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Office of Comptroller & Auditor General of India, New Delhi
lnformation Systems Wing

To
The Heads ol the Department,
Accounts & Entitlement Offices
(Cadre Controlling Authorities lor DAO/DA Cadre)

Subject: - Provision ol Laptops lor officials ol DAOs/DAs cadre

Madam/Sir,

No. zooa -lSW65-2014
Date: 15.09-2025

ve State

Yours faithfully,

Digitally signed by
Surjith K
Date: l4-O9-2O25
23:33:2O (KSurjith)

Director (tS-t)

I am directed to convey the functional approval of the Dy. CAG (Govt
Accounts) & Chairperson GASAB for provision of laptops for the Divisional
Accounts Officer and Divisional Accountant cadre officials.

,-3,-- The laptops allotted to these officials will be governed as per lhe existing
guideline issued vide letter No. 1390/lSW07-2014 dated 30-08-2023 (copy
attached) related to the provision of Laptops for the eligible officials in the
IA&AD. The cost of these laptops is to be borne by the respecti

Further action in this regard may be taken by the respective cadre controlling
authorities of the DAs/DAOs cadre.

{This issues wilh the approval of the Chief Technology Officer.
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Office of Comptroller & Auditor General of lndia, New Delhi
I nformation Systems Wing

No. 1390/lSW/07-201{
Dated -30-08-202-1'Io

All Heads of Department
(As per mailing list)

Sub: Insaructions for purchase of laptops/rotcbooks and similar devices-Rcvised {iuidelincs.

lVladam/Sir,

Please find attached a copy ofOM No.03 (20)/2022-E. Il(A) Dated 2l-07-2023 issued by
Ministr.v of Finance. Department of Expenditure regarding revised guidelines fbr purchase of
laptops/notebooks and similar devices for eligible oflicers.

2. The comp€tent authority has decided that henceforth the purchase of laptopy notebook and
similar devices in &e IAAD shall be governed by the instructions contained in the aforesaid OM
subject to the following: - '
3. LrptopVootebooks and similrr devices for IAAS of?lcers

g9-.- Eligible Ollicers

All the IAAS officen are eligible as per the existing practice.

B) Type of Device(s)

Keeping in view the functional requiremenb in the depanment. I-aplopynotebooks and similar
devices ale permiued for the IAAS offtcers. The devicc purchased lor theofficer should bc ofadequare
specification for his/her ollicial work. Mobile phone is not approved as a device for the IAAS o{ficers.
C) Mode of Purchase

The procurement ofl devices for IAAS officcrs would be done at the concemed office level after
obtaining approval ofthe CTo wing. 1}e purchast' ofthe devices would be made as per inslruclions
envisaged in the GF'Rs read with the procuiement guidelinrs issued by rhe Govemment of lndia tromtime to time.

D) Requesf for new device

The request for new device for the erigibre officers should be made to Director (rs)accompanied with duly filled in information as pcr-Annexure-1.
.1. 

- Laptops/notebooks and simitar devices for other erigibre ollicen
a{ Etigibte ofiicerr

In continuation of the existing policy, all Senior Audir,/AccolntyAdminisrrarivc otncers(SAos).Assistanr Audit/Accounts/Administrative om..rrtano.i *J Supsrvisors rvi be provided wirh a

l;:::r:fffft'"e implementation or.-oni... 
"-iim,rs. 

orus. il1ffi"in.,'ii""'.iil"-l* ,"

B) Type of Device(s)

Keeping in view the functionar 
-rcquirernent 

in the depaftment onry Laptops are permittcd for theeligible oIficen. Mobile phone rs not approved as a device for these officers.



Cl- Mode of purchase v
'L4hemode ol'procuremcnt. specilications and price ceiling will be rlecided by rhc Chiel.l.echnologyolficer o/o The c&AG or India and .";il;"i;il;'i'ri"ir."a of Depanment (HoD) of rhe fierdoflices from time to time.

D) Criteria for tllotment
The criteria
seniority at
on the requi
office.

for alloling l,aptops to SAOs, AAOs and Supervisors will be on the basis ofthe inter-sr:lhe respeelive oflices. I.lowever, the l{oD may decidc the priorities tbr distribution bascdrement of work. 'l he devices rvill he non -transferrable and will not be taken back bl the

sEfl Request for new device

The request tbr new laplop lbr the eligible of'ticers should be made ro Director (lS) accompanied withduly lilled in information as per Annexure-ll (la lbr othcr el le officers). The shortlhll ofthelaptops in the cadrc of Supervlsors ()r AOs will 6e const at e Headquarters lcvelsubject to the function al requiremenB i , if,Iconceh-ed o-ffice and budgetary constaints,
5 tJpdrfed inventor' in Online Inventory Module
l'he oflices are rcquired to updatc the OIM with the ol.names and other details of the oflicers whohave been allotted otIcial laptops (y'ith lets thun.fbur yeurs of not laler than l5-09-2021 wirh a(l
cerlificate lrom the (houp Oflicer ng o on. stating that:

,--ltli certiJied thut the relevont detaiLt as requirert in the online Inventory Modute (olM,) reluted ktthe Lapkrys with less than.fttur years of oge,'ollorted to thn ,:iigUn oniou ho,u t rr,,piu1r)':_-
The OIM should be updated as soon as a new device is issued to an officcr.

