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In accordance with the Annual Training Calendar Programme 2025-26 of
the IS Wing, training on the following Topics is to be organised for the officials

of the office as per Annexure “A” through the iGOT portal: -

1. MS Word (Advance)

2. MS Excel (Advance)
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The officials posted at the headquarters should ensure to undergo training
in the IS wing as per the scheduled mentioned in Annexure “A” and the officials
posted on tour should ensure to undergo training within the time period mentioned

in Annexure “A”.
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All officials nominated for the training are hereby directed to mandatorily
register on the iGOT portal (Registration Process is attached) prior to the
commencement of the training, and to ensure submission of the Certificate of
Completion to the IS Wing (with a copy to the Legal Section) within 03 days

after successful completion of the training.
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All trainees may fill Registration form before commencement of training,
Session Feedback Form after every session and Course Feedback Form after

completion of training on the website of System Automation Initiative (SAI)-
Training (http://10.202.166.244/Login.aspx), which is necessary for counting the
attendance in the training.
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1. Course Na
Duration: - 09.09.2025

Annexure “A”

: - MS Word (Advance

Session: - Pre-lunch Session (10:30 AM to 01:30 PM)

Trainees for Course

si. [Name of Trainee Post Permanent No. [Section/Group
No. |(&/ Shri)

1 |Ayush Shrivastava Auditor 04/11535 IS Wing

2 Gaurav Sharma Auditor 04/Dep. AMG-II

3 |Hans Raj Meena Sr. Auditor [03/10704 AMG-III

4  [laya Sinha Clerk 05/11519 AMG-1II

5  |Kirti Pathak Auditor  |04/11405 AMG-III

6 |Dharmendra Singh Auditor  104/10491 General Section
7 |Manoj Kumar Goswami Auditor 04/10708 General Section
8  |Ram Babu Sahu Auditor  |04/10706 AMG-1

2. Course Name: - MS Excel (Advance)

Duration: - 23.09.2025 to 24.09.2025

Session: - Pre-lunch Session (10:30 AM to 12:30 PM)

Trainees for Cours
s1. [Name of Trainee Post Permanent No. [Section/Group
No. (S Shri)
1 |Rajvendra Meena Auditor 04/11603 OE-12
2 |Simran Dubey Auditor  |04/11608 OE-11
3 |Anany Gupta Auditor 04/11578 APDAC
4 |Aakash Kumar Auditor 04/11594 Estate Management
> |Mahendra Verma Auditor 04/11595 PAG Sect.
6 |Gopal Mohan Sharma Auditor  |04/11541 Pension Cell
7 |Shivam Namdev Auditor  |04/11554 Legal Cell
8 |vishal Mahawar Auditor  04/11542 OE-13
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