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Subject: Submission of Assurance for Hotel/Guest House/Home Stay Bills
Paid in Cash During Official Tour.

It has been observed that during official tours, certain officers/officials are required
to settle hotel, guest house, or home stay bills in cash, particularly at locations
where facilities for online payment, card payment, or other digital transaction
modes are reportedly available.
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To streamline and facilitate the processing of Travelling Allowance claims in such
cases, the following instructions are issued for strict compliance:
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1. In all cases where bills are settled incash, the concerned officer/official shall
submit a written assurance/certificate along with the TA claim.
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2. The assurance/certificate must explicitly affirm that:
STTATR/SPTOT 051 H ¥ 6 & I8 "I o ST anf fa:

o The concerned establishment did not have the facility for online/digital
payment at the time of stay.
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o The bill, irrespective ofthe amount (any value), was settled in cash
solely out of necessity.
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3. The assurance/certificate must be duly signed by the claimant and attached
to the original hotel/guest house/home stay bill at the time of submission of
the TA claim for reimbursement. The prescribed format of the certificate is
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SELF-DECLARATION CERTIFICATE FOR TRAVEL DURING

STAY AT ACCOMMODATION.

I, ~_, hereby solemnly
declare and certify that:
I undertook an official tour/traning from
to
(Name  of  Audit Place). During my stay  from
to , the

hotel did not have the facility for digital payment.

I further declare that the information furnished above is true and correct
to the best of my knowledge and belief. In the event that any part of this
declaration is found to be false or incorrect, I shall be liable for
disciplinary action under the Central Civil Services (Classification,
Control and Appeal) Rules, 1965, as amended from time to time.

Signature:
Name:
Designation:
Employee ID:
Sector/Section:
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