1' - 
ft" lapops with more than four years of age and in working conditions may be issued to rheStaffon transtbrrable basis as is heing done now to-meet out any sh6nages.

This issucs with the approval ofthe competent authority.

Yours faithfulll-

o 1o
Rai)

Director (lS Wing)



Annexure -l (Request for Laptops for the IAAS Oflicers)

5l

No

Particula15

I Name of the
Officer

2 Oesignation

Whether the
officer has been

issued a laptop
or similar device
from anv oflice

3

lssuinE

office
Online inventory
module reference

Purcha5e

price
Month & year
ol Purchase

Sl no Erand Contiguration3.1 It yes

FItrE Brand configuration

Details of laptop last issued

Date ot
returnffiMonth & year

Purchase ffi
1.2 lf no

4

4.1

4.2

4.3

5

Reasons for Demand of New Device

Proposal for New d€vice

Modelproposed

Present Laptop

completed 04
years

geyond

Econgmic Repait

Copy o{ 8ER

Certlficate

5.1

ConfiBurations.2

MllComponent
(more than 40%)

5.3

5.4 Price

5.5 Details of GFR

proceedings

nI Hq
II

I



Annexure -II (Request for Laptops for the other eligible Officers)
( adre Sanctioned

Strenglh
(ss)

Person
tn
Position
(PIP)

Total
number of
Laptops
issued

Laptops
with less
then four
years of age

Number of
Laptops
demanded

Justification
of functional
necessity

SAO
AAO
Supenisor
Total

-

I

r
- - -

I

- - -

I

- - -

I

-



F.No. 03(20)/2022-E.ll(A)
Government of lndia

Ministry of Finance

Oepartment of ExPenditure

E.lt(A) B.ranch

New Delhi, thellJulY, 2023

OFFICE M RAN UM

Subject: lnstructions for the purchase of laptops/notebooks and similar devices for eligible

officers-revised guidelines

2. Eligibility:

lnsupersessiontothisMinistry.SofficeMemorandumbearingNo.0S(34)/2017-E.ll(A)
dated 20.02.2018 and OM No. 3(6y2O2O-E.ll(A) dated 27'03'2020' regarding purchase of Note

BooUlaptop by Ministries/ Departments & delegation of powers thereof it has been decided

that laptop; tableti phableti notepad; ultra-booki notebook; net-book; mobile or devices of similar

categories (referred to as 'Device' in this oM) may be issued to eligible otficers for discharge of

official work. These powers shall be exercised in consultation with the Financial Adviser by the

SecretaryofMinistry/Depart,"nt'oulytakingintoconsiderationthefunctionalrequirementsand
budgetary provisions. However, the Secrelary for iustifiable reasons' may delegate these

powers to any other authority t.a iffi*"r "t 
i6m Secr'elary).Thls would' however' be

subJect to the following condltlons:

Section Officer and

Equivalent

Under Secretary and
Equivalent'

Deputy Secretary or
equivalent and above:

strength of the Departmenl

Upto 50% of sanctioned

strength of the DePartment

100 % of sanctioned

strength of the Department

3- Co3t o, Devlce: The cost of device shal

with Make-in-lndia $vtl! compiiEil of

1,30,000/- + taxes. The above price ceili

I be Rs. 1 ,00,0001 + taxes.

mor" tt6ffi-%o, the price

ng is inclusivfif cost of sta

However, for devices

ceiling shall be Rs.

ndard

'standard Software: Any software (Operating System, Antivirus software or Ms-Office

etc.) that is essential tor the running of device towards discharge of official

functions/duties.

4. Purchase Procedures: As prescribed under GFRs read with procurement guidelines

/t issued by this department.

1

-upo 

soY, of sanctioned



r
safety, security & Maintenance of Device: The device sha, be property of Government
r'lptg 4 years frqm-date of purchase. The expenditure to be incurred for the maintenanleand upkeep of the device post warranty period is to be borne by th" ,;p;;;;;tconcerned. However, the officer, who is given the device, shall be personaffy 

".p..aiUi"for safety and securitv of dataiinformation. The officer concerned wifl o" .t riu.rtv iJ giiii"
device insured at his/her personal cost.

