
office of The Principal Accountant General (A&E) Gujarat'

" Audit Bhavan" Navrangpura, Ahmedabad- 380009
No' WM-I/APAN2025-261

CircularNo' WM-V 10 Dated: 611012025

Subject: preparation and Submission of confidential Reports by Inspecting officer through

PAG/AG (Audit) in r.rp"., oiq*tiry of work and conduct of Divisional Accountant, Divisional

Accounts Officer GrJI, Divisional Accounts Offrcer Gr-I' and Sr' Divisional Accounts Officers'

L As per Hqrs'circular letter no' l9-stafft2025 No' 452-Staff (Appt'III)/134-2025 dated

26,06.2025, n"* p,oui,ion at para at 7,16.4 of MSo (Admn), Vol.I has been added

introducing 
..e.."ptinfeutt oritv,, 

"t 
the level of pr. Accountant General of the state in

the process or apen iriting of Divisional Accountant, Divisional Accounts officer Gr-

II, Divisional Accounts Officer Gr-I' and Sr' Divisional Accounts Offrcer'

2. The Accepting Authority shall provide specific comments on the remarks of the

ReportingandReviewingofficers,addressinganydifferencesofopinionwithdetailed'
evidence-basedreasonandassigrringoverallnumericalgrade.

3. In assessing performance and determining overall grade' the Reviewing Authority

(DAG/Sr.DAG) u'O' e"""ptine Authority ieCpeC) shall consider the Confidential

Report submitted by the tn'p'Iti"g Officer through the Accountant Gt""t'. (Audit) as

prescribed in para 7 '11 of UiO (AJmn) Vol-I focusing on quality of work and conducl

4. As given in CAG's MSO Vol-I' Para 7'17 "The lnspecting Officer inspecting the

accounts of tne nirirln should also submit to the Accountant General (A&E) through

theAccountantGeneral(Audit)aConfidentialReportwlitteninhisownhandwritingon
theworkandconductoftheDivisionalAccountants/DivisionalAccountsoffrcers
coveringtheareas,n.*ion"aincolurrnsA.2andA.3ofPart-IIIonlyofFormNo.l0(
Quality of o..,pu'l't"utyi'i"al ability) as judged mainly by the quality of the work

inspected by him' T;it '"pott 
should mention inter alia how far the Divisional

Accountant / Divisional Accounts Officer himself posted with the relevant rules and

procedures relating to audit and accounts and has his personal copies of the codes and

other books of reference corrected up-to-date'

5. It is also given in CAG's MSO (Audit) Para 6'2's " Where administration of the cadre of

DivisionalA""o."tt*t"isvestedinthelndianAuditandAccountsDepartment'the
lnspecting officer should submit to the Accountant General (A&E), through the

Accountant C.""tA (eJit)' a confidential report' in his own handwriting' on the work

and conduct of the Divisional Accountant' as judged mainly by the quality of the work



done by him and the results of the audit checks applied by him during the entire period

covered by the inspection. No opinion on the work of the Divisional Accountant should

be expressed in the Inspection Report'

6. The officials involved in the Audit of R&B and Inigation divisions where DAs/DAOs are

posted are therefore requested to prepare a Confidential report in respect of qualitv of

work and conduct of the Divisional Accountani/Divisional Accounts Officer' The

ConfidentialreportswillbebasedonresultsofAuditwheretheroleoftheDivisional
Accountant cadre will be assessed on basis of records subject to audit and results of sudit

thereof.IfmorethanoneofficialoftheDivisionalAccontantcadreisinvolvedduringthe
periodcoveredinAudit,sepamteConfidentialreportsforeachofficialwillberequired
to be prepared. The Confidential report will be in the format enclosed as Annexure-A and

eppenaix to be submitted by the concerned Divisional Accountant'

T.ThesereportspostapprovalofthePrincipalAccountantGeneral(Audit.I/Audit-Il)will
becommunicatedtothePrincipalAccountantGeneral(A&E)'Thereportmaybesent
through the Group Officer of tht ton""rned audit office conducting works audit

inspection.

(Approved by Principal Accountant General (A&E) vide orders dtd U10/2025 )

Encl.-(l) Annexure A
(2) APPendixJ Arrear rePort

(3) Headquarters letter dtd
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for necessary action-

Secretary to Pr'AG/Audit-II, Ahmedbad

Secretary to Pr.AG/Audit-I' Rajkot'

Secretary to Pr. Accountant General(A&E)' Gujarat' Rajkot '

DAG/AMG-IIo/oPr.AccountantGeneral(Audit.II),Gujarat,Ahmedabad
DAG/AMG- III , O/o the Accountant General (Audit-I)' Gujarat' Rajkot 

' 
Branch

Ahmedabad.

