF TIH/2025-26/19503 Rt - 10-10-2025
gt FEard e aead AR oq 9T @ S ¥ -

1.afss s afda gena Agre@eR (sfogo)

2.3s3 TS afka a1 FAGTa@IaR (Sfodogo)

3. 75 g ass 37 Agre@eR (TmEsT doqo)

4. 7S @RT 30 AGTAI@ISR ( GATHA cHodogo)

5. f7sh @fRg akss 39 AgT@HR (dodogo)

6. Sl Ifda 39 AGR@IHR (dfouo)

7. T35 afda 39 Age@ER (douo)

8.81A rareral & Fafr HTAHRY FUT FHARY (3- Ael) (VoTo/AoTogo)
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