,y' 
"::: :itu" :f^l} device: For the purpose of catcutarion of the book vatue, aoeprecration oI 25o/o.per year (pro+ata basis), on straight line method, be adopted.
lllustration to detErmii'e the book varue of the device is given at Annsxure.A.

7. Retention of device:

,. 9P^o", completion of four years of usage, lhe officer sha retain the issued device.
Concerned Ministry/Department shall ensure that the data in the device is completely
wiped out (data sanitized) before the device is handed over to the officer for retention. ,

(b) No new device may be sanctioned to an officer who has arready been aflotted a device,
in a Ministry /Department, up to four years except in case of repair which is declared as
'beyond economicar repairs'. rn such case, the device shal be retained by the emproyee
without paying any amount and he/she will be eligible for a new device (based on the
functional necessity). A BER certificate to this effea shall be obtained from the OEM orits authorized service center or agency/company providing AMc services to the
department.

Boyond Economicar Repair (BER): when repair cosl is considered too high (exceeding
500/o of book varue of equipment taking depreciation into account). such cases shourd bI
dealt on cas+to-case basis and shourd have concurrence of Financiar Advisor of the
Department.

5
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9. Conditions at the time of transfer, Superannuation etc.:

(a) ln case where, at the time of purchase of device if the residuar service of the officer is
less than 4 years [or in case the officer is transferred/deputed to state Govt. and with
residual service of less lhan 4 yearsl or the officer leaves the Government Service within
4 years of purchase of such device, the officer concerned will have the option of retaining
the device by paying the amount equal to book value of the device on such date of reliei
from Government of lndia.

(b) Upon transfer/deputalion of the officer to other Ministry/DepartmenuAttached/Sub-
ordinate offices of the Government of lndia or to the state Government in case of oflicers
of the All-lndia services, the officer shall carry the device to his/her new place of posting,
thls fact should be specifically mentioned in the Last pay certificate (Lpc) along with
copy of the bill.

2



10, lnstructions for Ministries/Departmentsl

(a) For the officials who are currently holding laplops' notebooks or similar devices in

accordance with the provisions of o'M' dt' 27 'Og'2;16'o'M dt' 20'O2'2O1'8 & o'M' dated

27.o3.zozo,theterrns&conditionsforretentionofthedeviceshallnowbegovernedas
per para 7 of this d;;J i" case of transfer/deputation/superannuation of the officer

provisions of Para 9 above shall be applicable'

(b)TheapplicabilityoftheprovisionsofthisordertotheofficersofArmedForces/Para.
Military Forces, om""r" oi MoD & other similar establishments dealing with sensitive data

would be subject to 
'*.iri.,t.. 

imposed by the concerned departments/organizations

dulytakinglntoconsiaerationthesecurityofinformation.lnallsuchcasesthesecurityof
the informition snarr ie tt,e responsibility of the concerned department.

ll.ThisoMisapplicabletoalloflicersofMinistries/DepartmentsofGovernmentoflndia
(including attached anJ suoorolnate offices). However, the following categories are

outside the purview of these instructions:

(a)Ministerandtheirpersonalstaff(outsiderswhoseappointmentisco-terminustotheterm
of Minister).

(b) Public Sector Undertaking & Government Companies

(c) State Governments
(d) Autonomous Bodies

(ei Consuttants engaged by Ministries/Departments

12. This is issued with the approval of Finance Secretary & Secretary (Expenditure)'

4,-L. Kt.u.tJr[
(Avinash K. Nilanka{

Deputy SecretarY (E.llA)

To
1) All Ministries/Departments of Government of lndia

2) All Financial Advisers

3



ANNEXURE:A. 
,.

Example

An eligible of{icer is issued a device (including standard software) costing Rs. 1,00,000/-
plus applicable taxes and levies. Calculation of Depreciation, book value of the device
(including sofhvare) is as below:

Formula:

Percentage of depreciatlon = (100/48) X No. of months etapsed or completed from
the date of purchase of the device.

lllustration:

.Original amount in this case is .1,00,000/- plus applicable taxes and levies

Date of
purchase
of device

oate of
retiremenUleaving

the service

Completed
months

Depreciation

Book value of the
device/amount to
be recovered from

the employee

20.04.2023 30.04.2024 12 months 25%
75% of the original

amount.

20.10.2024 18 months
(100/48)X18 =

37.5Yo

62.5% of the original
amount

20.04.2023 30.04.2025 24 months 50%
50% of the original

amount

19.03.2026 34 months
(100/48)X34 -

70.83%
29.17% ofthe

original amount
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