Sr/AO-AMG-II,O/oPr.AccountantGeneral(AuditJI)'Gujarat'Ahmedabad
Sr.AO/AMGIII, O/o the Accountant General (Audit-I)' Gujarat' Rajkot 

' 
Branch

Ahmedabad.
Sr. AOATS Cetl, Rajkot for uploading on offrce website'

Secretary, Divisional a""ount' n'#Jon' 
V*2

Sr. Accounts OIIioeTAVMJ
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ANNE -A

REPoRTINRESPECToFTHEDIVISIoNALACCoUNTANT/DIVISIoNALACCoUNTS
OFFICER/SR. ACCOI'TNiS OFFICER FOR THE PERIOD

FROM...........

Information to be by Inspecting Officerfilled
Particularssl.

No.
Name of
Divisional
Divisional
Designation

Divisional
Accounts
Accounts

Accountant/

Officer/ Sr.

Offrcer with

I

Date of Joining the Division2

Period of Inspection3

State of Accounts in the Divisionwork4

Divisional Accounts Officer/ Sr'

Divisional Accounts Offrcer on

rates/orders and procedures relating to

Audit and accounts.

Knowledge of Divisional Accountant/
5

Ability in the noting and drafting6

CapabilitY to manage as we

healthy control over work / subordinates

ll as to exercise
7

Divisional Offrcers.

Offrcer, SubDealing with Divisional8

Accountant/ Divisional

Accounts Offrcer/ Sr. Divisional Accounts

Offrcer work performance is noteworthy'

in which theitem of work or dutyAny

Divisional
9

10

Date :
Signature of lnsPecting O{ficer

General Assessment



Aooendix-I

Arrear BePort

Name of Division:

Positionofarrearofaccountsendi-ng.......'... intheAudit'

l. Monthly Accounts.

(l) Date ofreceipt of monthly account in Accounts Office'

(2) Date of receipt of vouchers/S.D. in Accounts Office'

2. lnspection report No of I.R

No of outstanding rePorts

I ) Inspection report outstanding at the time of last inspection

2) Added

3) Since settled

4) Balance (with details of period of I.Rs' No of I'Rs )

3. Audit note/Total no of Audit notes/No of audit

1) Outstanding at the time of last inspection

2) Added

3) Since settled

4)Balancewithmonthwisedetailsofoutstandingaudit/testauditnotes.

4. Balance under suspense and other heads

1) "Cash settlement Suspense Accounts"'

2) P.W. DePosits

3) Other remittance

5. Miscellaneous P.W' Advance."

6. Settlement ofold outstanding objection book items'

1) Outstanding at the time of last inspection

2) Added

3) Since leamed

4) Balance (with year wise details)

7. Settlement of difference in form P.W.A. 26 Schedule of monthly settlement with

treasuries and submission of awaited schedules'



8. ReviewA'{on recording of completed Measurement books

I ) Outstanding at the conclusion of last inspection

2) Since added

3) Since cleared

4) Balance

9. Outstanding recoveries of rents of govemment residential buildings with action

taken to effect recoveries'

1) Outstanding against other departnents

2) Outstanding against Govt servants

3) Outstanding against private parties

10. Maintenance of Register of workVWorks abstract

1) Outstanding at the conclusion of last inspection

2) Since added

3) Since cleared

4) Balance

Divisional Accountant/Divisional Accounts Of{icer



Circular Ns. \t -st frnozs
N

OFFICE OF THE

AUDITOF GENERAL OF INDIA

9. DEB{DAYAL UPADHYAYA MABG,

NEW DELHI . 110 124

H{io r oere &6'aS'*'l

2025
qe'

srq*ffi€ qdssisqqfu(ts" e, &<n<ww{,
{ ffilm tzl

To

I Afl Pr. Account*qt GensrrV Accountant General {A&E}(As per maiting lisrf

AII Pr- Accornrtint GeaeraU Account*et Geneml (Audit)
(Ar per meiliog list)

2

L)

seliecc +SSry of p.rt ?.r5,{ rI M$O (Admd hr irtrsd|lc&s of nAccqrrftg
ABggr{ry'o lnr fuol Mnnroi .se.lri*f nep."r,r"itry:or nffiG
lct*, D+.br* Af cer* oe-r;cr, & hico.rl A"G;;;flilcr. (ind Sr. DfuisisdA4camr Od.

SirlMefu.

Prssedb.r proc€etre of, A.srird pqftmamce Apai"d Repd1 {APAR) writing. of
Ijvr'sioml:Aeinrs:rasr,DiyiSiqldea€c{eB.gtrrc%€I=ItDiviriotrslA6aua* ffitr,Gr.I
ad:Sr:. Eivbir*d AGcou!fti fu is Sided tf para 7.i6 otr,ti6o (,!{fu*. VtrL I $!it&
mcssibes Pirrgnmt Om.* (E.reqfVo Etsjfrrfr):of ec fqqryd 6*isih *:&spmtiug:
o*itsrr ard Sr, Dit€lSaO ld ebsgp of,*rr* Acsq_,ffit,a$ ffiFt
2. t*ow, iii& hiea decidcd hf;*€ Coiedaa1t A,6ra&y 16 i#oifuee "Aq@
,4.ut rorty" .ttoo.,tt"r', sf pr; .Ar*oirrites:t fuer,ur{iq€lErt*0t Gqerd d,l}e rt& in the
prot{}ss of r+PAR *niring of ibEde cant€q, frrwhirh cx prvisitn ar @s ?Id,4 of }60
(Afur). Vol.I is arrded as bdou

Ber Pere?rtf4

a Upcn revier o.f Sr Asnrd. PqfQqapca Appraisd Rrnort {Ap.{&} b &e oooe+md
$anior Deputy Aiaoiroidt.Crwnd. emUV "A.cormert.frerural:{Sr. Dr{G:rDAG)rr, the..,Ap_A..R

slp[ hu to"'ra*ra to $re prireipex socormaarit Gen€{ayaccauttafit kal trh*r:she[ str,vc
as fu,AcceptiryAzalr&i1y. 'ftp Ac_rlBp$"g Aui}rori,ry sfull povide ryecifr comnests on the
reaa*s of the,Re,porting and ftcviewirg Otrcgrs, addressing any differeacs sf @ininn with
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dgsiled ,elid6ne€',hased reasons- Additiomliy. rhe Acceptiug Au&ority shall assign an

oreral! srarerical Erade on a scale of I to 10, reserv'ing gmdes 9 and l0 for exceprional

.ps&nnace subslastia@ by.specific achievern€nls- as per €stablished guidelines.

b. h assassiug perfwmaace *.d de*erminiag ,fhe overall g@e, tlre Revier*ing Alrhoriry

(DA]GIEi,DAG) ad Acceptiqg Authority (AGAAG) shall mn$i{}6r ihe Cbrfidefldal Report

slb$t$ed,by tlrc lrlspqotir.rg Qfficer thmuet tbe ApmpmaAt G.cn+ral (AudiJ), as prescribed,in

para 7.1 7, fucuqing oa.lhe quality of u,crk ar .d ducr. The cnfirc proo*s shall strictly adhere

to the tirndin€s spccifrcd in DoPT OM No. l'l0]ltrcnl?5 PP(A-ID dared 09.&4J025.

€r.Hrriag @#ioa by tfie.*ipulanexl dcadines.

e. [qneqffilipp€risdtheffiiessndi&sfndgradinS$rm,frSliewtr[EAl{f'ov!
Aeqts),

3 , T,h t+lp q{ speqriti}ittes of qAtr.lFiry, llrt$ori$e cp fre*ribed ir DcPT Sld
!$€-3tS1,I,/1tr-&QFBttA} iS &tad a.i}?,4@, bsrrxrioostt sstnbermdhliriei
Feldcd h fun 0d, tiretirB.ete,+iH b€ ii$led b,v B*'dqu6rers s.ik$Etty. .

4. *Etlrr- il,brs:D$airkoglt to noeior t}*t fu,reohmirm gercrtud in pam ?. 17 of
!ffiO {A&ts} V$lis ro}.::beirg fu1l&r,*v,edihtnirs{,'of thd Bei.Ei:,Ih6&rtgd{ts, Re ASiAG

tAa@ 6g61 u""*"d "r@es. .r*rere :Dirdbinnd Aw{utad t&e is,in op*atio* .

reffi#tsfub6er&oflibepqr,a
5. T,tcCgtrdtr flrgrt$w$i# bq&i?S{etd pSbH fuB wla $portlag c}qh
*1s-?6.

Yours faithfrrlly,
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